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OO0 yrBep:IeHHH AAMHHHCTPATHBHOIO perjiaMeHTa
NpeX0CTaBIeHHA MYHHIIHNIAJILHOM yCJIyrd

« [Ipu3HanHe rpaxian MaJOHMYILHMH

B lleJIiX MOCTAHOBKH HX HA Y4YeT B KayecTBe
HYKIAIIIHXCH B JKHJIBIX OMeELIeHUSX»

B Ce/IbcKOM noceeHHH TwoabIuHCKHI ceibcoBeT
MYHHIHNAJLHOro paiiona Kanracuuckuii paiton
Pecny6inku Bamkoprocran

B cootBercTBiM ¢ DenepanbHbM 3aKoHOM 0T 27 mronst 2010 roga Ne 210-®3
«O0 opraHm3alMy TIPENOCTABNEHHS T'OCYNapCTBEHHBIX M MYyHHITATANBHBIX YCIyI»
(nanee — ®enepanbHbiii 3ak0H Ne 210-®03), nocraHOBIEHHEM [IpaButenncTBa
Pecniy6bimku Bamkoprocran ot 22 ampens 2016 roma Ne 153 «O6 yTBepikaeHHH
THIIOBOTO (PEKOMEH/IOBAHHOTO) MEPEeYHsi MYHULMIIANBHBIX YCIYT, OKa3bIBAEMBIX
OpraHaMHW  MECTHOro  camoymnpaBnenus B  PecnyOnmke — Bamkoprocran»
AJIMHHHCTpAIMS CENBCKOro MOceseHus TIoNbAMHCKUN CelbCOBET MYHHLMIAIBHOIO
paiiona Kanracunckuit paiion Pecriy6nukn bamkoprocran [IOCTAHOBJISIET:

1.YTBepauTh AJIMUHHCTpaTHUBHEIH perinaMeHT IIPEOCTABICHUS
MYHHUIMNATBHON ycimyrH «[Ipu3Hanue rpaxmaH MajJoOMMYIIMMH B LIENAX IOCTAHOBKU
MX Ha y4YeT B Ka4deCTBe HYXJAIOLIUXCSI B KWILIX MOMEIIEHHAX» B CEJILCKOM
noceneHny TIONLAUHCKHE CeNbcOBET MyHHLIMNANBHOTO paiiona Kanracuuckuit paiion
Pecnybnuku bamxoprocras.

2. Hacrosiee mocTaHOBIIEHHe BCTyMaeT B CHIy Ha CNEAYIOIMH JeHb, MOCIe
JHS €ro O(HUIMATIBHOTO 0OHAPOI0BAHUS.

3. Hacrosimee mocraHoBieHHe 0OHApPOIOBATh HAa MHMDOPMALMOHHOM CTEHZE B
3MaHHM  aAMUHUCTPALMH  CEJIbCKOrO  IocelieHUss  THONBIWHCKHIA  CellbCOBET
MyHWLMIalbHOro paiioHa KanracuHckuit paiion Pecny6muku Bamikoproctadn mno
anpecy: 452868, Pecny6nuka Bamkoprocran, Kanracuuckuii p-H, 1. Tronsam, yi.
T.Kybakaesa, 1, U pasMECTHTE Ha OQUUUAIBHOM CaliTe CeNbCKOro I0CEIeHUs
TronbauHCcKUA  cenbCOBET MyHMUMNATbHOrO paiioHa KantacuHckui pakoH
Pecny6bnuku bamikoprocras.

4. KoHTponmb 3a HCIofHEHNERNHACTOANIEIO [OCTAHOBIEHHS OCTABISK 34
coGOH. %

InaBa AnMuumcTpafiie



YTBepaeH

TIOCTaHOBIIEHHEM AJIMHHHCTPALMH CEJIbCKOTO MOCEICHUA
TionbaMHCKHMI CeNbCOBET MYHHIMNATBLHONO paiioHa
Kantacuuckuii paiion Pecrry6nuxu Bamkoprocran

or 14 04, 204 rona Ne6

AZIMHHHCTPaTHBHBIH perjamenT NpeaoCcTaB/IeHHs] MyHHUHIAJILHOMN
yeayru «Ilpu3sHanue rpaxaan MaJIOHMYLIHMH B LeJIIX MOCTAHOBKH HX HA YYeT B
Ka4yecTBe HYKJAIOUWHUXCS B 3KHJIbIX NOMEIEHHAX» B CeJIbCKOM MOCeJeHHH
ToabAHHCKHH ceILCOBET MyHHUHNAJAbLHOro paiiona Kanracunckuii pakion
Pecny6aukn Bamkoprocran
I. O6mue nooxkenus

Ilpeamer perynupoBanus AMHHHCTPATHBHOTIO perjiaMenTa

1.1. AIMHUHHCTpaTHBHEIA pernamenT NpeJOCTaBIeHHS MyHHLHMIIAILHOMH yCIIyry
«IIpusHanue rpakIaH MaTOMMYIAMH B LESX MOCTAHOBKA MX Ha y4eT B KayecTBe
HYyXKJalOlUXCss B XKWIBIX  MOMEIIEHUSX»  (Jajee  COOTBETCTBEHHO  —
AJIMUHHCTPATHUBHBIH periaMeHT, MYHMLIMMANbHAs ycayra) pa3paboradH B LesX
TIOBBILICHHA Ka4ecTBa W NOCTYIMHOCTH IPENOCTABIEHUS MYHHLMIATLHOH YCIyry,
OTIPEACIACT CTaHAPT, CPOKK M MOCIENOBATENbHOCTh ASHCTBHIA (8 IMMHUCTPATHBHbIX
NPOUEAyp) NMPH OCYLIECTBIEHUH [IOTHOMOYHI 10 NPUHATHIO PEIIEHUH O MPUHATUM Ha
YHET TpaXJaH B Ka4yeCTBE HYXJAIOUIMXCS B JKHIBIX TOMELIEHHUAX B CEJIbCKOM
noceneHu THoJNBAUHCKHUM CeJIbCOBET MyHHIHIIATBHOIO padoHa KanracuHckuii paion
Pecny6muku bamkoprocran.

Kpyr 3asBureinei

1.2. B nensx npu3HaHWA MaNOMMYIIHMH B LENSX MOCTAHOBKH HA y4eT B
Ka4eCTBe HYXIAIOUMXCSA B JKHIIBIX NOMCLICHHUSAX, 3aABHTEISIMH ABJISIOTCS IPaXaaHe
Poccuiickoit ®epepauuu, npoxupamoomme Ha TEPPUTOPHH  CEJILCKOIO TMOCEIeHH
TronbauHckmii  cenbcoBeT  MyHHMIMIANEHOTO paiioHa KanracuHckuit  paiioH
Pecny6imku Bamikoprocran 1.3. WHtepeckl 3asBuTeNel, ykasaHHbIX B MyHKTe 1.2
HacCTOsLEro  AJIMMHHCTPaTUBHOTO  pEINIaMeHTa, MOTYT TPEACTABIATh JHIA,
obnanaroLme COOTBETCTBYOLIMMH MOTHOMOYMSMH (Hasiee — MIPeICTaBUTEIIh ).

Tpe6oBanus k nopsiaky HHGOPMHPOBAHHS 0 NpeaocTaBJAeHHH
MYHHIHIIAJIbHOH YCJYTH

1.4. MupopmupoBaHHe O moOpsaKe MpenoCTaBIeHHs MYHHIMINAIBHON YCIYI'H
OCYILECTBIAETCA:

— HEMOCPENCTBEHHO IPH JIWUYHOM IpUEME 3asdBUTENsS B AJIMUHUCTPALMHU
CE/IbCKOTO  TOCENCHHs  TIONBAWHCKWHA  CENbCOBET MyHMIMIAILHOTO paioHa
Kanracunckuit paiion Pecriy6amku Bamkoprocran, (manee — AnMuHHCcTpaLus,
YTOJIHOMOYEHHBIA OpraH) WIM MHOTOQYHKUMOHANIEHOM IEHTpE MpeIOCTaBIEeHHS
FOCYAapCTBEHHBIX M MYHHUMIAIBHBIX YCIYr (fanee — MHOrOQYHKIHMOHANbHbIH
LIEHTP);

— 1o TenedoHy B AJIMMHMCTPALHH WX MHOTO(YHKIHOHATBHOM LIEHTpE;

— [IHCBMEHHO, B TOM YHCIIe IIOCPEJCTBOM  3JEKTPOHHOH  IOYTHI,
(baKCUMHUIIBHOM CBSA3H;



— [MOCPCACTBOM pa3sMEIICHUS B OTKPBITOH U TOCTYNHON (hopMe HHOpMALIHK:

Ha [loprane rocymapcTBeHHBIX W MYHUIIMNANBHBIX  ycuyr  (yHKimiA)
Pecny6nnku bawkoprocran (www.gosuslugi.bashkortostan.ru) (zanee — PITTY);

Ha OQUUHANBHBIX calfTax AnMMHMCTpaLUH http:/tuldi.rw/;

— [TIOCPEACTBOM pasMeIIeHHs HMH(pOpMaluu Ha HH(BOPMAIKMOHHBIX CTEHIaX
AnmunucTpaiuy (YII0IHOMOYEHHOIO OpraHa) M MHOTO(YHKIMOHAIBHOTO LIEHTpA.

1.5. MndpopmupoBanue ocymecTsisieTcs mo BOIIPOCaM, KacaloIIMMCs :

C11ocoboB noja4u 3asBNeHUs O IPEIOCTABIEHHHA MYHHIMNATBHOMN YCIyTH;

aJpecoB AJMUHHUCTpaALHU (YnonHOMOuYeHHOr0 opraHa) H
MHOTOQYHKLMOHANEHEIX LEHTPOB, ObpalieHHEe B KOTOpbIE HEOOXOOUMO  Jis
IPE0CTaBNICHUSI MyHHUIUIIAIBHOM YCITyTH;

CTpaBOYHOH HH(popMauuu o pabore AamuHHCTpauuu (YHOTHOMOYEHHOIO
oprasa);

AOKYMEHTOB, HeOOXOIMMBIX JIJIsl IPEJOCTABIEHHS MyHHUIATATBHOMN YCIIyTH;

MOp:A/lKa ¥ CPOKOB MpPEeJOCTABICHA MyHUIUIIAILHOM YCITyTH;

NIOpA/IKa  IOJyYeHHsl CBEAGHMH O XOJe pacCMOTPEHMs  3asBICHHS O
TPCAOCTABICHHH MYHULMNANBHOH YCIYrM M O pe3yNbTaTax IpeloCTaBlIeHHs
MYHHUIHTIAIBHON YCIIYTH;

10 BOMpOCaM NPEIOCTABICHHUS YCITyT, KOTOPhIE SABISIOTCS HEOOXOAMMBIMU H
00s3aTeNIbHBIMU 1A [IPeAOCTABJICHHS MYHUUMNANBHOH  YCIyrW; mopsjaxa
AocynedHoro (BHecyne6HOro) 06xanoBaums AeHCTBHI (6e3meiiCTBUS) NOMKHOCTHBIX
JIMILL, H [IPUHUMACMBIX HMH PELICHUH DU MPEIOCTaBICHAH MyHUIMIATBHOM YCITyTH.

