BAIIKOPTOCTAH AIMUAHHUCTPALIUA
PECIIYBJIMKAhBI KAJITACBI CEJIbCKOI'O NOCEJIEHHA
PAMOHBI MYHULIAIIAJIH TIOJbJMHCKUH CEJIbCOBET
P AﬁOI—l’I}]I-]])IH MYIIIIIJI’I]’IAJIBHOQO PAUOHA
TOJIAO AYBLI COBETBI AYBLT ; KAJTACHHCKHH PAHOH
BUJIDOMOhE XAKUMMUMOTE PECITYBJHKH BAIIIKOPTOCTAH
KAPAP o 'NOCTAHOBNEHME
« OF» _(,;t?fé/z{&dé 2020 #. Ne ¥ KO » gocticray 2020T.

06 yTBepixIeHHH AIMHHHCTPATHBHOIO perjiaMeHTa NpeocTaBJIeHHS
MYHHUHNAIbHOH ycuyrd «lIpu3Hanue cajoBOro 10Ma KMJIbIM 10MOM H JKHJIOIO
AOMa — CaJioOBbIM 10MOM» Ha TEPPHTOPHH CeJIbCKOro noce/ieHust ToabAHRHCKH

CeIbCOBET MyHHUHNAJAbHOIO paiona Kanracunckuii paiion
Pecny6iukn Bamkoprocran

B coorBeTcTBHHM ¢ YacThio 3 craThu 23 DenepansHoro 3akoHa ot 29 urons 2017 rona
Ne 217-03 «O BenmeHuu IrpaXJaHaMH CagoBOJCTBA M  OrOpPOJHMYECTBA IS
COOCTBEHHBIX HyX/l U O BHECEHHH W3MEHEHHH B OTIEIbHBIE 3aKOHONATENbHBIE AKTHI
Poccuiickoit ®enepaunn», PenepanibHbiMK 3aKOHaMH 0T 6 okTa6ps 2003 roxa Ne 131-
@3 «O6 obwyx NPHHIMIAX OPraHW3aLMK MECTHOTO CaMOYIpaBleHHs B Poccuiickoit
Depepaunn», ot 27 mons 2010 roga Ne 210-®3 «O6 opraHM3aLmMy NPeNOCTABIEHHS
rOCYIapCTBEHHBIX M MYHWLMIAIBHBIX YCIyT» AIMMUHUCTPALMA CENBCKOIO MOCENeHMs
TronbauUHCKHUIE CeNbcOBET MyHHUUMMANBHOTO paiiona Kanracunckuii paiion PecniyGnuku
bamxoprocran

ITOCTAHOBJISIET:

1. VrBepauTh ~ AIMHMHHMCTPaTHBHBIH  perlaMeHT 110 TPEeLOCTABICHHMIO
MYHUIIMNATBHOW YCIyrH AJMHHHCTpaUMed CelbCKOro IToceNeHHs TroJbIHHCKUM
CEJIbCOBET ~ MYHMUMIIAbHOTO  padoHa  KanracuHckuit  padion  Pecry6nmxu
bauikoprocran «Ilpu3Hanue canoBoro 1oMa XUIbIM JOMOM H KHIOTO JOMA — CaJ0OBBIM
AOMOM»  Ha  TEPPUTOPUHM  CENbCKOIO IOCeNeHHs TIONBOHHCKMH  CeIbCOBeT
MyHHUHNANbHOrO paona Kanracuuckuii paiion Pecry6nuku Bamkoprocras.

2. Hacrosimee [TocTaHOBNEHHE BCTyAeT B CATY Ha CleyIOIMH AeHSb, TOCIe [IHS
ero 0ULIMAIEHOTO 00GHAPOIOBAHHMS.

3. Hacrosimee [ToctaHoBneHue 06HAapoJ0BaTh Ha UH(DOPMAITMOHHOM CTEHJIE B
3l@aHM¥  aJIMAHUCTPAllMM  CEJIbCKOI0  IOCENeHUA  [IONBIWHCKHH  CEIbCOBET
MyHHULUNANsHOro panoHa Kanracuuckuit paiion PecmyGnuku Bamkoproctan mo
agpecy: 452868, Pecnybnuka baukoprocran, Kanracunckuit p-H, n.TrOIbmu, yo.
T.Kybakaesa, 1, B pa3sMecTuTh Ha O(HIHAIEHOM CaiiTeé CENbCKOrO IIOCENEeHHUs
Troneauuckut cenbcoser MW@HMBHOFO parioHa Kanracunckuii paiton Pecnybnuku
bamkoprocran. 3 3

4. Kontpons 3a i Hei| iagroamero IlocranoBneHus ocTaBiAo 3a COOOI.

['maBa AnMunug] ITasyrytos B.B.



YTBepHACH

MOCTaHOBICHHEM AIMUHUCTPAIIHH

cenbCKoro nocenenus THONbAMHCKUMR CebCOBET
MYHHIMIANBHOTO paiioHa KanracuHckui# paion

Pecnybmukn bamkoprocran
ot L4 PXL. 2020 ropa Ne 0%

AJIMHHHCTPATHBHbIH pPerjaMeHT NMpeJoCTaBIeHH MYHHIHIIAIbHOH
yeayru «lIpusHanue cajoBOro 10Ma A KUJIbIM JOMOM H KHJIOr0 10MA — CaJI0BbLIM
AOMOM» HA TEPPHTOPHH CeJAbCKOro nocejeHus TIOJIbAHHCKHH Ce1bCOBET
MYHHUHOaabHOro paiiona Kanracunckuii padon Pecny0ianku bamkoprocran

1. O0uKe no1oKeHHs

ITpeamer peryjiHmpoBaHusi AAMHHHCTPATHBHOIO perjamMeHTa

1.1 AZMUHHCTPaTHBHBIH pErJaMeHT NMPEJOCTaBIEHUS MYHULHMIAIBHOH YCIyru
«[IpusHaHue caloBOrO AOMa JXUIBIM JOMOM H JHIJIOIO JOMa — CagOBBIM JOMOM»
(manee — AIMHHUCTPATUBHBIN perjiaMeHT) pazpaboTaH B LIesX MOBBILIEHHs KadecTBa U
JOCTYIHOCTH IIPENOCTaBIeHUs] MyHHUIIUIIANBHON YCIyrH, ONpeAesseT CTaHAapT, CPOKH
U II0CNeN0OBaTeNbHOCTE,  JeHCTBUH  (aAMUHHUCTPAaTHUBHBIX  Hpouedyp) INpH
OCYILECTBJIEHUHM MOJHOMOYHUH 110 MPU3HAHUIO CAJ0OBOTO AOMA XKMJIBIM JIOMOM M JKUJIOT0
JoMa — CaJOBBIM J[OMOM B  CEJIbCKOM IIOCEJNIeHMU TIONBAWHCKHM CEIbCOBET
MyHUIIMNanbsHOro paioHa Kantacuhckuii paiton Pecnybnuku bamkoprocTaH (nanee —
AIIMUHUCTPATUBHBIN PETJIAMEHT).

Kpyr 3aaBurenei

1.2. 3asBUTENAMH Ha [TONYUYEeHHE MyHHUIIUNATLHON YCIyTH SBIAIOTCA (QU3NYECKHe
U HOpUAMYECKHE JMIa BHE 3aBUCHMOCTH OT MecTa (DaKTHYECKOro MPOXKHBAHUA WIH
TIOCTOSHHOM PErMCTpalMy, ABISAIOIIMECS COOCTBEHHUKAaMH CaJ0BOI0 IOMa MM XKHUJIIOTO
JIOMa, PacIoIOKEHHOro B TPaHUL[aX TEPPUTOPHUH CENBCKOTO NnoceneHus TroNbaUHCKUH
CEJIBCOBET  MyHHMIMnaapHoro  padona  Kanracunckuii  padon — PecryGuunku
baiukopTocTaH.

1.3. HHrepecel 3asBUTENEH, yKa3zaHHBIX B MyHKTe 1.2 HAaCTOAILIEro
AJIMMHUCTPaTHBHOIO perjlaMeHTa, MOryT TIpeJCTaBIATh JHLa, obJajaroniue
COOTBETCTBYIOLIMMH IMOJTHOMOYHSAMH (J1aee — MpeACTaBUTEb).

TpeboBanus k nopsaky HHGOPMHPOBAHMS O NPeIOCTABICHHH
MYHHUHOAIbHOH YCIyrH

1.4. UndopmupoBaHue o TOpsAKe MPENOCTABIEHHS MYHUIIUIAIBHOW YCIIyTH
OCYILIECTBISAETCS:

— HENOCPEACTBEHHO IIpM JIMYHOM INpUeMe 3asBUTENs B AJIMWUHHUCTpalMH
CeNbCKOro  moceneHus  TioNbAMHCKMH  CEIBCOBET MYHHULMNANBHOTO  paiioHa
Kanracunckuit padion Pecnybmukm bamkoprocraH, (manee — AJMHHHCTpalus,
YTOTHOMOYEHHBI OpraH) MIM MHOTOMYHKIHOHAIBHOM LEHTpe IpeNOoCTaBIEeHUS
rocyJapCTBEHHBIX U MyHULIMIIATBHEBIX YCIYT (ajiee — MHOTO(MYHKIIMOHATBHBIA UEHTD);

— no rtenepoHy B AnMuHHCTpPaudd (YIOINHOMOYEHHOM OpraHe) WM



MHOTO(YHKIIHOHABHOM IIEHTPE;

— [HMCbMEHHO, B TOM YHCII€ TOCPEICTBOM IEKTPOHHOM MOYThI, (aKCHMHUIBHOM
CBSI3H;

— TIOCPeJICTBOM pa3MelleHus B OTKPBITOM U JOCTYNHOM (popMe MH(OpMALIUK:

Ha [Iloprane rocynapcTBeHHBIX W MYHULMOANBHBIX ycuyr ((yHKUui)
Pecry6iuku bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PITTY);

Ha OQHUUMATBHBIX caliTax AaMuHMCTpauud (YIONHOMOYEHHOro OpraHa)
http://tuldi.ru/ ;

— TIOCPEICTBOM pasMelleHUus HMHGOpMalMM Ha WHOOPMAIMOHHBEIX CTEHIaX
AznmuHuCTpaLKH (YTIOTHOMOYEHHOTO OpraHa) Hild MHOTOMYHKIMOHATBHOTO LIEHTpa.

1.5. UndopmupoBanue ocyIECTBISETCS [0 BOIIPOCAM, KAaCAIOMIAMCS:

crioco60B Nona4y 3asBIEHHUS O NPEAOCTABICHUN MYHHUIMTIATBHON YCTyTH;

aZpecoB AJIMUHHUCTpAIUH (YnonHoMo4eHHOTo oprasa) H
MHOrOQYHKUMOHANIBHBIX ILI€HTPOB, o6palleHMe B KOTOpble HEo0XOOuMO Ui
NPeIOCTaBIICHUs MyHULIMIIANBHOM YCIyIH;

CrnpaBo4YHOH HH(opMalMH o pabore AnMuHucTpaumu (YIOIHOMOYEHHOTO
opraHa) (CTpyKTypHOrO MofpasfencHds AMHHHCTpanuH (YIOIHOMOYEHHOTO
OpraHa));

JOKYMEHTOB, HEOOXOAMMEIX JIIs IPEAOCTABIEHUS MyHHIMIATIBHON YCIYTH;

IOpsiIka M CPOKOB IPEJOCTABICHAS MYHUIIUTIAJIBHON YCITYIH;

NopsaKka TIONyYeHHs CBEICHHH O XoJe pPacCMOTPEHHs 3afBII€HUA O
NIPENOCTABNIEHUY MYHMLUNAIBHON YCIyTM M O pe3ylbTaTax MpeloCTaBlIeHuUs
MYHHIUIIAIBHON YCITYTH;

[I0 BONpOCAM IPENOCTABICHUS YCIYT, KOTOpBIE SBISIOTCS HEOOXOOUMBIMU MU
00s3aTeNbHBIMM IS NPEJOCTABIEHHS MYHULMIIANEHON YCTyTH; TTOPSIKa JOCYIe6HOTo
(BHeCyiebHOro) obkanoBaHus AedcTBUH (6e3leiiCTBUA) NOMKHOCTHBIX JHI, |
NMPUHAMACMbIX UMM PELICHHH IIPH NPEJOCTABICHUA MYHULUITAIBHON YCIYTH.

[Tomryyerne wuHbOpMALMM [0 BONPOCAM MPEIOCTABICHHS MYyHHIMIATBHOH
YCIOYyrd M yCIyr, KOTOpPbIE ABJSIOTCS HEOOXOAMMBIMH M 0O0SA3aTeNbHBIMH IS
[IPEIOCTaBIICHUSA MYHHIIMIIATIbHON YCIYTH, OCYILIECTBIACTCA OECIUIATHO.

1.6. Ilpu yctHOM obpamennu 3asButesns (TMYHO WM O TeldedOHY) CIELMAIHCT
AnmMuHucTpauuu  (YIOMHOMOYEHHOTO OpraHa), MHOTO(YHKIMOHAIBHOTO LIEHTpA,
OCYIIECTBIIAIOIMHA KOHCYILTHPOBAHHE, NOAPOOHO U B BEXKITHBOU (KOPPEKTHOM) hopme
UH(QOPMHpPYET 0OPaTUBLIMXCS 110 HHTEPECYIOIMM BOITPOCAM.

Otser Ha TeneQoHHBI 3BOHOK JO/DKEH HAauMHATLCA ¢ HMHGOPMALMHM O
HaUMEHOBAaHUM OPraHa, B KOTOPBIH MO3BOHHJ 3asBUTENb, GaMUIHH, HMEHH, OTUYECTBA
(mocneaHee — MpY HATMYWHM) M JOJDKHOCTH CIIELMAMCTA, NPHHSBLIETO Tene(OHHbIH
3BOHOK.

Ecnn cneumamuer Ajnmunuctpanud (YIONHOMOYEHHOTO OpraHa) He MOXeT
CaMOCTOATE/IbHO JaTh OTBET, Telne(OHHBIH 3BOHOK HOJDKEH OBITh mHepeajpecoBaH
(mepeBesieH) Ha Opyroe IOIKHOCTHOE JIMIIO WJIM ke OOpaTHBLIEMYCS JMILY JOTKEH
ObiTh  COOOIIEH Tene@OHHBIH HOMEp, IO KOTOPOMY MOKHO OyIeT IIOIy4YHTh
HE00X0AUMYIO HH(OPMAIIHIO.

Ecnu noarotoBka oTBera TpeGyeT MpoAOIKUTENBHOTO BPEMEHH, OH Tpejiaraet
3aABUTEIIIO OAUH M3 CIEAYIOIIHX BAPHAHTOB JAIbHENIINX JeHCTBHM:



U3JIOKHUTh 0OpallleH|e B IUCHMEHHON (opMme;

Ha3sHaYMTh APYTOe BPEMs AJIsi KOHCYJIbTAlMH.

Cneuvamnct  Anmunuctpaud  (YNOJTHOMOYEHHOTO —OpraHa) He BIIpaBe
OCYILECTBIATE MH(pOPMUPOBAHHE, BBIXOIAIIEE 33 PAMKH CTAHNAPTHBIX TPOLEAYD M
YCTIOBUH NPENOCTABIEHNs MYHHIMIIAILHOM YCIYTH, ¥ BIUSIONIEe IPSMO HIIH KOCBEHHO
Ha IPUHUMAEMOE pellleHHeE.

IIpopomxurensHOCTh HHGOPMUPOBAHHSA TI0 TeledOHY He JOIKHA npeBsiaTh 10
MHHYT.

MudopmupoBanne oCylIeCTBIAETCA B COOTBETCTBHH C rpadMKoM npHeMa
rpaxaaH.

[.7. Ilo mnHCbMeHHOMY  OOpAIIEHHI0  CITELHATHCT AnMuHHMCTpauu
(YmonHoMOueHHOro opraHa), OTBETCTBEHHEIH 33 [PEOCTABICHHE MyHHIUNANbHOM
YCIIYTH, TONPOOHO B NHMCEMEHHON (OpMe pasbicHAET IpaAaHHHY CBEJCHHS IO
BOMpoOCaM, yKasaHHBIM B MyHKTe 1.5 AJMHHMCTPAaTHBHOrO periiameHTa B MOpSAKE,
YCTaHOBNEHHOM ®enepanbHbiM 3akoHOM oT 2 Mast 2006 r. Ne 59-®3 «O mnopsiaxe
paccMoTpeHus obpaienuit rpaxaan Poccuiickoit ®enepannmy (anee — DenepanbHbli
3aKkoH Ne 59-D3),

1.8. Ha PIII'Y pasMernaercs ciemyrommas MHGOPMAIHS:

= HaMMEHOBaHHUE (B TOM YHCJIe KPATKOE) MyHULUNATIBHON YCTyTH;

= HaUMEHOBaHHE opraHa (opranuzanun), NPenOCTaBISIONIETO
MYHHULMNANBHYIO YCIYTY;

- HaWMEHOBAHWsA OpraHOB BIIACTH M OpraHW3alliif, YYacTBYIOILMX B
IPEIOCTaBIeHUH MYHUIMIATBHOMN YCIyTH;

= NepeYeHh  HOPMATHBHEIX  MPABOBBIX  aKTOB,  HEMOCPECTBEHHO
PEryJMpyIOIIMX MpeNoCTaBIeHHE MYyHMIMIANBHOM YCIyrd, ¢ yKa3aHMeM HX
PEKBH3UTOB M HCTOYHMKOB O(HULMAIPHOTO OMyONMKOBaHUS (B TOM  4HClie
HaMMCHOBAHME M TEKCT aIMUHHUCTPATHBHOIO DErilaMeHTa C YKA3aHMEM DEKBU3UTOB
YTBEPIUBIICIO €ro HOPMATHBHOTO IIPAaBOBOIO aKTa M UCTOYHHUKOB O(HIUAIBLHOrO
onybiuKoBaHus 1u00 HaUMEHOBaHWE M TEKCT IPOEKTa aIMHHUCTPATHBHOTO
periaMeHTa);

= CIIOCOOBI MPeIOCTaBNeH s MyHHLMITAIBHON YCIyTH;

- OIIMCaHHUE pe3yJbTaTa MPeAOCTaBIeHU MyHULIMITATBHOMN yCIyTH;

= KaTeropust 3asBUTENIEH, KOTOPBIM MPENOCTABISETCS MYHHUUNATbHAS
yciyra;

= CPOK IMPEJOCTABICHUS MYHHUIMIIAIEHON YCIYyTH (B TOM YHCIE C YYETOM
HEeoOXONMMOCTH 06pallleHs B MHbIE OPraHbl BIACTH H OPraHM3alliH, y4acTBYIOIIHE B
NIPEJIOCTaBJICHUU YCIYTH) M CPOK BbIAa4u (HAIpaBlIeHHs) JOKYMEHTOB, SBISIOLIHXCS
PE3y/IbTaTOM MPEAOCTaBICHUA My HHLIIUNIAJIbHOM YCIIYTH;

= CPOK, B T€YE€HHE KOTOPOIO 3aABJIEHHE O MIPEJOCTABICHHHA MYHHLHIAIbHOM
YCIYTH JOIKHO OBITH 3aperucTpUPOBAHO;

- MaKCHMaJIbHBIA CPOK OKMAaHHS B OUYepelM IpH INoJaye 3asBIECHUS O
NpeA0CTaBIEHUH MyHULIUNIAIILHOM YCIYTH JIMYHO;

- OCHOB2HMA Ui [PUOCTAHOBIIEHUS MpeNOoCTaBleHUs aubO0 OTKaza B
NpENOCTaBICHUM MYHHUIMIIAIbHONW yCIyrd (el BO3MOXHOCTB 3TOTO IPeLyCMOTpPEHA
3aKOHOJATEIbCTBOM);



- NOKYMEHTBI, MOJIeKalye o053aTe/IbHOMY NPEICTABIECHHIO 3asiBHUTEIEM
AJis TONY4YeHHS MYHHUHUIANBHOM YCIYrM, CHOCODBI TONYyYEHHS 3THUX JOKYMEHTOR
SAABUTENIEM M TOPANOK WX IMPEICTaBleHHs C yKasaHWeM YCIyr, B pesynbTate
IPEAOCTaBICHUS KOTOPBIX MOTYT GBITh MOTyYeHbI TAKHE JOKYMEHTHI;

= JOKYMEHTbI, HEOOXOIMMBIE /71 [IPENOCTABNEHUS MYHULMIATBLHOM YCIyTH
Y HaXOJAIlMeCs B pAaCOpsSHKEHHUM pecilyOIMKaHCKHX OPraHOB MCIIOMHUTEIBLHON BIACTH,
OpraHoB MECTHOIo caMmoymnpabieHus Pecmy6auvku bamikoproctaH W opraHmsanmi,
YyJacTBYIOIIKMX B IPENOCTaBICHHH YCIYIHM, KOTOpbIE€ 3aiBUTENb BIpaBe NpENCTaBHTh
JJIS TIONMYy4eHHUs YCIyrW MO COOCTBEHHOM HWHHIIMATHBE, CIOCOOGHI IONyYEHHS 3THUX
AOKYMEHTOB 3asiBUTEN€M M IIOPAJOK MX IIPEJCTAaBICHHS C YyKa3aHMEM YCIYI, B
pe3yabTaTe NpeaoCTaBICHUA KOTOPBIX MOTYT OBITh MOY4YEHbI TAKHE JOKYMEHTHI;

= (opMbl 3adBIE€HHHA O MPELOCTABIEHHM MYHULHIAILHOM YCIYIM U HHBIX
AOKYMEHTOB, 3allOJJHCHHWE KOTOPHIX 3adBHTENeM HeoOXomuMo mius obpallieHus 3a
TIOJTyYeHHEM MYHHIHUIIAIBHOH YCIIYTH B 3JIEKTPOHHOM (Gopme;

- CBEIICHUA O  BO3Me3JHOCTH  (6e3BO3ME3NHOCTH)  IIPeAOCTABIEHUS
MYHHUIIMNAIBHON YCIIyrH, NMPaBOBBIX OCHOBAHMSIX W pa3Mepax NJaThl, B3UMacMOW C
3asBUTENIs (€C/H yCiTyra NpeJJoCTaBIIAeTCs Ha BO3ME3/IHON OCHOBE), METONHKE pacyeTa
I1aTel 32 MNPEJOCTaBIeHHE MYHMIMNANBPHOM YCIYIM ¢ yKa3aHHEM HODPMAaTHBHOIO
IIpaBOBOr'O aKTa, KOTOPLIM 374 METOJJUKA YTBEPKIEHA;

= TI0Ka3aTelld JOCTYITHOCTH U Ka4ecTBa MyHULUTIATBHOM yCIyId;

- vMHQOpPMAalMAd O  BHYTPHBEJOMCTBEHHBIX M  MEKBEHOMCTBEHHBIX
aIMHHHMCTPATUBHBIX TMpOLEAypax, IMOJIEKAIIHX BbIIONHEHHIO AJIMUHHCTpAIUEH
(YIO/IHOMOYEHHBIM OpraHoM), B TOM 4YHcile HHGOpMANUS O NPOMEKYTOUHBIX M
OKOHYaTeJIbHBIX CPOKaX TaKWX aJMHHHCTPATHBHEIX TIPOLENYD;

- CBE[IEHHsS O JOMyCTHMOCTH (BO3MOXKHOCTH) M TIOpSAKE N0OCYAeGHOro
(BHECy1ebHOr0) 06kanoBaHus pelreHni u elicTeuil (6e3neiicTBrA) AIMHHUCTpALHN
(Y IIOTHOMOYEHHOTO OpraHa), IpeJOCTaBIISIOEr0 MyHHIUNIATBHYIO YCTYTY.

Hudopmauus na PIITY o nopsimke u cpokax IpeaoCcTaBIEHHUS MyHHIMTIATBHOMN
yClIyru  Ha  OCHOBaHMM  CBEJIEHHMM, COIEpXAIIMXCS B  rOCYHapCTBEHHOM
HH(pOPMaLMOHHOH cucTeMe «Peectp rocyJapcTBEHHBIX M MYHMIHMIANBHBIX YCIYT
(bynxuni) Pecrry6muku BamkoprocTan», IpefocTaBIseTcs 3asBUTENO GECILIATHO.

Hoctyn k uHpOPMALMK O CPOKAX M MOPAIKE MMPENOCTABIEHUS MYHULMIIATFHOM
YCIIyTH OCYLIECTBIIAETCH O€3 BBINOJIHEHUS 3aABUTENIEM Kakux-nu6o TpebGoBaHHH, B TOM
uuciie ©e3 MCMONb30BaHUA IPOrpaMMHOIO OOECIeYeHHs, YCTAaHOBKa KOTOPOTrO Ha
TEXHUYECKHEe CpelCTBa 3asBHTENsl TpeOyeT 3aKMIOUCHHs JTHIEH3MOHHOI'O MJIM HHOTO
coriameHus c npaBoobiagarenem IIPOTrpaMMHOI0 obecneyeHus,
NpeJyCMaTpUBAIOLIEr0 B3MMaHME IJ1aThl, PETUCTPALIMIO UM ABTOPH3ALIHIO 3asBHTEIIs
WK NIPeIOCTaBIeHUe UM [IePCOHAIBHBIX JaHHBIX.

1.9. Ha oduumancHOM caiirte AnmvuaMcTpaiivy (YIOTHOMOYEHHOTO OpraHa)
Hapsly CO CBeIEHHMSIMH, YKa3aHHBIMH B ITyHKTe 1.8 AIMHHHMCTPATUBHOTO perIaMeHTa,
pa3MelarTcs:

- MOPSIOK ¥ CIOCOOBI  MOJAyM  3asBICHUST O  MPelOCTaBIEHUU
MYHHULIMNATBHOMN YCIyTH;



= IOPSZIOK M CIIOCOOBI Mpe/BApUTENbHOM 3allkCH Ha MOJady 3asBIEHHA O
NPENOCTaBICHAH MyHULMNATBHOH YCIyru;

— HHDOPMaUKs MO BONPOCAM IPEIOCTABIEHMS YCIYL, KOTOpEIE SBIISAIOTCS
He0OXOANMBIMH U 003aTeNbHBIMK 15 PEJOCTARIIEHHS My HHIIHIATBHOMN YCIIYTH;

= MOPSIIOK  [IONTy4EeHHUs CBEJEHMH O XOIe pacCMOTPEHHUS 3asBICHHS O
MPEAOCTAaBICHUM MYHHMLIMNATBHON YCIYTM M O pe3ylbTaraXx IpefoCTaBIeHUS
MYHHUIIMIIAIBHON YCIYTH.

1.10. Ha wunHboOpManuoHHBIX CcTeHmax AnvusucTpary  (YIIOITHOMOYEHHOTrO
OpraHa) NOJUTEKHUT pasMEILeHUIO HH(POPMALIU:

= O MecTe HaXOXAeHHs W Trpaduke paboThl TOCYAapCTBEHHBIX U
MYHHUIUHIIAIbHBIX OPraHOB M OpraHuszallui, obpallieHHe B KOTOpble HEOOXOOHMO s
oMydeHus MyHULUNIATIBHO] YCIIYTH, & TAKKe MHOTO(QYHKIHOHABHEIX [IEHTPOB;

= CTPaBOYHbIC TeNe(OHbI CTPYKTYPHBIX MOApA3AeeHHH AJMHHUCTDALMK
(YnonHOMOYEHHOrO  OpraHa),  NpeZOCTABISIOIIAX MYHHLHMIOAIBHYIO  yCIyTy,
Y4acTBYIOLIMX B NPEIOCTABIECHUH MyHULIMIIAIBHON YCIIYIH;

- ajpeca O(HUMAIBHOIO calTa, @ TaKkKe SIEKTPOHHOM MOYTHI H (nnm)
(opmsI o6patHO# cBsi3n AnMuHACTpaLuH (Y I0JHOMOYEHHOTO opraHa);

s BpEMA OXMIaHKS B O4YCPEM HA MPUEM JOKYMEHTOB M IOIydYeHHe
pe3yibTaTa NpeAOCTABICHNAA MyHHLIMIIAILHOM YCIIYTH B COOTBETCTBHH C TpeGOBaHUAMH
AJIMUHHCTPaTHBHOI'O PErjaaMeHTa;

= CPOKH NpPEIOCTaBICHHs MyHULMIIANBHOMR YCITyTH;

= 00pa3sLbl 3aTIONHEHNS 3asBIEHUS ¥ PUIOKEHHUH K 3asBICHHAAM;

- UCYEPNbIBAIOIIMA  TepeuyeHb  JOKYMEHTOB,  HEOOXOOHUMBIX  Uisi
NPEeJOCTaBICHHA MyHUIIMTIATBHON YCIIYIH;

- MCYEPIbIBAIOLINY [IepeYeHb OCHOBAHMIA UL OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOMMMBIX 171 IPENOCTABIIEHNs] My HHLIUTIATBHOM YCITYTH:;

~= HCYEPNIBIBAKIIMHK [IEPEYEHb OCHOBAHUH JJIS IIPUOCTAHOBIEHHUS MITH OTKa3a
B IPEIOCTABICHHH MyHHULIUITAIBHOR YCIIYTH;

= MopAgoK W cnocoObl  Mofaud  3asBleHHMss O  I[PedoCTaBIeHHH
MYHHULMITAIBHOHN YCIyTH;

- MOPANOK M CHOCOGBI  MONYy4YeHMA  pasbiCHEHHWH MO  MOPSMAKY
NPeOCTABIEHUA MYHUIIUITAIbHON YCIIYTH;

= NMOPAZOK TOJIyYeHUS CBEIEHHH O XOJE pacCMOTPEHHs 3asBIEHUS O
NPENOCTABICHUH MYHULMNAIBHOM YCIYIM M O pe3ynbTaTtax IpelocTaBIeHUs
MYHHIHIIAIBHON YCIIyTH;

— [IOPAZIOK 3aITUCH Ha JIMYHBINA IPUEM K JOIKHOCTHBIM JIALIAM;

= NopsAoK focyaebHoro (BHecy1e6HOr0) 00KaIOBaHKs pElIeHUH, NeHCTRUIA
(Oe3medcTBHMSs)  NOMKHOCTHBIX  JIML,  OTBETCTBEHHBIX 33  MPEJOCTABICHHE
MYHHLHMIAJIBHOH YCITyTH.

I.L1l. B s3amax oxugauus Agmuauctpanuu (YIOIHOMOYEHHOTO oOpraHa)
pasMeIalOTCs ~ HOPMATHBHbIE  IIPAaBOBbIE  aKTHl, PETYJIHPYIOLIHWE  IOPSAIOK
NpeJOCTaBleHUs MYHHMIMNAIbHOH yCIyrd, B TOM u4ucle AJIMHHUCTPATUBHBIMA
periamMeHT, KOTOpble MO TpeOOBaHMIO 3aABHTENS IIPENOCTABIAIOTCA €My I
O3HaKOMJIEHHS.



1.12. PasMemenve MHQOpMaNWK O TOps/KE NpPeJOCTABICHHUS MyHHLATIaNbHOM
yClyru Ha HHQOPMAalMOHHBIX CTEHaX B IIOMELIEHHH MHOTO(YHKIHOHAIBHOIO LIeHTpa
OCYUICCTBIII€TCS. B COOTBETCTBMM C  COIVIAIUEHHEM, 3aK/IOUEHHBIM  MEXIy
MHOrO()YHKUMOHAIBHBIM LEHTPOM H AIMHUHHCTpalmei (Y II0IHOMOYEHHBIM OpraHoMm)
¢ yderoM TpeGoBaHHWH K WH(OPMHPOBAHHIO, YCTAHOBJEHHBIX AIMHHHCTPATHBHEIM
PErIaMeHTOM.

1.13. Wndopmais 0 XOme pacCMOTpeHHs 3asBJEHHS O [IpeoCTaBIeHUH
MYHHLIAIIANBHOH YCIIyTH W O pe3ynbTaTaX NPEeAOCTABICHHS MyHHUMIAIBHON YCITyTH
MOKET OBITh IOJTy4eHa 3asBHTeNeM (ero mpeacTaBuTeneM) B «JIMuHOM KabUHETe» Ha
PIII'Y, a Takxe B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJApa3Je/ieHud AJMHHUCTPALIMH
(YnonHoMoueHHOro oprama) npu OOpAlIEHHH 3asBHTENS JUYHO, IO Tened)oHy,
NIOCPEICTBOM JIEKTPOHHOM TIOYTEHL.

[lopsaaok, popma, mecTo pasmewenns 1 cnocobbI
NoJiy4eHHs ClpaBoYHOH HHPOpPMALIHH

1.14. CnpaBoynas wuHpopMauus 06 AnMuHHCTpauuH (Y IIOJHOMOYEHHOM
OpraHe), CTPyKTYPHbIX TIOAPA3JeNeHUsX, IPEJOCTABSIONINX MyHHIUIATEHYIO yCIyry,
pasMelleHa Ha:

MH(MOPMALMOHHBIX CTeHAaX AIMUHUCTpAIHH (YIIOMTHOMOYEHHOTO oprasa);

opuLMaTBEHOM caliTe AIMHMHHMCTpaiHH  (YIONTHOMOYEHHOTO opraHa) B
MH(OPMaMOHHO-TEIeKOMMYHHKALMOHHOK ceTH Mureprer http:/tuldi.ry/ (nanee —
ohULMANBHEIA CaliT);

B rOCYIapCTBEHHONW HMH()OPMALHOHHOM cucTeMe «PeecTp rocynapcTBEHHBIX M
MYHHLUNANBHBIX yCIyr (GyHkumit) Peciybanku Bamkoprocrany» u Ha PITTY.