Honyyenne wunopmauuu mo BompocaM mNpemOCTaBIEHHS MYHHIUIAIBHOM
YCOYrun M yCIyr, KOTOpbIe SABIAIOTCA HEOOXOOMMBEIMH M OOS3aTENbHBIMH JUIS
[PENOCTABICHUS MyHUIUNIAIBHOH yCITyTH, OCYILECTBISETCs GECIIATHO.

[.6. Ilpu yctHOM o6pawenun 3asBuTens (IMYHO MM 11O Tenedony)
CreunanicT AaMuHucTpanuy (YIIoIHOMOYEHHOro opraua), MHOTO(YHKLIHOHATBHOI'O
LEHTpa, OCYINECTBIAIONIMA KOHCYITBTHDOBAaHHE, IMOAPOGHO H B  BEXKIHBOI
(KOppekTHOH) hopMe HHGOPMHUpPYET 0GpaTHBLIKXCS 110 HHTEPECYIOLIUM BOIIPOCAM.

OtBeT Ha TenehoHHBIH 3BOHOK [OMKEH HAYHHATHCH C HHpOpMaLUK O
HAaMMEHOBAaHMHM OpraHa, B KOTOPbIiA T03BOHU 3asBHTENb, (DaMUIIHH, UMEHH, OTYECTBA
(1ocneaHee — NpU HAMYKM) M TOIKHOCTH CIIELUATHCTA, NPHHABLIETO Tele()OHHBIN
3BOHOK.

Ecnu cneunanucr Anmunucrpanuu (YIOJTHOMOYEHHOTO opraHa) He MOXeET
CaMOCTOATENILHO NaTh OTBET, TeNE€(OHHBIH 3BOHOK JO/DKEH OBITH IepeampecoBaH
(mepeBenieH) Ha Opyroe JOKHOCTHOE JIMIIO HIIM Ke o6paTUBIIEMYCS JIHLY OOIKEH
ObITh CcOODIIEH TeneOHHBIH HOMep, IO KOTOPOMY MOXHO OyJeT mnoJy4YMTh
HeO0OX0AUMYIO0 HH(DOPMALIKIO.

Ecin  noxarotoBka orBeta TpebyeT IpOAOIKHTENHHOTO BPEMEHHU, OH
npeaaraeT 3asBUTENO OJMH U3 CEAYIOMMX BAPHAHTOB AabHEHIIMX NeHCTBHA:

M3JI0XKHUTH OOpallleHHe B MIHCBMEHHOM (GopMe;

Ha3HAYHTE APYroe BpeMs Ul KOHCYJIbTalUH.

Cneumanuct  Anmunuctpauun  (YHONHOMOYEHHOTO OpraHa) He BIpaBe
OCYUIECTB/IATE HHYOPMUPOBaHHE, BHIXOMALIECE 3@ PAMKH CTAaHIAPTHEIX MPOLELYp H
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YCTIOBHH TIPEOCTABICHUS MYHULHMATHHOMN YCIYyTH, WM BIMAIOLICC MPAMO WK
KOCBEHHO Ha MPUHMMAEMOE pelleHHe. ,

IIponomkurensHoCTs HHBOPMEPOBaHHS TI0 Teled)OHy He JOJKHA MpeBbIILATH
10 MuHyT.

Mudopmuposanue ocymectsnsercs B COOTBETCTBHU C rIpadHKOM IpueMa
rpaxziaH.

1.7.  Tlo MMCEMEHHOMY  OOpallleHHI0  CIIEeHHATUCT AJMUHHCTpaILUU
(Ynonnomouennoro OpraHa), OTBETCTBEHHBIH 3a [IPENOCTABIIEHUE MYHMITUIIATIBHOMN
YCIIyT¥, moApoOHO B NMHUCBMEHHOM dopMme pasbsicHseT TPaXIOaHUHY CBeIEeHHd 10
BOTIpOCaM, yKa3aHHBIM B MyHKTe 1.5 AnMMHMCTpaTHBHOrO perinaMeHTa B MOpSKe,
YCTaHOBIeHHOM DeZepalbHBIM 3aKoHOM OT 2 mas 2006 r. Ne 59-3 «O nopsnke
PaccMOTpeHHs  obpalleHui rpaxxkgan  Poccuiickoit Qenepaunn» (manee —
DenepaibHbIi 3aK0H Ne 59-D3).

1.8. Ha PIIT'Y pasmemaercs crnenyromas HHQOPMAaIHS

- HaMEeHOBaHHUe (B TOM YHCIIe KpaTKOe) MYHHLMNATbHOMN YCIIyTH;

- HauMeHOBaHUe oprana (opranuzanmu), Npea0CTaBIAIOILIETO
MYHHULHIANIBHYIO YCIyTY;

- HaNMCHOBAaHHA OpraHOB BIACTH H OpraHW3alUd, YYaCTBYIOLIMX B
NpPEeNOCTaBICHUH MYHHUIUNIANBHOM yCITyTH; _

- TICpEIeHb ~ HOPMATUBHBIX  [PABOBBIX  aKTOB,  HENOCPEACTBEHHO
PETYJTMPYIOIIMX MPENOCTABIEHHEe MYHHLMIANLHOR YCIyrH, c yKa3aHUeM HX
PCKBM3HTOB ¥ HCTOYHHMKOB O(DHIHAIBEHOIO  OMyGIMKOBaHHUS (B TOM umcne
HAHMCHOBAHHE M TEKCT aJIMMHHCTPATHBHOTO DErllaMeHTa C yKa3aHHeM PEKBH3HUTOB
YTBEP/IUBIIETO €r0 HOPMATHBHOIO TIPABOBOTO AKTA M HMCTOYHHKOB odHULIHATIBEHOIO
onyONIMKOBaHUsS JTHO0 HAaHMMEHOBAHHWE M TEKCT IIpOeKTa aJAMMHUCTPATHBHOIO
perjamMeHTa);

= CIIOCOOBI MPEIOCTaBNEHHs MyHHIMTIANBEHOMN YCIIYTH;

- OMHMCaHKe pe3ynbTaTa NPeJOCTABIECHHS MyHHIUIAILHON YOIy Hy;

=3 KaTeropusi 3asBUTENEeH, KOTOPHIM MpPEeJOCTABNAETCS MyHHLMIIATbHAS
yciyra;

- CPOK NpEeNOCTaBIEHHs MyHULUNAIBLHON yCIyrH (B TOM YHCIIE C YYETOM
HEe0OXOAMMOCTH OGpallleHHs B HHEIE OpraHbl BIACTH U OpraHM3all|H, YYacTBYIOLHKE B
IpeZIOCTAaBIEHHH YCIIyTH) M CPOK BBIIauM (HalpaBieHus) JOKYMEHTOB, SBISIOLIMXCS
pe3y/IbTaTOM NPEAOCTABIEHHS MYHULIMIATBHOMR YCIyrH;

= CPOK, B  TEYEHHE KOTOPOrO  3adBI€HHE O IpPeJOCTaBIeHHH
MYHUUMNATBHON YCITYTH MOJLKHO OBITh 3apErvCTPUPOBAHO;

= MaKCUMAlbHBIH CPOK OXHUJAHUS B OYEPEAd IPH TOAayYe 3asBICHHS O
MPE10CTaBICHUHA MYHHULIMIIAIBHOR YCIYTH TMYHO;

B OCHOBaHHMA JUId TPHOCTAHOBJIEHUS TMpeNoCTaBleHus JubO oTKasza B
MPCAOCTABICHAH MYHHLIMIIATBHOH YCIYTH (€CITH BO3MOXXHOCTE 3TOI'O IpelyCMOTpeHa
3aKOHOJATEJIECTBOM);

i AOKYMEHTBI, NOJJIekKAIHE 0653aTeIBHOMY IPEICTABICHHIO 3aSBHTENEM
AJlA TOTy4EHHS] MYHHLHMIANBHOM YCITYTH, CIIOCOOBI TNONYYEHHS 3THX JOKYMEHTOB
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SGIBHTCIIEM W MOPANOK HMX IPEICTaBNEHHS] C YyKa3aHHEM YCIyr, B pe3ylbrare
TPCAOCTABICHUA KOTOPBIX MOTYT ObITh MOTyYEHBI TAKHE JOKYMEHTEL _

= JOKYMEHTBI, HEOOXONMMbIe [JIs IIpeJOoCTABICHHUS MYHHLHUIIATBHOM
YCIyr W HaXOMAIIMECS B DAaCMOpSHKEHHH  pecnyGIMKAaHCKHX OpraHoB
HCMONIHMTEIBHOM  BIacTH, OPraHOB MECTHOIO CaMmoymnpasieHuss Pecrny6iauku
bauikoprocran u opranusaumi, YHacTBYIOLIMX B NMPENOCTaBIEHUU YCIIYTH, KOTOpLIE
3AIBHTCNL  BIpaBe MNPEACTABUTh JIs  IONYYeHHs YCIYTH 10 CcOOCTBEHHON
WHHULIMATHBE, CMOCOOBI MONyYeHHA 3THX NOKYMEGHTOB 3asBUTENEM W MOPSAOOK HX
TIPCACTABICHAS C yKa3aHUEM YCIYT, B pe3ysibTaTe IpeNOCTABIEHUS KOTOPBIX MOIYT
OBITb MOJTyYeHB! TAKUE JOKYMEHTHL

- (OpMEI 3asBIEHHMI O MpeocTaBIeHNH MYHUUUNAIEHOA YCIIYTH U MHBIX
AOKYMEHTOB, 3allOJIHEHHE KOTOPBIX 3asBUTEJIEM HEOOXOOMMO s obpatenus 3a
TOMy9€HUEM MyHUIIMTIATIBHOH YCITYTH B IIEKTPOHHOM (opMme;

- CBENCHHA O BO3ME3NHOCTH (6€3BO3ME3NHOCTH) TpenOCTABICHHS
MYHHLMIAIBHON YCIIyIH, MPaBOBBIX OCHOBAHMAX M pa3Mepax IJjaTel, B3UMaeMoi C
3asBUTENS (€CIM yCITyra IpeJOCTaBIsAeTCS HA BO3ME3IHOMN OCHOBE), METOJUKE
pactera MaThl 3a MpPeJOCTABIEHHE MyHHLMNATBHONR yCIyrM ¢ yKa3aHueM
HOPMATHBHOTO NMPABOBOTO aKTa, KOTOPHIM 3Ta METOJMKA YTBEPIKICHA,

- TOKa3aTeM NOCTYNMHOCTH U Ka4eCTBa MyHUIUNIATBHON YCIIyTH;

- HHQOpMalUs O  BHYTPHUBEIOMCTBEHHBIX U MEJKBEJIOMCTBEHHbIX
4IMWHUCTPAaTUBHBIX MpPOLEAypaX, MMOMJIEKAIINX BEBINOTHEHUIO AJIMUHHCTpaLHeN
(YTONHOMOYEHHBIM OpraHOM), B TOM YHCIie MHGOpPMALIMA O IIPOMEXYTOYHBIX H
OKOHYaTeNIbHBIX CPOKaX TaKHX aMMHUCTPATHBHEIX MPOLIEIYD;

= CBEACHHA O JOMYCTUMOCTH (BO3MOXHOCTH) M MOpSJKE JOCYAeBHOro
(BHeCY1€6HOT0) OBXaNOBaHUs PelIeHHH | AeHCTBHI (Ge3mericTBUs) AIMUHUCTpALIUK
(YIonHoMoyeHHOro oprana), mpegoCTaBSIONEero MyHHLIHNAIBHYIO YCIIYTY.

Hnpopmanus na PITTY o mopsiike 1 cpokax IpeocTaBieHus MYHULIUNIATIbHOM
YCIyrH — Ha — OCHOBaHHMM  CBEACHHH, CONEPKAIIUXCS B  rOCYdapCTBEHHON
HH(OpMaLMOHHOM cHcTeme «Peectp TOCY/IJapCTBEHHBIX M MYHMIIMIAIBHBIX YCIyT
(pynxumit) Pecry6nuku Bamkoprocrany, [IPEIOCTABJIAETCS 3asIBUTEIIO OECIIIaTHO.

Hoctyn x mrdopmarmu o cpokax u nopsake MPEAOCTABIICHUSI MyHHUIIUNIATIBHOM
YCIYTH OCYIIECTBIIAE€TCA Oe3 BBIMIOJIHEHHs 3asBUTENEM KaKMX-TU60 TpeboBaHMi, B
TOM 4Hclie O3 UCTIONB30BAHUS IIPOrPAMMHOTO 06eceyeHns, yCTaHOBKa KOTOPOT0 Ha
TEXHUYECKHE CPE/CTBA 3asiBUTENA TpeOyeT 3aKII0YEeHHs JIMLECH3HOHHOTO MM MHOIO
cornalleHus @ npaBoobiangareiemMm NpOrpaMMHOTO obecrievyerus,
NpeayCcMaTpUBAIOIIErO B3UMAaHUE IJIATHI, PETHCTPALMIO WIIH aBTOPH3AIHIO 3asBHTEIs
HIIW NPe0CTaBIEHUE UM NIEPCOHABHBIX JaHHBIX.

1.9. Ha odwunmuansaoM caiite AJIMUHHCTpallil Hapsy cO CBeAeHHIMH,
YKa3aHHBIMH B MyHKTe 1.8 AZIMMHHCTPaTHBHOTO periiaMeHTa, Pa3MelaloTCs:

- MOpsAJIOK W CHOCOOBI  MOJa4yM  3asBI€HHS O  IIPEeJOCTaBICHHH
MYHHUIHNATEHOU YCIYTIH,

- MOPSIOK U CIOCOOBI MPe/IBAPUTEIILHOM 3aMUCH Ha Mojady 3asABICHUS O
NPEIOCTABJICHHH MYHULIUIIATBHON YCITYIH;
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= HH(OpPMAIIMS 110 Bompocam IIPETOCTABIECHHUS YCIIYT, KOTOPhIE SBJISIHOTCH
HEOOXONMMBIMH U 06S3aTeNbHBIMH I PEIOCTABICHHA MYHHLUNAIBHOM YCIIyru;

wes TOPANOK TOTyYeHHs CBeNeHMH O Xoje PacCMOTPEHHUs 3asiBJIEHUS O
IPCAOCTaB/ICHHH MYHULMNANLHOM YCIyrM u o pesynbTaTax npenocTaBleHUs
MYHHIMNATBHON YCIIYTH.

1.10. Ha MH(DOPMAIIMOHHEIX CTeHJ1aX AIMMHUCTPALMH MTOIIEHKUT pa3sMelIeHUIO
HHpOpMaLus:

= O MECTe HaxOoXIeHUs M rpaduke paboThI TOCYJIapCTBEHHBIX U
MYHULIMTIATEHBIX OPraHOB M OpraHM3alMM, obpalieHue B KOTOpBIE HEOOXOAUMO st
TIOJTy1€HHsl MyHULIMNANBHOM YCIIYIH, a TaKKe MHOTOGYHKUMOHAIIBHBIX LIEHTPOB;

= CpaBOYHbIE TeNePOHBI CTPYKTYPHBIX IOAPa3ieNeHuit AJIMUHHCTpaLU
(YnonnomouenHoro OpraHa), NpenOCTaBISIONIUX MYHHLIHOAIBHYIO  yCIIyry,
YHacTBYIOLIHX B IPEOCTABICHUH MYHHLIATAILHOMN YCIIyTH;

= ajapeca OQHULUMANBHOrO caiiTa, a TakoKe SJICKTPOHHOH MOYTEl U (KiM)
(bopmbl 0b6paTHOI cBa3M Anmunuctpaimy (YoIHOMOYeHHOro oprasa);

= BPEMs  OXHMJaHHs B O4YepeNM Ha IpPUEM IOKYMEHTOB U [OJIyYeHHe
Pe3ylpTaTa NpPEeAOCTaBIeHUs MYyHHULHUMTAILHOM YCIYTH B  COOTBETCTBHH C
TpeOOBaHHIMH A IMHHUCTPATHBHOIO periamMeHTa;

- CPOKH NpEI0CTaBNIECHN MYHHLIUIIANBHOM YCIyTH;

- 00pasiibl 3aN0HEHHs 3asIBIECHUS U NIPUITOKEHUH K 3aSBICHUAM;

= MCHEPNBIBAIOLIMH  [epeveHh  JOKYMEHTOB,  HEOBGXOIUMbIX JULst
MpeOCTaBICHNs MyHMUMIIABHOM YCIIyTH;

= HCYCPNbIBAOLIMN IepeYeHb OCHOBAaHMH JUII OTKa3a B npueme
AIOKYMCHTOB, HEOOXONMMBIX /ISl P I0CTABICHHS MyHHUIUNATBHOMN YCIIyTH;

= MCHEPTIBIBAIOLIMH NepeYeHh OCHOBAHWM IS NPUOCTAHOBIEHHS I
OTKasa B NMPEe/I0CTaBICHUU MyHHUUNATBHON YCITyTH;

= [IOPAZOK M CIOCOOBl  TOJAYM  3asgBIEHUS O [IPEIOCTaBIEHHH
MYHHULHNIAIBHOH YCITyTH;

- NOPANOK W  CIIOCOOBI  MONyYeHHs pa3zbACHEHHH 110 MOPSIKY
IpEAOCTaBIICHHUS] MY HULIMIIAEHOMN YCIIyTH;

= MIOPAIOK  IIONYYEHHA CBENEHHH O XOJe pacCMOTPEHMs 3asBJEHHS O
IPCZIOCTABICHUN  MYHMUMMANLHOH YCIYTM M O pe3ylnbTaTax IIpeIOCTABIEHHS
MYHHLHMITATbHOH YCIyTH;

= ITOPAZOK 3alIHCH Ha TUYHBIA NIPHEM K JOIKHOCTHBIM JTHIAM;

- TIOpAJ0K  focyfebHOro  (BHecyneGHOro) obaloBaHHUS peLeHuH,
AEHCTBHA (6e31eHCTBUS) MOMKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 IIpeIOCTaBJIEHHE
MYHHUUHTIAIbHOR YCIIYIH.

[.I11. B 3anax oxupanus AIMHHHCTPAlMM Da3MeIaloTCs HOPMATHUBHbIE
TIpaBOBBIC aKTEI, PETyIUPYIOIIME IOPAAOK MPEAOCTABICHNS] MyHULIMIANBHOM YCIyTH,
B TOM 4MCJIe AJMHHMCTPATHBHBIN pErIaMeHT, KOTOPBIE MO TpeGOBaHHIO 3asBUTENS
IIPEIOCTABIISAIOTCA €My JIJIA O3HAKOMJIEHUS. i

1.12. Pasmeuienne HHpOpMALMK O TIOPS/KE [IPEAOCTABIEHHUS MYHHLMUIIATBHOM
YCIyTH Ha HWH()OPMALMOHHBIX CTEHAAX B IOMELICHHH MHOTroGyHKLUHOHAIEHOTO
LIEHTpa OCYIIECTBIAETCS B COOTBETCTBHH C COTNAlIEHHEM, 3aKMIOYEHHBIM MEXJLY
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MHOTrO(YHKIIMOHATBHBIM UCHTPOM M AJMMHHCTpalell ¢ ydeTom TpeOOBaHUH K
HH(pOPMHUPOBAHHIO, YCTAHOBIEHHEIX AJIMUHHCTPaTHBHEIM PErIaMeHTOM.

1.13. Uudopmauus o xome PaCCMOTPEHHsl 3asBICHHS O MNpPeNOCTABIECHUH
MYHHLHNAIbHON yCIYTH W O pe3yJbTaTax MPEOCTaBICHH!s] MYHHLIMIIANBHOM YCIyTH
MO2KeT OBITh MONy4YeHa 3asBUTEIeM (ero npencraButenem) B «JIuuHOM KaGuHETEY Ha
PITT'V, a takxe B COOTBETCTBYIOLIEM CTPYKTYPHOM MOpa3ieneHu AnMuHHCTpa Uy
IpU 0OpaLEHHH 3asBHTENS JTMYHO, 10 TeNe(OoHy, IOCPeNCTBOM SNEKTPOHHOM MOYTEI.