CrnipaBouHo# siBIsteTCst MH(OPMAIHS:

0 MecTe HaxOXAeHHs H rpaduke paborsl AxmuHucTpauuu (YIOTHOMOYEHHOrO
OpraHa), IpPeJOCTaBNAOWIEr0 MyHHLUIAIBHYIO YCIYTy, TOCYyHApCTBEHHBIX M
MYHHLUNAIBHBIX OPraHOB M OpraHH3alud, oOpalllcHHe B KOTOpblE HEOOXOOUMO s
TOTy4€HUS MyHULIUIIANIEHON YCIIYTH, & TaKkke MHOro)yHKIHOHAIBHBIX LIEHTPOB;

CNpaBOYHBIE  TeNe(OHBI  CTPYKTYpPHBIX IOApasielieHH#  AJIMHHHCTPALIHH
(YNONHOMOYEHHOIO ~ OpraHa),  NPeJOCTABISIOLMX  MYHHIHIANBHYIO  YCIYTY,
OpraHH3alliH, y4aCTBYIOIMX B MPEJOCTABNEHHH MyHULUNATLHON YCIyTH;

anpeca >JeKTPOHHOH NMOYTHl M (M) GOpMbl 0OPATHON CBS3M AJIMHHHCTPAIHH
(YTIONHOMOYEHHOTO OpraHa), NPeIOCTABIIOIErO MYHHIUNATBHYIO YCIYTY.

I1. Cranaapr npesocTaBieHHs MyHHIHNIAALHOM YCJIYTH

HaumeHOBaHHE MYHHUHOANBLHOH YCIAYIH
2.1. IlpusHaHHe CaJlOBOro JOMa KWIBIM JIOMOM H JKHJIOTO JOMa — CaJOBBIM
JIOMOM.

HanmenoBanue oprana MecTHOro caMoynpasJieHHsl (OpraHH3alHH),
npeJocTaB/sIoLIero (mei) MyYHHIMOAJBLHYIO YCIYIY
2:2; MynuuunaneHas — ycioyra IIPEelOCTaBIAETCA AIMUHHMCTpaLuen
(YnosHOMOUYEHHBIM OpPraHoM).



23. B nmnpenocraBieHMM MYHHLMNANBHOM YCIYTM NPHHAMAIOT —Y4acTHe
MHOrO()YHKUMOHAIbHBIE LEHTPbl IPU HAJIWYMK COOTBETCTBYIOLIErO COIVIAIIEHHS O
B3aMMOJICHCTBUM.

[lpu [IpeIOCTaBICHUHA MYHHLMIAIBHON yCIIyId AJIMUHUACTpALUS
(YromHOMOYEHHBIN OpraH) B3aUMOZIEHCTBYET C:

®enepanbHol  cinyxGOH  rocymapcTBEHHOW — perucTpaluM, —KajgacTpa o
kaprorpaduu (nanee — Pocpeectp);

DenepanbHON HAOTOBOM CITYKGOM.

2.4. llpu mnpenoCTaBNeHMH MYyHHULMNANGHOM YCIyrH  AJIMMHMCTpPAlUH
(YnonHoMOYeHHOMY Oprasy) 3ampemaercsi TpeGOBaTh OT 3aABHTENS OCYLIECTBICHHA
JIeViCTBUM, B TOM YKCJIE COTNACOBAHUH, HEOOXOMMMBIX IS [IOMy9€HHs MyHHIUNIATEHOMN
YCIIYTH U CBA3aHHBIX C 0OpallleHreM B MHEIE TOCYJapCTBEHHBIE OPTaHbl M OPraHU3aluy,
32 HMCKIIIOYEHHEM TONYYEHHUsl YCIyr, BKIIOYEHHBIX B II€peYeHb YCIyr, KOTOpLIE
ABIIAIOTCS HEOOXOAMMBIMH M 00S3aTeNbHBIMH JUIS TIPEIOCTABIEHUS. MyHHIUNATbHBIX

YCIIYT.

Onucanue pesyibTaTa NPeI0CTABIEHHS MyHHIHNANLHOH YCaYTH
2.5. PesyibTaToM NpeoCTaBIeHUS MyHHULUNAIBHON YCIYTU SBISETCH:
peLIEHHE O IPU3HAHUM Ca/I0BOTO I0OMa JKUIIBIM JIOMOM;
peuieHne 06 OTKase B IPU3HAHMHM CAI0BOTO 10MA KUIIBIM JJOMOM,;
PELIEHHE O IPU3HAHUH XKHIIOTO I0Ma CaJOBBIM JIOMOM;
pemenHe o6 oTkase B IPH3HAHMHK XKUIJIOTO JI0Ma Ca0BbIM JOMOM.

Cpok npeocTaB/ieHH MYHHIHOAABHON yCIYrH, B TOM YHC/IE ¢ Y4eTOM
He00X0AMMOCTH 06palleHHsi B OPraHH3alHH, y4aCTBYIOUIHE B IPEA0CTABJIECHHH
MYHHIMNAJIbHOH YCJIYTH, CPOK NPHOCTAHOBIEHHS NPeJ0OCTABIeHHS
MYHHUHMNAJLHOH YCJIYrH B c/y4ae, eCJIH BO3MOKHOCTE IPHOCTAHOBJICHHS
npeaycMOTpeHa 3aKkoHoaaTenbcTBOM Poccniickoli ®egepauun, Pecny6anku
bauikoprocraHn, cpok Bbiauu (HanpaBjieHHs) J0KYMEHTOB, ABJISIIOLIHXCS
pe3yabTaTOM NPeJIOCTABIEHH MYHHIHIIAJLHOM YCIYrH

2.6. Anvunuctpauus (YIIOTHOMOUYEGHHHIH OpraH) IpPHHUMAeT pelleHHe O
NPU3HAHKHU CaI0BOI0 AOMa KUJIBIM JOMOM HIIM JKMJIOI0 10Ma CaI0BbIM JOMOM JTH00 06
OTKa3e B NPU3HAHHMM CaZOBOr0 IOMA XXUJIBIM OMOM HWJIH JXHJIOIO IOMa CajJOBBIM
JOMOM TIO pe3yNbTaTaM pacCMOTPEHHS COOTBETCTBYIOLIEIO 3asBIICEHHUS W HHBIX
JOKYMEHTOB, YKa3aHHbIX B IIyHKTEe 2.8 HACTOALLEro AJIMUHUCTPATHBHOTO perjaMeHTa,
HE TI03IHEE YeM Yepe3 45 KaleHJapHbIX JHEN co JHA MTOJayHy 3asaBIeHHUs.

JlaToii mopaum 3asBieHUS 3aABUTENS B AIMHHHCTpalUio (YIIOJIHOMOYEHHBIH
OpraH) CUMTaeTCs:

IIPU JTUYHOM oOpallleHuH 3adBUTENs B AIMHHUCTpauuio (YTMOTHOMOYEHHBIH
OpraH) — JeHb MOJA4YM TaKOro 3asBIIEHHS C MPHIOKEHHEM HaJJexalluM obpa3om
o(hOpPMIIEHHBIX JOKYMEHTOB;

IpU  HanpaBjleHHH 3ampoca B  (GOopMe DIEKTPOHHOIO  JOKYMEHTa C
ucrionp3oBaHueM PIITY — neHs HampaBiieHHs 3asBUTENIO 3JIEKTPOHHOIO COOOIIEHHUS O
MOCTYIJIEHUH 3asBIIEHHUS;



IIpH OOpallleHnH 3asABHTENS B MHOrO(GYHKLHOHANBHEINA HEHTP — AeHb Tepeayn
MHOTOQYHKLMOHAIBHEIM IIEHTPOM B AJMHHHCTpaiwio (YIOJIHOMOYEHHbIH OpraH)
3asBJICHUS C NPUJIOXKEHHEM HaJexalluM obpazoM ohopMIIEHHBIX JIOKYyMEHTOB.

Pelienrie o npu3sHaHMM CafOBOTO JOMA XMJIBIM JOMOM MM JKUIOTO A0OMA
CaZloBBIM [IOMOM HampaBisercs (Beloaercs) AaMuHUCTpanued (Y HoIHOMOYEHHBIM
OpPraHOM) 3asABHTENIO CIOCOOOM, YKa3aHHBIM B 3asBIECHUH, He IIO3HEE YeM depe3 3
pabovux JHs CO AHs IPUHATHA TAKOTO PEIICHUS.

HopmaTuBHbIe IPaBOBbIE aKThI, Pery/IMPYIOLIHE NPe10CTABIeHHE
MYHHIHNAJBHOH YCIIYIH
2.7. llepeyeHr HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLIMX MPELOCTABICHUE
MYHHIIUNATBHON YCIYTH (C yKa3aHMEM HX PEKBH3UTOB W HCTOYHHKOB O(HIMAJIEHOIO
OnyONMKOBaHMs)  pa3sMemlaercs Ha  O(QMUMANBHOM  caiiTe  AJMUHHCTpALMH
(YnonHoMoueHHOTO opraHa), B rocy/lapcTBeHHOH HH(OPMALMOHHOM cucTeMe «Peectp

FOCYapCTBEHHBIX ¥ MyHHUMNANBHBIX ycyr (dynkuuit) Pecry6nuku Bamkoprocrany
v Ha PIII'Y.

Hcyepnuisaomuii nepeveHsb 10KyMeHTOB, HEOGXOAHMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NPABOBLIMH AKTAMH /ISl NPeJOCTABICHHS MYHHIIHIIAIbHOMH
YCJIYTH H YCJIYT, KOTOPbIE SIBJAIOTCH He0OXOMUMMBIMH H 0093aTeIbHLIMH JJIs1

NpeJocTaB/IeHHS] MYHHIHNANBHOH YCJIYTH, NOJIEKALIHX NPeACTABICHHIO
3asBHTE/IeM, COCO0BLI X NMOJYyYeHHs 3asiBHTEIeM, B TOM YHCJIe B 3JIeKTPOHHOIM
thopme, NOPAIOK HX NMpeACTABICHHS

2.8. B mensax npusHaHHs CalOBOr0 AOMa XKHIBIM JIOMOM H JKHJIOTO A0OMa —
CaIOBBIM IOMOM 3asABUTEIIb NIPEICTABIISET:

2.3.1. 3adBneHne O MPU3HAHKMH CAIOBOTO JOMA KHIIBIM JOMOM HJIH XHJIOTO J0MA
CaZloBBIM JIOMOM (Janee — 3asBIeHHE) MO (OPME COIVIacCHO MNpHIIokKeHHIo Ne | K
HacTosIlIeMy AJIMHHHCTPATHBHOMY PETJIaMEHTY.

B 3asBnenun ykasniBaroTCs:

KaJacTPOBEIH HOMEp CaZOBOIO IOMa HIIH KHJIOro 0Ma;

KaJlaCTpOBBIM HOMEp 3€MEILHOI0 Y4acTKa, Ha KOTOPOM DAacIONOMeH CaJOBBIif
JIOM WU KUJIOH J10M;

MOYTOBBIN a/Ipec 3asiBUTEIIS MM aJipec JIEKTPOHHOM MOYTE] 3aIBHTEIS;

crocod monyuenus: pemieHus AnMuHUCTpauuu (YIOJHOMOYEHHOTO OpraHa):
[I0YTOBOE OTNPaBIEHHE C YBEJOMIIEHHEM O BPYYEHHH, NIEKTPOHHAS MOYTA, [OJyUYEHHE
JMYHO B MHOTOQYHKIHOHANBHOM IEHTpe, MOJIydeHHe JIMYHO B AJMHUHHUCTpALUH
(YnonHOMO4YeHHOM oprase).

3asiBieHME  TPENCTABIAETCS  HEMOCPENCTBEHHO B AIMHMHHCTpPALMIO
(YNoIHOMOYEHHBIH OpraH), dYepe3 MHOrO(YHKUMOHATIBHBIM IeHTp IMG0 uepes
«JInunselii kabuner» na PITTY.

2.8.2. IlpaBoycTaHaBIMBAOLUIMI JOKYMEHT Ha JKHJIOH JIOM WM CadOBbIi 10M B
ciy4ae, eCliM NMpaBo COOCTBEHHOCTH 3asBHTENA HAa CaJOBBIM JOM MM JKHIIOH JOM HE
3apEruCTPUPOBaHO B ENMHOM rocyJapCTBEHHOM peecTpe HEJBHIKHMOCTH, WM
HOTaprajibHO 3aBEPEHHYIO KOMHUIO TaKOrO IOKYMEHTa.



2.8.3. 3akmoyeHHe NO O0OCIENOBAHHID TEXHUYECKONO COCTOSHHUS OOBEKTa,
MOATBEPIKIAIOIIEE COOTBETCTBUE CAJOBOr0 JoMa TpeOOBAaHMAM K HAJEXKHOCTH |
©€301acHOCTH, yCTAaHOBIICHHBIM YacThiO 2 CTAThH 5, cTaThaMu 7, 8§ 1 10 MenepanbHoro
3akoHa oT 30 pexkabps 2009 roma Ne 384-®03 «TexHUYECKHMii perjiaMeHT o
6e30nacHOCTH 30aHUMN %8 COOPYKEHUN, BBIJJTaHHOE UHIUBUIYAIbHBIM
NpPeANPUHUMATENIEM MK IOPUIMYECKMM JIMLOM, KOTOpbI€ SBISIOTCA YJIeHAMH
CaMoperyjiMpyeMoN OpraHu3allid B 0OJIaCTH HMHKEHEDHBIX M3BICKaHMM (B cliydae
NPU3HaHKS CaJOBOr0 JOMa KHJIBIM JOMOM).

2.8.4. B ciydae, ecnu caloBBIA JOM WM XKHJIOM JOM 0OGpeMeHEH IipaBaMH
TPEThUX JIULL:

HOTapUalbHO YAOCTOBEPEHHOE COIJIaCM€ YKa3aHHBIX JIML Ha [pH3HAHHE
CaZIoOBOr'0 0OMAa XKHUJIBIM JOMOM HJIH JKHJIOI'O IOMa CaIOBEIM JIOMOM;

COrJlacHe YKa3aHHBIX JIMI Ha 0OpaboTKy NepcOHalbHBIX AAHHBIX MO (Gopme
COIIaCHO MpHIIOXeHHUI0 Ne 6 K HacTosIeMy A IMHHACTPATUBHOMY PErIaMEHTY.

2.8.5. JIoKyMeHT, MOATBEP)KHAIOLUINM IMONHOMOYMSI MPEACTABUTENS, B Clyyae
oOpallieHis 3a TONTy4eHMeM MYHULMIIANBHOMW YCIyrM mpeicTaBuTens. B kayecTse
JNIOKyMEHTA, MOATBEPKJAIOIIErO IOJJHOMOYHS Ha OCYIIEeCTBIIEHHE JIEHCTBUM OT UMEHH
3asBUTENS, MOXET OBITh IIpe/icTaBJIeHa:

a) oopmiieHHas B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoi ®enepanuu
JNOBEPEHHOCTH (A7 HDU3MYECKHX JTHIL);

6) oopmieHHas B COOTBETCTBUHM C 3aKOHOIATELCTBOM Poccuiickoii Penepariuu
AOBEPEHHOCTh, 3aBEPEHHAs [1€4YaThI0 3asBUTENS (TIPH HATMYMH I€YaTH) U TTOANMCAHHASL
PYKOBOAUTENEM 3aABUTEINA WM YIIOJHOMOYEHHBIM 3THUM PYKOBOAMTENIEM JMIIOM (s
IOpHIMYECKUX JTHII);

B) KOIMS PEIICHUs O Ha3Ha4YeHHH Ui 06 n3bpaHuu 1160 npuKa3a 0 Ha3HAuYEHUH
(pM3HYECKOro U1l Ha JOIKHOCTD, B COOTBETCTBHH ¢ KOTOPBIM TaKoe (H3MYECKOe U0
obnajaer MpaBoM JeHCTBOBaTh OT HMEHH 3aABHTENA 6€3 TOBEPEHHOCTH.

2.9. B cnyyae obpamenus 3asBurenss B AaMuHMCTpaiuio (YIIOTHOMOYEHHBIH
OpraH) WM B MHOTOQYHKUHOHANBHEIA LEHTP MAOKyMEHTHI TIPEACTaBIAIOTCA B
MOJUTMHHUKAX (HOTAPHUAJIBHO 3aBEPEHHBIX KOMUSIX) JIUOO0 B KOMMAX C NPENbABICHHEM
MOUTUHHUKOB.

2.10. B cnyuyae nuuHoro obpauieHust B AaMusuctpaiuio (YIOITHOMOYEHHBIH
OpraH), MHOTO(QYHKUMOHANbHEI IEHTp 3asBUTENb, MPEACTABUTENh (B Clyyae
oOpallleHus1 3a IIOTy4YeHHeM MYHHIMIANbHONW YCIyrW MNpEACTaBUTENs) NpeXbIBIsSeT

JOKYMEHT, yJIOCTOBEPSAIOIIUN €ro JUYHOCTh, MPeIyCMOTPEHHBIH 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanuu.

HcvepnbiBaoluii nepeyeHb JOKYMEHTOB, He0OX0AHMBIX B COOTBETCTBHH C
HOPMaTHBHBIMH NPABOBBIMH aKTaMH [IJIfl NPEI0CTABJIEHHS MYHHLUMIAAbHOMH
YCJIYIrH, KOTOpbie HAXOAATCH B PAcNOpsizKeHHH rocy/1apCTBEHHbIX OPraHoB,
OpraHoB MeCTHOI'0 CaMOYIPaBJIEHHS H HHBIX OPraHOB, Y4acTBYIOIIHX B
NpeoCTaBACHHH IOCYAapCTBEHHbIX HIH MYHHIIHNIAJIBHBIX YCJIYT, H KOTOpbIE
3afiBHTE/Ib BIIPaBe NPeACTABHTD, 4 TAK/KE CNOCO0ObI HX MOJIYYEeHHS 3asiBHTEIAMH,
B TOM YHCJI€e B 3JIEKTPOHHOH hopMe, MOPAJOK HX NpeAcTaB/IeHUs



2.11. Jlns  npemocTaBleHHs MYyHHLWIATEHOM YCIYTM 3asBUTeNh BIpaBe
CaMOCTOATENIBHO MPEACTABUTD:

BBIITMCKY 13 ENMHOro rocy1apcTBeHHOTO peecTpa HEABMKMMOCTH 00 OCHOBHBIX
XapaKTEpUCTUKaX M 3aperMCTPUPOBAaHHBIX IpaBaX Ha OOBEKT HEIBHKUMOCTH,
COIEPXKALIYIO CBEJCHHs O 3apErMCTPUPOBAHHBLIX NpaBaxX 3asBUTENIS HA CAlOBBIA JOM
HJIH JKWJIOH JOM;

BRITIMCKY W3 EQMHOIO rocy1apcTBEHHOrO peecTpa IopuanIecKHX JIHLL.

Henpezcrasnenne yka3aHHOTO JIOKyMeHTa He SBIAETCS OCHOBAHUEM /Uil OTKa3a
B [IPEI0CTABI€HHH MYHHIMITAIBHOW YCIyTH.

Ykazanne Ha 3anpeT TpeGOBaTHL OT 3aABHTEISA

2.12. Ilpu npesoCTaBNeHHH MyHHLMNAIBHON YCIYTH 3ampelaeTcs TpeboBaTh ot
3asBUTEJIS

2.12.1. TlpencraBnenus NOKYMEHTOB X MHQPOPMALMH MM OCYILECTBICHMS
JICACTBUH, [PENCTABIEHUE WIM OCYLIECTBIEHME KOTOPHIX HE IIPEIYCMOTPEHO
HOPMaTHBHBIMUA [IPABOBBIMH aKTaMM, PETYIUPYIOIIMMH OTHOLIEHHS, BO3HMKAIOILIKE B
CBA3H C NIPE0OCTABIEHHEM MYHHLIMNIAEHOR YCIYIH.

2.12.2. TlpencraBnenus JOKYMEHTOB U HH(GOPMAIMH, KOTOPEIE B COOTBETCTBHH C
HOPMAaTUBHBIMM [paBOBBIMM akTaMH Poccuiickoin ®epepauuun u  Pecnybiuku
bamkoprocran, MyHHUMIATEHEIME [IPABOBBIME aKTaMH HAXOMATCA B PACTOPSKEHUH
OpraHoB, NPEAOCTaBIAIOMIMX MYHMLUHUIANBHYIO YCIYry, FOCYAapCTBEHHBIX OpraHoOB,
OpraHOB MECTHOTO CaMOYMNpaBleHHMs ¥ (MIJIM) NOABEJAOMCTBEHHBIX IOCYAapCTBEHHBIM
OpraHaM W OpraHaM MeCTHOIO CaMOYIIpaBIIEHHA OpraHu3alui, y4YacTBYIOILMX B
NPeAOCTaBICHUH MYHULMNAIBHBIX YCIIYT, 38 HCKIIIOYEHHEM TOKYMEHTOB, YKa3aHHbIX B
4yactd 6 crateu 7 PesepansHoro 3axona or 27 mrons 2010 roma Ne 210-®3 «O6
OpraHM3alMyK MPEJOCTaBlIeHHs TOCYJapCTBEHHBIX U MYHUIMNATBHBIX YCIyr» (Hanee —
DenepanpHbli 3akoH Ne 210-03).

2.12.3. TlpencraBneHust AOKYMEHTOB M MH(MOpPMAlMM, OTCYTCTBHE W (umm)
HEJIOCTOBEPHOCTE KOTOPBIX HE YKa3bIBANUCh IPH IIePBOHAYAILHOM OTKAa3e B IIPHEME
JOKYMEHTOB, HEOOXOIMMBIX Il NPENOCTABICHUS MYHMLMNAILHOM yciayrd, nubo B
NPEIOCTaBIeHNH MyHUIMIIATIBHOM YCITyTH, 32 HCKIIOYEHHEM CIIEYIONIUX CIIyYaes:

U3MeHeHHe TpeGOBaHMII HOPMATHBHEIX IIPABOBBIX AaKTOB, KAaCAIOLIMXCH
MPENOCTaBICHU MyHHLMITAILHON YCIIYTH, MOCTIe NMePBOHAYATIBHON NOJAYM 3asBIeHUS
O MPeNoCTaBIeHUH MyHULUTIAJIBHOM YCITYTH;

Haln4ue OLMOOK B 3asBICHUM O NPEIOCTABICHHH MYHMLMIIAIBHONW YCIYTU U
JAOKYMEHTaX, IIOJaHHbIX 3a4BUTEJIEM IIOC/I€ IEPBOHAYAJIBHOIO OTKa3a B IpPHEME
JIOKYMEHTOB, HEOOXOIMMBIX Ul NPENOCTAaBICHHS MYHMLMIAIbHOM yciayr, nu6o B
IIPEIOCTaBICHHH MYyHHIIMIIAJIbBHON YCIIyTH U HE BKIIIOYEHHBIX B MTPeICTaBICHHBINA paHee
KOMILIEKT JOKYMEHTOB;

UCTCUCHHE CPOKa JEHCTBUA AOKYMEHTOB MIIM M3MEHEHHe HMH(GOpPMALMK I[10Cie
NepBOHAYAIBHOIO OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOJUMEIX IS TPEA0OCTABIECHHUS
MYHHIIUNIJIBHOH YCIIYTH, TM60 B IPEAOCTaBICHHHA MyHULIMIIAIBHOM YCITyTH;

BBISIBIICHHE JJOKYMEHTAJIbHO NOATBEPKACHHOro (akra (MpU3HaKOB) OLIHOOYHOrO
MITH TIPOTHBOIIPABHOIO AUCTBHA (Oe31eiCTBUS) HOMKHOCTHOrO Jula A IMUHUCTPALIUU
(YnonHoModeHHOro  oprana), MYHHLUMIABHOIO  Clly)Kallero,  paboTHHKa



MHOTO(QYHKIMOHAIBHOTO LIeHTpa, pabOTHHKa OpraHU3alKH, ITPeIyCMOTPEHHON YacThiO
1.1 craten 16 DenepanpHoro 3akoHa Ne 210-®3, nmpu nepBoHa4yalbHOM OTKaze B
MpUeMe [NOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTABIEHUS MYHUIIMTIATBHON YCIYTH,
nub0 B NpPEOCTaBICHWM MYHHULMNAIBHOM YCIYrd, O 4eM B IMUCbMEHHOM BHJE 3a
MOJANUCBIO  PYKOBOAHMTENA  AJIMUHHCTPALHH (YnosHOMOYEHHOTO  Oprasa),
PYKOBOJWTENA MHOrOQYHKIMOHAJIBHOIO LEHTpPAa NpPU NEPBOHAYAIBHOM OTKa3e B
npHeMe JOKYMEHTOB, HEOOXOAMMBIX IJisl MPEAOCTABICHUS MYHMLMNATBHON YCIYTH,
100 PYKOBOJUTENs OpraHU3allid, TpPeJyCMOTpeHHOH dacTeto 1.1 cratbu 16
@enepanpHoro 3akona Ne 210-®3, yBegomisiercs 3asBUTeNb, a TakKe MPUHOCATCS
KM3BHHEHHS 32 IOCTaBIeHHBIe HEYI0OCTBA.

2.13. Tlpu npepocTaBieHHMH MYHUIMNAIBHBIX YCIYI' B 3JIEKTPOHHOH ¢opme ¢
ucnons3zosanueM PIII'Y zanpemeno:

OTKa3blBaTh B IIpUEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOJUMBIX IJisl
MPeOCTABIIEHUS MYHULMIANIBHOM YCIYrd, B CilIy4yae eclid 3ampoc U JOKYMEHTEI,
HEeobXOoAUMBIE /IS TPEeIOCTABIIEHUs] MyHHUIIUIIAJIEHOM YCIYrd, OIaHbl B COOTBETCTBUH
C MH(OpMalLMEH O CpoKaXx M NOpsAKe IPeIOCTABICHUS MYHUIIMIANBHOM YCIYTH,
onybaukoBanHo# Ha PIITY;

OTKa3bIBaTh B MIPEAOCTaBICHUA MyHHLUITAILHOM YCIIYTH B CIy4ae, ecili 3anpoc 1
JIOKYMEHTbI, HEOOXOAUMEBIE Ul MPeAOCTABIeHUS MYHHLMUNANILHON YCIyTH, MOJAHbI B
COOTBETCTBUH C MHQOpPMAIMEH O CpOKaxX U MOPAAKe NPeIOCTaBIEHUS MyHHLUNATBHOM
yclyry, onybnukoanHo# Ha PIIT'Y,

TpeboBaTh OT 3asBUTENS COBEPUICHUS HMHBIX ICHCTBUH, KpPOMe TMPOXOKACHHUS
MISHTH(QUKALMY W ayTeHTH(QHUKALUHU B COOTBETCTBMH C HOPMATHBHBEIMH IIPAaBOBBIMH
akramMH Poccuiickoit Denepanun, ykasaHusa LelId NpHeMa, a TAKKe NPeJOCTaBICHHUA
CBeJIeHUH, HeoOXOOMMBIX [N pacuera JUIMTENBHOCTH BpPEMEHHOro HHTepBaa,
KOTOPBIH HE06X0AMMO 3a0pOHUPOBATE IS IPHEMA;

TpeOoBaTh OT 3asABUTENs MPENOCTABIEHHS AOKYMEHTOB, IOATBEPXKAAOIINX
BHECEHME 3a4BUTENIEM IUIATHI 32 IPEAOCTABICHUE MyHULIUITAIBHON YCIIyTH.

HcuepneiBaolumii nepeyeHb 0CHOBAHMIA /ISl 0TKa3a B NpHeMe JOKYMEHTOB,
He0oOXOAUMBIX A1 NPeoCTABICHU MYHHLIMNAAbHOH YCIyrH

2.14. OcHoBaHMeM .JIsi OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOOUMBIX s
[IPEIOCTABIIEHM] MYHULIUNIANBHON YCIYTH, ABISETCS HEYCTAHOBIECHHUE JTUYHOCTH JIHLIA,
obpaTuBILErocs 3a OKa3zaHWeM YCIyId (HempembsABlIEHHE NaHHBIM JIMIIOM JOKYMEHTa,
YAOCTOBEPAIOIIETO €ro JIMYHOCTh, OTKa3 [aHHOIO JIMla NpeAbiBUTh JOKYMEHT,
YAOCTOBEPAIOILMNA €ro JIMYHOCTh), a TakKe HEyCTAHOBJICHUE IOJHOMOYHMH
npeacraBurens (B ciayyae oOpalueHus npejacraBurelns). B mnpueme 3asBieHus U
npuiaraeMbeix K HeMYy JIOKYMEHTOB [O/KHO OBITE OTKa3aHO HENOCPEACTBEHHO B
MOMEHT NPEICTaBICHUA TaKUX 3aABICHHUSA U JOKYMEHTOB.

2.15. 3asBneHue, mnomaHHoe B (opMe 3NEKTPOHHOIO JOKYMEHTa ¢
ucnoas3zoBanueM PIIT'Y, k paccMOTpeHHIO HE NPHHUMAETCA B CIIy4Yae He YCTAaHOBJICHHUs
TIOJIHOMOYHSI TIpe/IcTaBuTeNs (B ciyyae oOpalieHus peACTaBUTeNs ), 8 TAKKE €CIIH:

HEKOPPEKTHOE 3amojiHeHHe 00s3aTeNbHBIX Toled B (opMe HHTEPaKTHMBHOTO
sanipoca PIII'Y (oTcyTcTBHME 3amojIHEHHWs, HENOCTOBEpHOe, HermojHoe Jubo
HEeNpaBUJIbHOE 3aIl0NHEHHE );



NMPEACTABJICHUE 3NIEKTPOHHBIX KOMMH (3JIEKTPOHHBIX 0Opa3oB) IOKYMEHTOB, He
MO3BONAIONIMX B MOIHOM 00beMe MPOYHTATh TEKCT AOKYMEHTA W/HIH pAclo3HAaTh
PEKBU3UTHI JOKYMEHTA,;

HE COOTBETCTBYIOT [JaHHbIe BJalelblla KBaJU(UIMPOBAHHOTO cepTH(HUKATA
KJIF04a MPOBEPKH 31EKTPOHHOM ITOANMCH JaHHBIM 3asBHTEIA, YKa3aHHBIM B 3asBJICHHUH,
IOAAHHOM B 3JIEKTPOHHOH (hopMe ¢ ucnonb3osanuem PIITY.

HcuepnpiBaromuii nepedeHb 0OCHOBaHH /1 NPHOCTAHOBJIECHHS HJIIH 0TKA32a
B NIPEAOCTABJICHHH MYHHUHNAJbHON YCJIYTH

2.16. OcHoBanMii 11 NPHOCTAHOBJIEHHs IIPENOCTABICHUS MYHULIMIIAIbHOM
yciyru 3akoHozaarensctBoM Poccuiickoit @enepalipu He MPENYCMOTPEHO.

2.17. Pemienve o6 oTKase B IPU3HAHHM CAZIOBOTO AOMA JKHUIBIM JIOMOM HJIH
’KHJIOrO I0Ma CaZioBbIM JIOMOM NPUHUMAETCS B CIHEAYIOIINX CIydasnx:

1) HempejcTaBneHHe 3asBUTENEM JOKYMEHTOB, NIPEIYCMOTPEHHBIX ITYHKTOM
2.8.1 v (unn) 2.8.3 HaCTOSIIEr0 AJIMUHUCTPAaTHBHOTO PerlIaMEHTa;

2) moctymieHue B AIMHHHCTpaiyio (YIOJIHOMOYEHHBIH OpraH) CBeIeHMH,
comepxammxcs B ExMHOM  rocynapcTBeHHOM — peecTpe  HENBHIKMMOCTH, O
3apErMCTPUPOBAHHOM TIpaBe COOCTBEHHOCTH Ha CAMOBHIN J0OM WITH JKHJIOH IOM JIHLIA, He
SABJISIOLIETOCs 3aBUTENIEM;

3) noctynnenue B AMUHACTpaLuO (Y IONHOMOYEHHBIN OpraH) YBeAOMIIEHHS 06
OTCYTCTBMH B EJMHOM TrocyJapcTBEHHOM peecTpe HEIBHKHMOCTH CBEIeHHH O
3aperuCTPHPOBAHHBIX IMpaBaX Ha CaJOBBIA JIOM WJHM OKHJIOM [OM, €Cliu
[IpaBOYCTaHABIUBAOIIMH NOKYMEHT, NPEIyCMOTPEHHBIM NyHKTOM 2.8.2 HACTOSAIIEro
AJIMHHUCTDaTHBHOIO periiaMeHTa, HWJIM HOTapHalbHO 3aBEpeHHas KOIHUS TAKOro
JIOKyMeHTa He OblLiu TpencTaBieHs! 3assuTeneM. OTKa3 B MPU3HAHHM CaI0BOTO A0MA
KUJBIM JIOMOM HIIM KHIOTO [0Ma CaJOBBIM JOMOM IO YKa3aHHOMY OCHOBaHMIO
AOMyCKaeTca B Ciy4ae, ecid AIMHHUCTpalMsA (VYIIOJHOMOYEHHBIM OpraH) IOCiE
NoNyYeHus yBenomiieHuss o6 orcyrctsuM B EjnMHOM rocymapcTeeHHOM peecTpe
HEIBH)XKMMOCTH CBEJICHHH O 3apEeTUCTPUPOBAHHBIX NpaBax Ha CaJOBLIA JAOM UIM KUIOH
AOM YBEIOMMII 3asBUTENS yKa3aHHBIM B 3asBIE€HUH CIIOCOOOM O MOJNYyYEHHH TaKOro
YBEIOMIIEHHUS, TPEIJIOKUI  3aiBUTENIO NPEACTaBHTE [PABOYCTAHABIUBAIOIIMH
JNOKYMEHT, IPENyCMOTPEHHbIA myHKTOM 2.8.2 HaCTOSIEro AJMHHUCTPATHBHOIO
perjiaMeHTa, WM HOTapHaJIbHO 3aBEPEHHYIO KOIMIO TAKOTO HOKYMEHTa W He IOIYYMII
OT 3asABUTEINs TAKOM TOKYMEHT MM TaKylo KOIHIO B TeYeHHe |5 KaneHJapHBIX JIHEH co
JAHSA  HalpaBJI€HUs YBENOMIICHHA O IIPEICTABIECHUM IPABOYCTAHABIWBAIOIIETO
JIOKyMEeHTa,

4) HempeJCTaBlIEHUE 3asiBUTENEM JOKYMEHTa, MPEIyCMOTPEHHOro ab3alem
BTOPBEIM MyHKTaM 2.8.4 HacTosero AJMUHHCTPATUBHOIO PErjiaMeHTa, B ClIydae eclii
CalOBBIH JIOM HIIM KUIOH JoM OOpeMeHEH MTpaBaMy TPEThUX JIMIL;

5) pa3sMeIleHHe CaJOBOTO IOMa MIIH KHJIOTO JIOMa Ha 3€MEJIbHOM YYacTKE, BUJIbI
pa3pelueHHOro HCIMOJb30BaHUA KOTOPOrO, YCTAaHOBJIEHHBIE B COOTBETCTBHH C
3aKOHOAATeNsCTBOM  Poccuiickoli  ®epepauuyu, He NOpeoyCMaTpHBAIOT — TaKOIo
pa3MelleHus;



6) HCITIOJNIE30BaHHKE XKHIIOI0 A0Ma 3asBATEIIEM HUIIU UHBIM JIMIIOM B Ka4eCTBE MecTa

MOCTOSSHHOIO IMPOXKKMBaHK (IIPH PACCMOTPEHUH 3asBIIEHUS O TIPU3HAHUH XKHUIIOrO JIoMa
CaJI0BBIM JIOMOM ).