Mopsinok, gpopma, MecTo pasmewenus: u cnoco6ms
NOJIyeHHsl CIPAaBOYHOH HH(pOpManuu

I.14. Cnpapounas unpopmanus o6 AnmunucTpaunn (Y HONHOMOYEHHOM
OpraHe), CTpYKTYpHBIX MO/pas/ieseH i, PeIoCTaBIMIOLIIX MYHHLHIAIBHYIO YCIIYTy,
pasMelieHa Ha:

MH(GOPMAILIMOHHBIX CTEHIaX AnmuuucTpatnu (YIomHOMOYeHHOTO oprasa);

ouLHATEHOM caure AnIMUHHCTpaLMH B MH()OPMALHOHHO-
TCJICKOMMYHUKAMOHHON cetd Wuteprer http://tuldi.ru/ (manee — oduuManbHbI
CaiT);

B TOCY1apCTBEHHOH MH(OPMALMOHHON CHCTeMe «PeecTp rocymapcTBeHHBIX M
MYyHULUNAIBHBIX yCayT ((pyHkumit) Pecrny6nuku bamkoprocran» u Ha PIITY.

CnpaBouHoii sBisteTcs uHQOpMaIys:

0 MCCTE HaXOXIeHUsA U rpauke paGoTh AIMHHUCTpAHH (Y IOTHOMOYEHHONO
OpraHa), npeaoCTaBIIAIOIErO MYHHLHIIATBHYIO YCIIYTy, €e(ero) rocyAapCcTBeHHbIX M
MYHHLUHIIANBHBIX OPraHOB M OpraHM3alluii, obpalenue B KOTOpEIE HEOOXOAUMO Iisi
HOMYYCHHA MyHULMNANBHOMR YCITyTH, a Tak)ke MHOTO(YHKIIMOHATBHBIX LEHTPOB;

CIpaBOYHbIE TENEMOHBI CTPYKTYPHBIX IOApA3eNeHHUIA AJIMUHUCTpALIUH
(YonHoMoueHHOro  opraua), IPENOCTABIAOMINX  MYHHUMIATBHYIO — yCIyTy,
OpraHM3alliH, y4aCTBYIOUIMX B IPEOCTABNEHHH MYHHIUIIATHHOMN YCIIyTH;

aJipeca 3/IEKTPOHHOM NOYTHI M (MiH) GopMbl 06paTHOM CBA3M AIMAHHCTpAIIUH
(YnonHoMoueHHOro oprana), mpefocTaBIAIOMEro MYHHULWIAIBHYIO YCIYTY.

II. Cranaapr npegocraBienns MYHHUHIAJIbLHOH YCIyrH

HaunmeHoBaHue MyHHIHDA/IBHO yCJIyru
2.1 IlpusHanue rpaxpan MaJIONMYIIIHMH B LE/IAX [IOCTAHOBKH MX HA YYeT B
KaQ4eCTBE HYIKIAIOIIMXCS B KHUIIBIX [IOMEIIEHUSIX.

HanmenoBaHue oprana Mectuoro camMoynpaBJ/ieHHs (OpraHH3alHH),
NpeaocTaBsoero(-mei) MyHHIHNAIBHYIO YCIYTy

2.2. MyHMIMNaNbHAs yCIyTa IpenoCTaBIseTcs AIMMHHCTpanuen cenbcKoro
noceJieHust TIONBAMHCKUI CeTBCOBET MYyHHIHITAIEHOTO paiiona KanracuHckwuii paiion
Pecny6imku Bamkoproctan B uue AJIMMHHCTpalldM  CEJBECKOrO  IMOCEEHHUS
TioNbIMHCKMI  CENBCOBET  MYHHIMMATIBHOIO paiiona Kanracunckuii paiion
Pecny6smmku Bamkoprocran.

2.3. B mNpeloCTaBlIeHMH MYHHIMMATEHOMN YCIYTH MNPHHUMAIOT y4acTHe
MHOTO(YHKIMOHAIbHbIE LEHTPH TIPH HAJIHYHH COOTBETCTBYIOLLIETO COTJIAIIEHHS O
B3aUMOJICHCTBHH.



[Ipu NPEIOCTaBIIEHHY MYHHIUTTAIbHOH ycayru AJIMMHHCTpaLus
(YnonHomouenHpii Opras) B3aMMOJICHCTBYeT C:

DenepanbHoii cryx60¥ roCyiapcTBeHHOM PeTHCTpaumu, kajgactpa u
Kaprorpaguu;

MEXPaHOHHOM HHCHeKIHel QenepansHoli HaTOroBoj; Clyx6b6l Poccuu no
Pecniy6nuke Bamkoprocran;

OTAenenusmu INencuonnoro (Gonma no Pecniy6nuke Bamkoprocran;

F'OCYNapCTBEHHBIM  Ka3eHHEM yupeknenueM Pecny6nukanciuii LEHTP
COLMaIbHOM nonaep:xku HacelleHus;

UCHTPaMH 3aHATOCTH HaceneHus Pecriy6muxu Baukoprocran;

DenepanbHoii ciryx6oii CyAe6HBIX MpUCTABOB.

2.4. Tlpu NIpeAOCTaBNeHHM  MyHMUMNANEHO] YCIyrn  AAMHMHHCTpauuu
{YHonHOMOtleHHOMy Oprasy) 3amnperuaercs TpeboBaTh OT 3asBUTENs OCYILIECTBIIEH U
ACHCTBUH, B TOM dHMCIe  cornacoBaHmi, HEOOXOmMMEIX s OJIyYEeHHsI
MYHHLHTIANLHOA YCIyrM M cRA3aHHEIX ¢ olpaleHHeM B uHEIe FOCYapCTBEHHBIE
OPTaHbl M OpraHu3anum, 3a HCKIIOYEHHUEM MOJy4YeHus YCIIyr, BKIIOYEHHBIX B
TICPEYCHDb  yClIyT, KOTOpBIE SABISIOTCS HEOOXOAUMBIMH 1 0bs3aTenbHBIMH 115
IPEIOCTaBIICHHA MYHULIHITATEHEIX YCIIyT.

pelieHue o IIpU3HAHUH rpaxnaHHuHa MaJIOUMYIIIUM B LIeIgx IIOCTaHOBKH Ha
YHET B KayecTBe Hy)XOawlerocs B HKHITOM IIOMEIIEeHHeE.

MOTHBHPOBaHHBIH OTKa3 B IIPpU3HaAHHUH rpaxagaHhHa MaJIOUMYyILIUM B eigsax
ITOCTAaHOBKH Ha Y4€T B KayecTBe HyXnaroiierocs B KHIIOM TIOMEILEHU H.

Cpok npexocrapaenns MYHHUHNAALHOH yC/IyrH, B TOM YHCle ¢ y4yerom
HeobXoaHMoOCTH o6pamenus B OpraHH3alHH, yYacTBYIOILHe B NpeJoCTaB/IeHUH
MYHHUHNAILHOH yCayrH, cpok NPHOCTAHOBJICHHS NPEOCTAB/ICHUS
MYHHIHTIAILHOH YCTyrH B cilyyae, eciin BO3MOKHOCTBb IPHOCTAHOBJICH U
NpPERyCcMOTpeHa 3aK0OHOJaTe IbCTBOM Poccuiickoii DPenepanun, Pecny6aunku
Bawmkoprocran, CPOK Bblaa4H (HanmpasJieHus) AOKYMEHTOB, ABJSIIOLIHXCH
pPe3yJjabTaToM npexocraBiieHus MYHHUHNAJILHOH ycayru

AOJKeH npeBbimate 30 pabouux mHe.

Hlaro¥ mocrynnenus 3asienns SBJIAETCA:

[IpH THYHOM OOpallleHUH 3asBUTEeNs B AznvunancTpanmio (Y HoTHOMOYEHHE
OpraH) CYMTaeTcs — JeHb Momaym SAABIICHHA C NPHIIOKEHHEM IIPEIYCMOTPEHHbIX
NYHKTOM 2.8 AJIMUHHCTPATHBHOTO PErIaMenTa Haanexkamux o6pazomM ohopMiIeHHbIx
JIOKYMEHTOB. ;



fIPH  MOCTYIUIEHHH 3asBN€HHS B (opMe SIIEKTPOHHOI'O0  TOKyMEHTa ¢
ucnoassosannem PITIY, mocpencrsom HaNpaBleHUs 3ajABICHHA Ha SJIEKTPOHHBIM
anpec AxMUHHCTpauuy (Y IOJTHOMOYEHHOIO OpraHa) CYUTAeTCH — JEeHb HANPABIECHUS
SAABUTEIIIO SMIEKTPOHHOIO COOOIIEHHS O TIpHeMe 3asBICHHS O IPUHSATHA Ha yYET B
KaqeCTBe HyXKNAIOIEroCs B JKMIIOM [IOMEILCHHH;

JaTOW  IIOCTYIUIEHHS  3asBICHHUS MpH  OOpalleHHH rpaxnaHuHa B
MHOTO(QYHKIHOHANEHEIH LCHTpP CYHUTACTCs — JeHb NIEPENaYl MHOTO(YHKIMOHANbHBIM
LEHTpoM B AaMuHHCTpanmio (YolnHoMoYeHHbLIH OpTaH) 3asBIIEHHS C TIPUIOKEHHEM
[IPETyCMOTPEHHBIX NyHKTOM 2.8 AJZIMMHHCTPaTHBHOTO pernameHTa HaJJIeXXalIuM
06pa3oM othopMiTeHHEIX JOKYMEHTOB;

1IPH HanpaB/IeHAN 3a5BICHUS IOYTOBBIM OTIPABICHUEM — eHb NOCTYMIEHHS B
AZMHHUCTpaLUIO (Y TIONIHOMOYEHHEIH OpraH) 3asBI€HHS C MPUJIOKEHHEM
TIPEAYCMOTPEHHBIX ITYHKTOM 2.8 AIMHHHCTpaTHBHOIO perinamMeHTa HaaJexalum
00pa3oM 0OPMIIEHHBIX TOKYMEHTOB. .

Bbinaua (Hanpasnenue) 3assutenio AOKYMEHTa, NOATBEPKAAIOIIEro NMPUHATHE
PELICHH O TIPU3HAHMM MalOUMYIIHM, TG0 MOTMBHPOBAHHOTO OTKA3a B TIpU3HAHHUH
MaJIOHMYIIMM OCYIIECTBJISETCS B TEYEHHE 3-X pabouux AHell ¢ MOMeHTa IPUHATHUA
COOTBETCTBYIOWIETO PELLECHUS.

HopmaTtuBHbIe npaBoBbIe akThI, peryJiMpyiouiHe npeaocTaBjieHne
MYHHUHOAJLHOH yCIyru

2.7. IlepedeHb HOPMATHBHBIX [IPaBOBBIX aKTOB, PEryIUPYIOIIMX NPEAOCTABIECHHE
MYHHLMNATBHOH yCIyry (C yKa3saHHEM MX PEKBH3HTOB M MCTOYHUKOR O(pHULHATEHOTrO
onyOJMKOBaHMA), pa3MelleH  Ha odHULHATBEHOM  caiiTe ANMUHHCTpALHH
(YmonnomouenHoro opraua), B TOCyNapCTBEHHOH MH(MOPMaLMOHHO# cicTeme Peectp
FOCYAApCTBEHHBIX H MYHHIMITANBHBIX yeryT (pyHkuuit) Pecrmy6iuku bamkoprocTany
1 Ha PITTY.