Ilepeyens ycayr, KoTopbie SIBASIOTCH HEOOXOAMMbBIMH H 00532 Te/IbHLIMH
AJIS NPeNOCTABJIEHH MYHHIHNIAJILHON YCIIYTH, B TOM YHCJ/IE CBEIEHHS O
NOKYMEeHTe (10KyMeHTaX), BbIiaBaeMoM (Bbl1aBaeMbIX) OPraHH3alHAMH,
Y4YacTBYHIUIHMH B NPEAOCTABJICHHH MYHHIHIAJbHOH YCJIYTH
2.18. VYcnyro#t HeoOxomumoi W 0Of3aTeNBHOM Ul  TIPENOCTABIEHHUs
MYHHAIMITANBHON YCIyrH (B Clyyae NpHU3HAaHHSA CaJOBOTO JOMA JKUIBIM) SBIAETCH
MOJlyuYeHHe 3aKiIOYEHHEe M0 O0OCIeJOBaHHIO TEXHHYECKOTO COCTOSHHA OOBEKTa,
MOATBEPXKAAOIIEE COOTBETCTBHE CaJOBOr0 AoMa TpeGOBaHHWAM K HANEKHOCTH M
©€e30MacHOCTH, YCTAHOBIEHHBIM YacThIO 2 CTaThH 5, cTaThamu 7, 8 u 10 denepanbHOro
3aKoHa « TexHuueckui pernaMeHT o 6€30M1aCHOCTH 3[aHUH H COOPYKEHHN», BBIJJAaHHOE
WHIMBUIYAJIbHBIM TIpeINPUHUMATENeM UM IOPHINYECKUM JTHIOM, KOTOPEIE SBIISIOTCS
YWICHAMH CaMOPEryIHpyeMOi OpraHm3allid B OONACTH WHXXEHEPHBIX M3bICKaHWU (B
Clly4ae IpU3HaHUs CaIOBOTO JIOMA KHUIIBIM JTOMOM).

Ilopsiaox, pa3Mep H OCHOBAHHSA B3MMAaHHS IOCYJAPCTBEHHOM MOLIJIHHBI HIIH
HHOH OIIaThbl, B3HMAaEeMOH 3a MpeIoCcTaBJIieHHe MyHHUHNAJIBHOMR YCIyrH
2.19. IlpenocTapnenye MyHUIUIATBHOK YCIYTH OCYIIECTBIAETCSA HECIIaTHO.

ITopsiok, pasmep n OCHOBaHHS B3MMAHHA IJIATHI 32 NPeJOCTaBJIEHHE YCIYT,
KOTOpbI€ ABJIAKTCA He00OX0AHMBIMH H 00513aTeNbHBIMH V1A NPEAOCTAB/ICHH
MYHHUHNAAbLHOHR YCIYIH, BKJI0OYasd HH(OPMAIHIO 0 METOJHKE pacyera pa3mepa
TaKo# NJIaThl
2.20. Ilnara 3a mpenoCTaBICHHE YCIYTr, KOTOPBIE SBIAIOTCA HEOOXOJMMBIMH M

00s13aTeIbHBIMU A IIPENOCTAaBICHHA MYHHI_IHHEUIBHOFI YCIyryu, OCYLUECTBIIACTCA 34
CYET CpeaCTB 3asABHTEIIA.

MakcHMaJIbHBIH CPOK OXKHAAHHS B OUepelH NPH nojaye 3anpoca o
NpeAoCTAB/IEHHH MYHHIHNIAJILHOMR YCJIYIH M IIPH NOJIy4€HHH pe3ybTaTa
NpeaoCTaBJeHHS MYHHIIHNAILHOH YCJIYIH

2.21. Ilpuem rpaxigaH NpH HaIWYUM TEXHAYECKOM BO3MOXHOCTH BeleTCA C
[IOMOIIBIO JIEKTPOHHOM CHCTEMb! YIIPABICHMS OYEpE/blo, IIPU 3TOM YYMTbIBAIOTCH
3aABUTEIH, OCYLIECTBUBINKE IPEIBApUTEIbHYIO 3amuch no TtenedoHy aubo dyepes
PITY;

MakcumalibHBIM CPOK 0KHJaHHA B OYEPEIH HE NPEBBIIIACT 15 MUHYT.

Cpok H NopsiioK perucTpalHty 3anpoca 3asiBUTE/s 0 IPEeJOCTaBJIEHHH
MYHHIHIAJIBHOH YCJIYTH, B TOM YHCJe B 3J1eKTPOHHOH hopme
2.22. Bce 3asBleHus, MOCTYyNMBIIME B AaMHHUCTpanuio (YIOJIHOMOYCHHBIH
OpraH), MPUHATBIE K paCCMOTPEHHIO AIMHHUCTpanue# (YIIOMHOMOYEHHBIM OPraHOM),
NOJUIeKAT perucTpaluy B TeueHue 1 pabodyero qu4.



TpeGoBanus k nomMeleHHsIM, B KOTOPBIX MPEJOCTABJAETCH MyHHLIHNAIbHAS
ycayra

223, MecTononoxenue aJIMUHUACTPaTUBHBIX 3JIaHUM, B KOTOPBIX
OCYLICCTBIIACTCA [MPHEM 3aABJICHUH U JOKYMEHTOB, HEOOXOJUMBIX JIS IIPENOCTaBIIEHHUs
MYHHIMNIAJIBHONW YCIIyTH, & TaKKe BblAaya pe3ylbTaTOB MYHHIIMIIAJBHOH YCIyTH,
JOIKHO obecrieuynBaTh yAOOCTBO JUIsAi TpaXJaH € TOYKHM 3PEHMS MELIEXOTHON
JOCTYITHOCTH OT OCTaHOBOK OOILECTBEHHOTO TPAHCIIOPTA.

B cryyae, ecnu uMeeTcs BO3MOKHOCTH OPraHM3allMU CTOSHKH (ITAPKOBKH) BO3JTE
34aHusl  (CTpOEHHA), B KOTOPOM pasMeIleHO IOMeLIeHHe TMpHeMa M BBIJAYH
JIOKYMEHTOB, OPraHW3OBBIBAE€TCA CTOSIHKA (IIApKOBKA) IJisi JTHYHOIO aBTOMOOMIILHOIO
TpaHCHOpTa 3asgBUTENEH. 3a MOJb30BaHNe CTOSHKOM (MApKOBKOM) ¢ 3asgBUTENeH I1aTa
He B3UMaeTcs.

Jlisi TapKOBKM CHeNUalbHBIX ABTOTPAHCIOPTHEIX CPEACTB HHBAIMIOB Ha
CTosiHKe (TapKoBKe) BblaensieTcs He Menee 10% MecT (HO He MeHee OJHOINO MecTa),
KOTOpBI€ HE JOJKHBI 3aHUMATh UHbIE TPAHCTIOPTHBIE CPEACTRA.

B nenax obecrneyeHus GecripensTCTBEHHOrO JOCTYINa 3asBUTeNel, B TOM YHCNE
NEepeBUralOlIMXCs] Ha HMHBAIMAHBIX KOJSACKaX, BXOA B 3JaHWe M IIOMEIIEHHS, B
KOTOPBIX  MPEJOCTAB/AETCA MYyHHUMUNAlbHAas ycinyra, oOGOpYAYIOTCA MaHIyCaMH,
NOPYYHAMHM, TAKTUIBHBIMM (KOHTPAaCTHBIMH) MPEAYNPEXIAIOUMMHA  3JIEMEHTaAMHU,
MHBIMH  CMEUUATbHBIMH NPUCIIOCOONEHUAMY,  [MO3BOJIAIOLIMMH  00ECIIEYHUTh
OeCnpenATCTBEHHBI HOCTYl W TEpeJABUKEHWE HMHBAIMAOB, B COOTBETCTBHU C
3aKoHoAaTensCTBOM Poccuiickoit @enepaliui 0 COMATBHON 3al[HTE HHBAIKUIOB.

llentpaneneii Bxoag B 3maHue AnmuHuCTpauud (YIIOJHOMOYEHHOIO OpraHa)
nomkeH ObITe 060pyoBaH MH)OPMALMOHHOM TaGnuuko# (BBIBECKOH), comepskarie
UHOOPMALIHIO:

HalMeHOBaHHE,

MECTOHAXOX/IEHUE U IOpUAMYECKHH afpec;

peXuM paboTsr;

rpauk npuema;

HoMepa TeNne(OHOB /UTS CITPABOK.

[ToMellieHHs, B KOTOPBIX TNpEJIOCTABIAETCS MYHHIIMIAIBHAS YCIyra, IOJIKHBI
COOTBETCTBOBaTh CAHHTAPHO-3IIHIEMHOIOTHYECKUM NIPaBUIIaM U HOPMATUBAM.

IMomemienus, B  KOTOPHIX IPEAOCTABIAETCH MYHHUHNANBHAsg  YCIyra,
OCHAIIAlOTCA:

IIPOTUBOINOXAPHOH CUCTEMOM M CPEJICTBAMM [TOXKAPOTYIIEHHS;

CHCTEMOM OMOBEILEHUs O BOSHUKHOBEHHH YPE3BBIYaiHON CUTYyalluH;

CpeACTBaMHU OKa3aHHs NEPBOM MEIULIMHCKOM TOMOIIIH;

TyaJeTHBIMA KOMHATaMH JIJIS TIOCETHTENEH.

3an oxupaHus 3asBHTeNed 06OpPYAyeTCA CTYIBAMH, CKaMBSIMH, KOIHYECTBO
KOTOPBIX OINpeaeseTcs HCXols U3 (PaKTHYeCKOH Harpy3KH M BO3MOXHOCTEH IS MX
pa3MelIeHHs B IOMELIEeHNH, a TakKe HH(POPMALIMOHHLIMH CTeHIaMH.

TexcTel MaTepuanos, pa3MerleHHbIX Ha UH(OOPMALIMOHHOM CTEHJle, IleuaraloTcs
yA0OHBIM JUid YTeHUs WpUdTOM, Oe3 ucnpaBieHul, ¢ BelieleHHeM Haubonee BaXHbIX
MECT IOy KUPHEIM IIPHPTOM.

Mecra pgng 3anonHeHHs 3asBIEeHHH 00OPYAYIOTCS CTYJNBSMHM, CTONAMHU



(croiikamu), O1aHKaMHU 3asBIICHUM, TACEMEHHBIMY MTPUHALTIEKHOCTAMM.

Mecra npuema 3asButeneit 06opyayrOTCS HHOOPMAIIMOHHBIMH TabIHYKaMH
(BbIBECKAMH) C YKa3aHHEM:

HOMepa kabMHeTa 1 HAMMEHOBaHHS OT/IENa;

(aMMIMKM, MMEHH W OT4ecTBa (IOCIegHee — MNpH HAJIMYMH), JOJDKHOCTH
OTBETCTBEHHOIO JIMLA 3a IPUEM IOKYMEHTOB;

rpaduka npuema 3asBUTENCH.

Pabouee MecTO KaXIAOro OTBETCTBEHHOI'O JIMLA 33 NPHUEM AOKYMEHTOB, JOKHO
ObITE 0OOpYNOBaHO II€PCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HeOOXOJHUMBIM HHOGOPMAalMOHHBIM 0a3zaM JaHHBIX, TMEYaTAIOLIMM YCTPOHCTBOM
(MPMHTEPOM ) U KOTIUPYIOILUM YCTPOHCTBOM.

JIMio, OTBETCTBEHHOE 3a IpHUEM AOKYMEHTOB, [JOJKHO WMETh HACTOJIBHYIO
TabnMyKy ¢ ykasaHHeM (aMunuu, uMeHH, orTdecTBa (MOCIEIHEE - MPH HAIWYHH) H
JIOIKHOCTH.

[Ipu npenocTaBneHUM MyHUIIMITATEHOM YCIIyTH UHBANKIaM 00eCIIeYnBaIOTCS:

BO3MOXHOCTBH O€CIpENsITCTBEHHOTO JOCTYNa K 00BeKTy (3JaHUI0, MTOMEIIEeHHIO),
B KOTOPOM IIPEAOCTaBASETCA MyHUIUITAJIBHAS YCIIyTa;

BO3MOYKHOCTE CaMOCTOSITENIEHOTO TEPENBHKEHHS 0 TEPPHUTOPUH, HA KOTOPOH
pacnojioXeHbl 31aHHsA M IOMEIIEeHHs], B KOTOPBIX IPENOCTABIAETCS MYHUIUIAIBHAS
yCIIyTa, a TakXKe BXOJa B TaKHE OOBEKTHl U BBIXOJA U3 HUX, OCAAKH B TPAHCIIOPTHOE
CPEACTBO U BBICA[IKK M3 HETO, B TOM YHUCIIE C UCIIOIB30BAHUE KPECIIa-KOJIACKH;

CONPOBOX/IEHNE WHBAJIMIOB, MMEIOIIUX CTOMKUE paccTpoicTBa QYHKLHMH 3pEHUs
¥ CaMOCTOSITEJIBHOIO NEPEIBIKCHHUS;

Haljlexkallee pasMelleHHe obopynoBaHMs M HocuTened MH(pOpMalUy,
HeOOXOAMMBIX I obecrieueHus GecrpensTCTBEHHOro JOCTyNa WHBAIM/IOB 3JaHHIM H
TOMEIIEHHAM, B KOTOpPHIX TIPEJOCTABIsAETCS MYHULMMNAIbHas ycilyra, H K
MYHHIIHIIABHOHN YCIYyTe ¢ Y4€TOM OTPaHHYECHHUH UX JKH3HEIeATEIbHOCTH;

ny6nupoBaHHe HEOOXOAMMOW JUIs HMHBAJIHIOB 3BYKOBOH H  3PHTENLHOM
MH(pOpMAalliM, a TaKkKe HaANUced, 3HAKOB M HHOH TEKCTOBOH M TrpadHyecKoi
MHQOpMaIM 3HAKaMH, BEIIIOTTHEHHBIMHE pelbepHO-TOYeYHBIM HIpudTOM Bpaiins;

JOITYCK CypJolepeBoIYHKa U TU(IOCYpIONepeBOAUNKA;

JOMyck coOaku-TpOBOJHMKA Ha OOBEKTH (3/1aHMs, TOMENIeHUs), B KOTOPBIX
[IPENOCTABIAOTCA YCIYTH;

OKa3aHWe MHBaIMIaM T[IOMOLIM B TMpPEONOJeHUH OapbepoB, MELIAMOLIMX
MOJIYYEHUIO UMY YCIIYT HapaBHE C APYTUMH JIULIAMM.

Iloka3zaTe/H AOCTYNHOCTH H Ka4eCcTBa NPeJ0CTABICHHA MYHHIHNAJABHOH YCJIYIH

2.24. OcHOBHBIMH MOKa3aTelsaIMH JOOCTYITHOCTH IIpeOCTaBIICHUs
MYHHULMIIAIEHOM YCIYTH SIBASIOTCS:

2.25.1. Pacnonoxenue ITOMEMIEHHH, MpPEJHA3HAYEHHBIX JUIS MPEeIOCTaBIEHUS
MYHHULUIIATBHON YCIYTrH, B 30HE [JOCTYIIHOCTH K OCHOBHEIM TPaHCIIOPTHBIM
MariCTpajIsiM, B TIpe/ieNiaX Melexo{HON JOCTYITHOCTH AJIs 3asBUTEIIEH.

2.24.2. Hanuuue MOJHOW M MOHATHOM MH(OPMALMM O MOPSAJKE, CPOKaxX U XOJe
npeaocTaBleHus MYHULHUIIATBHOM yCILyI'" B UH(}OPMALIHOHHO-
TEJIEKOMMYHUKALIMOHHBIX CeTAX OOmero Ions30BaHMd (B TOM 4YHCIE€ B CETH
«MHTEepHeT»), cpecTBaX MAaCCOBOW MH(POPMALIAH.



2.243. Bo3MokHOCTH BbI6Opa  3asBUTENEM Gopmbl  obpalueHus  3a
MpEIOCTABICHHEM MYyHHMUMIIANbHOW YCIYTH HENOCPEACTBEHHO B AJIMHHHMCTPALUIO
(Ymonnomouennrlii  opran) nu6o B dopme JNIEKTPOHHBIX  JTOKYMEHTOB C
ucnonezobanueM PIII'Y, nubo yepes MHOro(yHKUMOHANBHBIN [IEHTD.

2.24.4. Bo3MOXHOCTE TIONy4YeHHs 3asiBHTEIEM YBEIOMJIEHUH O NMpeaoCTaBlIeHUH
MYHULIMNANBHOH yCiyru ¢ nomoisio PITTY.

2.24.5. Bo3MOXHOCTE MONyYeHUs: HHGOPMAILHH O XOHe IIPEOCTaBIEHUS
MYHWIMNAIBHOK yCIYrM, B TOM 4YHCIe C HCNOJB30BaHMEM HHGMOPMALHOHHO-
KOMMYHWKAIUOHHEIX TEXHOJIOTHMH.

2.25. OCHOBHBIMU TIOKa3aTelIIMH KadecTBAa MPENOCTaBIECHHUS MYyHHLMNAIbHOM
YCIYI'd SABISAIOTCS:

2.25.1. CBOeBpPeMEHHOCTh IMpPEeIOCTAaBIEHHA MYHHLMNATLHOMH YCIYTH B
COOTBCTCTBAH CO CTaHOApPTOM €€ TMpPEJOCTABICHUS, YCTAHOBJIEHHBIM HACTOSIIHM
AJIMAHHCTPATUBHBIM PETJIaMEHTOM.

2.25.2. MMHHMMAJIBHO BO3MOJKHOE KOJHYECTBO B3aMMO/EIHCTRHI rpaklaHuHa C
AOJDKHOCTHAIMHM JIMIAMH, Y4aCTBYIOLUIKUMHY B [IPEJOCTABIEHHH MyHULUNIATBHONR yCIyTH.

2.25.3. OrcyrctBHe 0OGOCHOBaHHBIX Kamo® Ha JeHCTBHSA (be3neiicTBuHE)
COTPYAHHKOB M UX HEKOPPEKTHOE (HEBHUMATE/IbHOE) OTHOLIEHHE K 3asBUTEIIAM.

2.254. OrcyTcTBUe HapylI€HHH YCTAHOBIEHHBIX CPOKOB B IIpolecce
NPENIOCTaBIICHNUA MyHHUIMIIAIbHOW YCITyTH.

2.25.5. Orcyrcreue 3asiBiieHHd 06 ocnapuUBaHHH peLIeHUH, JeHCTBUH
(Gesnetictaus) AnmunucTpaiuu (YIONTHOMOYEHHOTO OPraHa), er0 I0HKHOCTHBIX JIMII,
MPUHUMAEMBIX (COBEpIUEHHBIX) TPH IPEJOCTABICHHM MYyHHIMIIATBHON YCIYIH, MO
HTOraM pacCMOTPEHHS KOTOPBIX BEIHECEHB! PelIeHUs 00 yAOBIETBOPEHHH (4aCTHIHOM
YIOBJIETBOPEHUH ) TpeOOBaHUH 3asIBUTETIEH.

HHublie TpeGoBaHHSA, B TOM YHC/Ie YUHTHIBAIOIIHE 0COGEHHOCTH npeaocTaB/ieHHS
MYHHUHMINIAJIbHOH YC/IYIH N0 3KCTePPHTOPHAILHOMY NPHHUKIY (B c/lyuae, ecJiu
MYHHUHNAJIbHAs yCJayra NpefocTaBJsieTcs M0 3KCTEPPHTOPHAIbLHOMY NPHHIIMITY)
H 0COOEHHOCTH NPEXOCTABJICHHS MYHHLMNIAJALHOH YCIYTH B 3/1IeKTPOHHOM dopme

2.26. IlpenocrapieHHe MYyHHMUHIAILHOM YCIyTH MO 3KCTEPPUTOPUATBHOMY
MIPUHIKITY HE OCYLIECTBIISIETCS.

2.27. 3agputensm obecrie4MBaeTcsi BO3MOXHOCTD IIPEICTABICHHS 3asBIECHUS W
NpUlaraeMbiX JOKYMEHTOB B (JOPME JIEKTPOHHBIX JJOKYMEHTOB.

IIpu nopaye dusuyeckum IMLIOM yKas3aHHbIX 3asBIEHUI B 3IEKTPOHHOH (opMe
nocperctBoM PIIIY ucnonp3yercs npocTast 3eKTpOHHAS TOANMCEH TIPH YCIOBHH, YTO
NP BbIJA4e KIKOYa MPOCTOM 31€KTPOHHOW MNOIIMMUCH JIMYHOCTh (DM3HUYECKOIo JIMLA
yCTaHOBJIEHA IpH JHYHOM MpHeMe. B HHOM cilyyae 3asBICHHS W IIpHJIAragMble
JOKYMEHTBI MOTYT OBITH @pelcTaBleHsl ¢ Hcnons3oBannem PIITY B dopme
3JIEKTPOHHBIX JOKYMEHTOB, MOJAIMMCAHHBIX 3JIEKTPOHHOH TMOJAMHUCHIO, BHI KOTOPOH
IpeyCMOTPeH 3aKoHoAarensCTBOM Poccuiickoit Penepanuu, mpH 5TOM IOKYMEHT,
YAOCTOBEPSIOIIUY JIMYHOCTE 3asBUTENS, He TpeOyeTcs.

[lpy nojgaye rOPUAMYECKHM IIHMLOM 3asBi€HMN B 3JIEKTpOHHOH (opMme
nocpejcteoM PIII'Y wucnone3yercs ycuneHHas KBaJMUHPOBAaHHAS BJIEKTPOHHAS
HNOATMMUCH.



III. CocTaB, noc/ief0BaTENLHOCTE H CPOKH BHINOJTHEHHS
aIMHHHCTPAaTHBHBIX NPOLEIYD, TPeOOBAHHS K MOPSAAKY HX BBLINOJHEHHS, B TOM
4Mcile 0c00EHHOCTH BLINOJIHEHHS AIMHUHHCTPATHBHLIX NPOLEAYP B AJIeKTPOHHOH
¢bopme, a TakiKe 0COGEHHOCTH BBINOJHEHHS AIMHUHHCTPATHBHBIX IPOLELYP B
MHOIo0(pyHKUHOHAJAbHBIX LIEHTpax

Hcuepnbipaomnii nepevyeHb aiAMHHUCTPATHBHBIX POLEIYP

3.1. IlpegocraBnenue MyHHLMNANBHOW YCIyrM BKIIOYaeT B cebs ClieAyOLIUe
a/IMHHHCTPaTHBHBIE TIPOLIEAYPEI:

npuem (IOJy4eHHe) M PerHCcTpalis 3asBIeHHS M JOKyMEHTOB (MHGbopMAIuy),
HEOOXOAMMBIX JUT MPEIOCTABIEHHS MyHHLIMIIAIEHON YCITyTH;

hopMUpOBaHHE M HaNpaBIEHHE MEKBEIOMCTBEHHEIX 3allpOCOB B OPLaHBbI
(OpraHu3anuy), y4acTByOIIKe B IPEAOCTABIEHAM MyHULIATIATBHOM YCIyTH;

0bpaboTka NOKyMeHTOB (MH(OpMAlK), HEOOXOAMMBIX AN MPEeJOCTaBICHHS
MYHHULMIIANEHOW YCITYTH, IIOJITOTOBKA U NPUHSATHE PELLEHHUS;

BBIJIaya (HarpaBleHNe) 3assBUTENIO Pe3yiibTaTa MyHUIUIATBFHON YCIyTH.

IIpuem (mosryyenue) u perucTpanusi 3asiBJIeHUs U JOKYMEHTOB
(WH$popMauuH), He0OXOAHMBIX AJISl NPEJOCTABIEHHS MYHHITHNIAIBLHON yCIyrH

3.2. llpueM M perucTpauys 3asBieHHS O IPENOCTABIEHMH MYHHIMITAIBHOM
YCIyTH M JIOKYMEHTOB, HEOOXOMMMBIX NI NPENOCTaBlIeHHs MyHHLHMIIATLHOH YCIYTH,
IPY JTMYHOM OOpalLieHHH.

3.2.1. OcHoBanueM Jis Hayajga aIMHHUCTPATMBHON TMpPOIEAYPH SABIAETCS
[OJly4eHHEe  COeUHATUCTOM — AMuMHHMCTpauud  (YTOJHOMOYEHHOro  Oprasa),
OTBETCTBEHHBIM 32 NIPHEM JOKYMEHTOB, (Jlanee — COTpYIHUK, OTBETCTBEHHBIH 3a IIpHEM
JIOKyMEHTOB), OT 3asABHTENA IIPH JUYHOM OOpAlLEHHH 3aiBIE€HHA O IPENOCTaBICHUH
MyHHULMIATBHOW YCIyTM M IpPHJIaraeMblX HEOOXOAMMBIX [UIsi MPEAOCTABJIECHMUS
MYHHIMOANBHOX YCIYTH JOKYMEHTOB, 3a HCKIIOYEHHEM HOKYMEHTOB, KOTOpBIE
3a4BUTEJIb BIpaBe IMPEACTaBHTh II0 COOCTBEHHOM HHULIHATHBE H  KOTOpPBIE
NpeI0CTaBISIOTCH ! nopsaKe MeKBeIOMCTBEHHOTO HH(OPMALHOHHOI'O
B3aMMOJIEUCTBHS (JlaJiee — IpUiIaraeMble HeoOXOMUMEIE JOKYMEHTEI).

3.2.2. Tlpu npebsABIEHUY 3asBUTENEM JOKYMEHTA, YAOCTOBEPSIOIIErO TMYHOCTh,
COTPYAHMUK, OTBETCTBEHHBIH 3a IIpHEM JIOKYMEHTOB, IIPOBEPSAET CPOK JEeMCTBHUS
AOKYMEHTa M COOTBETCTBHE JaHHEIX JOKYMEHT4, YIOCTOBEPSAIOIIETO JIHYHOCTE,
AaHHBIM, YKa3aHHbIM B 3afBJIC€HHH O IPEIOCTABICHUH MYHUIIMNAIBHOH YCIYrd M
IpUIaraeMelix He0OXOIUMBIX JOKYMEHTAX.

B ciyyae obpalueHuss npencraBuTeNsi COTPYAHHK, OTBETCTBEHHBIM 3a IpHEM
JIOKYMEHTOB, YCTaHaBIMBAET €ro OJJHOMOYHS.

3.23. Ecnum npum npueMe IOKYMEHTOB HE YCTAaHOBJIEHA JIMYHOCTH JIMIIG,
obpaTHBILIErocs 3a IMOTyYeHHEM MYHHIMIIAIBHOW YCIYTH, B TOM YHCJE 3aABHTENb HeE
NpeabsBAII JOKYMEHT, YHAOCTOBEPSIOMIMH €ro JM4YHOCTh, WM OTKa3aici ero
NpeIbsiBUTh, a B Cllydae OOpallleHHs NpeACTaBUTENs — He MPEeIbABHI AOKYMEHT,
NOJATBEPKAAIOIIMH [TOJIHOMOYHS [IpeACTaBUTENIs, B IIpUEMe 3aidBJICHUA U JOKYMEHTOB



OTKa3bIBACTCA HEMOCPEACTBEHHO B MOMEHT [IPEACTAaBICHHS TaKUX 3asiBIEHUS U
JIOKYMEHTOB.

3.2.4. B cny4ae BBISIBICHUS IIPU NPOBEICHUH TIPOBEPKH JOKYMEHTOB OCHOBAHHM
AJis OTKa3a B MPEeNOCTaBICHUNA MyHHUIUIIAIBHON YCIYyTH COTPYIHUK, OTBETCTBEHHBIN 3a
MpUEM JOKYMEHTOB, 00A3aH COOOLIMTH 06 ITOM 3asABUTENI0 M JAaTh Pa3bACHEHHUA O
crnocobax ycTpaHeHHs yKa3aHHBIX HEJOCTATKOB, B 4aCTHOCTH:

1) npeanoxxuTe 3asABUTENIO NIpepBaTh [10Jayy AOKYMEHTOB M Pa3bsiCHHUTH, YTO Ha
OCHOBaHMM  [MpPEJCTABIAEMBIX  3ajdBUTENEM  JOKYMEHTOB  AIMHHHCTpaLUs
(YrmonHOMOYEHHBIH OpraH) IpUMeT pelleHHe 00 OTKase B [PEIOCTABICHHH
MYHULUIIATBEHON YCIYTH;

2) eciii 3asiBUTelb, HECMOTPS Ha JaHHBIE eMY pa3bsICHEHHS, OTKaXeTCs IpepBaTh
noja4y AOKYMEHTOB, IPUHATH B YCTAHOBIEHHOM AJIMUHHUCTPATUBHBIM periaMeHTOM
NopsiiIKe 3asBIIEHUE O NIPEJOCTaBICHUH MYHHUIUITAILHON YCIYTH ¥ MHBIE JOKYMEHTHI;

3) NpoCTaBUTh B pacHHUCKe B IOJNyYeHWH NOKYMEHTOB OTMETKY O TOM, YTO
3a4BUTENIO [aHBl Da3bACHEHHS O TOM, UYTO HMMEIOTCS OCHOBAaHMS [ OTKasa B
MpeJoCTaBIEeHUU MYHULIUTIAIBHOH YCITYTH.

3.2.5. Ecnu mnpeacTaBlieHHblE BMECTE C OpUTHHAJIaMH KOIMH JOKYMEHTOB
HOTapHalbHO HE 3aBepeHbl (M WX HOTapUalbHOE 3aBepeHHe He IPeIyCMOTPEHO
3akoHOaTeNbeTBOM Poccuiickoit Denepanuu), COTpyAHUK, OTBETCTBEHHBIN 38 MpHEM
JIOKYMEHTOB, CPaBHHUB KOIIMH JOKYMEHTOB C UX OPUIMHAaMH, BBIIIOJHAET Ha TaKux
KOMHUAX HAANHCh 00 MX COOTBETCTBMM OpHUIMHANaM, 3aBepsSeT CBOEH MOMMHCHIO C
yKa3aHHeM (paMUIIAKA U HHUITHAJIOB.

3.2.6. B ciy4ae OTCYTCTBHS YCTaHOBJICHHBIX ITyHKTOM 2.14 HacTOAIIETO
AJIMMHHCTPaTHBHOIO perJlaMeHTa OCHOBaHWM IJisi OTKa3a B IpHEME JOKYMEHTOB
CMELHAIMUCT, OTBETCTBEHHBIH 3a IpHEM JOKYMEHTOB, OCYILECTBISET PerucTpaluio
3a5BJIEHUS B )KypHaJle PErMCTpPalMU MOCTYIHUBIIMX JOKYMEHTOB W/HIIH B 3IIEKTPOHHOH
Oa3e JaHHBIX N0 yyeTy JOKyMeHTOB (nanee — CD]I).

Cnenuanuct, OTBeTCTBEHHBIM 3a INpHeM IOKYMEHTOB, odopMmiseT U BbIIAeT
3aSBUTENII0 PACIIUCKy O MpHeMe NOKYMEHTOB Ha NpPeJOCTaBI€HHE MYHHIHUIAIbLHOU
yCIyTH 1o ¢opMe COornacHo npunoxeruto Ne 2 k HacTosmeMy AJIMUHUCTPATUBHOMY
periaMeHTy.

[Io oxkoHYaHMM IpHEMa CIELUANUCT, OTBETCTBEHHBIH 3a MpUEM IOKYMEHTOB,
dopmupyer neno Ha OyMaKHEIX HOCHTENSX M3 TeX JOKyMEHTOB, KOTOpBIE
Ipe[CTaBICHbI 3aBUTENIEM B OpUTUHAlIe (KOMUSAX) ¥ HE MOJJIeKaT BO3BPATY 3asIBUTENIO
B JeHb oOpalleHus, M IIepel]aeT  ero  Ccneudanucry  AJMHMHHUCTPALMH
(YTonHOMOYEHHOr0 OpraHa), OTBETCTBEHHOMY 3a IpPEJOCTABIEHHE MYHHLHUIAIbHOMN
YCIYTH (Jjajiee — OTBETCTBEHHBIH CIIEIIMAUCT).

3.2.7. MakcuMalnbHBIA CpPOK MpHEMa M PETUCTPallid JOKYMEHTOB HE MOXET
npesbiIaTh 30 MUHYT.

PesynbraToM agMUHHCTpaTUBHOMN MpoLeaypsl ABIsieTcss GOPMUPOBaHHUE e U UX
nepejaya OTBETCTBEHHOMY CIIELIMANIMCTY, & IpU HAJIWYMM OCHOBAHHMM /s OTKa3a B
npUeMe JOKYMEHTOB, HEOOXOAMMBIX I NPEAOCTaBIeHUs] MyHULIMNIAIBHON YCIIyTH, —
OTKa3 B NIpUeMe JOKYMEHTOB, HEOOXOMUMBIX Il TNpeJOCTaBIEHUS MyHHIMIIAILHOM
YCIYTH.

Cnocobom ¢ukcanuu sBisgeTcs BHECeHHE 3allUCU O NpHEeMe U PEerucTpaluu



SaABIICHUA B CHCTEMY JeNONpOM3BOACTBa AnMuHucTpanud (YHIOIHOMOYEHHOrO
oprasa).

3.3. IlpueM W perucTpauys 3asBleHHUsl O IIPeIOCTABIEHHH MYHULUTIATIBHOM
YCIYTH W JOKYMEHTOB, HEOOXOAMMBIX JUIS NPEIOCTABICHNUS MyHUIMNANLHON YCIyIy,
npy obparenuy 3aaBUTeNs B MHOTO)YHKIIMOHANBHBIN LEHTD.

3.3.1. OcHoBanmeM [uisi Hayaga aJMMHHCTDATHBHOM MIPOLEAYPBl  SIBISETCS
OJIyHCHHE CHCLMANNCTOM, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, 3asBICHHUS WU
AOKYMEHTOB, HEOOXOAMMBIX IS TPEAOCTABICHHS MYHHLMIANBHOM YCIYrH, B BHIE
3AABKH Ha IIOJy4€HWE MYHULMIIANIBHOM YCIYI'M C IIPHUKPEIIEHHBIMH 3JIEKTPOHHBIMH
00pa3aMu IOKyMEHTOB 4epe3 TOYKY HHTETPALIHH.

IlpieM OT 3asBHTeNs 3asBIeHMS ¥ JOKYMEHTOB, HEOOXODMMBIX LIS
MPENOCTaBICHHA  MYHHIMIIAIBHOH  YCIYTH, OCYILUECTBIAETCS  CHEHAIHCTAMH
MHOTOQYHKIMOHAILHOTO LEHTPa B MOPAIKE, NPEeTyCMOTPEHHOM pa3aeioM VI
HaCTOSIIIEro AIMMHECTPATHBHOI'O PErjaMeHTa.

3.3.2. CneuuanucToM, OTBETCTBEHHEIM 3a [IPHEM JOKYMEHTOB, OCYILECTBISAETCS:

€XKEIHEBHAs 3arpy3Ka 3asBOK (B Hayale MepBOH U BTOPOH MOJOBHHEI paGoyero
IHST), IOCTYTIUBIINX HA TOYKY MHTETPALHH;

[IPOBEpKa Ka4yecTBa, MOJTHOTHEI M COOTBETCTBUS TpeGOBaHMAM 3aKOHOIATENBCTBA
HallpaBIICHHBIX JIOKYMEHTOB (MX 3NEKTPOHHBIX 006pa30B), YKa3aHHBIX B 3asBIEHHM Ha
NPEN0CTaBIeHHE MyHULUNIATBHON YCIIYTIH;

PETMCTPALIMs 3ajABJICHHSA B JKypHAalle PErMCTpallMM IOCTYNHBIUMX JIOKYMEHTOR
W/WIIK B 37IEKTPOHHOMN Ga3e JaHHBIX IO y4eTy HOKyMeHTOB (nanee — CDJ1);

l€pelada  3adBl€HMA M  [PUIAraeMblX  JOKYMEHTOB  CIIEHMAJUCTy
AnvuHUCTpauuy (YIIOIHOMOYEHHOIO OpraHa), OTBETCTBEHHOMY 3a IIpeIOCTaBIEHHE
MYHHULHIIAIBHON yCIIYTH.

3.33. B chydyae BbIABIEHHMS OCHOBaHHMM OTKa3a B IIPUEME JOKYMEHTOB,
YKasaHHBIX B MYHKTe 2.14 HaCTOAIIETo AJMHHHUCTPATHBHOTO PEINIaAMEHTA COTPYIHHK,
OTBETCTBEHHBI 32 MpHEM JOKYMEHTOB BO3BpalllaeT 3asBHTENIO 3asBlIeHUE K
NMpUIaraeMele T0KyMEHTEI Ge3 pacCMOTpEHHA C yKa3aHWeM [PHYHH BO3BPATA.

3.3.4. MakcumansHBI# CPOK TpHeMa H PerHCTpaLyu JOKYMEHTOB HE MOMKET
npeBblate 1 pabodero AHS ¢ MOMEHTa MOCTYIUICHHs 3asBICHHS W IIPUIAraeMbIx
NOKYMEHTOB OT MHOTOGYHKIIMOHATILHOI'O 1IEHTPA.

PesynbTraToM aMHHHCTPaTHBHOMN IPOLIEAY b ABIAETCA HOPMHPOBAHHE AEN H HX
fiepeada OTBETCTBEHHOMY CIEIMANIUCTY, a IPU HAJIMYUMM OCHOBAHMM I OTKa3a B
lIpueMe TOKYMEHTOB, HEOOXOMMMEIX JUIS MPENOCTABNEHHS MyHHUIMNIANLHON YCIYTH, —
OTKas B MNpHEME W BO3BpaT [JOKYMEHTOB, HEOOXOOUMEIX Ul IPEJOCTABIEHUS
MYHHUIIUIIAIEHON YCIIYTH.

CriocoGom (uKcalMu SBISETCS BHECEHME 3aMHCH O TPHEME M perucTpanuu
3adBJICHUS B CHUCTEMY [eJNONpOU3BOACTBA AAMUHHCTpaiu (YIIOJTHOMOYEHHOro
oprasa).

3.4. TlpueM um perucrpauus 3asBiCHHS O TIPEROCTABICHHH MYHHMLMIIAJIBHOM
YCIYTH U IOKYMEHTOB, HEOOXOAMMBIX AJIA TIPENOCTABICHUS MYHMUMIAILHOM YCIIYTH,
NOCTYNHUBILUX nTocpencTsoM PITTY.

3.4.1. OcHoBaHMeM I Hadyaia aJMHHHCTPATHBHOM NPOLEAYPBl ABJIAETCA
nposepka rnocpencTsoM PIII'Y 3assnenns o npeiocTaBieHMH MyHHIMNAILHON YCIyTrd



Y NIPUJIAaraeéMbIX JTOKYMEHTOB, HANIPABIEHHBIX B (DOpME SJIEKTPOHHBIX JOKYMEHTOB.

34.2. 3assrenne B QopMe SIEKTPOHHOTO OKYMEHTa, IOCTYIIHBIIEe
nocpeactsoM PIIIY moanexur perucTpaluu B ieHb MOCTYIUIEHUS B A IMHHUCTPALIMIO
(Y MONHOMOYEHHBIN OpraH). |

3asiBieHue B (hopMe BIIEKTPOHHOTO [OKYMEHTa, MOCTYIHMBIIEE MOCPEICTBOM
PIII'Y B HepaGoumit MM Npa3AHUYHBIA JeHb, IOJIEKAT PETUCTPALIME B CIEAYIOLIHI 3a
HHM [I€PBBIA pabounii NeHb.

3.43. IlpueM u perucTpauys 3asiBlieHMs M [PUIATaeMBIX JOKYMEHTOB
OCYILECTBIAETCS B  MOpAAKE, YKa3aHHOM B [yHKTe 3.8.4  HacTosLIEero
AJIMUHHCTPaTHBHOT'O PerilaMeHTa.

344. B cnyyac BBISBICHHA OCHOBAaHMM OTKasa B IIpHEME JOKYMEHTOB,
YKa3aHHBIX B [yHKTe 2.15 HacTodIero AJIMHHUCTPATHBHOIO PETIAMEHTA, COTPYIHHK,
OTBETCTBCHHBIN 3a INPHEM J[OKYMEHTOB, BO3BpAalllaeT 3aiBUTENIO MIOKYMEHTHI 0e3
PacCMOTPeHHMs ¢ yKa3aHUEM IIPHYHH BO3BpATA.

3.4.5. MakcHMabHEIH CPOK NpHEMa W PETMCTPALMH JOKYMEHTOB HE MOXKET
npeBbIaTh | pabovero JHS ¢ MOMEHTAa TOCTYIIEHHS 3asBIICHHS W TPHIaraeMeIx
JMIOKYMEHTOB nocpencteoM PIITTY.

PesynbraTroM anMHHUCTpaTHBHOM NpoLieaypEl SBIsSeTCS GOPMHUPOBAHKE €T H HX
nepejadya OTBETCTBEHHOMY CIIELMANUCTY, a IIPU HAJWYMH OCHOBaHMM I OTKa3a B
[IpHeMe NOKYMEHTOB, HEOOXOMUMBIX ISl MPeIOCTARIEHUS MYHULIMIAIBHOM YCIyTH, —
OTKa3 B TIpUEME M BO3BpaT JAOKYMEHTOB, HEOOXOAMMBIX IS TIPENOCTaBIIEHHUS
MYHHLIMIAIBEHON YCIYTH.

CriocoboM (ukcauuy sBIsETCS BHECEHHME 3allMCH O TpUEME M PErHCTPalyH
3a4BJICHUA B CHUCTEMY J€JIONpOM3BOACTBA AIMUHHUCTpauuy (YIIOJIHOMOYEHHOIO
oprasa).

DopMHpOBaHHe H HANPABJ/IeHHE MEKBEIOMCTBEHHbIX 3aMIPOCOB B OPraHbl
(opraHusanuu), y4acTBYIOIHE B PEA0OCTABIEHHH MYHHIHNIAALHOH yCIyra

3.5. OcHoBaHMeM /yIsi OCYLIECTBIECHHS aJMHHHCTPATHBHOM IIPOLEAYPHI IO
(GOpPMHPOBAHHIO M HANPABIEHHIO MEKBEJOMCTBEHHEIX 3allpOCOB B  OpTaHbi
(opranusanMu), y4acTBYIOIIHE B NPEJOCTABICHUA MYHMIMIANLHOM YCIYTH, SABIAETCS
pEerucTpanus 3asBlIC€HUS U NPUIaraéMeiX JOKYMEHTOB, HX IlepeJada OTBETCTBEHHOMY
CHEIMATIUCTY, a TaKXe HEeNpeiCTaBlIeHHe 3asiBUTENIEM IO COOCTBEHHOM WHMIIMATHUBE
JOKYMEHTOB, IpeNyCMOTPEHHBIX IyHKTOM 2.11 HacTogiero AJMHHHCTPaTHBHOIO
periiaMeHrTa.

OTBeTCTBEeHHBIN CIENHATUCT B TedeHre | pabovero IHS ¢ MOMEHTA PErMCTPALUH
3aj4BI€HUS M [pUJIaraeMbIX HOKYMEHTOB C MCIOJB30BaHUEM MEXKBEIOMCTBEHHOTO
HHQOPMAIlMOHHOTO  B3aMMOJICHCTBHA, B TOM  4YWCI€ C  HKCIONB30BaHHEM
aBTOMATH3MPOBAHHBIX MHOOPMAIMOHHBIX CHCTEM 3alpallliBaeT B TOCYIApCTBEHHBIX
opraHax CBeleHHsA (IOKYMEHTHI), YyKa3aHHbie B MyHKTe 2.11 HacTOAILEro
AJIMUHUCTPaTUBHOTO perfiaMeHTa.

JloxyMeHTBl (MX KOIMM WM CBEACHHS, COAEp)KALMeCs B HHUX), yKa3aHHbIE B
nyHkTe 2.11 AAMUHUCTPAaTHBHOIO periaMeHTa, MPeAOCTABIAIOTCS IOCYAapCTBEHHBIMH
OpraHamH, B pacIOpPsKCHHH KOTOPBIX HAaXOIATCA YKa3aHHBIE JOKYMEHTBI, B CPOK HE



nosgHee 5 pabo4Mx OHEH CO [HA MOJIYYeHHs COOTBETCTBYIOIIETO MEKBEIOMCTBEHHOIO
3ampoca.

MakcumanbHbI# CPOK BBIIIOTHEHHWSA aJIMUHHCTPAaTHBHOMW IIPOLELyphl COCTABIIAET
5 pabounx mHEH. '

PesynpraroM aiMHHMCTpaTHBHOM NpoLENyphl (IEHCTBHS) ABIAETCSA IONyYeHHE
3arpalluBacMbIX JOKYMEHTOB U (Mnu) uHpopmanuu 1u60 nHbopManund 06 OTCYTCTBHH
3anpailiBaeMblx cBeileHuH (nndopmanun).

Cnocobom Qukcauuu pesynbTaTa BBINOJHEHHS aIMHHHCTPATHBHON IPOLELYPbI
ABJIAE€TCA BHECEHHME 3alUCH B JKypHalle perucTpaliy HCXOIAIIHUX MEXBEIOMCTBEHHBIX
3alIPOCOB U IIOCTYNUBLIMX Ha HUX OTBETOB.

O6paboTka 1oKyMeHTOB (MH(pOPMALHH), HeOOXOAHUMBIX A5
npeJocTaBJIeHUs MyHHIIHNAJILHOHN YCJIYrH, NOArOTOBKA H NPHHSATHE PelleHHs

3.6. OcHOBaHHeM Hayalia BHIMOJIHEHHS aJIMHHUCTPATHBHOM MPOLIEAyPhI SBISETCS
chopMHUPOBaHHBIH KOMIUIEKT JOKYMEHTOB, TIPEACTABIEHHBIX 3aABUTENIEM, a4 TAKKE 110
MEXBEAOMCTBEHHEIM 3aIIpOCaM.

OTBETCTBEHHBIN CIEIHATKCT B TeyeHMe 2 pabouux AHEH co JHA MOCTYIUIEHHS
BCEX JIOKYMEHTOB, HEOOXOAUMBIX JAJISI MPeIOCTABNICHUSI MyHUIIUTIAIBHOM YCITYTH:

= (GopMupyeT aemno 1mo oObEKTY — CaTOBOMY JIOMY HITH KHIOMY JIOMY;

= B Clly4ae [IOJy4YeHHs YyBeIomyieHdss 06 orcyTcTtBUM B EauHom
rOCyAapCTBEHHOM PEECTpe HEIBHKMMOCTH CBEJECHHH O 3aperMCTPHUPOBaHHBIX IpaBax
Ha CajIoBBIA JIOM WIIM >XWJIOW JOM yBEIOMIISET 3adBHUTENs yKA3aHHEIM B 3asABIECHHH
crnoco6oM 0 HeoOXOAMMOCTH NpPeAOCTaBIEHHs [IPaBOYCTAHABIMBAIOILErO NOKYMEHTA,
NpeayCMOTPEHHOI'O IyHKTOM 2.8.2 HacTosero AIMHHUCTPATUBHOTO PETTIAMEHTa, HITH
HOTapUajlbHO 3aBEPEHHOMN KOMUHU TaKOTro JIOKyMEHTa 110 COOCTBEHHOM MHUIIMATHBE.

OrBeTcTBEHHBIH CHNENMANUCT B CPOK, He TNpeBBILAOMA 35 aHel co aHs
MOCTYTIJIEHH 3asBIEHHUS W TIpHIIaraeMbIX JOKYMEHTOB:

paccMaTpuBaeT chOpMUPOBAHHEBIH KOMIIEKT JOKYMEHTOB;

TOTOBHUT MPOEKT pelleHUs1 00 0TKa3e B IPU3HAHUH CaZ0BOTO AOMA YKHJIBIM JOMOM
UM peuieHHMs o6 OTKa3e B NMpPU3HAHUM JKUIOrO OMa CaZOBbIM JOMOM IO (opme
cornacHo npunoxeHuo Ne 3 k HacTosieMy AJIMHWHUCTPATHUBHOMY perjiaMeHTy IpH
BBISBJIEHMM OCHOBaHMH J[JIsl OTKasa B TMPEJOCTABIEHHU MYHHMIMMAIBHON YCIyrH,
YKa3aHHEIX B yHKTe 2.17 HacTosero AIMUHUCTPATUBHOTO PETTIaMEHTA;

IIpY OTCYTCTBMM OCHOBAaHUM [ OTKa3a B NPENOCTABIEHHWW MYHHUIMIAILHOM
YCIYTH TOTOBUT IPOEKT pEelIeHUs O MPU3HAHUU CAIOBOr0 [I0OMA JKUJIEIM JIOMOM HIIK
pellieHHs O NPU3HAHHM JKUJIONO IOMa CaZIoBBIM JOMOM IO (opme, yTBEpKIECHHOH
nocta”HoBieHueM [IpaBurenscra Poccuiickoi ®Penepauuu ot 28 sHBapsa 2006 roma Ne
47 «O6 yrBepxaeHuu IlonokeHUs O TpPU3HAHUM TTOMENICHUS JKUJIBIM MOMELLEHUEM,
KHIJIOTO TIOMELUEHHMS] HENPHUIOAHBIM JUIs [IPOXKMBAHUS, MHOIOKBAapTUPHOIO JAOMa
aBapMMHBIM M MOAJEXAIIMM CHOCY HIM DPEKOHCTPYKIMH, CaJ0BOrO A0Ma XHIbIM
JOMOM M XHJIOTO IoMa CaJOBBIM JOMOM», ¥ HalpaBII €T COOTBETCTBYIOILIMN IPOEKT
peLICHUsA Ha MOANUCAHHE.

JIOKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IOJANHCAaHME YKa3aHHBIX PEUICHHH
spnsercas ['naBa AQMHHHMCTpanu#u (pyKOBOAMTENbh YIOJHOMOYEHHOTO OpraHa) MIM
YIIOJIIHOMOYEHHOE UM JOIKHOCTHOE JIULo (Janee — [ 1aBa).



['naBa B cpok, He NpEBHINIAIOIIMN 45 AHEH CO AHA MOCTYIUIEHHS HOKYMEHTOB B
AJIMUHUCTpaLHIO (YTIIONHOMOYEHHbIH OpraH), IMOANMCHIBAECT pellieHHe O MPHU3HAHUH
CaJ0BOIo JI0Ma HUJIBIM JOMOM HJIM JKHJIOIO JOMAa CaJOBBIM JOMOM MO0 pelieHue o6
OTKa3€ B IpPU3HAHUK CAJOBOr0 JOMa JKUIBIM IOMOM WX JKAIOIO J0Ma CaJOBBIM
JOMOM.

OTBeTCTBEHHBIN CHIELIUAIIUACT:

obecneynBaeT PEruCTPaLIMIO PELLIEHHS U BHECEHHE CBECHUH B peecTp BbIAaHHBIX
pelleHHH O NMpH3HAHMK CAJ0BOr0 J0Ma JKWIBIM JIOMOM HJIH JKWAJIOTO JOMa CalOBhIM
IOMOM;

JOYKOMILIEKTOBBIBAET JEN0 MO 0OBEKTY — Cal0BOMY JIOMY HJIH KHJIOMY JAOMY;

B JIEHb PETUCTPALIMK PEIleHHs COODIIAeT 3asBUTEIIO MO TesieOHY (3EKTPOHHOM
nmoute, coobuieHneM B «JIuuHeid kabuner» Ha PIIT'Y) o roTOBHOCTH K BbIjade
(HanpaBJIeHUIO) JOKYMEHTOB 110 pe3yJibTaTaM IIpeOCTaBIeHHs MyHHLHNAIbLHOMH
ycnyrd (B ciydae BeIOOpa 3asBUTENeM HApOYHOrO Crmocoba NpeaocTaBIeHHs
pe3ynpTaTta MYHULUIIATEHON YCIIYTH).

MakcuManbHeI CpOK MCHONHEHUS aJMUHHCTPATHUBHOW MPOIEAYPHI COCTABISET
45 IHeW cO JIHS MOCTYIUIeHHUS IOKYMEHTOB B AnMuHHCTpanuio (YIIOJHOMOYEHHBINH
Opras).

Pe3ynbTaroM  BBIMNOJNHEHUS  aAMWUHMCTPATUBHOM  MOpOLENypHl  SBIsIETCH
NOANMMCAHHOE W 3aperHCTPHPOBAHHOE pelleHHEe O MPU3HAHUHK CallOBOTO JIOMa JKHJIBIM
JOMOM HJIH JKHJIOIO JIOMa CalOBBIM JIOMOM JKMOO penieHds: o6 OTKaze B NPH3HAHMH
CaZoBOI0 IOMa XHUJbIM JOMOM HIIH JKUIIOI'O JOMa CaJJOBbIM JOMOM.

Cniocobom ¢ukcanuu pesyabrata BHIIOIHEHHS aJIMMHUCTPATMBHOM MPOLIELYDhI
ABJIACTCA PETHUCTpAllds pEIIEHUs B CUCTEME JeJIONPOM3BOACTBA AIMHHHCTPALMH
(YnonHOMOYEHHOro OpraHa) U BHECCHHE CBEJIEHHM B PEECTD BBIJIAHHBIX PEILEHHH O
NPU3HAHHUH CaJOBOTO JJOMA XKHUIIBIM JJOMOM HJIH KHJIOTO JOMa CaJOBBIM JOMOM.

Bbigaua (HanpapJieHHe) 3aBHTEJII0 Pe3yJIbTaTa MYHHUMNAILHOH YCAyrH

3.7. OcHoBaHMeM [y Hayana BBITONHEHHS AJMHHUCTPATHBHON MPOLENYPhI
SIBIISIETCS TOAIUCAHHOE U 3apETUCTPUPOBAHHOE PEIIEHUE O NIPU3HAHHMM CaJ0OBOr0 J10Ma
KHIIBIM JIOMOM WJIM JKMJIOIO JOMa CaJOBBEIM JOMOM Jmb0 pemieHus o6 oOTkaze B
IIPU3HAHKMH CaI0BOTO JOMa KUJIBIM IOMOM MJIH JKUIIOTO JOMA CaJOBEIM JIOMOM.

Cnenumanict AnmuuicTpaluy (YIOJHOMOYEHHOTO OpPraHa) B CPOK He TO3JHee
yeM uepes 3 pabo4yMx [OHA CO JHA DPUHATHS peLIeHUs IIepeiaeT pe3yJbTaT
[PELOCTABIEHUA MyHULIUNIATTBHOM YCIIYTH:

3aABUTENIO [IPM JMYHOM oOpamieHud B AIMUHHCTpanuio (YIIOJHOMOYEHHBIH
opras);

B MHOTo()yHKIMOHAIbHBIA LEHTp (B cClydyae BbIOOpa 3asBHUTENEM [JAHHOTO
crnocoba npeaocTaBIeHUA pe3ybTaTa MyHUIUIIATBHOM YCIIyrH);

HaIpaBJIseT Ha [IOYTOBBIM aJipec WIX Ha aJipec 3JEKTPOHHOM IOYTHI, YKa3aHHBIH
B 3aiBlIeHUM (B Ciy4ae BbIOOpa 3adBUTENIEM HAHHOTO cmocoba IpeIoCcTaB/ICHUs
pe3yJjibTaTa MyHHULHIATbHON YCIYTH).

MakcuManbHBIH CPOK HCTIONHEHHS aIMUHUCTPATUBHON NMPOLEAYpHl COCTaBIIsAeT
3 pabouux JHS CO AHS NPUHATHA PeIlICHHS.



Pe3ynbTatoM  BBRIMONHEHMS  aJMUHMCTDATMBHOM  NpPOLEAYPH  SBISETCH
HalpaBJIEHHOE 3aABUTEJIIO PEIIEHHE O MPU3HAHUHU CaJOBOr0 JOMA KHIBIM JOMOM MU
JKHAJIOrO JI0Ma CaJOBbIM JOMOM 1100 MNpoekTa pelleHUss 00 OTKase B NPU3HAHUH
CaZloBOro A0Ma JKHIIBIM JOMOM HIIM KHUJIOTO JIOMa Ca0BLIM JOMOM. '

Criocobom Qukcanuu pe3ynbraTa BBIIOIHEHHS aIMHHUCTPATHRHOM MPOLELYpLI
ABIACTCA BHECCHHME 3allMCH O BblJa4e pe3yNbTaTa MYHHIUMAIbHOM YCIyrH B PeecTp
BBIJIaHHBIX PEIICHUH O NPU3HAHMM CaJOBOTO I0MA XKMIIBIM JOMOM HIH JKHJIOLO I0Ma
Cal0BBIM IOMOM.

Ilepedens agMHHHCTPATHBHBIX NpoUeAYP (AeHCTBHII) IPH NpPeNOCTABICHHH
MYHHIHIAJIbHOH YC/IYTH YCJYT B 3JIeKTPOHHO#H dopme

3.8. OcobeHHOCTH NPe/IOCTaBIEH s yCIYTH B 3IEKTPOHHOMN (opMme.

3.8.1. Ilpu mpemocTaBieHWH MYHMIATIANBHOM YCIYTH B 3J€KTPOHHOH (opme
3asBHTeNO 06ecneunBaroTCS:

TNoJTy4yeHue HHPOPMALMK O MOPSIKE U CPOKaX MPEIOCTABIEHHS MyHHLHTATbHOMN
YCIyTH;

3amucCh  Ha TpdeM B AamuHucTpanuio  (YHONHOMOYEHHEBIM — opraH),
MHOTO(QYHKIIHOHAIBHBIH  IEHTp Jisi [OJa4YM  3ampoca O  HPeJOCTaBICHHH
MYHUUMNAIBHOW yCIYIH (Ianee — 3anpoc);

(popMupoBaHHe 3anpoca;

NIpHEM ¥ DETUCTpals AIMUHHUCTpaleR (YTIOMHOMOYEHHBIM OPraHoM) 3ampoca
1 AHbIX JOKYMEHTOB, HEOOXOMAMMBIX /IS IPEOCTABIEHHS MyHUIANATLHON YCIyTH;

TIOJly4CHHE CBE/ICHUH O XOJ/ie BBIIIOTHEHHUA 3apoCa;

OCYIIECTBJICHHE OLICHKH KauyeCTBa IPEJOCTaBIeHUs MyHHMITAIBHOM YCIIyTH;

nocyzieOHoe (BHecynebHoe) obsKaloBaHue pelueHuit U neicTBri (Ge3neiicTnis)
Anmunuctpauun  (YIonHOMOYeHHOro opraHa) nuGo geficteus  (6eselcTBHe)
AOTKHOCTHBIX JIHL AIMUHHCTPAlKK (Y IOTHOMOYEHHOTO OpraHa), IpeJOCTaBIISIOLIErO
MYHHLIMIATBHYIO YCIIyTy, TH00 MyHHIUNAIBHOTO CIIyXKALIETo.

3.8.2. 3amuce Ha npueM B AnMuHKCTpaumio (YIOJTHOMOHYEHHBIH OpraH) MM
MHOTOGyHKLMOHANBHBIH LEHTP 715 MIOJa4YH 3ampoca.

IlIpu opranusauwu 3anucu Ha mpueM B AaMHHHCTpanmio (YIIOTHOMOYEHHBIH
OpraH) WM MHOTOGYHKIMOHABHEIH LEHTP 3aIBHTENIO 06eCIIeIHBACTCS BOSMOKHOCTD:

a) 03HAKOMIIEHHS C paclucaHueM paboTsl AIMUHHCTpanHH (Y IIOIHOMOYEHHOro
OpraHa) WX MHOIO(YHKIHOHANBHOIO LEHTPA, & TakXKe ¢ JOCTYITHBIMH UIs 3alUCH Ha
PUEM JIaTaMH U HHTEPBAlaMU BpEMEHHU TIPUEMA,

6) sanucu B moBble cBOGOAHBIE JUIS TpHEMAa NaTy M BpeMs B Ipefeax
YCTQHOBJIEHHOr0 B AIMHHHCTpauud  (YIIOJTHOMOYEHHOM  OpraHe) WU
MHOTO(YHKIIMOHAIBHOTO LEHTpa rpauKa IIpUeMa 3asiBUTENel.

AIMAHKCTPaLKs (Y IOTHOMOYEHHBIH OpraH) Uil MHOTO(MYHKIIHOHANBHEIN LIEHTD
He BrpaBe TpeOOBaTh OT 3aABUTEINS COBEPILIEHHMS UHBIX IEHCTBHI, KpOME MPOXOMKICHHS!
HICHTH(QWKALMK M ayTeHTHOUKALUMA B COOTBETCTBMM C HOPMATHBHBIMU TPABOBBIMH
aktamu Poccuiickoyt Deneparuu, yKa3aHusl LEIH IIpHEMa, a TAKXKEe I[IpeNoCTaBIIeHUs
CBEJICHHA, HEOOXOAMMBIX MJIA pacyéTa JUIMTENEHOCTH BPEMEHHOIO MHTEpBAla,
KOTOpPbIH HE06X01MMO 3a6pOHUPOBATE ISl IPHEMA.

3amuch Ha TIpPHEM MOXKeET OCYLIECTBIATHCS MOCPENCTBOM HH(OPMALHOHHOM



CHUCTEMBbI AIMHHUCTpALUH (YIIOTHOMOYEHHOTO OpraHa) WM MHOro()yHKUIHOHAIBHOTO
LIeHTpa, KoTopas obecrieunBaeT BO3MOXKHOCTh HHTerpamuu ¢ PITTY.

3.8.3. ®opmupoBaHKe 3amnpoca.

@opMUpOBaHME  3ampoca  OCYLIECTBIAETCS  IMOCPEACTBOM  3aIOJHEHHS
371eKTpoHHOM dopmsl 3anmpoca Ha PIIT'Y Oe3 HeoOXOAMMOCTH [AOIOIHUTENBHON ITOQa4H
3arpoca B Kakoif-mubo uHo# dopmMe.

Ha PIII'Y pasMemmaiorcs o6pa3iibl 3aN0JHEHNA 3JIEKTPOHHOM GopMBI 3ampoca.

DopmaTHO-TI0rHYeCKas MpoBepKa ChOPMUPOBAHHOT'O 3aIPOCa OCYLIECTBIACTCS B
nopajake, ompeznenseMoM AaMuHUCTpauued (YIIOIHOMOYEHHBIM OpPraHOM), IOCHE
3aloJIHEHHA 3asABHTENEM KaXKIOro W3 IoNeH 3IeKTpoHHOM ¢opmel 3ampoca. [lpu
BBISAB/IEHUM HEKOPPEKTHO 3aIl0JHEHHOTO 0JIsl SJIeKTPOHHON (hOPMEI 3aIIpoca 3asiBUTENb
YBEIOMJISIETCS O XapakTepe BBISBICHHOH OIIMOKH M MOpAAKe e€e YCTpaHeHHs
MOCPEICTBOM UH()OPMAILIMOHHOTO COOOIIEHHSI HEMOCPEICTBEHHO B 3NIEKTPOHHOM (hopme
3anpoca.

[Ipu opmupoBanuM 3anpoca 3asgBUTETIO 0OecIeunBaeTCs:

a) BO3MOXHOCTb KOMHUPOBAHWS M COXpPAHEHHS 3arpoca W HMHBIX JOKYMEHTOB,
YKa3aHHBIX B IIyHKTe 2.8 Hacrtosdumero AJMWHUCTPATMBHOTO  perjiaMeHTa,
HEOOXOIMMBIX ISl MIPEeIOCTABIEHHS MYHUITMITATEHOM YCIIYTH;

6) BO3MOKHOCTh MedyaTH Ha GYMaKHOM HOCHTENle KOITHHM JJIEKTPOHHOH (OpMbI
3arpoca;

B) COXpaHEHHME paHee BBEJCHHBIX B 3JIEKTPOHHYIO (OpMY 3alpoca 3Ha4eHHH B
mo60¥ MOMEHT 110 JKeTaHHIO M10JI30BATElIs, B TOM YUCIIe IIPH BO3SHUKHOBEHHHM OLIHOOK
BBO/Ia ¥ BO3BpaTe /i1 IOBTOPHOI'0 BBOJIa 3HAUYEHMH B 3JIEKTPOHHYIO (hopmy 3anpoca;

r) 3all0HEHUe MoJeH IEeKTPOHHOM (HOpMEI 3ampoca 10 Hadana BBOJA CBEAEHHUH
3asBHTEJIEM C HCIIOJB30BaHHEM CBEJIEHHH, pa3MEILIeHHbIX B (GenepalbHOH cHCTeMe
«Epunas  cuctema MIeHTHQUKALMH W ayTeHTHOUKAUMH B HHOpacTpyKType,

obecneunBaroleit HMH(OPMAIOHHO-TEXHOJOTHYECKOe B3aMMO/IeHCTBHE
MH(POPMAIIMOHHBIX CHCTeM, MCTIOIb3yeMbIX [UIS TIPeJOCTaBIeH s IOCYAapCTBEeHHbBIX H
MYHHIMITAIBEHEIX  YCIYT B 3IEKTPOHHOHM (Qopme» (Jamee — enuHas CHCTeMa

UJeHTU(DUKAIUY U ayTeHTH(UKALMH), W CBeJeHHH, onmyOmukoBaHHeix Ha PIIIY, B
YacTH, Kacalollelcs CBeJeHUH, OTCYTCTBYIOIIMX B €IUHON CHCTeMe UACHTU(GHUKALUH U
ayTeHTUUKAIUY;

1) BO3MOXHOCTE BEpPHYThCS Ha JIOOOH W3 3TaroB 3aMOJHEHMs 3IEKTPOHHOM
(hopmbl 3anpoca 6e3 moTepu paHee BBeIEHHON HHOOPMAIIHH;

€) BO3MOXKHOCTb J0cTyna 3asiBuTens Ha PIII'Y k paHee moAaHHBIM MM 3aIlpocaMm
B T€YEHHE HE MEHEEe OJHOrO0 roja, a TaKkKe YaCTUYHO COPMHUPOBAHHBIX 3aIIPOCOB — B
TE4YEHUE HE MEHEE 3 MECALIEB.