HcyepnbiBarommii nepeyenn AOKYMEHTOB, HE00XOAMMBbIX B COOTBETCTBHH C
HOPMATHBHLIMH NPaBOBbIMH AKTaMH U151l NIPEJOCTABIEHHS MyHHLUHNAAbLHO#
YCJIYTH H yCJIyr, KOTOpbIe ABJAAIOTCH HEOGXOAHMBIMH H 065132 Te/IbHBIMH 1151

MPEAOCTABICHHS MYHHIHIIAJIbHON’ YC/IyIH, OAJIEXKALIHX NPEICTABIECHHIO
3asiBHTeJIeM, CIOCOObI HX NOJTyYeHHs 3aBHTEJIEM, B TOM YHCJIe B 3J1€KTPOHHOH
¢dopme, nopsiok HX NpeacTaBIeHAN

2.8. McyepribiBaroluii nepedeHs JOKyMEHTOB, HEOGXOAUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH NPABOBBIMU aKTaMM JUISl IIPEJJOCTABIEHHS MYHHIMIATLHOMN ycIyrH,
MOJJIEXKALIKX MPEACTABIEHHIO 3aBUTETIEM:

2.8.1. 3agsnenue no ¢opme cormacHo mpuiokeHHIO Ne | K HacTOALLEMY
AJIIMMHUCTDAaTHBHOMY  pErNlaMeHTy, [OJaHHOe B aapec  AIMHHHCTpAIHH
(YIOIHOMOYEHHOTO OpraHa) CIeAYIOMHMHE CIIOCOBAMH:

1) B ¢popme noxymeHta Ha GyMakHOM HOCHTENE — IIOCPEACTBOM JIHYHOI'D
obpalleHust B AJMHHHCTDALIHIO (YnonHoMouenHeIi opran), uepes CTPYKTYpHOE
lopa3eneHne MHOroGyHKIHOHAIEHOIO IleHTpa (Hajlee — THYHOE obparienue),
TOCPEAICTBOM  MMOYTOBOIO OTIPABICHHS C OOBABIEHHONW I[EHHOCTBIO IpH €ero
MIEPECLIIKE, OIHMCHIO BIOXEHHUS M YBEIOMIIEHHEM O BpYYeHUH (Jalee — IOYTOBOE
OTIIPaBJIEHHUE );
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2) nytem 3anonuenus ¢opme! 3anpoca €pe3 «IH4HbIA KabuHe» PITTY (nanee
— OTNPABIICHHE B 3JIEKTPOHHOK (opMe);

3) myrem HampaBnenus SJIEKTPOHHOTO  TOKYMEHTa Ha obuIHaNTEHYIO
IEKTPOHHYIO TOYTYy AJMHHHUCTpaIUu (YnonHomouenuoro oprana) (mamee -
[IPEI0CTaBICHHE IOCPECTBOM SJIEKTPOHHOH IOYTE).

B sagBnenuu raxxke YKa3bIBAaCTCS ONMH M3 CHEAYIOMUX CHOCOBOR
TPEN0CTABIEH s pe3yIbTaTOB MyHULIMITATLHOM YCIYTH:

B BHIe OyMaxHOrO  JIOKyMeHTa, KOTOPBIH  3asBHTENs  monyyaer
HETIOCPE/ICTBEHHO NIPH  JIHYHOM OGpaleHHH B AnvunucTpauun (YIonHoMoYeHHOM
oprase);

B BHAC OyMaxHOr0  JOKyMeHTa, KOTOpPbIH  3asBUTeNs  monywaer
HCIIOCPE/ICTBEHHO MPU TMYHOM 06 palieHny B MHOTOQYHKIIMOHATEHOM LIEHTpeE;

B BHIe OyMmaxHOro AOKYMEHTa, KOTOPBIM HampaBmusieTcs 3asBHTENIo
TOCPEIICTBOM NOYTOBOrO OGpaIeHH S,

B BHJE 3/EKTPOHHOTO NOKyMeHTa, Pa3MCIIEHHOI0 Ha OQHUIHATBEHOM caiiTe
AIMPHHCTpauH (Ynonzaomouennoro OpraHa), cchlika Ha KOTODBIH HampasJjseTcs
38iBHTEIIIO MOCPEICTBOM 3JIEKTPOHHOM IIOYTEI,

B BHIC D3JIEKTPOHHOIO JOKyMeHTa, KOTOPbIH HamnpaBiseTcCs 3agBUTENIO B
«Jln4nbiit kabuneT» Ha PITTY.

2.8.2.  JlokymeHTEl, YAOCTOBEpSIOLIHE JIMYHOCTh KaXOOr0 4YjieHa CEMbH
3asBUTENS ms JIML cTapiue 14 yeT u cBUAeTeNhCTBa o POXACHHUH ans meteid go 14
JerT.

2.8.3. JlokymeHTsl, [IOATBEPXKMAIOLIHE pa3Mepbl M HCTOYHHKU J0XOH0B
TPaXaHWHA-3aABHTENA M  YJIEHOB ero CEMbH, 3a JBeHaJLaTb MecCsIEeB,
NpENIIECTBYIOIHX MeCALY IOHaYH 3asBIEHHS o OpU3HAHUK TIpaxJaHUHA
MaJIOUMYIIHM:

- CIIpaBKa 0 1oxojax no ¢popme 2 - HI®DII;

- BBIMTMCKa ¢ GaHKOBCKOIO CYeTa 0 HAIHYHK Y 3adBUTENS U (UIIM) YJIEHOB ero
CEMBU COOCTBEHHBIX CPCACTB, XpaHAIIMXCS Ha JHULEBBIX CYETaX B OaHKax (npu
HaJTU4YuH );

- CNpaBKa U3 y4eOHOTO y4pexIeHus o pasMepe Mojly4aeMoi CTHIEHIUM;

. KOOHMIO  TpynoBoH KHMXKM (B ciydae, eciu TPOKJaHUH  SBISETCS
0e3paboTHBIM).

2.8.4. JlokymeHTEI, IIONTBEpXKAAIOIKE TOJyYeHHE COINIaCUsl JIMIl, He
ABJIAIOUIMXCS 3adBUTENEM, HIM HMX 3aKOHHEIX NpeacTaBuTened Ha 00paGoTKy
MCPCOHANBHBIX ~ NaHHBIX MO  (opMe  COrIacHo NpuIoKeHHuro Ne 2 g
AIMHHHCTPAaTUBHOMY periaMeHry.

2.8.5. IlokymMmeHr, MOATBEPKAAIOMIUI [TOJTHOMOYUS IIpeICTABUTENSA, B Clly4ae
obpalieHHs 3a Mony4eHneM MYHHLHIIAIIBHON YCIIyTH [IpeACTaBUTEIIS.

2.9. B cnydae muuHOroO obpalienns B AfMHHUCTpanuio (YHONTHOMOYCHHEL]
OpraH), MHOTO(YHKLHOHAIbHbIH LUEHTp 3asBUTENb, IPEACTaBUTENL (B ciay4ae
obpallieHns 3a nonydeHnem MYHHIUNIATIBHOR YCIYTH TIpeJCTaBHTENS) NpenbaBlseT
AOKYMEHT, yIOCTOBEPSIOIMMHA €ro JIMYHOCTb, IPENYCMOTPEHHBIH 3aKOHOAATENLCTBOM
Poccuiickoii ®enepanuu.
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2.10. JlokyMeHTEI, yka3aHHbIE B IyHKTax 2.8.2-2.8.5 AIMHHMCTpaTHBHOTO
PETIAMEHTA, NPENOCTABIAIOTCA B TIOJIMHHMKAX JTHGO KOMHMSX, BEPHOCTh KOTOPBIX
3aCBU/ICTENIECTBOBAHA HOTApHabHO, TH6O 3aBEPEHHBIX B YCTaHOBIIEHHOM MOpsJIKe,
BBIZIaBIIUMH COOTBETCTBYIOMIHH JOKYMEHT OpraHamu FOCYlapCTBEHHOW BIACTH MK
OpraHaMM MECTHOTO CaMOYNpPaBIICHHs, a TAKKE OPraHU3aLHSIMH.

JlokyMeHTBI, yka3aHHEle B myHKTax 2.8.2-2.8.5 AJMHMHMCTpaTHBHOrO
PCrIaMEHTa,  NPEeAOCTaBlsEMble  MOCPEACTBOM  IOYTOBOIO OTIpAaBJIEHUS,
NPEIOCTABNAIOTCS B KOMHUSX, BEPHOCTH KOTOPHIX 3aCBHAETEHCTBOBAHA HOTapHaJIbHO,
MO0 3aBEPEHHBIX B YCTAHOBIEHHOM TIOPANKE, BBIAABUIMMH COOTBETCTBYIOLIHA
AOKYMECHT  OpraHaMd TOCyJapCTBEHHOW BIACTH MM OopraHaMM MECTHOIO
CaMOYNpaBIICHHUs, a TaKKe OpraHU3alUsIMH.

HcyepneiBalomuii nepeyens AOKYMEHTOB, He0OXOAHMbIX B COOTBETCTBHHM ¢
HOPMaTHBHBLIMH NPABOBLIMH AKTAMM ISl IPEJOCTAB/IEHHSI MYHHUHIAIbHOH
YCTYTH, KOTOpbIe HAXOAATCH B PACTOPSIKEHHH I'OCYIAPCTBEHHBIX OpraHoB,
OpraHoB MECTHOIO CaMOYNPAaBJIEHHS H HHBIX OPraHoB, Y4YaCTBYIOLIHX B
MPEAOCTABIEHHH rOCYJaPCTBEHHbBIX HIH MYHHIHNIAIbHBIX YCJIyT, H KOTOpbIe
3asiIBHTE/Ib BIIpaBe NPEACTABHTD, 2 TAKXKe CHOCOOBLI HX NoJy4YeHHs
3asgBHTEe/NISIMH, B TOM YHCJIE B 3JIEKTPOHHOI# (hopme, nopsiAoK HX
npeacTaBjeHHS

2.11. JIns npenocrasieHus MYHHIHMMANbHOA YCIYyIW 3asBUTENb BIpaBe
MPEICTaBUTh:

BBIIMCKK U3 EIHHOrO rocyapcTBEHHOTo peecTpa HeABUAKHMOCTH O npaBax
OTZACIBEHOTO JIMLIA HA MMEBLINECs (MMEIOLIHECs) Y HEro 0OBeKThl HEABMKUMOCTH HA
SaJABUTENIA U YICHOB €ro CeMbH, COJEPIKallHe CBEAEHHS 3a 5 JIeT, peIecTBYIOLIX
0OpallleHHo, B TOM 4YHCIIe Ha Bee [IPUHAAJIeKAIIHE paHee 3asBHTENII0 M 4YJIeHaM ero
CeMbU UMeHa ((aMIITHH);

AOKYMEHT O rpa/laHaX, 3apErUCTPHPOBAHHEIX B )KHIIOM MIOMELIEHHH MO MECTY
JKUTEILCTBA 3asBUTEJIS;

KOMHUIO (DUHAHCOBOTO JIMIIEBOTO CYETA;

KOIIHMIO HAJIOrOBOU Neknapauuu no gopme 3-HJIIDJI ¢ oTMeTKoN HANIOrOBOro
OpraHa o NPUHATHU AEKJIapalluy;

ClipaBKy w3 oTaeneHus IleHcroHHoro ¢onna Poccuiickoii ®Menepamuu 1o
Pecny6nuke Bawkoprocran o cymme TOJIY4Ya€MOW NTEHCHH;

CHpaBKy M3 OpraHOB COLHMAJbHOW 3alMTHl HAaCeleHHs O pasMepe Bcex
TTOJTy4aeMbIX KOMITEHCALIMOHHBIX (KPOME KOMIIEHCALIHOHHBIX BBIILIAT HEPabOTAIOILMM
TPYNOCIIOCOOHBIM ~ JIHIIAM, OCYLIECTBIAIONAM yXOX 3a HETPYIOCIIOCOOHBIMH
IPa’KAaHaMH) H COLHANIbHEIX BBIILIAT,

CIpaBKy O BBIIIATAX, MPOU3BOAMMBIX CITyk00H 3aHATOCTH HACENEHMS 110 MECTY
KUTELCTBA (B CITyyae, €CIIH MPaX/JaHUH ABiseTcs 6e3paboTHBIM);

crnpaBky u3 oraena QejepansHol ciyx6bl CyAeGHBIX MPUCTABOB O pa3Mepe
MOMYy4YaEMBIX aJIUMEHTOB;

CNpaBKy U3 VYIpaBleHUS TOCYAAPCTBEHHOM MHCHEKIHH 6e30MacHOCTH
AIOpOXHOTO ~ NBWXEHMS MHUHHCTEpCTBA BHYTpeHHHX Jel mno  Pecry6umke
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bamkoproctan Ha 3asBUTENs M UNEHOB €ro ceMbM O HATHYMM npaB Ha OOBEKTHI
ABH)KHMOTO HMYILIECTBA;

CnpaBky wu3 T'ocynapcTBEHHOTO 6HOIKETHOIO yupexaenus Pecny6Gnuku
bamkoprocran  «locynapcTBennas KaJacTpoBasi OLEHKA M  TexXHHYecKas
MHBEHTADU3ALMA» Ha 3asBUTENS M YJIEHOB CEMbH O HAIUYHH npaB Ha OOBEKTHI
HEJIBUXKHMOCTH B Clly4ae OTCYTCTBHS CBeeHUH B Eaunom roCyIapCTBEHHOM peecTpe
HENBUKHUMOCTH MM MHBIE CBEJICHHs O HEIBIKMMOM HMMYIIECTBe (nayax, rapaxax u
MHBIX  CTPOCHMSAX, IIOMEIUEHUSX H COOPYKEHHAX), 3eMeIbHbIX ydacTkax,
HaXOJIMXCA B COOCTBEHHOCTH 3asBHTENA M YIEHOB €0 CeMBH W NOAJIEXAIIMX
HaJlorooOJIOKEHUIO, B  cllyyae eciH NpaBa Ha yKa3aHHbIE OOBEKTEI HeE
3apErUCTPUPOBaHbI B ENMHOM rocynapcTBeHHOM peecTpe HeBHXHMOCTH.

Henpencrasnenue 3asBurenem YKa3aHHBIX JOKYMEHTOB HE SIBIISETCS OCHOBaHUEM
AUl OTKa3a B MPENOCTABIEHUM MYHHIIMIIATIBHOM YCITyTH.

Yka3zanue Ha 3anper Tpe6oBaTh OT 3agBHTE.IN

2.12. Tlpu npenocTaBieHHd MyHALMNATHHOM YCIIyrd 3amperaercs TpeboBath
OT 3asiBUTENS:

2.12.1. npexacTaBleHHs IOKYMEHTOB H UHQOPMAIIMH WM OCYILECTBICHMUS
JCHCTBUH, NpPENCTABIEHME WM OCYILECTRICHHE KOTOPBIX He IPeLyCMOTPEHO
HOPMATHBHBIMU NIPABOBBIMH aKTAMH, PETYJIUPYIOLMMH OTHOLIEHHS, BOSHUKAIOLIME B
CBA3H C IPEIOCTABICHHEM MYHHIMIIABHOM YCITyTH;

2.12.2. npeacTaBienus JOKYMEHTOB M MH(OPMALIMH, KOTOPEIE B COOTBETCTBUH
¢ HOpPMAaTHBHBIMHM TNpaBOBBIMH akTamu Poccuiickoit ®enepanun w Pecnybnuku
baikopTocTan, MyHHIMNATEHBIMU IPaBOBBIMM AKTAMH HAXOISTCSH B pacrnopsKkeHun
OPTaHOB, MpPENOCTABIAIOIMX MYHHLUIIAIBHYIO YCIIYTY, FOCYAapCTBEHHBIX OpraHoB,
OPTaHOB MECTHOI0 CaMOYMPAaB/ICHHA Y (M) MOABEAOMCTBEHHBIX TOCYIAPCTBEHHBIM
OpraHam H OpraHaM MECTHOrO CaMOYNpaBIEHHA OpraHW3alMi, yJ4acCTBYIOLIHX B
MPENOCTABICHHH MYHULMNAIBHBIX YCIIYT, 38 HCKIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX
B 4acTu 6 ctateu 7 DenepanbpHOro 3akona Ne210-®3;

2.12.3. npezicTaBneHUs JOKYMEHTOB M HH(MOPMALHH, OTCYTCTBHE W (HJIH)
HENOCTOBEPHOCTD KOTOPBIX HE yKa3bIBAIUChH NPH MEPBOHAYAIBHOM OTKa3e B MPHEMe
JOKyMEHTOB, HEOOXOAMMBIX ISl TIPENOCTABIEHHS MYHULMNATBHOR YCIyrH, MO0 B
MpEAOCTABICHHHA MyHHULIUITIATIBHOR YCIYTH, 38 UCKIIIOUEHHEM CIIEAYIOMIUX CTyYaeB:

M3MEHEHHe TpeOOBaHMK HOPMATUBHBIX MPABOBBIX AaKTOB, KACAIOLIMXCA
IIDEIOCTaBICHNUS ~MyHHMLMIIAIBHOM  yCIYr'W, TIOC/I€ [epBOHAYAIBLHOM mOoJayu
3a5BJICHMs O MPEI0CTABIEHHH MYHULIMNIATBHON YCIyTH;

HaIM4ue OLIMOOK B 3asBJIEHMH O MPEJOCTABIEHHH MyHHLMIATHHON YCIYIU U
AOKYMCHTaX, MOJNAHHbIX 3asiBHTENIEM IIOC/I€ IE€PBOHAYaIbHOIO OTKa3a B MpHEMe
JIOKyMEHTOB, HEOOXOMMMBIX [Ulsl NPEAOCTABICHHA MyHHLMNATRHOH YCIyTH, TH60 B
MPeOoCTAaBICHNH MyHMLMIAIBHON yCIyr'M M HE BKIIOYEHHBIX B IIPEACTaBIIEHHBIH
paHee KOMILIEKT 10KYMEHTOB;

HCTEYCHHE CPOKa JCHCTBHA JOKYMEHTOB WIIM M3MEHEeHHe MH(OpPMAaLHUH I10CIe
[IEpPBOHAYAJILHOIO OTKa3a B PHEME JIOKYMEHTOB, HEOOXOJUMbIX IS TPEeI0CTABIEHH
MYHHULHUIIANBHOH yCIIyTH, TM60 B IPENOCTABICHHH MyHHULMITATBHOMN YCITYTH;

BBISIBIIEHME  [JOKYMEHTAllbHO  IOATBEPXKIACHHOrO  ¢akta  (NpPH3HAKOB)
OIIMOOYHOIO MIIM MPOTHBONPABHOIO HelcTBUs (6e3meHCTBHA) JOIDKHOCTHOTO JIMLA
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Anvunuctpauun  (YIONIHOMOYEHHOrO OpraHa), MYHHIHIAIBHOTO CIIy’Kalllero,
paboTHHKa  MHOrOGYHKIHOHATBHOIO U€HTpa,  pabOTHMKa  OpraHu3aLMHy,
MpenycMOTpeHHOH vacteio 1.1 ctateu 16 DenepansHoro 3akona Ne 210-03, npH
HEPBOHAYATLHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOMUMBIX IS IIPEIOCTABIIEHUSI
MYHULIMTIANIBHOR yCIyry, 6o B NpeqocTaBieHuk MYHUUHUIIATIBHON YCIYTH, O YeM B
[TUCbMEHHOM BUJIE 3a NIOANHUCHIO PYKOBOIUTEIS AJIMUHHCTpALIUH
(YnomHoMmoueHHOro OpraHa), pyKOBOIHTEJIs MHOTO(QYHKIMOHAIBHOTO IIeHTpa IpU
1ICPBOHAYATEHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOMUMBIX ISt Ipe0CTaBIeHUs
MYHHLHUMAIEHOR yCIyrH, 1Mo pyKOBOZHMTEIA OpraHHu3aluH, IIPeayCMOTPEHHON
yacTteto 1.1 crateu 16 DOenepansHoOro 3axona Ne 210-@3, yeemomnsieTcs 3agBuTe b, @
TakoKe NPMHOCATCS H3BHHEHHUS! 32 /IOCTABIICHHEBIE HEY106CTBA;

2.12.4. ocymecTBnenus JNEWCTBHMI, B TOM YHCIIE COrJIaCOBaHUM, HEOOXOAUMBIX
AJIA TIOTYYCHHS MYHMLUNANBHOR YCIYTM U CBS3aHHBIX C obpallleHHeEM B HHbIe
FOCYNApCTBEHHBIC OpraHBl, OpraHbl MECTHOIO CAMOYIIPABIEHHS, OpraHu3alMM, 3a
MCIUIIOYCHUEM  [IONIY4€HUS. yCIYyr U MOJyYeHHS JOKYMEHTOB M uHopMaluH,
MPENOCTABIIAEMBIX B pe3yJIbTaTe MPEJOCTABICHUS TAKUX YCIIyT, BKJIKOYEHHBIX B
MepetiHy, yKasaHHbIE B 4acTH | craTeu 9 ®enepansHOro 3akona Ne 210-b3.