CdhopMupoBaHHBIN U TOANMCAHHBIA 3aIIPpOC U UHBIE JOKYMEHTHI, HEOOXOAUMBbIE
IJIs TIPENOCTaBIICHUs] MYHMLMIIANBHOW YCIYT'H, HalpaBIIOTCA B AJIMMHUCTDALMIO
(YnonnomoveHHbIH opran) nocpeacrsom PINT'Y.

3.8.4. AnmunKcTpanus (YIONHOMOYEHHbI# opraH) obecrnednBaeT:

a) NMpHeM JOKYMEHTOB, HeOOXOOMMBIX AN TpPEJOCTAaBACHHMA MYHHIMITAILHOH
yCIyTH;

6) HampaBJieHHe 3aiBHTENIO AIEKTPOHHBIX COOOIIEHHH O MOCTYIIEHHH 3arpoca,
0 mpHeMe 3anpoca Jubo 06 OTKaze B NMpHeMe K PaCCMOTPEHHIO B CPOK He Io3jHee I



paboyero gHs ¢ MomenTa WX nomaud Ha PII[Y, a B Cfydyae HX TIOCTYILUIEHUS B
HepabO4Mi Wi TIpa3iHUYHBINA IeHb, — B CIIe/IyIOMIH 38 HUM [IEPBLIA pabouuii NeHb;

B) PErMCTpallMIO 3ampoca B TeyeHHe | pabodero QHS ¢ MOMEHTa HarpaBJieHus
3aiBUTEIIIO 3JIEKTPOHHOTO COOOLIEHMS O MOCTYIUIEHMH 3ampoca 6e3 Heo6XOauMOCTH
MOBTOPHOIO NPEICTABJICHUS 3aABUTEIEM TAKUX JOKYMEHTOB Ha 6YyMaKHOM HOCHTETe.

I[Ipenocrapnenne MyHHLMIAIBHON YCIYTM HAYMHAETCS CO JHS HallpaBJIeHUs
3asBUTEIIIO 3JIEKTPOHHOTO COODIIEHH O IIOCTYIUIEHHH 3aMpoca.

3.8.5. DeKTPOHHOE 3aABNEHHE CTAHOBUTCS JOCTYIIHEIM [IJIs JOKHOCTHOI'O JIMIIA
AnMuHUCTpauuK  (YIIOMHOMOYEHHOTO OpraHa), OTBETCTBEHHONO 3a IpUeM
PerucTpalMio 3asBIeHUs (fanee — OTBETCTBEHHBIH CIELHAINCT), B HHQOPMALIMOHHOMN
CHCTEME MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI0 B3auMozeiicTus (nanee — CMDB).

OTBETCTBEHHEIH CIIELIMATHCT:

IIPOBEpSCT HAIW4YME DSIEKTPOHHBIX 3adgBleHHH, nocrynmuBumx ¢ PIITY, ¢
IIEPUOJIOM HE pexe 2 pa3 B JIEHE,

M3ydaeT TMOCTYNIMBIUME 3asBi€HHs W TPUIOKEHHblE 00pasbl JOKYMEHTOB
(TOKYMEHTBI );

MPOW3BOAUT JIGWCTBH B COOTBETCTBMHM C IIyHKTOM 3.8.4 HacTosIero
AJIMHHHCTPATUBHOI'O PErjIaMeHTa.

3.8.6. [Nomyuyenne nHGOPMALIMK O XOJIe PACCMOTPEHHS 3aABIEHUS H O pe3ynbrarte
NpeoCTaBICHU MYHUIMNAIBHON YCIyTH MPOM3BOAMTCA B «JIMuHOM kabunere» Ha
PII'Y, npu ycnoBun aBrOpH3auuyu. 3asBHUTENs UMEET BO3MOKHOCTB IIPOCMAaTpPHUBATE
CTaTyC 3JIEKTPOHHOIO 3asBJICHHA, a Takke MHQOPMALIMIO O JaJbHEeHIIAX NeHCTBUAX B
«JImyHOM KabuHeTe» 1Mo COGCTBEHHOM HHULIMATHBE, B JF060€ BpeMs.

IIpu npefocTapneHnn ycyru B 31eKTPOHHOM (hopMe 3asBUTENHO HallpaBJIsAeTCs:

a) YBEIOMJEHHE O 3alHCH Ha npdeM B Anmunuctpanuio (YIonHOMOYEHHbIH
OpraH) WX MHOrOGYHKLIMOHANBHEINA LEHTp, COlepKalllee CBEIEHHS O AaTe, BPEMEHH U
MECTe NnpHuema;

0) yBeloMIeHHE O NOCTYILIEHHH, NpUEME M PErHCTPalid 3anpoca M HHBIX
JOKYMEHTOB, ~HEOOXOAMMBIX Ul INpENOCTAaBICHHS MYHHIMIAIBHOH  YCIyrH,
conepxaliee cBeieHds o (akTe IpHUeMa 3apoca U JOKYMEHTOB, HEOOXOMUMBIX s
NPEIOCTAaBJICHUS YCIYId, ¥ Hayajle MpoLeNypbl NpeOoCTaBIeHMsI YCIyTH, a TaKkKe
CBCICHMA O JaTeé U BpPEMEHH OKOHYAHHMs MpPENOCTABIEHHS YCIYIH JHO0
MOTHBHUPOBAHHBIH OTKa3 B IPUEME 3ampoca U HHBIX JOKYMEHTOB, HEOOGXOMUMEIX I
NPeJIOCTaBIECHUS YCITYTH;

B) YBEAOMJIEHHE O pe3yJbTaTax pPacCMOTPEHHS JOKYMEHTOB, HEOGXOMMMBIX s
NpPeAOCTABIEHHs MYHHLHUNAIBHONW YCIIYTH, COJepXalllee CBEIEHHS O MPUHATHU
MONOKUTE/IBHOIO  pEIUCHHUS O INPEAOCTAaBIEHHM MYHHLMIAIBHOW YCIYIH H
BO3MOXHOCTH MOJYYHTh pe3yibTaT MNPEeJOCTABIECHUA MYHHLMNAIBHOW YCIyrH IH6GO
MOTHBHPOBaHHBIH OTKa3 B IPEIOCTaBICHUM MYHHLIUITATBHON YCIYIH.

3.8.7. Ouenka KayecTBa IIpelOCTABIEHHA YCIyrd OCYIIECTBIAETCS B
cooTBeTCTBHH ¢ IlpaBunamMu oneHku rpaxgaHamu 3hGEeKTHBHOCTH I€ATENbHOCTH
PYKOBOJMTEIeH TEPPUTOPUATBHBIX OPraHOB (efepalbHBIX OPraHOB MCIOJHHUTENBHOM
BJIACTH (MX CTPYKTYDHBIX TIOApAa3/ieieHHi) ¢ y4eTOM KauecTBa MPeJOCTABICHHA MMH
rOCYIapCTBEHHBIX YCIIYT, a TakKe MPUMEHEHHUS pe3yJIbTATOB YKa3aHHOH OLEHKH Kak
OCHOBAaHHUSl JUIsl MNPHHATHSA pPEIIEHWA O JOCPOYHOM TIpEKpallleHHH HCIIOJHEHHS



COOTBCTCTBYIOIIMMH  DYKOBOJMTENSMH  CBOMX  JOIKHOCTHEIX  OGs3aHHOCTEI,
YTBEPAICHHBIMH TOCTaHOBNeHHeM Ilpasurenscra Poccuiickodt ®enepanuu or 12
nexabps 2012 rona Ne 1284 «O6 ouenke rpaxaanaMi 3bheKTUBHOCTH AeSTelbHOCTH
PYKOBOJMTENICH TEPPUTOPHAIBHBIX OPIaHOB (eepaibHBIX OPraHOB MCIIONHUTENBHOM
BIaCTH (WX  CIPYKTYpPHBIX I[OApasieleHuit) wu TEPPUTOPHAIBHBIX  OpPraHOB
FOCYIaPCTBEHHBIX BHEOKO/UKETHBIX (QOHIOB (MX PETHOHAIBHBIX OTHETEHHiT) C yUeToM
Ka4eCTBa IPENOCTABICHUA MMM IOCY[apCTBEHHBIX YCIYI, a TaKKe O NpPUMEHEHUH
pe3y/IbTATOB YKa3aHHOH OLIEHKH KaK OCHOBaHHs Ul IPUHATHS PELIEHUH O JOCPOYHOM
[IpEKpallleHHWH  HCIIOJIHEHHWsS  COOTBETCTBYIOIIMMH  DPYKOBOOUTENSAMH  CBOHX
JIOJKHOCTHBIX 00s13aHHOCTEN .

3.8.8. 3asButeno obecrneynBaeTCs BO3MOKHOCTS HalpaBJeHus KajloObl Ha
pelieHus, AeAcTBus uinn GespeiicTBue AnmunucTpanuy (YIOIHOMOYEHHOTO oprasa),
AOIDKHOCTHOTO — nuua  Ajmunucrpanuu  (YIIONHOMOYEHHOTO — opraHa)  u60
MYHHLHANATBHOIO CIYKAILEro B COOTBETCTBUM CO cTaTheit 11.2 DenepanbHOroO 3aKoHa
Ne 210-®3 u B mopsiake, YCTAaHOBIEHHOM I[IOCTAHOBICHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 20 HOs16pa 2012 roma Ne 1198 «O denepanbHOM
FOCyAapCTBEHHOH — HWHGOpMAaUMOHHOM  cucTeMe,  ofecreumBalomeli  mporecc
AocynebHoro, (BHecyneGHOr0) 06GxanoBaHWs pelleHHd W JeHCTBHI (bezpeticTBus),
COBEPLICHHBIX PH NPENOCTABIEHHN rOCY IaPCTBEHHBIX U MyHULIMNABHBIX YCIYD»

Ilopsaaok HenpaBeHUus 10NYIIEHHBIX ONEYATOK H OIIHGOK B
BbIJAHHBIX B pe3y/bTaTe NPel0CcTaBIeHHs MyHHIHNANbLHOM YCIyrH JOKYMeHTax

3.9. B ciy4ae BbIsBIEHMS ONEYATOK M OMIMOOK 3aSBHTENh BIPaBe OBPATHTECS B
AnMuHHCTpauuio  (YTOJIHOMOYEHHBIM OpraH) ¢ 3asBIEHHEM 00 MCIIpaBleHUH
AOTYIUEHHBIX ONEYaTOK MO (HOPME COINAcCHO HPUIIOKEHHUSM Ne 4 ¥ 5 K HacTosIIeMy
AZIMMHHUCTPAaTUBHOMY pETJIAMEHTY.

B 3asenenun o6 ucnpaBlIeHHMH ONEYaTOK M OMHKGOK B 06S3aTENbHOM NIOpSAKE
YKa3blBalOTCA:

1) HawMmeHoBanHMe AxmunucTpanyu (YIIOTHOMOYEHHOrO opraHa), B KOTOpbIi
rnojaeTcd 3asBjieHUe 00 HCIpaBIeHHH OIIeYaToK;

2) BMJ, Jara, HOMEp BHIJAYH (perucTpanyi) HOOKYMEHTAa, BBIIAHHOTO B
pe3ynbTaTe NpeloCTaBICHUS MYHHLUIATBHON YCIyTH;

3) NUIs IOpUAMYECKHX JIUL] — Ha3BaHUE, OPTaHM3alMOHHO-TIPABOBAs tdopma, MHH,
OI'PH, anpec mecta Haxox/eHHs, GpaKTHYeCKHit afpec HaxoXJeHUs (MpH HATHYHH),
ap€C NEKTPOHHOU MOYTHI (MPK HATMYKK), HOMEp KOHTAKTHOTO TenedoHa;

4) U MHIWBUIYAIBHBIX MpPEANpPHHUMATENEH - (paMUIHS, UMS, OTYECTBO (ripu
Hanuuuu), MTHH, OI'PH, naHHble 0CHOBHOIO JIOKYMEHTa, Y OCTOBEPSIOLIEro JMYHOCTD,
a[pec MecTa HaXOXKIeHUs, (haKTHYECKMH aapec HaXOoxIeHWs (TIpH HANWYUM), ajapec
3NEKTPOHHOU NMOYTHI (IPU HATTHYHMHK ), HOMEP KOHTAaKTHOTO TeleoHa;

5) ans gusuyecknx UL — (haMAIHS, UM, OTIECTBO (TIPH HATHYMM), aAPEC MeCTa
KHTENbCTBA (MeCTa NpeGbIBaHuUA), aJpec MEKTPOHHON MOYTHl (IIPH HATHYMH), HOMEP
KOHTAaKTHOTO Telie)OHa, NaHHBIE OCHOBHOTO JOKYMEHTA, YA0CTOBEPAIOIIErO TNYHOCTD.

6) pEKBU3UTBI IOKYMEHTa (-oB), OOOCHOBBIBAIOIIMX J[OBOJLI 3asBUTENA O
HaJIM4UH OTICYATKH, & TAKXKE COAEPIKAILUX MPaBUIbHEIE CBEICHHUI.

' B ciywae, ecan ApMeaHCTpanMs (YTI0THOMOYEHHBIH OpraH) NoIKIoYeHa K YKa3aHHoH CHCTeMe.



3.10. K 3agBnenuio f1omkeH ObITh NPHIOKEH OPUIHHAN JOKYMEHTA, BBIIAHHOIO
110 pe3yJibTaTaM NpeloCTaBlIeHUs] MyHULIUITATBHON YCIIYTH.

B ciaydae ecim OT MMEHHM 3asBUTENS MNEWCTBYET JIMIO, SBISIOLIEECS €ro
MPEIACTAaBUTENIEM B COOTBETCTBHM C 3aKOHOJATelnbCTBOM Poccuiickoit ®enepanmnw,
TaK)KE TNPEACTABIACTCA MOKYMEHT, YHNOCTOBEPSAIOUIMKA JIMYHOCTh IIPEJICTABHUTENSA, H
AOKYMEHT, NOATBEPKIAIOLUIMHA COOTBETCTBYOIINE ITOJTHOMOYHMS.

3.11. 3asBnenue 06 HCIpABIEHWH ONEYATOK M OIMMOOK IIPEACTABIAIOTCS
CIeIyIOLIMMH criocobaMu:

JTHYHO B AJIMHHHCTpaLHIO (Y TIOJTHOMOYEHHBIN OpraH);

MOYTOBBIM OTIIPaBIIEHHEM;

myTeM 3anonHeHus (GopMel 3ampoca yepes «JIuunbiii kabuner» PIITY;

yepe3 MHOroQyHKUUOHAIBHEIH LEHTP.

3.12. OcHOBaHHMAMM AN OTKa3a B IIpHEMe 3asBIeHHs 00 HCIPABIEHUH ONEYaTOK
U OLIMOOK SBISIOTCS:

1) IpencTaBneHHble TOKYMEHTEI 110 COCTaBY M COAEP)KAHUIO HE COOTBETCTBYIOT
TpeboBaHUAM MyHKTOB 3.9 1 3.10 HacTosIIEero AJIMUHUCTPATUBHOTO PeriaMeHTa;

2) 3aABUTEND HE SABIACTCH TIONYYaTeeM MYHHUIUITATLHON YCIyTH.

3.13. Otka3 B npueMe 3asBlIeHUs 00 HCTIPABIEHUH OIIEYATOK U OIIHOOK MO MHBIM
OCHOBaHHSM He JIOIyCKaeTcs.

3asBUTENF MMEET MPABO NMOBTOPHO OGPATHTBCS ¢ 3asBlIeHHe 06 MCIpaBIEHHH
One4yaTok M OowMOOK IIOC/Ie YCTPAaHEHHs OCHOBAaHHU [/ OTKa3a B HCIpaBIeHHH
ONeYaToOK, NPEeAYCMOTPEHHBIX ITyHKTOM 3.12 Hacrosuero AJIMHHHCTPATHBHOIO
perjaMmeHra.

3.14. OcHOBaHMAMH [1s1 OTKa3a B HCIIPABJIEHHH OTIEYATOK M OIMOOK ABJIAIOTCA:

OTCYTCTBHE HECOOTBETCTBHH MEXIY COACpPNKaHUEM JOKYMEHTa, BBIJAHHOTO IO
pe3yneTaTaM NpefloCTaBIeHUH MYHHMUIMIATLHON YCIyrH, U CONEp)KaHUEM JOKYMEHTOB,
NPEeACTaBICHHBIX 3aBUTENIEM CAMOCTOSTENLHO U (UIH) 110 COOCTBEHHOM MHUI[MATHUBE, a
TaKXKe HaXOJAIIMUXCS B pacnopsKeHHH AAMUHUCTpaIuy (YTIONHOMOYEHHOI'O Opraia) u
(AM)  3anNpONIEHHEIX B  paMKaX  MEXBEIOMCTBEHHOrO  HH(OPMAIHOHHOIO
B3aMMOJIEUCTBHS NP NIPEOCTABIICHUH 3aBUTEII0 MyHHIMIIAIBHOMR yCIIyTH;

JOKYMEHTEI, IIpPEJCTaBJIeHHbIE 3asBUTENEM B COOTBETCTBUU C MyHKTOM 3.7
HacTosAIEero AJMMHUCTPAaTHBHOIO periaMenTa, He MPeACTaBIsIUCE paHee 3aiBUTENEM
IIpM TNojiaye 3asdBIE€HHS O MpPEeAOCTaBICHUM MYHULMINAIBHOW YCIYTH, MPOTHBOpEYAaT
JaHHBIM, HaXOIAIIMMCS B paclIoOpsXeHUH AJMUHUCTpauuH (YTIOITHOMOYEHHOTO
opraHa) U (MIHM) 3alpOIIEHHBIX B paMKaX MeXKBEeJOMCTBEHHOrO HH(GOPMAaLHOHHOIO
B3aUMOJICHCTBHUS 11D NPEAOCTABICHUH 3asiBUTEII0 MyHHLIMNAIBHOK YCITyTH;

NOKYMEHTOB, YKa3aHHbIX B IHOANyHKTe ©6 nmyHKTa 3.9 HacTofAIero
AJIMMHHCTDaTMBHOTO  perjaMeHTa, HeAOCTaTOYHO Ui  Hayaja Ipoueayphl
HCITIPaBJIEHHH OINEYaTOK U OIMOOK.

3.15. 3asBneHue 00 HCHpaBleHWHd OMNEYAaTOK M OIUMOOK pPEruCTpUpYeTCH
AnmuHucTpanyei (YIOTHOMOYEHHBIM OpraHoM) B TedeHue | pabodero AHs ¢ MOMEHTa
Nojdy4YeHHs 3asdBlCHHS OO0 HCIpPABICHUM OMNEYaTOK M OIIMOOK U JOKYMEHTOB
IIPANOKEHHBIX K HEMY.

3.16. 3asBnenue o6 HcCIpaBlIeHHH OIlEYaTOK M OIIHOOK B TeyeHHe 5 pabodmx
JHell ¢ MOMeHTa perucTpaluu B AAMHHACTpaLuH (Y TIOTHOMOUYEHHOM OpraHe) Takoro



3a4BIICHHA DPAacCMaTpUBaeTCs AJMHHUCTpaLyed (YIONTHOMOYEHHEIM OpraHoM) Ha
npeaMeT COOTBETCTBHSI TpeOGOoBaHUIM, NPeNyCMOTPEHHBIM HACTOALIUM
AJMMHUACTPATUBHBIM PETJIAMEHTOM.

3.17. Ilo pe3ynpTaTaM paccCMOTpPEHHS 3asBIeHHsS 00 HCIIPABJIECHHM ONEYaTOK M
ownbok AnmunHucTpanusa (YTIONHOMOYEHHBIH OpraH) B CPOK IPeAyCMOTPEHHBIH
IIYHKTOM 3.16 HacToAmero AAMHUHUCTPATHBHOTO PerjlaMeHT4:

1) B cmy4ae OTCYTCTBHS OCHOBaHMM Jisi OTKa3a B MCHOpPABIEHHWH OIEYaTOK M
OWKOOK, MPeTyCMOTPEHHBIX MYHKTOM 3.12 HacTosiero AJIMMHHMCTPAaTHBHOTO
periaaMeHTa, NpUHUMAET pelleHre 06 HCIPaBIeHUH OMEYaTOK U OIIHOOK;

2) B ciydae HAJIM4YHA XOTA ObI OJIHOTO U3 OCHOBAaHWH IS OTKa3a B MCIIPaBIeHUN
OIeYaToK, MpPeNyCMOTPEHHBIX MyHKToM 3.12 Hacrodmero AJIMHHHCTPATHBHOTO
periamMeHTa, NPUHHUMAaeT pelieHHe 00 OTCYTCTBHH HEeoOXOJUMOCTH HCIpPABIEHHS
OIeYaToK ¥ OLTHOOK.

3.18. B cnyyae nmpuHATUS pelnmeHHs 00 OTICYTCTBHH HeOOXOIUMOCTH
UCMpaBIeHUs ONeYaToK U OlMOOK AaMHMHUCTpalel (YTIOTHOMOYEHHEIM OPraHOM) B
TeueHUue 3 pabouux JHeH ¢ MOMEHTa MPHUHSATHS peureHus o(GOpPMISLeTcs NMUCEMO 06
OTCYTCTBHHM HEOOXOIAMMOCTHU HCIPABIIEHHsS] OMEYATOK W OMIMOOK C YKa3aHHMEM MPUYUH
OTCYTCTBHSI HEOOXOIUMOCTH.

K muceMy 06 0TCyTCTBUM HEOGXOAMMOCTH MCIpaBIEHHs ONEYaTOK M OLIMOOK
NIPUKII2/IbIBACTCS OPUIHHAN JOKYMEHTA, BBIJAHHOIO 10 pe3yJbTaTaM IIpeloCTaBleHus
MYHHLHUNANBHON YCIIYTH, 38 HCKIIOYEHHE CIydyas [OJa4yH 3asiBleHHs 00 UCIpaBleHUH
ONEeYaToOK B 3JIEKTPOHHOM (opMme yepes PIITY.

3.19. Hcnpasnenue ornedarok W OMMOOK OCYLIECTBASETCA AIMMHHCTpaLuUeit
(YNONHOMOYEHHBIM OpraHOM) B TedeHHe 3 pabo4mx OHEH ¢ MOMEHTa NpPHHATHA
pellieHns, MNpegyCMOTPEHHOro moAmyHKToM |  mynkra 3.18  Hacrosmiero
AJIMUHHCTPaTUBHOI'O perjiaMeHTa.

PesynsraToM mcmipaBieHHsI OI€YaTOK M OIMHOGOK ABJSETCS MOATOTOBICHHBIH B
2-X 3K3eMILIApax JOKYMEHT O MPeJOCTaBIeHHH MYHHLMNAILHOR yCITYTH.

3.20. I'lpu ucTIpaBIeHHH OMEYaToK U OMMOOK HE JOIYCKAETCA:

U3MEeHeHHe coJiepKaHus JIOKyMEHTOB, SIBIISIOLIUXCS pe3yabTaToM
NPEJIOCTABIEHNS MYHUIUIIATIBHON YCIIyTH;

BHECEHHE HOBOM MH(pOpMAllMM, CBEJE€HWH W3 BHOBE IMOJYYEHHBIX JOKYMEHTOB,
KOTOpble He OBINM MpeicTaBleHbl IPU Mojade 3asBIE€HHS O MPeNOCTABIEHUH
MYHHMLMNIAJIBHOM YCIIyTH.

3.21. JIokyMeHTBI, IIpelyCMOTpeHHbIe MyHKTOM 3.19 u ab3aleM BTOPHIM MyHKTa
3.20 sacTosuero AIMHHUCTPATUBHOTO periaMeHTa, HaNpaBlIAIOTCA 3asdBHTENIO I10
NOYTe WJIM BPYYaroTCs JIMYHO B TedyeHHe | pabodero [Hs ¢ MOMEHTA UX TIOMTUCAHHUS.

B cayvae nonauu 3asBieHus 00 UCIpaBIEHHH OINEYATOK B BIEKTPOHHOM (opme
4yepe3 PIII'Y, 3asButens B TedyeHue 1 pabouero AHS ¢ MOMEHTAa NPUHATHA pEILEHHA,
OpelyCMOTPEHHOIO MOANMYHKTOM | myHkra 3.20 HacTosmero AIMHHHCTPAaTUBHOTO
perinaMeHTa, HHQOPMUPYETCH O NPHHATHH TaKOTO PpELIeHHd W HeoGXOAUMOCTH
npelacTaBieHds B Aamunuctpanuio (YTNOTHOMOYEHHBIH OpraH) OpPHUTHHAJIBHOTO
9K3EMIUIApa JOKYMEHTa O IPEJOCTABICHHA MYHHIMIIAIBHOM YCIIyrH, COAEpKallui
OIeYaTKH U OLIUOKH.



[TepBelii  opuruHanbHEIH IK3CMILIIp  NOKyMeHTa O  MpefoCTaBICHHH
MYHHUMNATBHOH — YCYTH, CoOepKalMii  OleyaTkd o OLIMOKH,  TOJJIENKHT
YHHUYTOXEHHIO.

Btopoit  opurunansHEH OK3eMIUIAD  NOKYMEHT O  MpeJoCTaBjleHHH
MYHUUMIANBHOH YCIOyrH, cojepkKamuii OMeYyaTkd | OIIKMOKH  XpaHHUTCd B
AnmMunuctpanuu (YIoJIHOMOYEHHOM oprase).

AKT  YHUYTOXEHHS JOKYMEHTOB, COACPXKAIIMX ONEYaTKd W  OIUUOKH,
COCTAaBJIACTCS B ONHOM 3K3eMIUISIPE M IOJIIMBACTCH K AOKYMEHTaM, Ha OCHOBaHUH
KOTOpBIX OblIa MpeocTaBlena MyHHUMNATbHAS ycayra.

B ciyuae BHecenus usmenenus p BbIJIaHHBIA [0 pe3ylbTaTaM IpefOCTABICHUS
MYyHHLHMITANGHOM YOIIyTd JOKYMEHT, HampaBleHHBIX Ha HCIIpaBJIeHHE OLIMOOK,
AOHYIUICHHBIX IO BHHe AJMMHHCTpauud (YIOJHOMOYEHHOro oprada) u (uum)
AOTKHOCTHOTO JTHLA, MyHUIMNIATIEHOTO CITYXKAIleTo, IIaTa ¢ 3asBHTENs He B3UMaeTCs.

IV. ®opme1 koHTpOMIA 32 HenoTHeHHEeM aIMHHHCTPATHBHOIO perjiaMeHTa

Iopsinok ocymecrBienus TeKyLIero KOHTPoJs 3a cobi0aeHHeM
H HCIIOJTHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMH JTHIAMH I1OJI0MKEH M
PeTIAMEHTA H HHBIX HOPMAaTHBHBIX NPAaBOBLIX aKTOB,
YCTaHAB/IHBAIOWAX TPEOOBAHUSA K NPEJOCTABICHHIO MYHUIHNIAIbHOH
YCJIyru, a TaKiKe NPHHATHEM HMH pelIeHuii

4.1. Texymmii KOHTPONE 3a COOMIONEHHEM U HCIOJIHEHHEM HaCTOLIIEero
AIIMUHUCTDATHBHOIO  perTaMeHTa,  HHEIX HODMAaTHUBHBIX  IIPAaBOBHIX  aKTOB,
YCTaHABIUBAIOIIMX TpeGOBaHHA K NpPEJOCTABIEHHIO MYHMIUIATLHOW  ycnyry,
OCYLLIECTBIACTCA Ha NOCTOSHHOH OCHOBE NOKHOCTHEIMH JIMLIAMH AIMUHHUCTpaLIUH
(YnonHoMouenHoro oprana), YUOIIHOMOYEHHBIMH Ha OCYLIECTBIEHUE KOHTpOJA 3a
HIPEIOCTaBIICHHEM MYHHLUNATEHOMN yCIIyTH.

JL1s1 TeKYIIEero KOHTPOIsl UCTIONB3YIOTCS CBEICHHS CITy’keOHOH KOppecnoHIeHI1H,
YCTHa! M TIMCbMEHHas MHQOPMAalMs CHEUHAIMCTOB M  IOMKHOCTHBIX  JIHLL
AIMHHUCTPaUUH (Y IIOIHOMOYEHHOro OpraHa).

TekyIuit KOHTPONE OCYLIIECTBAAETCS MyTEM NPOBEJIEHHUS IPOBEPOK:

PelIEHUH O mpejocraBieHun (06 oTkaze B NPeIOCTaBIEHUH) MYHHIIHIIAIBHOM
YCIIyr;

BBISBIIEHHA W yCTPaHEHHUs HAPYIIEHHH MPaB IPaxIaH;

PacCMOTPCHHUA, TPUHATHS DPELICHHH U [OATOTOBKM OTBETOB Ha o6palieHus
PaXaH, colepiKallhe Kano0bl Ha pelleHns, TeHCTBHs (Ge3elicTBIe) MOMKHOCTHBIX
UL,

ITopsi1oK ¥ NEPHOHYHOCTD OCYLIECTBIIEHHS IIAHOBBIX H BHEMJIAHOBBIX
ITPOBEPOK MOJHOTLI H Ka4eCTBA NPeJ0CTABIACHHS] MYHHIHIAIbHO#
YCJIYTH, B TOM YHCJI€ NOPAAOK H (GOpPMbI KOHTPOJIS 32 MOJHOTOM
H Ka4eCTBOM NpeJ0CTABJIEHHS] MyHHIMNIAABHON YCIyrH

4.2. KoHTpons 3a HONHOTOH H KavecTBOM IIPEAOCTABIICHUA MYHHULMIIAIBbHON
YCIIyTr BKIIOYAET B ce0sl POBEIeHUE IIAHOBBIX U BHEIIAHOBBIX IIPOBEPOK.



4.3. TlnanoBble NpPOBEPKH OCYLIECTBIAIOTCS HA OCHOBAHHM TOJOBHIX I[LJIAHOB
paboThl AIIMHHUCTpALK (YnonHomouennoro oprasa), YTBEPKIAEMbIX
pykoBoauTeneM AnMuHUCTpaluM (Y HOJHOMOYEHHOIo oprana). Ilpu mnuaanHoBOI
POBEPKE MONHOTHI M Ka4yecTBa MPENOCTABIEHHS MYHHIUNANLHOM YCIYTH KOHTPOJIIO
MOJUIEKAT:

cobImoileHre CPOKOB IIPE/IOCTABICHHS MyHMITAIATEHOMN yCIyru;

cOBMIOIeHHE MOJOKEHNH HACTOAIEro AJIMHHHCTPaTHBHOTO periaMeHTa;

[IpAaBUILHOCT: U OGOCHOBAaHHOCTH MPHHATOTO pelleHHs o6 oTKaze B
NpeNOCTaBIeHHH MYHHLMTIATIBHOM yCIyTHy.

OcHoBanueM s IpOBeIeH S BHEMTAHOBEIX MPOBEPOK ABISIOTCA:

MONYyYeHHe OT roCyNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO caMOyIpaBlleHHs
MHQODMALIMK O IPEATONaraeMelX WM BBISBICHHEIX HapyIIeHUIX HOPMaTHBHbIX
IpaBOBBIX aKkTOB Poccuiickoii  Penepammu, HOPDMA4THUBHBIX IIPDABOBBIX aKTOB
Pecry6mikn BamkoprocTan ¥ HOpMaTHBHBIX [IPaBOBBIX AKTOB OpPraHOB MECTHOTO
CaMOYIIPaBJIEHHUS;

oOpallleHusl Ipak[aH M IOPUIHYECKUX ML HA HapylIeHHs 3aKOHOJATelbCTBa, B
TOM MCIIE Ha Ka4eCTBO NPEIOCTABIEHNS MyHHIMIAIBHOH YCITyTH.

4.4. Jlna npoBenenus TIPOBEPKM  CO3MIAETCSA KOMHUCCHS, B COCTAB KOTOPOH
BKIIIOYAIOTCS OOJDKHOCTHBIE auia u CIIEL[HATUCTEI AnMuHHCTpaLUK
(YnonHoMoueHHOro opraua).

IlpoBepka  ocymwlectBnseTcs Ha  OCHOBAHMH npvkasa  AJIMHHHCTpAlMH
(Ynonuomouenuoro oprasa).

4.5. Pesyneratel mpoBepkH 0(QOpMISIOTCS B BUJIE CIIPpaBKH, B KOTOPOI
OTP@XAIOTCA BEIABICHHBIC HEJOCTATKH M YKA3bIBAIOTCS CPOKH HX yCTPaHEHHS.. Cnpagka
NMOANKCRIBACTCA  NODKHOCTHBIMM JIMLAMHM M CHELHAHMCTAMHU AIMUHHCTpAIUH
(YnonHoModenHoro oprana), NPOBOMMBIUMMHU TIpoBepKy. IIpoBepsemsle auma mnoj
POCIHUCE 3HAKOMSITCS CO CIIPABKOH.

OTBeTCTBEHHOCTL 10/ KHOCTHBIX JIHIK 32 PelleHHs H AeHCTBHSA
(besmelicTBHE), NPHHHMAaeMBbIe (ocymecTBiasieMble) HMH B X0j€
NpeaoCcTaBIeHHS MyHHUHNAILHO’ YCJIyrH

4.6. Ilo pe3ynbratam npoBeaeHHbIX MIPOBEPOK B CITy4Yae BLIABICHUS HapylIEHUH
[OJIOXKEHUH HACTOAIIEro AIMUHHCTPATHBHOTO periiaMeHTa, HOPMAaTHUBHBIX TIPaBOBbIX
akToB Poccuiickoit Denepauuu, Pecry6Gnuku bamxoprocran u opranoB MecTHOro
CaMOYyNpPaBIICHUs OCYIIECTBIIAETCS NPHUBIIEYEHHE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoii Menepanuu.

[lepconanbras OTBETCTBEHHOCTH [OMKHOCTHBIX JTHI[ 3a [IPaBUIBHOCTE H
CBOCBDEMCHHOCTb ~ NPMHATHA pPEIIEHHs O TIPEeJOCTaBleHHH (o6 orkaze B
MPEOCTaBNCHHHA) MYHMIMNANBHON YCIYTM 3aKpemnseTcs B HX JOJKHOCTHBIX
PErilaMeHTax B COOTBETCTBHHU ¢ TPeOOBaHMUAMHU 3aKOHOHATEILCTBRA.

TpeGoBauus k nopsaxy u popmam KoHTpo.Is 32 NpeAoCTaBIeHHEM
MYHHUHNIAJIbHOH YCJIYIH, B TOM YHC/Ie CO CTOPOHBI IPAXKIaH,
HX 00beIHHeHHI U OpraHu3anu i



4.7. I'paxpaHe, ux oObBEIUHEHUSA U OpraHM3allid HMMEIOT IIPaBO OCYLIECTBIATH
KOHTPO/Jb 3@ IPEJOCTaBICHHEM MYHMUMIAIBHON YCIYr'W [yTeM MOJyYeHHs
HH(OPMALIMHK O XOJIe TIPEIOCTABICH S MyHHIMIATBHOH YCIyTH, B TOM 9HCIIE O CPOKAX
3aBEpILICHHUS aIMHUHUCTPATUBHEIX IIpoLenyp (AeHCTBHH).

['paxcnane, ux o6beMHEHNS ¥ OPraHM3aALMHA TAKXKE UMEIOT NPaBO’

HAMpaBJIATE 3aMEYaHHA U NPEAIONKEHHA I10 YIIyYIIEHHIO JOCTYITHOCTH K KayecTBa
NPeIOCTaBIeH|s MyHHIIUIIATEHOR YCIIyTH;

BHOCUTE TIPEUIOKEHHMs O Mepax II0 YCTPaHEHHIO HapyLIeHHH HacTOSILEro
AIMWHUCTPATUBHOTO pETIaMEHTA.

4.8. JlomkHocTHele JMHa AJMHHHCTpauMd (YTIOIHOMOYEHHOrO OpraHa)
MPUHUMAIOT MEPBI K MPEKPaIeHHIO JOMyIeHHBIX HApYLIIeHUH, YCTPAHSIOT IPHYMHEL U
YCJIOBHS, CIIOCOOCTBYIOIINE COBEPIIEHHIO HAPYIIEHUH.

Mudopwmaius o pesynbTaTax pacCMOTPEHHs! 3aMeYaHuil U MpeToKe Ui IPakIaH,
uX OObeJVHEHHH W OpraHW3allUil JIOBOAMTCS [0 CBENEHUS ITHI[, HATIPABUBLIMX STH
3aMeYaHus U [IPeJIOKEHHUS.

V. HocyneGubiii (BHecyeGHbIH) MOPAAOK 00kKAI0BAHUA PeLIEHHH H
nercTBHi (Oe3eficTBHSA) Oprana, NpeoCTaBINIOWIEro MyHHIMIAABLHYIO YCJIYTy, a
TaKKe HX NOIKHOCTHBIX JIHI, MYHHLHNAJbHBIX CJIYKaIHX

Hndpopmauus nas 3asBHTENs 0 €ro paBe NoAaTh kajoby
5.1. 3asBuTens MMeeT mpaBo Ha OOKaNOBaHHE pEHICHMS W (WiIM) AeHCTBUi
(GespeiicTBus) Anmuuuctpaimy (YMIOTHOMOYEHHOTO OpraHa), JOJKHOCTHBIX JIHIL
AnMuHHCTpaLyK (YOTHOMOYEHHOTO opraHa) B locye6HOM (BHecy1e6HOM) HOpsAIKe
(nanee — xanoba).

Ipeamer xan00bI

5.2. Tlpeamerom nocyne6Horo (BHecyaebHOro) o6XKamoOBaHHWS ABISAIOTCS
peleHns U newcTBus (OesmedictBue) AnMuHHUCTpanuu (YIOIHOMOYEHHOTO OpraHa),
peJOCTaBNSIONIEH (€ro) MyHULUMATEHYIO YCIIyTY, a TAKKe ee(ero) JOMKHOCTHBIX JIHLI,
MYHHLUMOAIBHBIX CIYXAIlWX. 3asgBUTENb MOXET O00paTUThCI ¢ kanoboill 1o
OCHOBaHHUSM ¥ B IOPAIKE, YCTAaHOBINEHHBIM cTaThsMU 11.1 u 11.2 DenepanbHoro
3akoHa Ne 210-®3, B ToM 4nCiIe B ClIeAYIOMMUX CIyYasix:

HapylCHWe CpOKa PETHCTPAllMM 3aIlpoca O IIPEJOCTABICHWH MYHHIHUIIAILHON
YCIyTH, KOMIUIEKCHOI'0 3ampoca, yKasaHHoro B cratbe 15.1 ®enepanbnoro 3akona No
210-P3;

HapylLIeHHe CpOKa MPeI0oCTaBICHU MyHUIIUITAIBHON YCIIYTH;

TpeboBanue y 3adBUTeNs NOKYMEHTOB WM HH(OPMALMH JHOO OCYIIECTBICHHA
JIEMCTBUH, MpENOCTAaBICHHE MHIIH OCYIIECTBIEHHE KOTOPBIX He MpPEeIyCMOTPEHO
HOPMaTUBHBIMM IIPaBOBBIMH akTaMH Poccuiickoit ®enepauun, HOPMAaTHBHBIMH
NpaBOBBIMU akTamu Pecrybmuku bamkoprocTaH, MyHHUIHNAILHEIME TPaBOBLEIMH
aKTaMu JUI TIPEAOCTaBIEHUS] MYyHULMITATBHON YCITYTH;

OTKaz B T[pUeMe [OKYMEHTOB, IIpeIOCTaBlIeHHe KOTOPEIX MpPeayCMOTPEHO
HOPMATHBHBIMUA MpaBOBEIMH akTamu Poccuiickoil ®epepanuu, HOPMAaTUBHBIMH



TIpaBoBEIMM  akTamu Pecrybnuku bamkoprocTaH, MyHMUMNAIBHBIMH [PABOBBIMH
aKTaMH JUIs NIpEA0CTaBIeH S MyHULMIIATBHOM YCITyTH, Y 3asBHTENS;

OTKa3 B IPE€IOCTaBICHUH MYHHLHMIIAIBHONA YCIIyTH, €CllM OCHOBaHHI OTKas3a He
MPENyCMOTPeHbl (eNepabHBIMU 3aKOHAMH U TIPHHATHIME B COOTBETCTBHH C HHUMH
WHBIMW ~ HOpDMATHBHBLIMM  IIDaBOBBIMM  akTaMH  Pecnybauku  Bawmkoprocran,
MYHHULUNATBHBIMU IIPABOBEIMH aKTAMHU;

TpeOOBaHHEe BHECEHUs 3asBHTENEM TIPH MpPefOCTaBICHHH MYHULIMNATBHON
YCIyTH IIaThl, HE MPeIyCMOTPEHHOH HOPMATHBHEIMH MPABOBBIMH aKTaMM Poccuiickoii
Denepaliuy, HOPMATHBHBEIMH IIPABOBEIMH aKTaMH Pecniy6nmuku  Bamkoprocras,
MYHHULIANATIBHBIMUA NIPABOBBIMHE aKTaMHU;,

Orka3s AIMuHMCTPauud (YIIOJHOMOYEHHOTO OpraHa), [OMKHOCTHOTO JIHLE
AnmvuancTpanyy (YII0JHOMOYEHHOTO OpraHa) B UCIIPABIIEHHH JOMYLIEHHBIX OIE€YaTOK
¥ OWHMOOK B BBIJAHHBIX B DPe3ylbTaTe NPeNOCTABIEHHS MYHMLIMNIANBHOH YCIyrH
AOKyMEHTax MO0 HapyLIEHHe yCTAHOBIEHHOTO CPOKA TaKHX MCIIPABIEHMIL;

HapylICHHE Cpoka HIIM TNOpsAiKa BBIIAYM JOKYMEHTOB [0 pe3ylabTaTam
MpeJ0CTaBNCHHUS MyHUIIMTIATEHOM YCIIYIH;

[IPHOCTAHOBJICHHE MNPENOCTABICHUS MYHMLHMIIANBHOH YCIIYTH, €CITH OCHOBAaHUS
MPHOCTAHOBIICHH HE MPeNyCMOTPEHbI (efepalbHBIMH 3aKOHAMH M NPHHATHIMA B
COOTBCTCTBMM C HHMMH HWHBIMH HOPDMAaTMBHBIMM IIPAaBOBBIMHM aKTaMH POCCHIiCKOI
Denepalun, 3aKOHAMH H HHBIMH HOPMATHBHBIMH NpaBOBBIMH aKTaMu Pecry6nmku
bamkoprocTan, MyHRIMNANEHEIMU IPaBOBEIMU AKTaMH,

TpebOBaHME y 3asBUTENS TPH MpPefOCTABICHHH MYHHIMIIAJIBHOH  yClIyru
IOKyMEHTOB WM MH(OpMALMM, OTCYTCTBHEe W (MIIH) HENOCTOBEPHOCTD KOTOPBIX He
YKa3bIBAIMCh NPH MEPBOHAYATEHOM OTKa3e B IIPHEMeE JOKYMEHTOB, HEOGXOMMMBIX IUIA
MPENIOCTABICHUs. MyHUIMNIATLHON YCIYrH, TM60 B NpeJOCTaBleHHH MYHHIHIAIBHOM!
YCIYTH, 33 UCKIIIOYCHHEM CIy4aeB, NMPedyCMOTPEHHBIX ITyHKTOM 4 uactu 1 crarted 7
®enepanbHoro 3akona Ne 210-@3.

Opranel MecTHOro caMOynpaB/IeHHS, OPraHU3AIHH, 10JKHOCTHBIE JIMua,
KOTOPbIM MOKeT ObITh HampaBJieHa kaJ106a

53. JKamoba Ha pelieHus W geHCTBHA (GesneiicTBre) AIMUHUCTpALUK
(YnonnomouenHsoro oprasa), JIOJIZKHOCTHOI'O nuua AIMUHHUCTpaAIUK
(Y onHOMOYEHHOrO OpraHa), MYHHULHIAIEHOTO CITY>alllero NOJAAeTCsS PYKOBOIMUTEIIO
AnvunucTpanus (YIIOTHOMOYEHHOTO OpraHa).

Kanoba na pemenns u geiicteus (6esneiicTaue) PYKOBOAMTENA A IMUHUCTPALIHH
pacCMaTpuBaeTCd  HETNOCPEICTBEHHO  pPYKOBOAMTENEM  AIMMHHMCTpAlMH  NHOO
AOJKHOCTHBIM JIMLIOM, YTIOTHOMOYEHHBIM Ha PACCMOTPEHHE Kalob.

Kanoba Ha pemenus u  pelcTBHA (besneiicTBUe)  pyKOBOAMTEIS
YIONHOMOYEHHOTO ~ OpraHa IIOJaeTcs B  COOTBETCTBYHOLIUM OpraH MEcCTHOIO
CaMOyNpaBIeHHUs], SBJIMIOUMIACS yupeauTeneM YIOJIHOMOYEHHOIO OpraHa, Ju6o B
Cllyda€ €ro OTCYTCTBUS pacCMaTpHBAE€TC HEIOCPEACTBEHHO PYKOBOJMTEIEM
Y10JTHOMOYEHHOTO OpraHa.

B Anvunuctpaumu  (VIIOIHOMOYEHHOM — oprade),  IIpeIOCTAaBISIOLIEM
MYHULMIIATBHYIO YCIIYTy, ONPENENsOTCS YyIOJHOMOYEHHBIE Ha PacCMOTPEHHE Kanob
JAOJKHOCTHBIE JIHIIA.



Iopsinok nogauu u paccMoOTpeHHs Kaj100bl

5.4. Kanoba nojgaercs B MHCHMEHHOMN (bopme Ha GymaxkHOM HOCHTeNe, B TOM
HHCIIE 110 I104TE, a TakKe MPH JTHYHOM IIPHEMe 3aABHTEIIS, UM B 3IEKTPOHHOM BHJIE.

Kanoba nomxkna COZIePKATh:

HaNMCHOBaHHME OpraHa, MpPEeJOCTAaBIAIOMIEr0 MYyHHUMIAIBHYIO YCIYTy, ero
AOIKHOCTHOTO ~ 1MUA,  €ro  pyKOBOIHTENA, MYHHUMNATEHOIO  CIIYJKALLEro,
MHOTOQYHKIMOHAIBHOIO  1IeHTpa, €ro pykoBogutens M (uau) paboTHuKa,
HPHBICKAEMBIX OpraHM3alUi, WX PYKOBOAMTENeH  (MIH) pPaGOTHMKOB, pelIeHUs M
AeicTBuUs (6e31eHCTBIE) KOTOPBIX obxamyrores;

(amumimio, MMs, OTYeCTBO (IOCTeaHee — NP HAJIMYUH), CBEOEHHS O MECTe
KUTCTIBCTBA 3aABUTENA - PU3HIECKOrO JINIIA, CBEJIEHHS O MECTE HAXOKICHHS 3asBUTEIIS
— 'OPHAMMECKOTO JMIa, a Takke HOMep (HOMepa) KOHTA4KTHOrO TenedoHa, azpec
(azpeca) anekTpoHHOM MOUTH (TpH HaJTMYUHU) U MOYTOBKI] aJipec, MO KOTOPhIM JOJDKEH
OBITh HallpaBiIeH OTBET 3asABUTEIIIO;

CBellcHUs 00 obalmyemblX pEIUEHHAX M NEHCTBHAX (be3neiicTBuM) opraua,
MPEAOCTABIAOIICIO  MyHHIHMNATBHYIO  yCIYTy, €ro  JOMKHOCTHOrO  JHila,
MYHHLIMIIATEHOIO  CIy’Kamero,  MHOTOQYHKUHOHAIBHOIO  ILIEHTpa, paboTHuka
MHOTO()YHKLHOHAEHOTO LIEHTPA, PHBIICKAEMBIX OpraHu3amuii, ux paboOTHUKOB;

AOBOJIEL, HAa OCHOBAHMH KOTODBIX 3ajABMTENh HE COIVIACEH C pELICHHEM M
neicTBueM (Ge3nelcTBHEM) OpraHa, IpPenoCTaBISIOMEro MYHHLMIIAIBHYIO YCIYTY, €ro
AOMKHOCTHOIO JMIA MO0 MYHHIMIIANBHOIO CITY’KAaILero, MHOTO(Q)YHKIHOHATBHOIO
LEHTPa, PabOTHUKA MHOTOGYHKIIHOHATBHOTO LEHTpa, NIPUBJIEKAEMBIX OpraHU3alluM, UX
paGOTHUKOB. 3asBUTENEM MOTYT GHITH MpPE/ICTaBICHbI JAOKYMEHTHI (TIpH HAJIMYHH),
MIOATBEPKAAIOIINE NOBOJBI 3asBUTEIS, THO0 HX KOIHH.

B ciyuae ecnu xano6a nopaercs uepes NPeACTaBUTENIsA, TAKXKe TPeACTaBIIACTCS
AOKYMEHT, MOATBEPKAAOIIMKA MOTHOMOYMS Ha OCYIIECTBIEHHE NEHCTBHH OT MMEHH
sasiBuTeNd. B kadecTBe  JOKyMeHTa, TMOATBEPXKAAIOLIETO MOJTHOMOYHS  Ha
OCYIIECTBIICHUE NIEHCTBUH OT MMEHHM 3asBUTEIIS, MOXKET OBITh IIpECTABIICHA:

a) o()opMIIeHHAs B COOTBETCTBHH C 3aKOHOAATENBCTBOM POCCHItCKOI Depnepaunu
AOBEPEHHOCTH (151 GU3UIECKUX JIUL);

6) opopmieHHas B COOTBETCTBHH C 3aKOHOAATEIBCTBOM PoccHiickoi Oenepauuu
AOBEPCHHOCTB, 3aBEPEHHASA N€YAThIO 3asBUTENS (IPH HATMYMH ME€YATH) U TTOIMCAHHAS
PYKOBOAHTEIICM 3asIBUTENIS MM YIIOJHOMOYEHHBIM 3THM DPYKOBOJIMTEIEM JIHIOM (muist
IOpHIUYECKUX JTHIT);

B) KOIIMS pEIeHHs O Ha3HAYEHHH UM 06 H3GpaHun 1160 IIpMKa3a 0 Ha3HAYEHUH
(QM3HIECKOTO JTHIA Ha JOKHOCTb, B COOTBETCTBHH C KOTOPBIM TaKoe (hU3UYeCcKoe JTUI0
obnafaeT MpaBoM JeiCTBOBATL OT UMEHH 3asiBHTENS 6e3 JIOBEPEHHOCTH.

5.5. Ilpuem xanob B MHCEMEHHOM GopMe OCYIECTBISIETCS:

5.5.1. AnmunucTpanueit (YoIHOMOYEHHBIM OPraHoM) B MECTE MPEAOCTABICHHSA
MYHUIMOATEHOR yeiyru (B MecTe, Iie 3asBUTeNb [10JaBajl 3alpoc Ha MOTyYeHHE
MYHHIIMMATEHON YCIyTH, HapylIeHHWe MOpsaKa KOTOpol obxanyercs, 1H60 B MecTe,
/1€ 3asIBUTENIEM TOJTyYeH pe3yIbTaT yKa3aHHOH MyHHIIMIIANBHON YCIIyTH).

Bpemsi rpuema xano6 MOMKHO COBNAAATE CO BpeMeHeM MpeLOCTABICHHUS
MYHHULIHMIIANLHON YCIIyTH.



Kanoba B mucEMeHHO# hopMe MOKeET GBITH TAKKe HampagJeHa 1o MmoyTe.

B cnysae momaunm xanober mpu imanom NpUeMe 3asBUTENb IIPEICTaBISET
AOKYMEHT, yIOCTOBEPSIOIIMH €ro JMYHOCTh, B COOTBETCTBHM C 3aKOHONATEIHCTBOM
Poccuiickoli @enepanuu; '

5.5.2. MHOroyHKIMOHATBEHEIM LICHTPOM WJIM IIPUBJIEKAEMOM OpraHmu3aluei.

Ilpu nocrynnenuu xanobel Ha pewreHus u (amu) neiictus (6es3nedicTBus)
Anmunuctpanuu (Y IIOJHOMOYEHHOTO opraHa), ee(ero) [OMKHOCTHOIO JIHMIIa,
MYHUIIMIATEHOTO - CITYXAIIero, MHOrO(YHKUHMOHAIBHBIN LEHTp WIH [IpUBIIEKaeMas
OpraHusallisi ObecnevMBalOT ee Tepefauy B AJIMUHHUCTDALHIO (YnonHoMo4eHHEIH
OpraH) B IOPS/IKE M CPOKH, KOTOPhIE YCTAHOBIEHbI COTMIAMIEHHEM O B3aHUMOIECHCTBUM
MEXYy MHOTO(YHKIHOHANBHBIM IEHTPOM H AnmusncTparmei (YHnolIHOMOYEHHbIM
OpraHOM), IIPEAOCTABNISAIONIAM MYHHUIUIATBHYO YCIIyTy, HO HE MO3[Hee CIEYIOLIEro
paboyero HsA €O AHs MOCTYILIEHHUS KATOObL.

IIpy 3TOM CpOK paccMOTpeHMs Xanobel MCUHMCISETCS Co JHSL peTUCTpalyu
Kano0sl B AnMuHucTpanyH (Y IOJHOMOYEHHOM oprase).

5.6. B omekTpoHHOM BHAe KanoGa MOXET 6bITh MoJlaHa  3asBUTEJIEM
[IOCPEAICTBOM:

5.6.1. odunmaneHoro caiita AnmvuHucTpaiuy  (YIIONHOMOYEHHOro opraHa)
http://tuldi.ru/;

5.6.2. PIIY, a Ttakxke ®enepanbHoit roCyJapCTBEHHOM HHGMOPMaIHOHHOMN
CHCTEMEI, ObecneuMBarOIMi Mpouece A0CYae6HOrO (BHECYIEGHOIO) 063%KanoBaHUA
pelwlenndi u  peiicteuit  (GesneiicTBuA), COBepLICHHBIX IpH  [PeJOCTaBIeHUHU
FOCYNIapCTBeHHBIX ¥ MyHUIMNANbHEIX yeayr (https://do.gosuslugi.ru/).

[Ipu nonaye xanoGbl B 3MEKTPOHHOM BHIE JOKYMEHTBI, YKa3aHHbI€ B ITyHKTE 5.4
HACTOSIIEr0 AZIMMHUCTPATHBHOTO PEIVIaMEeHTa, MOTYT GBITh IIPEJCTABICHEI B dbopme
JICKTPOHHBIX  IOKYMEHTOB, TOINMUCAHHBIX 3JIEKTPOHHOM IIOANMCEIO, BHJI KOTOPOIi
IpelyCMOTPEH 3aKOHONATeNbCTBOM Poccuiickoit @enepauuu, mpu sToM JIOKYMEHT,
YAOCTOBEPSAIOMMH IHYHOCTD 3asBUTENs, He Tpebyercs.

B ciyuae, ecnu B xoMneTeHuI0 AnvunucTpanuu (YIOIHOMOYEHHOTO OpraHa)
HE BXOXMT IPMHATHE PEIIEHHS 110 MOJAHHOM 3asBUTENIEM Kalobbl, B TeYeHHE Tpex
pabodux mHe#H co aHA ee PETUCTPAlMH AIMHUHHUCTpalMs (YIIONTHOMOYEHHBIH OpraH)
HaNpaBJIseT JKanoby B yNOTHOMOYEHHBIH HA €€ PACCMOTPEHHE OPraH M B MUCHMEHHOI
hopme nHGOPMHpYET 3asABUTENS O NEePEeHANPABICHAH HKATO6bI.

Cpoku paceMoTpenust xkano6bi

5.7. JXKanoba, nocrynuBmas B AxMuHHCTpamuio (YTOJHOMOYEHHbIH opraH),
MOMICAKMT paCCMOTPEHHUIO B TeueHHe |5 pabodux IHEH co AHS ee perucTpalyy.

B ciy4ae obxanopaHus oTkaza AxmuHucTpanuy (YIIONHOMOYEHHOTO oprasa),
ee(ero) JODKHOCTHOTO IMUa 1M60 MYHMIMNATBHOTO CIy/KAIIETO B npueme
MOKYMEHTOB y 3asiBUTEJNA IUOO B UCIIPABIIEHUH JOMYINEHHEIX ONEYaTOK U OUIMGOK MK
B clyyae OOXaloBaHMs 3ajBHTENEM HapyIIeHHs YCTAHOBIGHHOTO CpOKa TaKHX
MCTIpaBIeHWA kanoba paccMaTpuBaeTcs B TedeHHe 5 paboumx OHell co aHs ee
perucTpaluy.

5.8. OcHOBaHMIi IS IPHOCTAHOBIIEHUS PACCMOTPEHHSI JKaoBkl HE HMEeeTCs.



PesyabTaT pacemorpenns xanobni

59. TIlo pesynasratam PacCMOTpEHMA  KaloObl  JOJKHOCTHBIM  JTHIIOM
AnmunrcTpauuu  (YIOIHOMOYEHHOTO OpraHa), HaJeNE€HHBIM TIOJHOMOYMSMH 110
PacCMOTPEHHIO Jall00, IPUHUMAETCS OIHO U3 CIEAYIOLINX pELIeHHH:

Kanoba yJOBIETBOPAETCS, B TOM 4HCIIE B (hopMe OTMEHbI [IPHHATOTO pelleHus,
HCIPAaBIEHUA NOMyIIEHHBIX ONEYaTOK W OMMGOK B BBIAAHHBIX B pe3ynbTare
MPENOCTABNEHUS MYHHIMIANIBHOR  yCIIyrM —JOKYMEHTax, BO3BpaTa 3asgBUTEIIO
ACHEXHBIX CPEJCTB, B3MMaHHE KOTOPBIX He [IPElyCMOTPEHO HOPMATUBHBIMH
NIpaBOBBIMU aKTaMU Poccuiickoii Denepauum, HOPMaTHBHBIMH INPaBOBBIMH aKTAMHU
Pecny6nuku Bamkoprocran, MyHUUHUIAIBbHBIMUA NPABOBBLIMU aKTaMH;

B YIOBJIETBOPEHHUH Kall0ObI OTKA3EIBAETCS.

Ilpu ynoBneTBOpeHuH xanobur Anvunuctpaius (YIo1HOMOYEHHEIH OpraH)
HpHHAMACT HCYEPILIBAIOLIME MEPHI N0 YCTPAHEHHIO BEISBICHHEIX HapyILIeHHWH, B TOM
9HCIIE TI0 BbINAa4e 3ajABUTEINIO Pe3yNbTaTa MYyHHUIIMIIATEHOMN YCIYr'd, He MO3JHee IATH
pabounx gmHel co gHA npUHATHA PELIEHHs, eCclIM HWHOe He YCTaHOBJIEHO
3aKoHonarenscTBoM Poccuiickoit ®enepariuu u Pecny6nmku BamkopTocran.

Aamunnctpanus (YIOIHOMOYEHHBIH OpraH) OTKa3elBAaeT B yJOBIETBOPEHHH
XKaoOkl B CIIEAYIONINX ciydasx:

a) HaJIMYKMe BCTYIMBIIETO B 3aKOHHYIO CHJly pellleHHs CyJa, apbUTpaXKHOro cyna
1o Xanobe 0 TOM e NpeMETe | 110 TeM Ke OCHOBAaHHSIM;

0) nonaua xanobsl TUIIOM, MOJTHOMOYHS KOTOPOro He NOATBEPXIEHbI B OPSIKe,
YCTaHOBJIEHHOM 3aKOHOAATEILCTBOM Poccuiickoii DQepepauny;

B) HANMYMe pelleHHs MO xKanobe, IIDHHATOTO paHEEe B OTHOWIEHWM TOTO JKe
3asABUTEIIS U TI0 TOMY ke MPpEeMETY KanoOEkl.

AnmunncTparms (Y IOTHOMOYEHHbIH OpraH) BIpaBe OCTABUTH xanoby Ges
OTBETA 110 CYIIECTBY MOCTABNEHHBIX B Hell BOPOCOB B CIIEMYIOLHX ClIyJasx:

HalMYue B kanobe HEelEeH3ypHBIX NH60 OCKOPGHTENLHEIX BBIDQXEHHH, yrpo3s
KH3HH, 310POBBIO M MMYLIECTBY JOJKHOCTHOTO JIHIIA, & TAKXKE YIEHOB €0 CEeMBH;

OTCYTCTBHE BO3SMOXHOCTH NPOYHTATh KaKylo-THOO 4YacTh TeKcTa IKaiobbl,
(paMHIIHIO, MM, OTYECTBO (Np¥ HanWYMK) ¥ (M) TOYTOBBIH aJpec 3asdBHUTENIA,
YKa3aHHbIE B )ajio0e;

TEKCT MACbMEHHOro 00OpaleHHs He TO3BONSET ONPENeNUTh CYTh IpeIoKeHH S,
3asBIICHUS WITH KaI00BbI.

O6 ocrapnenmu xanobbl Ge3 oTBeTA COOBLIAETCS 3aSBUTENIO B TeYeHne
3 paboumnx qHel co IHA perucTpaLyH Kaao6hL.

Ilopsinox uHpopMHApOBaHus 3aABHTEIS 0 pe3yabTATAX pPaccMOTpeHHsA
AKaJ100bI

5.10. He mossiHee nus, cnemyrouero 3a aHem NIPUHATHS PEIIEHUA, YKa3aHHOTO B
[yHKTE 5.9 HAaCTOsIIEro AJIMUHHCTPATHBHOIO PEriaMeHTa, 3aSBHTENIO B THChMEHHO
(GopMme ¥ Mo KeNaHUIO 3aABHTENS B (opme 31eKTPOHHOTO JOKYMEHTa, MOAMHCAHHOTO
SIEKTPOHHOH [M(GPOBOK MONMMUCHIO HANPaBIAETCS MOTHBHDOBAHHBI OTBET O
pe3yJIbTaTaX pacCCMOTPEHHS KATO0ObL.

5.11. B oTBeTe Ho pesynsTaTaM paccMOTpeHHSI 5Kano6hl YKa3bIBalOTCS:



HauMeHOBaHHe AJIMUHHUCTPAKH (YIIONHOMOYEHHOIO OpraHa), pacCMOTpEBLLEro
Kanoby, NOHKHOCTS, haMunus, ¥Ms, OTYECTBO (mocnenHee — IPH HAaJH4YHH) €ero
AOJLKHOCTHOTO JIMLIA, MPHHSBIIETO PELeHHe 110 Kalo6e;

HOMED, 1laTa, MECTO NPUHSATUSA PEIIEHHs, BKIIOYAsS CBEICHHS O JIOIKHOCTHOM
/TLE, pelleHye WK feHcTBre (Ge3neiicTBre) KOTOPOro obxanyercs;

(pamunus, ums, oruectso (Mocnennee - NpM HaNMYMHM) MMM HaWMeHOBaHMe
3asBUTENISA;

OCHOBAaHMS ISl TPUHATHS PELICHHS 110 Kanobe;

[IpPUHATOE 110 XKanobe perieHue;

B Ciiydae, ecimu xanoba npusHaHa OGOCHOBAaHHOM, — CPOKH yCTpaHEHHSs
BRUABJICHHBIX ~HADYIIGHWH, B TOM uYHele CpoOK NPENOCTABIEHUS] pe3yJbTara
MYHHLMIIATBHON! yCIIyry;

CBELICHUS O TIOpsAAKe 00KaNoBaHKs IPUHATOTO I10 kKanobe PELICHMS.

5.12. B cnyqae TIPU3HAHUA Kanobbl mojexaies YAOBJIETBOPEHHUIO B OTBETE
3a4BUTENIO, YKa3aHHOM B IyHKTe 5.11 AJIMUHUCTPATHBHOTO pErllaMeHTa, IaeTcs
uHpopManus o HEHCTBHUSIX, OCYILECTBISEMBIX AnmuHucTpanmelt (Y onHoOMOYeHHbBIM
OpraHoM) B MENAX He3aMeUTUTEIHHOIO YCTPaHEHHs BEIABICHHBIX HapyLIEHHH IpuU
OKa3aHHH MyHULMIIANIBHON yCITyTH, a TaKke MPUHOCSTCS M3BHHEHUS 3a JOCTaBIeHHBIE
HeynobcTBa M ykasbiBaeTcs HHpOpMaLMA O HanbHeHIIMX JNEeHCTBUIX, KOTOPEIE
HEOOXOIMMO COBEPIUUTE 3asBUTEIIIO B IIEJIIX TIOJTyYEHH s MYHUIIMIIATBHOR YTy,

5.13. B ciry4ae npusHanus %amo6e He TIOJIIe)KaIleH YIOBIETBOPEHMIO B OTBETE
3aSBUTENIO, yKa3’aHHOM B IyHKTe 5.11 AZMMHHMCTPaTHBHOTO permaMmeHTa, JaroTcs
ApPTYMEHTUDOBAHHEIE DA3bACHEHHS O IPUYMHAX [PUHSTOTO pElleHHus], a TaKxKe
MH(OpMaNUs o nopsake 06kanoBaHus NIPUHATOTO PeieHHs

5.14. B cnyyae ycraHoBneHMs B XOA€ WM TIO pe3ylbTaTaM pacCMOTPEHHs
KalloObl ~ NPU3HAKOB  coCTapa aIMUHHUCTPAaTHBHOTO  IIPaBOHAPYLIEHHUSA  HIIH
HPECTYIICHH JIOJDKHOCTHOE JHUO AAMHHHCTpaunH (Y HOIHOMOYEHHOTO oprasa),
HAACTICHHOE TOJIHOMOYHSMH 110 PACCMOTPEHHMIO K06 B COOTBETCTBHHE C IIYHKTOM 5.3
HACTOALIETO  AIIMUHUCTPATMBHOIO  pEraMeHTsa, He3aMeUTHTENbHO HaIpasJjsieT
MMEIOIIHECs MaTePHAIIBl B OPraHbl IIPOKYPATypHI.