2.13. Ilpu npenocrasnennu MyHUUMIIATBHEIX yCIYT B 3JIEKTPOHHOM (opMe
ucrnonesopanueM PIIT'Y 3anpemeno:

OTKa3blBaTe B MPHEME 3alpoCa M MHBIX JAOKYMEHTOB, HEOGXOMMMBIX IS
MPENOCTABICHUS] MYHHLHMIIANBHOM YCIyru, B clydae ecim 3aMpoc M JOKYMEHTHI,
HeOOXOMUMEBIEe IS IIpefocTaBIeHHs MYHUUHUINIANLHOW  YCIYI'M, IOJaHBl B
COOTBETCTBMM ¢ HHpOpMauMel O cpokaXx ¥ mopsake [Ipe0CTaBIIEH U
MYHHLIMIIATBHOH YCIyTH, OMmy6uKoBaHHOM Ha PIIT'Y;

OTKa3bIBATE B MPEIOCTABNCHAUN MYHHLIMMIAILHON YCIIyTH B Cllydae, ecili 3arpoc
M JIOKYMEHTBI, HEOOXONMMbIE IS MPeIOCTABNEHHUS MYHULMIATEHOMN YCILYTH, MOJaHbI
B COOTBETCTBAM C MHQOpMaumed O cpokax M mopsiake NpeoCTaBICHUs
MYHHLMIIATIHOH YCITyTH, omy6IIMKoBaHHO#M Ha PITTY;

TpeOOBaTh OT 3asBUTENS COBEPIICHHS WHBIX JEACTBHH, KPOME MPOXOKAECHHUS
MACHTH(QUKALUNA U ayTeHTU(GUKAINHA B COOTBETCTBHH C HOPMATHUBHBLIMH IPaBOBEIMH
axtamu Poccuiickolt Denepaliiy, yKasaHus IeH IpueMa, a Takxke NIpe0CTaBIeHHUs
CBEAEHWH, HEOOXONMMBIX [ pacyeTa TUTENBHOCTH BPEMEHHOTO HHTepBaIa,
KOTOpBIH HEOOXOAMMOCTH 3a6POHHPOBATE IS IPHEMA;

TpeOOBaTh OT 3ajBUTENs NPEJOCTABIEHHS IOKYMEHTOB, MTOATBEPIK JAOTIIHNX
BHECCHUC 3aiBUTEIICM ILIATBI 3a IIPEJOCTABIIEHHE MYHULIMIIANBHOM YCIIyTH.

HcuepnbiBaomuii nepeyens ocCHOBaHMIl 115 0TKA3a B npHeMe J0KYMEHTOB,
Heo0X0AMMBIX VISl IPeIOCTaABIEHHS MYHHIHIIAILHOM YCIyru

2.14. OcHoBauusAMH 715 OTKa3a B TpHeMe JOKYMEHTOB, HEOGXOMUMbIX IS
NPEeN0CTaBNCHUS] MyHHUIMIIATBHOM YCIIYTH, ABIAIOTCA:

HCYCTAHOBJECHHUE JIMYHOCTH JIMLA, OODAaTHBINErOCA 3a OKAa3aHHWEM YCIYTH
(HempejbsBIEHHe NAHHBIM JIMIOM JOKYMEHTa, YIOCTOBEPSIOLIETO €ro JINYHOCTD,
OTKa3 NaHHOTO JHMNA NMPENBABUTH JOKYMEHT, YJOCTOBEPSIOIUMH €ro JHYHOCTB), a
TaloKe HEYCTAHOBIIEHME IIOJTHOMOYMH mpeicTaBuTeNs (B ciydae oOpalleHHs
Npe/JCTaBUTENA );
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MPEACTAaBICHAE 3aABUTEJIEM JOKYMEHTOB, HMEIOIIHX NOBpPEXAEHNUE U HAIUYUE
MCTIDaBIICHUH, HE TMO3BONAIOUIMX OJHO3HAYHO HCTONKOBATE HX coaepkaHue,
He conepikaimx obpaTHOro ajpeca, IIOANMMUCH, TeYaTH (npy Hanuuum).

B npueme 3asBnenus u [IDHJIAra€MBIX K HEMY IOKYMEHTOB IOJIKHO ObITH
OTKA3aHO  HENOCPEACTBEHHO B MOMEHT TIPE[CTaBICHHS TAKHX 3adBICHHA H
JOKYMEHTOB.

2.15. 3asBnenue, momanHOe B dGopme  3nmekTpoHHOTrO JIOKYMEHTa ¢
ucronesosanueM PINIY, k  paccMotpenuio  He IIDHHUMAETCS B  Ciyuae
HEYCTAaHOBJIICHHS  MOJHOMOYMS  MpPEACTABHUTENS (B cmyyae  obpamenus
IIPECTAaBUTENS ), @ TAKKE ECIIH:

HEKOPPEKTHOE 3aMojIHEeHUe o0A3aTeNbHBIX MOoJieli B (bopMe HHTEpaKTHBHOIO
3anmpoca PIII'Y  (orcyrcrBHe 3allOJTHEHHA, HEIOCTOBEPHOE, HEMNoJHOe JHub6o
HETNPaBUIIbHOE 3alI0THEHHUE );

MPENICTABIICHHE SJIEKTPOHHBIX KOMHUH (3JIEKTPOHHBIX 00pa3oB) HOKYMEHTOB, He
MO3BOJIAIOIINX B MOJHOM OOBEME NPOYUTATE TEKCT AOKYMEHTa W/MIHM paclo3HaTh
PEKBHU3HUTBI JOKYMEHTA;

HE COOTBETCTBYIOT NaHHBIE BIAeNbla KBATH(GHIHPOBAHHOIO cepTuduKara
KIto4a TMPOBEPKH 3JIEKTPOHHOM MONNHCH JAHHEIM 3asABHUTENS, YyKa3aHHBIM B
3a7BJ/ICHHH O IIOCTaHOBKE Ha YYET B KAQYECTBE HYXNAIOIMXCS B JKHIIBIX MOMELLEHHAX,
TIPEAOCTABIIACMBIX 10 NOrOBOpaM COLMAIBHOIO HalMa, MOJAHHBIM B 3JI€KTPOHHOMN
¢opme ¢ ucnonszopannem PITY.

HUcuepnbiBarommuii NepeyeHb OCHOBAHMH /ISl IPHOCTAHOBIEHHS HJIH 0TKAa3a B
NpeaoCTaBJCHHH MYHHUMIIAJAbHOH YCIyrH.

2.16. OcHoBaHus s IIPHOCTaHOBJICHHUS IIPEOCTABIIEHUS MYHHLUNAIBLHOM
YCIIYTH OTCYTCTBYIOT.

2.17. OCHOBaHUSAMH IUIsI OTKa3a B NPEAOCTABIEHUM MYyHHULUMNATBHON YCIyrH
ABJIAIOTCS :

HCNIPE/CTaBNeHHe JNOKYMEHTOB, yKa3aHHBIX B MNyHKTax 2.8.2 - 2.8.5
AJIMUHHMCTPATHBHOTO periaMeHTa, obS3aHHOCTD 110 IIPEIOCTABJIEHUIO KOTOPLIX
BO3JIOXKEHA Ha 3aABUTEI,;

TIPEAOCTABIICHUE 3aBUTENIEM HETIONIHBIX M (MIIH) HEJOCTOBEPHBIX CBEACHHIA;

OTBET OpraHa rocyJapCTBEHHOH BIIACTH, OpraHa MECTHOIO CaMOYIpaBlIeHHS
MO0 MOABEIOMCTBEHHOM OpraHy FOCYNapCTBEHHOM BIIACTH MJIM OPraHy MECTHOrO
CaMOyTpaBJICHUs OpPraHU3allUH Ha MeXBEOMCTBEHHEIN 3arpoc CBHJIETEILCTBYET 06
OTCYTCTBMM [IOKyMEHTa M (WaM) MHGOpPMAlM, HEeOOXOAUMBIX IJis NpPU3HAHMS
rpaxiaH MaJOUMYIIUMH, B COOTBETCTBHH C mnyHKToM 2.11 HacTosero
AJIMUHHCTPaTHBHOIO pEraMeHTd, eciy COOTBETCTBYIOIIIMI JOKYMEHT He 6bll
MPEeACTaBIeH 3aABHTE/ICM 110 COOCTBEHHOM MHHUIIMATUBE, 38 HCKJIIOYEHUEM CITy4aes,
CCIIH  OTCYTCTBHE TaKMX 3alpallliBaeMblX JOKYMEHTA MM MHGOPMALMH B
PacllOpSDKEHHH  TaKMX OpPraHOB WIIM  OpPraHM3allMi  IIOATBEPXKAAET  IIPaBO
COOTBETCTBYIOIMX IPaX/aH ObITh IPU3HAHHBIMH MAlOMMYILUMH;

€CIIH  €XEMECSYHbIH JOXOA 3a MEepPHOM, AOCTATOYHBIM /Uil HAKOMJICHUS
TPaKJaHaMKU HEJOCTAIOIIUX CPEACTB I TIPUOOPETEHMS JKUIOr0 [TOMEIEHHS,
Oonblile  BeNMYHMHBI, MONYYEHHOH B pe3ynbTare HMCKIIOYEHHS M3 PpPacdeTHOIo



15

MTOKa3aTe/isl pasMepoB CyMM, IIpedyCMOTPEHHBIX IYHKTOM 2 ctaTed 7 3akoHa
Pecnybnuku Bamkoprocran or 2 nexabps 2015 roma No

250-3 «O perynupoBaHuu
AKHIAILHBIX OTHOIWIEHHH B Pecnry6iuke Bamkoproctany. '

Mepedens yeayr, koTophie ABASIOTCH HEOGXOANMBIMH 1 00513aTeIbHLIMH 1151
MIPENOCTABICHHA MyHHLIHTIAJAbLHOM YCIYTH, B TOM YHCJIe CBEIEHHS 0 AOKYyMeHTe
(1okymMeHnTax),

BLIIABA€MOM (BbIAaBaeMbIX) OPraHM3aLHsMH, YYaCTBYIOIUIHMH B
NpENOCTABICHHH MYHHIHNAJIbLHOM YCayru

2.18. Yciyrd, KoTopble SBISIOTCS HEOOXOMUMBIMU M OBA3aTebHBIMH IS
MPEIOCTaBNCHUS ~ MYHMIMIIATBHOM  yCIyTH,
OpraHu3aLHUsIMH,

TPeyCMOTPEHBI.