5.15. Ionoxenus HACTOSIIErO AJIMEHHCTPAaTHBHOIO periiaMeHTa,
YCTAHABJIMBAIOIINE TOPANOK PACCMOTPEHHUs anob Ha HAPYIIEHUS IIpaB rpaxgaH u
OpraHM3alyH IIPY NPEAOCTABIEHHH MY HUIMITATEHOM YCIIYTH, He PacnpoCTpaHsOTCs Ha
OTHOIICHHS, perynupyemslie DenepanabHBIM 3aK0HOM Ne 59-D3.

ITopanoxk 06:xa0BaHHsA peleH s N0 KaT06e
5.16 3agBuTend MMeOT NpaBo Ha O6GKANOBAHHE HETIDABOMEPHBIX peIleHHUHH,
JAEUCTBUH (besmeiicTBUA) MOMKHOCTHBIX il AAMUHACTpalUH (Y IIOJHOMOYEHHOro
oprana) B CyZIeOHOM MopszaKe.

IIpaBo 3asnBuTens Ha nosyyenne HupopManuu 1 AOKYMEHTOB, HeOOXOAHUMBbIX /115
000CHOBaHHS H PACCMOTPEHHS KAN0OBI
5.17. 3asBHTens UMeeT IpaBo Ha MoMydeHHe HHGOPMALMH U JOKYMEHTOB IS
000CHOBaHHS ¥ PACCMOTPEHHS KATOGHL.
HomxkHocTHele muia AnmunucTpanun (Y IOIHOMOYEHHOTO opraHa) o0sA3aHbI:



obecrnieuuTs 3asBuTENSA MHQOpMalIHeH, HEMOCPECTBEHHO 3aTparmsalolleil rnpasa
U 3aKOHHBIE€ UHTEPECH], €CIIH HHOE HE NIPEAYCMOTPEHO 3aKOHOM;
obecneyuts O6GBEKTHBHOE, BCCCTOPOHHEE M CBOEBPDEMEHHOE pacCMOTpPEHME
Kanoobr; '

HanpaBuUTh ITUCBMEHHBIH OTBeT JIHOO B QopMe 3neKTpOHHOTO JOKYMEHTa I10
CYWECTBY MOCTABNEHHBIX B jajobe BONPOCOB, 3a HCKIIIOYEHHUEM CIy4YaeB, yKa3aHHBIX B
IIyHKTaX 5.9 u 5.18 HacTosmero AIMMHHCTpaTHBHOrO periaMeHrTa.

Cnoco6b1 HHpopMupoBanus 3asBHTe €l 0 NopsiiKe NOXAYH H
paccMOTpeHHS XKaJ00bI

5.18. Anmunuctpanus (Y oIHOMOYEHHEI opraH) obecreunBaer:

OCHalllEHHe MeCT NIpHeMa xKaob;

HHQ)OPMHPOBaHME 3aABUTENIEH O TIOpAZIKE 00XANOBaHUS PEIeHUN W IeHCTBHI
(GesmeiicTBHA)  OpraHoB,  NpPeNOCTABIIOLIAX MYHUIIUTIANIBHEIE  YCIIYTH,  HX
AOIDKHOCTHBIX JHI JIM6O MYHHIMNANBHBIX CITy)KaIlKX NIOCPEJICTBOM  pa3MeLeHUs
MHGOPMALMH Ha CTEHAaX B MecTax NIPEJIOCTABNICHUs] MYHHLMUNANBHBIX YCIyr, Ha
oduLKaTbHOM caifTe u Ha PIITY;

KOHCY/IbTHpOBaHHE 3asiBUTENEH O MOpsAKe 06KaTOBAHUS PeIIeHUH U elCTBUM
(besneiicTeust)  opramoB,  mpegocTaBIAIONIHX MYHUUMIAIBHBIE  YCIYTHM,  UX
AOMKHOCTHBIX JIMIl JH60 MYHHIHMIANBHBIX CIYXKAlluX, B TOM YHCIE HO TeNnepoHy,
SJIEKTPOHHOM TI0YTe, TIPH IMYHOM MpHEME;

JAKIOUCHUE  COTMAIEHMH O B3aUMOAEHCTBMM B HacTH  OCYLUECTBICHHS
MHOTO()YHKIIMOHAITEHEIMH LEHTPAMHU I YMONHOMOYEHHBIMH OpPraHU3alMsAMH IIpHEMa
Kajlo0 ¥ BBIIAYH 3aSBUTENSAM PE3YIIETATOR paccMOTpeHHs xainob.

VI. OcoGenHocTn BbImoIHEeHHS 4IMHHHMCTPAaTHBHBIX NpoUeayp (AeHcTBHIi) B
MHOTO(YHKUHOHABLHLIX HEHTPAX NPeIOCTABICHHUS rocyJapcTBEeHHbIX H
MYHHIHIANLHBIX YCJIYT
UcyepnbiBaommii nepeuenn AIMHHHCTPATHBHBIX Npoueayp (AeHCTBHI) NpH
NpEROCTaBICHHH MYHHIHNIAJILHOH YCJIYIH, BLINOJHAEMBIX
MHOTOQYHKUHOHAALHLIMH HEHTPAMH NPEI0CTABICHHS roCyapcTBeHHBIX H
MYHHUHNAIBHBIX YCJIYT

6.1 MHorodyHKIMOHATBHELH LUEHTP OCYLLECTBIAET:

MH(pOPMHpOBaHHE 3asBHTENEH O TOpsKE TPEAOCTABIEHUA MYHHIMNAIBHOMN
YCIyTH B MHOTO(QYHKIHOHAIBHOM LIEHTPE, O XOJA€ BbIIONHEHUS 3ampoca o
TMPCAIOCTABNICHUM MYHUUMIANBHOH YCIYTH, 10 WHBIM BOIPOCAM, CBA3aHHBIM C
PENOCTaBICHHEM MYHHLHIIANBHON YCIyTH, a TAKKe KOHCYTHTHPOBAHHE 3asBUTENEH O
TMTOPAIKE NPEOCTABICHHS! MyHULIMIIAEHON YCIYrd B MHOTOGYHKLIHOHATEHOM LEHTPE;

[IpHEM  3aMpOCOB 3ASBUTENCH O MPEJOCTABICHHM MyHHUHNATBHON YCIyrd
HHBIX OKYMEHTOB, HEOOXOAMMBIX JUIS IPEAOCTABNEHAS MyHULIHIATBHOMN YCIyTH;

(GopMHpoBaHHE U HampaBieHue MHOIOQYHKIIMOHANBHBIM  LIEHTPOM
IIPCAOCTABICHUA ~ MEXBEOMCTBEHHOTO 3alpoca B  OpraHbl, TPefOCTABIAIOLIHE
FOCYZ@pCTBCHHBIC yCIIYTH, B MHBIE OpraHbl TOCYJapCTBEHHOM BJACTH, OpraHsl
MECTHOTO CaMOYNpABIEHUA M OpraHHW3allid, YYacTBYIOLIME B MPeJOCTABICHHH
MYHHULMITATIBHON YCIyTH;



BBIIay 3ajABMTEIO PE3yNbTaTa IPEJOCTABIEHAS MyHULHIIAILHOM YCIYTH, B TOM
“HCIe Bblada NOKYMEHTOB Ha OyMaXHOM HOCHTENe, TOATBEPKIAIONIMX COJepKAHUE
IEKTPOHHBIX IOKyMEHTOB, HANPAaBICHHBIX B MHOIO(YHKLUHOHAIBHBIA LEHTP 110
pesyabTaTam NpeJoCTaBICHHA roCyapCTBEHHBIX YCIyr = OpraHamu,
[PCAOCTABIAIOIMMHE  FOCYAapCTBEHHBIC YCIYrd, a TakiKe Bbljaya JOKYMEHTOB,
BKIIIOYAsk  COCTaBlEeHME Ha OyMaKHOM HOCHTENE W 3aBEpEHHE BBHIIUCOK U3
MH(QOPMAITMOHHEIX CUCTEM OPraHOB, [IPeOCTABIAIONIHX rOCY/ITapCTBEHHbBIE YCIIYIH;

MHBIC MPOLEAYPHl H JEHCTBUSA, MpemaycMoTpeHHble PeaepanbHbIM 3aKOHOM No
210-D3.

B cootsercTBum ¢ uacteio 1.1 crateu 16 ®enepanbHoro 3axona Ne 210-®3 s
peanusaluy CBOMX (YHKUMA MHOTO(YHKIMOHANBHBIE MEHTPHl BIIpaBe [IPHUBIIEKATh
HWHBIE OpraHUu3allkH.

Hndopmupopanue 3assuTeeii

6.2. HudopmupoBanue 3asBuTeNs MHOTO(YHKUMOHANEHBIMH  LIEHTPaMH
OCYIIECTBIIAETCS CIEAYIOMIMUMHU CIIOCO6aMHu:

a) OCPENICTBOM NPUBJIEYEHHs CPEACTB MACCOBOM MHGOPMAIIUH, a TaKXKe MyTeM
pasMemieHns  WHGoOpMalMM  Ha  ODMIMATBEHOM  cajite Pecnybnukanckoro
FOCYAApCTBEHHOTO ~ aBTOHOMHOTO  y4pex/IeHMs MHOroGyHKUMOHANBHBIH — LIeHTD
TPEAOCTABNICHHA TOCYAAPCTBEHHBIX M MYyHMLMNAIbHBIX YCIYr B CceTH VIHTepHer
(https://mferb.ru/) u undopmanronnsx cTeHax MHOTO()YHKLMOHAIBHBIX 1IEHTPOB;

6) nmpu obpalueHnu 3asBHTENs B MHOTO(YHKIIHOHAIBHBIA LIEHTP JIMYHO, IO
TenedoHy, ITOCPEICTBOM MOYTOBEIX OTIpaBJIeHHH, 1160 1O 3IEKTPOHHOM TouTe.

[Ipy nuuHOM oO6palmeHMH ChemuanucT MHOrOQYHKITMOHAJIBHOIO  LIEHTpa
NoApOOHO MH(OPMHUPYET 3asBUTENEH MO UHTEPEeCYIOIIMM MX BOMNPOCAM B BEXKJIMBOMH
KOPPEKTHOH (opMe C HCIIONB30BaHHEM OQGUIHUATBHO-AENOBOIO  CTHIIS pe4wu.
PexoMenzyemoe BpeMs MpeoCTaBleH s KOHCYIbTALMK — He 6ojee 15 MHUHYT, Bpems
OKHUIAHUA B OYCPENM B CEKTOPE WH(POPMHMPOBAHMS IS IONYYEHHs HHPOPMALUM O
MYHMLHMIATBHBIX YCIyrax He MOXeT NMpEBbIILATh 15 MUHYT.

Orser Ha TenehOHHBIH 3BOHOK MHOMKEH HAYUHATHECH C uHdopMalMy o
HaMMEHOBaHMM OpPraHW3aluH, (aMUIUM, UMEHH, OTYECTBE U JIOJDKHOCTH ClEMMANUCTa
MHOTO(QYHKIHOHAILHOTO LIEHTPA, [IPUHSABIIEro TeNe(hOHHEIH 3BOHOK. HUunuBunyansHoe
YCTHOE KOHCYNBTUPOBaHHE NpU OOpAIEHHH 3asABUTENSI 10 TeNe(POHY CHEIMAIUCT
MHOTO(YHKIIHOHAIBHOTO [IEHTPa OCYILECTRIsSET He 6ojee 10 MHUHYT;

B caysae ecnm mis moarotoskm oteera TpeGyercs Golee IIPOJIOJDKUTEIBHOE
BpEMS,  CIELHANHCT  MHOrOQYHKIMOHAIBHOIO  LEHTpA,  OCYLIECTBISIOLIMH
MHIMBHIYalIbBHOE YCTHO® KOHCYJIBTHPOBaHHE MO TenehOHy, MOKET IIPEAIOKHUTh
3asBUTEJIIO:

M3JI0XKHTE ObpalleHHe B MACEMEHHOM (popMe (OTBET HampaBiseTcs 3asBHTENIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpAIIEHHH );

Ha3HAYUTh APYroe BpeMs A7 KOHCYIbTALMHI.

[Ip¥ KOHCYNBTMPOBaHHM II0 TNMCHMEHHBIM OOpAILeHHSM 3asBHTENeH OTBET
HarpaBliIETCA B NHUCBMEHHOM BHJIE B CpPOK He mnosmHee 30 KaleHAapHBIX JHEH
MOMEHTa pErucTpaldd obpaileHus B (opMe 3IeKTPOHHOIO JOKYMEHTa 10 aJpecy
SNIEKTPOHHOM  TOYTHI,  yKa3aHHOMYy B  OOpalleHWM,  [OCTYNHUBIIEM B



MHOTO(YHKIMOHABHBLHA LEHTp B (hopMe 3JIEKTPOHHOI'O JOKYMEHTa, H B MUCHMEHHOM
dopMe 1o mouToBOMY aiapecy, yKa3aHHOMY B OOpallleHHH, MOCTYIHBILEM B
MHOTO(YHKIMOHAIBHEIA LEHTP B MHMCHMEHHOM (opme. CocraBneHue OTBETOB Ha
3arpoc ocyiuecTsiseT IIpeTeHsnoHHbIi 0TaeN MHOTO(YHKIMOHATHHOTO LIEHTPA.

IIpuem 3anpocos 3asBHTE I 0 NpeAOCTABIEHHH MYHHIIUNIAJILHOH YCAYIH H HHBIX
AOKYMEHTOB, HEOGXOAHMBIX VISl NIPEAOCTABICHHS MYHHIHNAIbLHOI YCJIYTH

6.3. TIlpmwem 3agButenedi  ams NONYy4YeHUs  MYHHLMNATBHOW  yCIyru
OCYMIECTBIIAETCA CHELMAIHCTaMH MHOTO(YHKIIMOHAIBHOIO LUEHTpa IpH JHYHOM
MPUCYTCTBUX 3asBUTENs (NPEACTABHTENS 3aABUTENs) B NOpAJKE OYEPENHOCTH MpH
UOTYHCHMA  HOMEDHOTO  TaloHa M3  TePMHHATa  3JIeKTPOHHOI ouepenu,
COOTBETCTBYIOLLErO ey obpaiienus, 1160 110 NpeIBapHTENbHOMN 3aTHCH.

Ilpn oGpamenun 3a npemocrapieHHeM AByx U 6omee rocyaapcTBEHHBIX
(MYHMUMIATBHBIK)  YCIYT  3asBHTENIO NpeAnaraercss MOJNYyYUTh MyJbTUTAIOH
3NEKTPOHHOM OYepeIu.

B ciyyae ecnu xonmmuecTBO HEOGXOAUMBIX yCIyr cocrtamigeT Ooyiee yeThIpex,
IPHEM  OCYLUCCTBIIACTCA TONBKO IO TIpEIABAPUTENBHOM 3amucH. Tajon 3JIEKTPOHHOM
OHUCPENH 3aABUTENb IIONTYy4aeT IHMYHO B MHOrOMYHKLHOHATLHOM LIEHTpe IIpH
obpallieHHH 3a mpenoCTaBIEHHEM yenyrd. He nomyckaercss monyueHue Tanona
SIICKTPOHHOM OYEPeH AJisi TPETHUX JIHIL

Crenmanuer MHOrOdYHKIIMOHATBHOTO [EHTpa OCYILUECTBISET CIEAYIOLIME
NEUCTBHUS:

YCTAHABIIMBACT  JIMYHOCTH  3ajdBMTENs  HAa  OCHOBAaHMM  JIOKYMEHT4,
YAOCTOBEPSIOIIETO JIMYHOCTE B COOTBETCTBHM C 3aKOHOAATENHCTBOM POCCHIHCKOM
Denepanuu;

MPOBEPSCT INONHOMOYMA IPEACTABUTENA 3adBUTENS (B Clyuae OGpalleHHs
[IPEACTABHUTEIIS 3aIBUTENIA);

PHHUMAET OT 3adBUTEeNeH 3asBICHME Ha TPENOCTABIECHHE MYHHULMNAIBHOMN
YCIIyTIH,

NPAHMMACT OT 3ajdBUTENeH NOKYMEHTHI, HEOOXOAMMEIE M1 MOMy4eHHs
MYHULHMIIATBHOU YCITyTH;

MpoBepseT [IPAaBUJIHHOCTE opopMIIeHus 3as9BJIEHUA, COOTBETCTBHE
PE/ICTABJICHHBIX 3asBUTENEM [OKYMEHTOB, HEOOXOMHUMBIX Uil TIpeOCTABIEHHS
MYHHLHUIIATBHOH YCIIYTH, TPeGOBAaHMAM HACTOALIErO AJIMHHUCTPATHBHOTO perjiaMeHTa,;

CHMMAaCT KCCPOKOIIMH C OPUTHHAIIOB JOKYMEHTOB, IPeICTaBIEHHbIX 3asBUTETIEM,
3aBepseT CBOCH MOIMMCBIO C YKa3aHMEM JaThl, HOJKHOCTH M (DaMHIIHH, TIOCHE Yero
BO3BpaIlacT OPUTHHAIBI JOKYMEHTOB 3a5BUTEIIIO;

B Clly4ae NpE/CTaBICHUA 3aj{BHUTENEM COOCTBEHHOPYYHO CHATHIX KCEPOKOIHi
AOKYMEHTOB, B 00s3aTeBHOM MOpSIKE CBEPSET MONyYEHHYIO KOIMIO C OPUIMHAIOM
AOKYMEHTA, TIpECTABIECHHOIO 3asBUTENIEM, 3aBEPAET CBOECH IOANMCHIO ¢ yKa3aHHEM
AOJKHOCTH M ()aMHITHH, ITOCTIe Yero BO3BpAIlaeT OPUTHHANBI JOKYMEHTOB 3aABHTEIIO)

B Cly4yae OTCYTCTBHs HEOOXOJHMBIX [OKYMEHTOB, NMOO HX HECOOTBETCTBHS
YCTaHOBIIEHHBIM (hopMaM 1 GraHKaM, cooGIIaeT 0 JaHHBIX (haKTax 3asBUTEIIO;

B Clly4ae OTCYTCTBHS BO3MOXXHOCTH YCTPaHHUThL BBLIABJIEHHbBIE HEOOCTATKH B
MOMEHT [IEPBUYHOTO obpaitienus npeajaraet 3asBUTEIIIO NOCETUTH



MHOTO(YHKIMOHAIBHBIN LEHTp emé pa3 B yA0OHOE ISl 3asBHTENS BPEMS C MOJHBIM
NaKeTOM JOKYMEHTOB;

B Ciydyae TpeGOBaHMs 3ajBUTENs HANPABATH HEMONHBIA MaKeT JOKYMEHTOB B
AnMuaMcTpauuio  (YIomHOMOYeHHSbIH opraH) wuH)OpPMHpyeT  3asBuUTENs O
BO3MOXHOCTH IIOJly4€HHs OTKa3a B MPEAOCTABIEHHH MYHHULMNATLHOMN YCIYTH, O YeM
ACTACTCA COOTBETCTBYIOIIAS 3aIlMCh B PACIIHCKE B IPHEMe JIOKYMEHTOB;

PCTUCTPUDYET MpENCTaBICHHbIE 3asABUTENEM 3asdBICHHE, a TaKKe HHBIE
AOKYMCHTBl B aBTOMAaTH3HPOBaHHOH HHMOPMALIHOHHOH CHCTeMe «Enusbiid nentp
yciayr» (manee — AUC ELLY), ecau uHOoe He IPENYCMOTPEHO COMNTAllIEHUSIMHU O
B3aMMOJECHCTBHUH,

BBIJACT  pacluCKy (ONMMCh), comepiKallylo HHGOPMAILMIO o 3asBUTEIIE,
PETHCTPALIMOHHOM HOMEpE Jlefa, NepeyHe JOKYMEHTOR, JaTe [IPUHSTHS JIOKYMEHTOB H
OPHEHTUPOBOYHOH JlaTe BBIAAYH Pe3y/bTaTa NpefoCTABIeHUs MYHHIUIIANBHOH YCIIYTH.
JlomnonHuTensHo B pacnucke ykassiBaeTcs cocob TOITyYEHHs 3asIBUTENIEM JOKYMEHTOB
(M4HO, mo TouTe, B oprake, [IPEIOCTABUBILIEM TrOCYTapCTBEHHYIO YCIYIY), a TaKiKe
MPAMEPHBIH CPOK XpaHEHHs pe3yNbTaTa YCIyrd B MHOTO(YHKLHMOHAIEHOM LIEHTpE
(ec BEIOpaH croco6 momyueHus Pe3yJibTaTa yCIYyrd JUYHO B MHOTOGMYHKIIMOHAIEHOM
LeHTpe), pexuM paboThl H HOMED  TelehOHa EIMHOTO  KOHTAaKT-lieHTpa
MHOTO(QYHKIMOHAJILHOTO LICHTpA. Ilonyyenwe 3asBuTeNEM yKa3aHHOro nOKyMeHTA
NOATBEPKAAET (HaKT MPUHATHA AOKYMEHTOB OT 3aABHTEIA.

6.4. Cneumanucr MHOrOGYHKLHOHAJIBHOTO LIEHTpa He BIipaBe TpeboBaTh OT
3asBUTEIS:

[IPENIOCTABICHHUA NIOKYMEHTOB M HHGOPMALHK MK OCYINECTBICHUA JENCTBHH,
MPEAOCTABIICHHE WM OCYIIECTBICHHE KOTOPBIX HE MpPEIyCMOTPEHO HOPMAaTUBHBIMHU
PaBOBRIMH  aKTaMH, PETYJIUPYIOIUMMH OTHOINEHHS, BO3HHMKAIOIIME B CBS3H C
[IPeIOCTaB/ICHUEM MYHMIMIIANBHOMN yCiIyry;

IPEACTABNICHNS TOKYMEHTOB M MHG)OpMALMK, B TOM YHCJIE MOATBEPXKIAIOLIAX
BHCCCHUC 3ajBUTEIIEM IUIAThl 32 NPENOCTABIEHHE MYHHLMIIANBHOM yCIyTH, KOTOpbIE
HaXOMATCA B paCIOPSXKEHMH OPraHOB, NpPENOCTABISIONIAX T'OCYAAPCTBEHHBIE M
MyHHULMNAIBHBIE YCITYTH, MHBIX TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CamOyTpaBleHHs MO0 MOABEAOMCTBEHHBIX FOCYHAPCTBEHHBIM OPraHaM MM opraHam
MCCTHOTO ~ CaMOYNpaBI€HUA OpraHW3allAd B COOTBETCTBUM C HOPMATUBHEIMH
NpaBoBbIMH akTaMu Poccuiickoii ®eiepalii, HOPMATMBHBEIMM TPABOBBEIMH aKTAMH
cyobexToB Poccuiickoit Degepanyu, MyHHIUNATLHBIMH MIpaBOBBIMM aKTaMH, 3a
UCKIIIOYCHHEM  JOKYMEHTOB,  IOANEXamMX  o0s3aTenbHOMY  IPeNCTaBIEHHIO
3asBUTE/IEM B COOTBETCTBHHU C 4acThiO 6 crathu 7 ®PepepanbHoro 3axoHa No 210-D3.
3asBHTEN: BNpaBe IPEICTABATE YyKa3aHHBIE IOKYMEHTHI U MHGOpMaLIMIO 10
COBCTBEHHON MHUIIAATUBE;

OCYIIECTBIICHHS AEHCTBHH, B TOM 4YHCIE COIJIACOBAHMH, HEOOXOIMMBIX s
MONY4YeHHs] MYHULMIANBHOW YCIYIH M CBfA3aHHBIX C OOpalllcHHEM B WHBIE
FOCY/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYINpaBIEHHs, OpraHU3allMH, 3a
MCKIIIOYEHHEM  TONMy4YeHHsI YCIYI, KOTOpBIE ABISAIOTCS  HEOOXONUMBIMH H
00s13aTeNIbHBIMK ISl TIPEJOCTABIEHMS MYHHMIMNANBHOH VCIyrd, M HOJy4eHHs]
AOKYMEHTOB ¥ MH()OpMALMH, NPEIOCTaBIAEMbIX B PE3yJbTaTe IIPeJOCTABIEHHS TAKUX

ycyr,;



6.5. IlpencraBnennsle 3asBUTENEM B ¢Gopme nokyMeHTOB Ha GyMmaxcHOM
HOCHTEJIC 3aABJICHUC W NPHJIAaracMble K HEMY JOKYMEHTEI IIEPEBOAATCS CIElHaTUCTOM
MHOrOGYHKIHOHAIBHOTO LEHTpa B GopMy 3IIEKTPOHHOTO [OKyMeHTa M (W)
SIEKTPOHHBIX 00pa3’oB JOKYMEHTOB. DIEKTPOHHEIE JOKYMEHTHI M (MIIH) 3MEKTPOHHEIE
obpa3bl IOKYMEHTOB 3aBepAIOTCA  YCHJICHHOW KBalH(QUIHMPOBAHHON 3JI€KTPOHHOI
MOZMUCHIO TOIDKHOCTHOTO JIHLA MHOTO(QYHKIMOHATEHOTO LEHTPa, HANPABISIOTCH B
AnmunucTpanuio  (YnonHoMoueHHbIiH oprad) ¢ wucnonssosanueM AWC EL[Y wu
SalMIICHHBIX KaHATOB CBA3H, 00ECNIEUHBAIOIINX 3ALIATY IepeIaBaeMoii HHpOpMaLHH
M CBElEHHA OT HENpaBOMEPHOrO JOCTYNA, YHHYTONKEHHH, MoaH(HKaLKH,
GII0KMpOBaHMUS, KONMMPOBAHHS, PacrnpoCTpaHeHH sl, HHBIX HETIPaBOMEPHEIX A€HCTBHIA

Cpok mepemayu MHOrO(GYHKIHOHAILHBIM LHEHTPOM IIPHHATBIX UM 3adBJICHUH U
MPUIIAraeMBIX IOKYMEHTOB B (hOpME 3MEKTPOHHOTO JOKYMEHTa M (HIIH) 3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB B AnmuHucTparmo (Y IoTHOMOYEHHEBIH OpraH) He J[OIKEH
[IPEBBIIIATE OAMH paboYuil JEHb.

[lopsimok u cpoku nepepauu MHOTOQYHKIIMOHANBHBIM [IEHTPOM MPUHATEIX UM
3aiB/ICHMH M NPHIIaraeMbiX T0KYMEHTOB B (hopMe JOKYMEHTOB Ha OyMaxKHOM HoCHTelle
B AIMHUHHCTpauuio (Y HOTHOMOYEHHBIH OpraH) OIpefeNsioTCs COrVIAIeHHEM o
B3aUMOJICHCTBHH, 3aKTIOYEHHBIM MEXAY MHOrO(YHKIHOHATBHEM LEHTPOM H
AZIMUHHCTpalMedl B mopszke, yctaHoBjieHHOM IlocranoBnenuem IlpaButenscrea
Poccuiickoit ®enepanun or 27 centsibps 2011 roma Ne 797 «O B3amMomelcTBHU
MEX/ly MHOrO(YHKUIHOHANBHBIMA LEHTPAMM IIPEOCTABJICHHS rOCyJapCTBEHHBIX M
MYHHULMOANBHBIX  yCIYT W (eaepanbHbIMH OpraHaMH HMCIOJHUTEIBHOM BJIACTH,
OpraHaMH TOCYNapCTBEHHBIX BHEOIOUKETHBIX (JOHIOB, OPraHaMM TrOCYIapCTBEHHOM
Biactu cybnektoB Poccuiickoit ®enepanu, opraHaMu MecTHOro CaMOYyIIpaBJIEHHSD
(nanee — INocraHoBnenue Ne 797).

DopMHPOBaHHE H HANPABICHHE MHOro)YHKIHOHAIbHBIM HEHTPOM
MPe0CTaBIEHH MEKBEIOMCTBEHHOIO 3apoca

6.6. B cnydae ecnu AOKYMEHTBI, INPeIyCMOTPEHHBbIe IMyHKTOM 2.11
AJIMMHHCTDAaTUBHOTO periaMeHTa, He NIPE/ICTABIE€Hb] 3asiBUTENIEM I10 COGCTBEHHOM
MHULMATHBE, TakWe JOKYMEHTBl B Iopsike, onpeneneHHoM CornameHdeM o
B3aUMOJCHCTBUHY MHOTO(QYHKIIMOHAJIBHOTO LIeHTpa u AnMuHHCTpaUUH
(YnonHoMoueHHBIM opranom), 3aMpalMBalOTCd MHOIO(YHKIMOHATBHEIM LEHTPOM
CaMOCTOATENBHO B IIOPAKE MEKBEAOMCTBEHHOIO 3JIEKTPOHHOTO B3aHMOJIEHCTRHS.

Brinaua sasiBuTemi0 pesynbTaTa npegocrasienus MYHHUHOAIbHOH YCIyru

6.7. Ilpu HanMu¥u B 3asBIEHAH O IIPEJIOCTaBIICHUH MYHHULMIATBHON YCIIyry
yKa3aHus O BBIfa4e pe3yNbTaToOB OKa3aHWA YCHYTH 4Yepe3 MHOTO(YHKLHOHATbHBIN
UEHTp, AnMuHUCTpauus (VYIONHOMOYEHHBIH OpraH) nepefaeT JIOKYMEHTBl B
CTPYKTYPHOC INOIpas[ieleHHe MHOTO(YHKLHOHATBHOTO LEHTpa /A IOCTeAyIoLie
BBIIa4YHM 3aBUTENIO ([IPECTABUTENO).

Iopsinok u cpokn mepenaum ApmunucTpanmedl (Y IONTHOMOYEHHBIM OpraHoM)
TaKMX NOKYMEHTOB B MHOTO(YHKIMOHAILHEINH LIEHTP OMPEAENSIOTCS COralleHHeM O

B3aUMOJIEHCTBHH, 3aK/TIOYEHHBIM MMM B MOpPSIKE, YCTAHOBIEHHOM IloCTAaHOBICHHEM
Ne 797.



6.8. Ilpuem 3asBuTeneit mns BelauH AOKYMEHTOB, SBJISIOLIMXCS pPE3YJIbTaTOM
MYHHLAIIAIEHOH YCIyTH, B TIOPAAKE OYEPEAHOCTH IIPH IIOJIyY€HHH HOMEPHOTO TaloHa
M3 TEPMUHAJIA 3JIEKTPOHHOH OYepe/H, COOTBETCTBYIOIIETO LIENH obpaiuenus, amubo no
MPEABAPUTENILHON 3aITHCH. '

Crenuanuct MHOroGYHKUHOHATFHOIO LUCHTPa OCYIIECTBIAET CleaylolIue
JEUCTBUS:

YCTaHABNTMBA€T  JIMYHOCTh  3asBHTEN  HA  OCHOBAHMHU JIOKYMEHTA,
YAOCTOBCPAIOIIEr0 JIMYHOCTH B COOTBETCTBHH C 3aKOHONATENBCTBOM POCCHMCKOI
Denepanuuy;

[IpOBEPACT TMOJHOMOYMUS IIPEACTaBUTENIS 3adBUTeNs (B Ciydae oOpalleHus
NpEeICTaBUTEIA 3aABUTES );

OTIPEACIIACT CTAaTyC UCTIONHEHHUS 3anpoca 3assutens 8 AUC EL[Y;

BBIZACT OKYMEHTBI 3a8BUTEIIIO, IIPH HEOOXOMMMOCTH 3alpallHBaeT Y 3asBHTENs
[IOJNIACH 32 Ka)K[bIH BbIJaHHBIA JOKYMEHT;

3anpalliBacT COIMIaCHE 3asfBUTENS Ha ydYacTHe B CMC-OMpOCe Uil OLEHKH
KaiecTBa NPEAOCTABIEHHBIX YCIIYT MHOTO(QYHKIHOHAIBHEIM LIEHTPOM.

HMocynebumiii (BHecyneGHbIi) NopsAIoK 00:Ka/I0BaAHHS PelIeHHi U nelicTBUIH
(GespeficTBus) MHOrOGYHKIHOHAILHOIO LHEHTpa, ero paboTHUKOB

6.9. 3asBHTENE MMeeT NpPaBO Ha OGKATOBAHHE peieHuss U (Wnu) NeHcTBUI
(Ge3neHcTBYS) MHOTOGYHKIIHOHANEHOTO II€HTpa, pabOTHHKOB MHOTO(YHKIMOHATFHOIO
LIeHTpa B 10Cy 1e6HOM (BHECY 1e6HOM) mopske (naee — xamoba).

6.10. lNpeameTom nocyne6uoro (BHECYIEOHOI0) 063KANIOBAHS ABJIAFOTCH:

HapylleH!e CpOKa pETHCTPAlHM 3ampoca 3asBHTENS O INPeLOCTABJICHHH
MYHHUIHIIABHON YCITYTH, 3alpoca, YKa3aHHOTO B cTaThe 15.1 DenepanbHOro 3akoHa
Ne 210-03;

TpeGoBaHUe y 3asBUTENS TOKYMEHTOB MITH uHGOpMaImK Iu6O OCYIEeCTBICHHS
ACHCTBHH, TNpeNoCTaBleHHe WIH OCYIIECTBICHHE KOTOPBIX HE IIPeayCMOTPEHO
HOPMAaTMBHBIMH  [IDaBOBBIMH akTamu Poccuiickoii ®epmepanuu, HOPMAaTHBHBIMH
MpaBOBBIMHM  akTamu  PecnyGiukd  Balmkoprocran s OpemocTamieHus
MYHHILMIIAILHON YCITyTH;

OTKas B NpHEME [OKYMEHTOB, IMPEAOCTaBNEHHE KOTOPHIX IPeIyCMOTPEHO
HOpPMaTHUBHBIMM  NIDaBOBBIMM akTaMH Poccuiickoii ®eneparium, HOpPMaTHUBHBLIMH
MpaBOBLIMH  aKTamHM  PecmyGnnkm  Bamkoproctan  ams  mpemocTaBieHMs
MYHULIMITAILHON YCIIYTH, Y 3aSBUTEIIS;

TpebOBaHHE BHECEHHS 3ajABHMTENEM IPH NPEeOCTABIEHUM MYHHUIUNAIBEHOM
YCIyTH IIaThl, HE MPeJyCMOTPEHHON HOPMATHBHBIMHA MPABOBBIMU akTamMu Poccuifickoii
Denepanuu, HOPMATHBHEIMM TIPABOBBIMH aKTaMH Pecny6nuxu Bamkoprocran;

HapylICHHe Cpoka WIM MOpsAKa BBIIAYH JOKYMEHTOB 10 pe3yJbTaTaM
MPEN0CTaBNE€HUs MyHULIUTIAIBHOM YCIIYIH.

6.11. JKanmobel Ha pemenus W HelcTBHA (besneiicTBue) paborHMKa
MHOrOQYHKIIMOHATBEHONO LIEHTPA MOJAIOTCS PYKOBOIMTENIO MHOT0(YHKIHOHAJIEHOTO
LIEHTpA.

Kanobel Ha pemieHMs W JeWCTBUs (Ge3meiicTBHE) MHOrOQYHKLHMOHAIBHOTO
LIEHTpa IOJAIOTCS YYPEIUTENI0 MHOTO(MYHKIIHOHAILHOI'O IIEHTA.



6.12. B MHOrohyHKIIHOHAEHOM HCHTPE, y yIpeNUTeNss MHOrO(YHKLIHOHAIBHOTO
LUEHTpa OIIpeleNAl0TCA YINOJIHOMOYEHHbIE Ha PacCMOTpeHHE kallod JOMKHOCTHBIE
NULA.

6.13. JKanoba nomaercs B muchMeHHOM dopme Ha GymaxkHOM HOCHTENE, B TOM
HHCIIE O TOYTE, & TAaKKe [IPH THYHOM NpHEME 3ajABUTENS, WA B DIIEKTPOHHOM BMJIE Ha
alpec SJIEKTPOHHOM MOYTHl MHOTO(YHKIHOHAIBHOIO ueHTpa mfc@mferb.ru.

TpeboBanus  «k COACPKAHHIO  KalloOBl  yKa3aHBl B MyHKTEe 5.4
AJIMUHMCTPATHBHOTO periamenTa.

6.14. TTpueM xanob ocymecTsnseTcs B MecTe TPENOCTaBICHHS MYHHIIMIIATBHOM
yenyru (B MecrTe, The 3asgBMTENs MMOJaBa 3alpoC Ha MOJy4YeHHWE MYHHLUNATBHOM
YCIYTH, HapylIeHHe MOpsiiKa KOTOpoi obxkamyercs, mu6o B MECTe, Ije 3asBHTEeIeM
MOMYHCH pe3yNbTaT yKa3aHHON MyHUIMITANEHOR YCIIyTH).

Bpems npuema xkamo6  momkHO COBNAMaTe CO BpeMeHeM paboThI
MHOTOGYHKIHOHAIBHOTO IEHTpA.

B cnyyae nopaun xano6e1 IpH JTMYHOM OOpaIIeHHH B MHOTO(bYHKUHOHAIBHbII
LUEHTp 3ajABHTENh MPEACTABIAET NOKYMEHT, YHOCTOBEPSIOLMHA €ro JM4YHOCTb, B
COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoii Deepaliuu.

6.15. Cpok paccMoTperus xano6si HCHHCJIAETCS CO JHS PErHCTPALiMH Xanobkl B
MHOTO(YHKIIHOHAILHbIH LIEHTP.

B cnyyae, ecnu B kommeTeno MHOTO(QYHKLHOHAJILHOTO L[EHTpa, YupemuTens
MHOTOQYHKUMOHATEHOTO LEHTpa HE BXOJHT NPDUHATHE DpEIIEeHUs [0 IOAAHHOM
3aABUTENIEM XKallOOBI, B TeUeHHe TpeX paboumx aHel co AHA €€ pPEerucTpalum xanoba
HAIpABJIAETCA B YNONHOMOYEHHBIH Ha €€ pPacCMOTpEHHE OpraH, a 3asBUTENb B
MICbMEHHOH (popMe HHPopMHpyeTCs o [IepeHaIpaBIE€HUH XKaIO0bI.

Kanoba, moctynmupmas B MHOTOGYHKUMOHANBHEIA  LEHTP,  YupeauTeNio
MHOTOQYHKIMOHAIIEHOTO 1EHTPa I1OJIEKHUT PacCMOTPEHHIO B TEYEHHE IIATHAALATH
pabo4nx mHel co 1Hs ee perucTpaLmy.

B cmydae oGxkanopanms ortkaza MHOTO(hYHKIMOHATBHOIO LIEHTpa, PaGOTHHKOB
MHOTOQYHKIIHOHAILHOTO IeHTpa, B NpHeMe JOKYMEHTOB Yy 3adBHUTENS OO B
HMCHpaBICHUM  JOIYLIEHHBIX ONEYAaTOK M OWMGOK HIM B ciyuae 06KaNOBaHMUS
JAABHTCIIEM  HapYIUCHHS yCTAHOBIEHHOTO CpOKA TaKUX HCHpaBlieHud xanoba
PacCMaTpUBACTCA B TEYEHUE NIATH PabOYMX THEH CO [HS ee perucTpaluu.

6.16. Ilo pesynpraTam PacCMOTPEHHsI  KaNOOBl  JOJKHOCTHBIM  JTHIIOM
MHOTOQYHKUMOHAIBHOIO LEHTPa, yYpeauTeNs MHOTO()YHKIIMOHAJIBHOIO LIEHTpA,
HA/ICTICHHBIM  MIOMTHOMOYMAMK 110 PAacCMOTPEHHIO Kalob, NPUHMMAETCS OHO U3
CIEYIOLUUX PelIeHHHN:

Kanoba yAOBIETBOPAETCH, B TOM YHCIIE B (JOPME OTMEHE] IIPHHATOIO perleHus,
HCTIDABJICHHUA  JOMYINEHHBIX ONEYAaTOK M OMMGOK B BBLIIAHHBIX B pe3yJbTare
MPCHOCTABICHUS ~MYHUIMNANBHOH — YCIyrM JIOKyMEHTaX, BO3BpaTa 3asBHTENTIO
ACHEXHBIX  CPEACTB, B3UMAHHE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMH
NpaBOBbIMM akTamMM Poccuiickolt ®Denepauns, HOpMaTHBHBIME NIPaBOBBIMK aKTaMH
Pecny6nmku Bamkoprocran;

B YJIOBNETBOPEHUH KaJIOOB! OTKA3bIBAETCA.

Ilpu ynosnersopennn sxano6sl MHOrodyHKIHOHATLHELH LEHTP, YYPEAUTEND
MHOT0(GYHKIXOHALHOTO [[eHTpa MPHHUMAET HCUEPIBIBAIOIIHE MEpEL 10 YCTPaHEHHUIO



BBIABICHHBIX HapylIeHHWH, B TOM UYMCIE [0 BbIAaYe 3aSBUTENIO pe3ynbTara
MYHHLHIIATEHOH YCIlyTH, He TI034Hee NMATH paGouux JHeH co JUHS IPHHATUS pPEIIeHHMS,
€CIIM  MHOE HE YyCTaHOBIEHO 3aKOHONATENBCTBOM POCCHICKOl ®enepauun  u
Pecny6nuku Bamkoprocran. |

MHOTo(QyHKIMOHANBHbIH LeHTp, YH4PeAUTENE MHOTOQYHKIIMOHAIBHOIO HEHTpa
OTKasbIBACT B y IOBIETBOPEHHH Kano6bl B CIEAYIOMMX CITyqasx:

a) HaJIM4ue BCTYNMBIIETO B 3aKOHHYIO CHITy pELICHHsS Cy/a, apOUTPa)HOro cya
110 Jkanobe o TOM ke mpeaMeTe H 10 TeM xKe OCHOBaHHAM;

0) nomaya xanobol JIMIIOM, ITOJHOMOYHSA KOTOPOTO He TOATBEPKAEHBI B Mops ke,
YCTaHOBJIEHHOM 3aKOHOAATENIECTBOM PoccHiickoii Qenepannu;

B) HaJIW4he pelleHHs 10 xaobe, NPHHATOIO paHee B OTHOIIEHMHU TOTO Ke
3adBUTElIs U 10 TOMY e MPEIMETY Kanobbl,

MHorodyHKIHOHANBHEI 1IEHTD, YUpeAuTenh MHOTO(YHKIHOHAIBHOIO LEHTpa
BIIpaBe OCTAaBUTH Xkalo0y Ge3 OTBETa MO CyIEeCTBY IOCTABIEHHBIX B Heil BOIIPOCOB B
CIIEAYIOUIMX CIIy4Yasx:

Hami4ue B Kajnobe HENEH3yPHBIX JIMOO OCKOPOHTENBHAIX BBIDAXKE€HHH, yrpos
KU3HH, 310POBBIO M UMYLIECTBY IOMUKHOCTHOTO JIUIIA, 4 TaKXkKe WIEHOB ero CeMbH;

OTCYTCTBUE BO3MOXHOCTH IIPOYUTATh KaKyIO-THOO YacTh TeKCTa Kanobwl,
Gamunuo, ums, orgectso (Npy Hamu4uu) ¥ (MIM) TIOYTOBBIM anpec 3asBHTENs,
yKaszaHHEbIe B kayobe;

TEKCT MMCBMEHHOI0 06palieHHs He MO3BONAET ONMpeesuTh CYTh NPEeIJIOXEHMUS,
3asIBJICHUS UM KaJIO0bI.

O6 ocraBnennu xanobel Ge3 oTeeta COOGIIAETCS 3adBUTENI0 B TEYEHHE
3 paboumx aHe#H co aHs perucTpaumu xanoosl.

6.17. OTBeT 0 paccMOTpeHHH Kano6bl HanpaB/IACeTCA 3aiBHTENIO B TOPSJIKE,
YKa3aHHOM B myHkTax 5.10-5.15 AAMUHHCTPAaTHBHOTO permamMeHTa.

6.18. Hudopmuposanue 3assuteneii o NOpsAJKe MOHaY¥ M pacCMOTPEHHs
KaNIOOBl OCYIIECTBISAETCS B MOPSAKE, YKA3aHHOM B yHKTe 5.18 AAMHUHHCTPAaTHBHOIO
periiaMeHTa.

6.19. locyneOHbli nopsmok o6xanoBasus, YCTaHOBJIEHHBIH IMyHKTaMH 6.9-6.18
HACTOALIETO AJMHHUCTPATHBHOIO PeIJIAMEHTa, PACIPOCTPAHSEeTCS Ha OpraHH3allHiH,
OCYLIECTBIAIOIIME  (DYHKUMM [0  INPeNOCTABIEHHIO TOCYJJapCTBEHHBIX  WIIH
MYHHUIHIATBHBIX yCIyT, MPeIyCMOTPEHHBIE 4YacThio 1.1 crateu 16 ®DemepambHoro
3akoHa Ne 210-D73,



Ipunoxenue Ne 1

K AIIMMHHCTPaTHBHOMY pernaMeHTy
NIPpEOOCTaBICHUA MYHHLIMIIANLHOM
yenyru «[Ipu3nanue canosoro goma
KHIIBIM JOMOM H XKHJIOTO JIoMa —
CaIoBBIM AOMOM»

B AnMusuCTpanmo
(YnonHoMoueHHBI# oprau)

oT

(®.U.0. s TPasKJIaH;
TIOJIHOE HAMMEHOBAHHE OpraHU3aluK —
JUIS FOPHINYECKUX JIHLL)

AOKYMEHT, IOATBEPKAAIOIIM M
TNOJIHOMOYHSA JACHCTBOBATh OT UMEHU
3a9BHTENS

(mo4roBBIN azipec 3asgBUTEIIA)

(ampec 31meKTpoHHOM MOYTEI
3aABUTENA)

BapuanT nng ropuamueckoro JIHIA
OI'PH

k]

CBUJETENILCTBO O TOCYAAPCTBEHHOM
peructpanuu 3aseutens 8 ETPIOJI

azipec: ;
TenedoH:

anpec 3NIeKTPOHHOM MOYTHI:

3asBnenue
O NpU3HAHWH CaZjOBOTO OMA XHIIBIM JOMOM HITH SKHJIONO JI0Ma — CaJIOBBIM JOMOM

Ipoury npusnats

(camoBhIl JOM JXHITBIM JOMOM/KHIION IOM CaJIOBBIM JOMOM — HYXHOE yKazarh)

pacrnoIoXKeHHBIH 110 afpecy:

C KaJaCTpOBbIM HOMEpPOM
KaHaCTPOBBIﬁ HOMED 3eMEeJIEHOI'O ydacTKa, B rpeaeiax KOTOpPOI'O pacloJIOKEH JOM:




PesyinbTaT npoury (myxHoe yKa3aTh):
HalpaBHTh IOYTOBEIM OTTIPABIICHUEM C YBEOOMIIEHUEM O BPYUYCHHH ' _|
HallpaBUTh 110 3JIEKTPOHHOM 110YTE, YKA3aHHOMH B 3asBIEHHH

BBLIATH 4€PE3 TEPPUTOPUANIBHOE MOpas/ieNleHie MHOTO(GYHKIHOHATLHOTO LEHTpa
;‘ NPEAOCTABIICHHUA FOCY IAPCTBEHHBIX M MYHHIMNATBHBIX YCIYT
‘ BbI1aTh B AIMUHACTpanuu (Y I0IHOMOYCHHOM oprase) T

[Ipunoxenmne:
1.

?

(VkaspiBaercs: BhimHCKa u3 EaprOro TroCy1apCTBEHHOI'O PEECTpa HEABUIKMMOCTH 00 OCHOBHEIX
XapaKTCPUCTHKAX W 3aPETHCTPUPOBAHHBIX IIpaBaX Ha OGBEKT HENBHIKHMOCTH (manee - BhIIMCKA U3
Enunoro  rocynaperennoro peecTpa  HEABHKHUMOCTH), collepxalnas  CBEIEHHA O
3apETUCTPUPOBAHHBIX  paBaX 3adBHTENA Ha CafoOBBIA JOM WM KUIOH gomM, nmbo
[IpaBOYCTAHABNIMBAIOIIMI NOKYMEHT Ha KHJIOH JOM HIH CaJOBBIH JIOM B Ciy4ae, €C/M IIpaBO
COOCTBEHHOCTH 3ajBMTENS Ha CaJIOBEIM JIOM HJIH KWIOK IOM He 3aperHCTpUpoBaHo B ExuHoMm
FOCYIapCTBEHHOM peeCTpe HENBHKHMOCTH, MIIH HOTapHATBHO 3aBEPEHHYIO KOIHIO TaKOIo
JOKYMEHTA);

2. :
(YkazbIBaeTcs: 3akmoUueHae no 0bClIe TOBaHMIO TEXHUYECKOr0 COCTOSHHUS 00BbeKTa, MOATBEPKIALOIIEe
COOTBETCTBHE CaIOBOT0 /IoMa TpeGOBaHUSIM K HAJEKHOCTH H 0€30MaCHOCTH, YCTAHOBIICHHBIM YacThIO
2 cratbu 5, crathamu 7, 8 u 10 OeznepanbHoro 3akoHa "TexXHUYECKHH pernaMeHT o0 6e30macHOCTH
30aHUH W COOpyxkeHHH", BHIIAHHOE HHIWBH/IYabHBIM NPEANPHHAMATEIEM MIH KOPHIUYCCKHM
/THLIOM, KOTOpBIE ABIAIOTCH WYIEHAMH CAMOPETryJIHPYeMOil OpraHH3alMd B OONAcCTH HHKEHEPHBIX
H3bICKAHUH (B Cllydae NPU3HAHHS CAJOBOIO OMA KHJIBIM JIOMOM);

3

Ll

(YkasbiBaeTcs: B cilydae, eCilM CaZOBbIH IOM HITH JKHJION JOM 0OpEMEHEH [paBaMH TPETHUX JIHII, -
HOTapHaJIbHO YIOCTOBEPEHHOE COIJIACHE YKa3aHHEIX JIMI[ HA TIPU3HAHHE CAIOBOrO JOMa 3KHIIBIM
AOMOM HJIH HJIOTO IOMa CafIOBBIM JIOMOM ).

& o 20

(OANHCH 3aABUTENA C paciiMpPOBKOIL)

[ToxTBepaaro cBoe cornacue, a Takke corjacue MPeACTABISEMOro MHOKO JMIa, Ha obpaboTky
NMEPCOHANBHBIX JaHHBIX (COOp, CHCTEMATU3ALHIO, HAKOIIEHHE, XpaHeHHUE, yTo4uHEeHHE (0OHOBNEHHE,
M3MEHEHHUE), WCIONB30BaHEE, pPAaclIpoCTpaHeHHe (B TOM YHCIE nepepady), obesnuyuBaHue,
GI0KMpOBaHKE, YHHYTOKEHHE TIEPCOHANBHBIX JIAHHEIX, 4 TAKOKE MHBIX JeHCTBUIA, HEOOXOMMMEBIX s
00paboTKH NEPCOHANBHBIX JAHHBIX B PAMKaX NPEIOCTABICHHS MYHHUIHIIATBHEIX YCIIYT.

111 b3 20 l_,l

(noxnuce 3asBUTENs ¢ paciM(pOBKO)



[Tpunoxenne Neo 2

K AIMHHHCTPAaTHBHOMY pEIIAMEHTY
OPEJOCTABIEHHS MYHHLIMIIAIBHOM
yenyru «IIpuznanue cafnoBoro noma
JKHIIBIM IOMOM H JKHJIOrO JIOMa —
CaJIOBBIM JOMOM)

Pacnucka
O IIpueMe NOKYMEHTOB Ha IPEJOCTABICHHE MYHUITUTIATEHON YCIyTH
«IIpu3nanme caoBoOro MoMa KUIBIM AOMOM H JKHJIOT0 AOMa — CAIOBBIM JIOMOM)

Cepusi: HOMep:
3asiBUTENb
» :
(pexBu3uTEL HOKYMeEHTA, YIOCTOBEPAIOLIETO
JHYHOCTE)
craan(-a), a CleLMaHCT , NpuHan(-a) ns

MPENOCTABICHUA MyHUUMIIANLHOH yenyru «Ipu3HaHHE CaNOBOTO JOMA KUIBIM IOMOM
H JHIIOTO IOMa — CajIOBBIM JOMOMY, CIIENYIOIIHE JOKYMEHTEI:

Ne n/nm HoxymenT Bun noxymenra Kosn-Bo nucros

Hrtoro JIUCTOB
(YKA3LIBACTCA KOMHYECTRO IMCTOR NPOMHCHIO)

JIOKYMEHTOB
(YKA3BIBAETCH KOHYECTBO IOKYMEHTOR TPONKCHIO)
Hara BeImauu pacnucku: <« » 20 1.
OpuenrtupoBoqnas naTa BBIIa4H « » 20 1

HTOTOBOI'O(-BIX) JOKyMEHTA(-0B):
Mecro Beimaun:

Perucrpanuonusiit Homep

Crnieuuanuct

(Pavunus, MHMIHANL) (TOANKCH)

3asBUTED:

{(Damumus, MHAUKATED) (1OAMUCE)



[Tpunoxenune Ne 3

K AIMHHHCTPaTHBHOMY PErJIAMEHTY
IPEIOCTARICHUS MYHHIIUNIATTEHON
ycayru «IIpu3Hanue cajoBoro aoMa
KHJIBIM JIOMOM H XKHJIOTO JOMa —
CaJIOBEIM JIOMOMY

(bnaHk ynoaHoMoO4eHHOr o
opraHa MECTHOT'O CaMOyTIpPaBJICHHUA)

PEINIEHHUE
00 oTKa3€e B NPH3HAHMH CAJ0BOI0 A0OMA JKHJIBIM J0MOM/)KHJIOTO JOMA CAl0BLIM A0MOM

Harta, HOMEp

B cBi3u ¢ obpainenunem

(®.H1.0. duznyeckoro nuLa, HAKMEHOBAHUE IOPHAMYIECKOTO JIALA —
3aABHTENA)
O HAMEpPCHHWH IpU3HATh CaJOBBIA JOM JKWIbBIM  JOMOM/XKMIOH JIOM CaJIOBBIM  JOMOM,
(HeHYKHOE 3a4EPKHYTh)
PacIIoOKEHHBIH M0 ajpecy:

k)

Ka,[[aCTPOBBIﬁ HOMEp 3€MEeNBHOrc y4YacTKa, B IIpeleliax KOTOpOor'o  pacloIOXeH  JOM:

Ha OCHOBaHHH

(HaMMEHOBaHHUE W PEKBU3UTHI IPABOYCTAHABIMBAIOIIETO JOKYMEHTA)

[0 pe3ynpTaTaM pPacCMOTPEHHA NPeACTABICHHBIX JOKYMEHTOB IIPHHATO pPEILICHHE:

OTKAS3ATD B npu3nanun

(camoBhIf JOM KHIBIM JOMOM/XKHIIOH JOM CaflOBBIM JIOMOM - HY)KHOE YKa3aTh)
B BUJY CIIEAYIOLIETO:

(yka3aTh OCHOBaHH OTKa3a B IPH3HAHKMH CaJIOBOIO JIOMa KH/IBIM JJOMOM/’KHJIOTO IOMa CaOBbIM
JIOMOM)

(TOTBKHOCTH)

(©.M.0. nomKHOCTHOTO UL (NOANMHUCEH AOMKHOCTHOrO HLA
AaMUHUCTpaLUH (Y TIOTHOMOYEHHOTO AnMuHUcTpauuy (Y MoJHOMOYEHHOTO
oprana)) oprasa))

M.IT,
[Monyuun: « » 20 I, (3amonHAeTCA
(ITOAMHCH 3asABUTENN) B Cly4ae
MOTyYEHHs
PeLIeHMs JIHYHO)
Peurenue nanpasiieHo B afpec 3asBHTEINSA « » 20

(3anoJiHA€TCA B Clyyae HalpaBlICHHs peIIEeHHs 110 T0YTe)

(®.1.0., moanuck JOMKHOCTHOTO JTHIIA,
HalpaBUBILIErO PELICHHUE B aIpec 3asiBUTEINSA)



ITpunoxenne Ne 4

K AIMHHHCTPaTHBHOMY PETTIaMEHTY
NpeIOCTABIEHHS MyHUIIUTATBHOMH
ycayru «[Ipu3HaHue cajoBoro goMa
KHJIBIM JOMOM H JKHJIOTO JOMa —
CaJIOBEIM JIOMOM»

PEKOMEHJIYEMAS ®OPMA 3ASIBJIEHHA
OB UCIIPABJIEHMM OTTEYATOK U OLIMBOK B BBIJIAHHBIX B PE3YJILTATE
[MPEJOCTABJIEHVS MYHMUILIUIIAJIBHON YCJIYTH JIOKYMEHTAX
(U151 FOPHIHYECKUX JIHLI)

®upmeHHbIA GIaHK (PH HATMYHH)
B

(HaHMEHOBaHHE AIMHHUCTPALIMH, Y IOIHOMOYEHHOTO
opraHa)

Ot

(HazBaHHe, OPraHU3allMOHHO-MPaBoBas (hopMa
OPUIMYECKOTO JIHLA)

VIHH:
OPH:

A,upec MeCTa HaXO0XICHHS HOPHIHYECKOTO
JIHLA:

DaKkTHYeCKMH  azpec  HaxokieHwus  (Ipu
HAITUYHH )

Anpec 37eKTpOHHOM TIOYTEL:

Homep xonTakTHOTO TeNeoua:
L)

3ASBJIEHUE

Ilpoury ycTpanuTh (McnpaBuTh) omeyarky W (Win) omubKy (HyXHOe yKa3aTh) B paHee
IIPUHATOM (BBIOAHHOM)

(YKa3bIBaeTCs HAMMEHOBAHKE AOKYMEHTa, B KOTOPOM /I0NYINEHa OIle4aTKa Uik OLIHOKa)
oT Ne

(Yka3bIBaeTCsl JaTa MPHHATHA X HOMED JIOKYMEHTA, B KOTOPOM JIONYIIEHA ONeYaTKa Ui
omubKa)

B HaCTH




(yKaspIBaeTCs JOMYIIEHHAs OTeYaTKa MM OMMOKa)

B CBA3H C

(YKa3bIBArOTCA JIOBOJIEL, & TAKKE PEKBH3UTHI IOKyMeHTa(-0B), 060CHOBBIBAIOIIHX TOBOBI 3aBHTENS O
HaTM4HH ONICYATKH, OIMIMOKH, a TAKXKE COAEPIKAIUX [IPABHIILHBIE CBEIEHHU).

K 3assnenuro npunaraiorcs:
|. JOKyMEHT, MOATBEPXKIAIOMMH TOJIHOMOYMS NpPEACTaBUTENs (B cilyyae obpamieHus 3a

MOJTYYEHHEM MYHHUUMIIAIBHON YCIIYTH IPEACTABHUTENA);
2.
B

4,
(YKa3pIBalOTCS PEKBH3UTHI JOKYMEHTA (-0B), 060CHOBBIBAIOMIMX JTOBOLI 3a4BHTENS O HATHYUH

OIICYATKH, a TAKXKE COACPKANIMX IIPABAIBHEIC CBeIlCHHH)

(HaMMEeHOBaHHE JIOJKHOCTH (moanuch pyKoBOIUTENS (hamunust, uHULHATBI
PYKOBOJIHMTEIS FOPHAUYECKOrO IOPUIMYECKOro JTHIIA, PYKOBOJHMTEIIA JOPHIHYECKOTO
mua) YIIOJTHOMOYEHHOI 0 JIMIIa, YIIOJTHOMOYEHHOIO
IIpeICTaBUTENA ) IPEICTaBUTEIIS)

ML.IL. (npu Hanwyum)

PeKBH3HTHI JOKyMeHTa, YIOCTOBEPAIOLIETO JTHIHOCTh YIOJHOMOYEHHOTO [IPEACTABATENS:

(yKasblBaeTcst HAMMEHOBaHHE JIOKYMEHTBI, HOMEP, KeM ¥ KOT/a BBIIAH)



IIpunoxenne Ne 5

K AJIMUHUCTPAaTHBHOMY PETIaMEHTY
NpefOoCTaBICHHs] MyHHLHIIATEHOH
yenyru «IIpu3nanue cagoBoro noma
AHJIBIM JIOMOM H JKHJIOTO A0Ma —
CaJIOBBIM JIOMOM)

PEKOMEHIYEMAA ©@OPMA 3AABJIEHUS
OB UCITPABJIEHMHU OINIEYATOK U OIIIMBOK B BBIJJAHHBIX B PE3VJIbTATE
MPEJOCTABJIEHUS] MYHUIIUITAJIBHON YCIIYTU JOKYMEHTAX
(st hU3UYECKUX JULL)

B

(HauMeHOBaHHe AJIMUHHCTpPaLHH, YIOJTHOMOYEHHOID
opraa)

Ot

(DPHO ¢pu3nuecKoro nuLa)
PekBu3uTE OCHOBHOI'O JOKYMEHTA,
YAOCTOBEDAIOIIETO THYHOCTE:

(yK&SHBaGTC}I HAHMEHOBAHHE NOKYMEHTHI, HOMED, KEM H
KOT/Ia BBI/IaH)
AJpec MecTa JKXUTeNbCTRA (peOhiBaHms):

AJipec 3MEKTPOHHOM TOYTHI (P HAJTMYMHU):

HoMep xoHTaKTHOTrO TenedoHa:

3ASIBJIEHUE

[pomy ycTpauuTh (MCIpaBMTH) OmedaTKy M (WIM) OmHOKY (HYXHOE yKa3aTh) B DaHee
MPHUHATOM (BBIIAHHOM)

(yxasbIBaeTCAd HaUMEHOBAHHE JOKYMEHTa, B KOTOPOM JOMYIIEHa ONleYaTKa UK omHubKa)
oT Ne

(yKa3pIBa€TCA jaTa IPHHATHSA ¥ HOMED IOKYMEHTA, B KOTOPOM JOMYIIEHA OIeYaTKa MU
omubka)

B HaCTH




(yKa3biBaeTCs JOMYILEHHas olle4yarka Win omubKa)
B CBSI3H C

(}'Ka?»bIBaIOTCH JOBOIEI, & TAKHKE PEKBHIUTHL I[OKYME:HT&(-OB), 000CHOBHRIBAIOIIMX JOBOABI 3a4BUTENS O
HaJIH4HH OIICYATKH, OHIHGKH, a TaloKe CoacpiKallluX IIPpaBAJIbHBIC CBC,I[CHHH).

K 3asBnenuio npunaraiores:
1. HOKYMEHT, NOATBEPKAAIOUIMNA IIOJHOMOYMS MpEACTaBUTENA (B ciydac obpalleHus 3a
MOTY4YEeHHEeM MYHUIMNANIBHON YCIIYTH NIPeACTaBUTENs);

2

3.

4.

(yxa3bIBalOTCS PEKBH3UTHI JOKYMEHTA (-0B), 0O0CHOBBIBAIOIIMX JI0BO/IbI 3asBUTEINS O HATHYHH

OI€YATKH, & TAKIKE COEPHKAIIUX [IPAaBUIBHBIE CBEICHUS)

(nara) (noamucs) (®.H1.0.)

PexBu3nTHI JOKYMEHTA, YIOCTOBCPAIOIIETO TUYHOCTE YIIOJTHOMOYCHHOIO NPEACTaABUTCIIA.

(yxa3slBaeTCa HAUMEHOBAHHE JOKYMEHTBI, HOMEp, KEM M KOTAa BbIJIaH)



[punoxenue Ne 6
K AJIMHUHHCTPaTHBHOMY pernamMenTy
NpeIOCTABNICHUS ~ MYHHUIMNANLHOH  YCIIyrH
«[Tpu3HaHMe CaZOBOIO J0OMA XKHUIIBIM JOMOM H
*UIIOTO JOMa — CaJOBBIM JIOMOM»

®OPMA
corjacus Ha 06paloTKy mepCOHAIbHBIX JAHHBIX

I'nage Axmuudcrpaiiy (Pykopoauremo VI0IHOMOYEHHOTO OpraHa)

(yKaspiBaeTCs [10JHOE HAKMEHOBAHKE JOMKHOCTH H DHO)
0T

(haMHIIHA, HMH, OTHECTBO)

npokusatoiero(ei) no agpecy:

KOHTAKTHEIH TenedoH

3ASBJIEHHE
0 cornacuy Ha o0paboTky NEPCOHANBHBIX JAHHBIX
LI, HE ABJIAIOIIHXCA 3aSBHTENAMH

A,
i (©.H.0. noaHoCTSI0)
NACTIOpT:  Cepus HOMEp JaTa  BBIIAYM
« » 20 T
KEM BbLIAH
cornaceH (Ha) Ha  06paboTKy MOMX NEPCOHANBLHLIX HaHHBIX (COOP, CHCTEMATH3ALHMIO, HAKOIUICHHME, XPAHEHHE, YTOYHEHHe

(o6HOBNEHME, U3MEHEHHE ), UCTIONB30BAHHE, PACTIPOCTPAHEHME (B TOM YMCNE epeaady), obe3ininpanne, GIOKHPOBAHHE, YHHUTOKEHHE
MePCOHANBHBIX JAaHHBIX, @ TAKKE MHBIX AeHcTBHl, HeobxoauMeIx N5 06paboTKH NepCoHANBHBIX JaHHEIX B DAMKAEX MpPEeJOCTaBleHHs
MYHHUMOANBHEIX YCIYT) AIMHHHCTpaLUEH (YMonHOMOYEHHRIM OPraHOM), HHBIMHM OpPIraHaMK ¥ OpPraHU3alMsIMH
C LENBIO (ykasblBacTCs HAKMEHOBAHWE MYHMLIMIANBHOH YCIyrW, Ijs MONYYEHWS KOTOpo#
110/1aETCH 3asBIEHUE).

CpoK neHcTBHA MOEr0 COTJIACHA CYMTATL C MOMCGHTA TIOJMHCAHHA JAHHOTO 384BEHHA Ha cpok: Geccpouno.

3asBieHHe MOKET OBITH 0TO3BAHO B CIYYasX, MPeIyCMOTPEHHBIX DenepanbHLIM 3aKOHOM oT 27.07.2006 1. Ne 152-03 «O
TNePCOHANBHEIX JIAHHBIX» MOCPE]CTBOM HATIPABICHUA MHOK MMCEMEHHOTO yBeaomneHus B unuan (otaen uamana) 'KY PLICIHH ne
MEHEE YEM 38 OJIMH MECHL[ 10 MOMEHTa OT3IHIBA COrNTacHs.

« » 20 1. / /
TIOJIHCE pacmMBpPoBKa NOANHCH