H AOKYMEHTBI, BblaBacMbie
YYacCTBYIOLUIUMHA R NPEOCTaBIICHHH MYHHULMIIAIBEHOMN YCIIYyIrH, He

Mopsinok, pasmep u ocHoBaHus B3uManus rocyiapcTBEHHOH NMOUIIHHbI HJIH
HHOH IJIaThl, B3HMaeMOoii 32 NpexocTaBIenHe MYHHUIHNAJIBLHOH YCIyrH

2.19. TIlpenocraBnenue MYHULIMNIATBHOW  yCITyTH

OCYLLECTBJIIETCH  Ha
0e3B03Me3HOI OCHOBE.

Ilopsinok, pasmep U oCHOBaHHS B3IHMaHHS MIATHI 3a NpeJAoCTaB/IeHHEe YCayT,
KOTOpbI€ ABJIAIOTCH HEOOX0AHMBIMH H 00s13aTe/IbHBIMH 1151 NpeaoCcTaBJIeHHA
MYHHUHNAJTLHOH YCIYTH, BKJIKOYasi HH(OPMalLIHIO 0 METOAMKE pacyeTa pa3Mepa
TaKOH NJIaThbI

2.20. Ilnata 3a mpegocraBnenue yciyr, KOTOpBIE SBIIAIOTCA HEOOXOAMMBIMH M
00s13aTeNbHBIMM JUTSl IPEAOCTABIEHHS MyHHALMNATEHOM YCIIYyTH, HE B3UMAETCH.

MaKCHMAJILHBIH CPOK 0XHAAHMS B OUepeIH NPH NoJaYe 3asiBJIECHHS O
MPENOCTAB/ICHHH MYHHIMNIAILHON YCYTH H TIPH NOJyYeHHH pe3y/ibTaTa
NpelocTaB/IeHUs MYHHIIMNIAILHOMN yCayru

2.21. IlpueM TrpakiaH NpH HATHYHH TEXHAYECKOM BO3MOKHOCTH BEJIETCS C
TIOMOIIIBIO 3JIEKTPOHHOH CHCTEMbI YNpaBNEHHS OYEPENbIO, MPH TOM YUHTHIBAIOTCS
SAIBUTENM, OCYLUECTBUBIIME MPEIBAPUTENBHYIO 3amuch MO TenedoHy THO60 yepes
PITTY.

MakcumanbHeI# CpOK OXKUIAHUS B OYEpEeIr He NMPEBBILIAET 15 MUHYT.

Cpok u nopsIok perucTpanny 3anpoca 3asiBUTEs 0 NnpeJoCTaB/IeHHH
MYHHUHNAJAbHO#H YCJYIH, B TOM YHCJI€E B 3JIEKTPOHHOH (opme
2.22. Bce 3asBIeHHA, MOCTYNHMBILHE B AnMUHACTpanuo (YIIOJIHOMOYEHHBIH

OpraH), [MpHHSATbIE K PACCMOTPEHHIO AJMHHHCTpaued  (YHOMHOMOYEHHbIM
OPraHOM), MO/JIeXKaT PErHCTPAalUK B TeueHHe | paGodero musi.

TpebGoBanus k nomMewmeHusImM, B KOTOPBIX NpeaocTaBJIAE€TCH MYHHUHNAAbHAas
yeJayra

aJIMMHUCTPAaTHUBHBIX  3JaHHH, B  KOTOPBIX
3aBIEHUA U  JOKYMEHTOB, HEOOXOAMMBIX  AUif
MYHHUHMNANBHOH YCIYyI¥, a Talkke Bblgaya pe3yJbTaToB

2.23. Mecrononoxenue
OCYLLIECTBIAETCS  MPUEM
[pe10CTaBIEHUS
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MYHHUHNAJIBHON YCIYTH, JOJKHO 00eCreuyuBaTh YAOOCTBO [/l rpakAaH C TOYKH
3pEeHHsL NIELIEXO0NHOM JOCTYITHOCTH OT OCTAHOBOK OBIIECTBEHHOIO TPaHCIOpTA.

ITo Bo3MOXHOCTH BO3NE 3MaHHS (CTPOeHHMS), B KOTOPOM IIpefocTaBisercs
MYHULMIABHAA yCIyra, OPTaHM30BBIBAETCS CTOSHKA (mapkoBKa) ISt JTHYHOTO
4BTOMOOHMIIBHOTO TpPAaHCIOpTA 3asBATENeH, 3a MOJB30OBAHKE KOTOpOM TuIara He
B3UMaeTCH.

J1s1 mapKoBKM CrienuanbHbIX aBTOTPaHCIIOPTHBIX CPEJACTB HHBAJIMIOB HA CTOSHKE
(mapkoBke) BeImensercs He MmeHee 10% mect (HO He MeHee omHOrO Mecta) s
fecriaTHoO# apKOBKU TPaHCIOPTHEIX CPEACTB, ynpaBiieMblX uHBanuaamu I, II rpynmn,
a Takke uuBamuaamu Il rpynmsr B nopsake, ycraHOBIEHHOM IIpaBurenscTBoM
Poccuiickoit ®eneparmu, u TPaHCMOPTHBIX CPEACTB, MEPEBO3AIMKUX TAaKMX UHBAIULOB
“ (MIIK) JeTeW-MHBATUNOB. YKa3aHHEIE MecTa AJIs TTApKOBKH HE MIOJIXKHBI 3aHWUMATh
WHbIE TPAHCIIOPTHBIE CPENICTRA.

B uensx obecnevenns GecrpensitcTeeHHOr0 JIOCTYTIa 3asBUTENEH, B TOM YHCIIe
[CPCABUIAlOIMXCS HAa HMHBANMAHBIX KONSCKAaX, BXOH B 31aHHe U MOMELIeHHs, B
KOTOPBIX  NpPEAOCTABNACTCA MyHHUHMNANbHAs ycayra, ob6opyayroTCs NaHaycamH,
TIOpPYHAMH, TAKTHIbHBIMH (KOHTPACTHBIMH) MpeTyNpexaaloluMH 3JIEMEHTaMH,
UHBIMH  CHEILHAJIbHBIMH NPUCTIOCOGNIEHUAMHE,  MMO3BOISAIOLIAMH  06ECIIEUHTE
OeCrpensATCTBEHHBI NOCTYNT ¥  HepeaBHKeHHe WHBAJIMIOB, B COOTBETCTBHUM C
3aKoHoIaTenbCcTBOM Poccuiickoit Penepaunu o couManbHOM 3aluTe MHBATHIOB.

LleHTpaneHbIil BXOn B 3qaHMe Anmunuctpauyu (Y IOJTHOMOYEHHOrO oprana)
noKeH ObITh 060pynoBaH MHGOPMAIMOHHOMN TaBIIMYKOI (BBIBECKOH), comepiKalleit
“HbOpPMaLIHIO:

— HaWMEHOBaHUE;

— MECTOHaXOX/JCHHE H FOPHUIHYECKHI ajpec;

— PpexuM paboTsl;

— rpaduk nprema;

— HOMepa Telle(OHOB I CIIPABOK.

[loMeienns, B KOTOPBIX MpeAOCTABNAETCA MYHHLMNATBHAS yclyra, JOJKHEI
COOTBEICTBOBATH CAHUTAPHO-3IMAEMHUOJIOTMYECKUM IIPABHJIaM U HOPMATHBaM.

[loMemenns, B KOTOPBIX NpPEIOCTABIAETCH  MYHHULMNATbHAS yciyra,
OCHAIIIAlOTCs:

MPOTUBONOXKAPHOH CHCTEMOH M CPEACTBAMHU MMOXKAPOTYIIEHHS;

CUCTEMOH OIOBELLEHUS O BOSHUKHOBEHUH 4Ype3BbIYaHHON CUTYAlMH;

CPeICTBaMH OKa3aHHMs NEPBOH MEAMIIMHCKOMN TOMOILIH;

TyaJIeTHBIMM KOMHAaTaMH [IJIsl IOCETHTEIEH.

Mecra oxunanus 3asButerneli 060pyIyIOTCS CTYIIBSIMH, CKAMBIMH, KOTHYECTBO
KOTOPBIX OMpEJeNAeTCs UCXOAA U3 (PaKTHIECKON HArpy3KH M BO3MOMHOCTEH I MX
Pa3sMEIICHHUs B TOMEIIEHHUH, a TaKKe MHOOPMALIHOHHBEIMH CTEHIaMH.

TexcTbl MaTepuanoB, pasMeleHHBIX Ha HHPOPMALIHOHHOM CTEHJIE, eYaTaloTCs
YIOOHBIM /IS YTEHHS WPUQTOM, 63 UCTIpaBIeHH i, C BEETEHHEM Haubomee BaXKHbIX
MECT ITOJIYKHPHBIM MIPH(PTOM.

Mecra s 3anonHeHWs 3asBIeHMH OGOPYMYIOTCS CTYIbSAMH, CTOJAMH
(cTolikamu ), GlaHKaMH 3asIBIEHHU, MHCHMEHHBIMI MIPUHAIEXKHOCTAMHM.

Mecrta npuema 3asButeneit o6opymyrorcs HHGOPMAIIMOHHBIMH TabIMYKAMM
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(BBIBECKAMH) C yKa3aHHeM:

HOMepa kabuHeTa ¥ HAUMEHOBAHUS oTzena; .

(pamunuu, ¥WMeHn u orTyecTma (mocnenHee - mpm HaJlHYMH), MOJDKHOCTH
OTBETCTBEHHOI'O JIHI[A 38 IPHEM JI0OKYMEHTOB;

rpaduxa npuema 3asButeei.

PaGouee MecTo kaxoro oTercTBeHHOrO JIMLIa 33 [IPHeM JOKYMEHTOB, HOJKHO
OBITE  060pyIOBaHO [ICPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTEIO Joctyna K
HeoOX0IUMBIM HHQOPMALIMOHHBIM 6azam AAQHHBIX, [€YaTAIOLIUM YCTPOHCTBOM
(MPHHTEPOM) M KOMHpYIOLHM YCTPOHCTBOM.

Jluuo, orBercTBeHHOE 32 TIPHEM  IOKyMEHTOB, IOIDKHO HMETh HACTOIBHYIO
TablUYKy ¢ yKazaHueM (bamuum, uMenn, otyectsa (mocnennee - npu HallM4YuK) U
JIOTKHOCTH.

Ipu npenocraBnenun MysunmnansHok YCIYru HHBaIUIaM 00ecleYnBaroTCs:

BO3MOXHOCTb  DecrpensTcTBEHHOro Aoctyma K  oObekTy  (31aHMIO,
MIOMELIEHHUIO ), B KOTOPOM TIPEIOCTABISETCS MYHHIIMNANbHAs yCIyra,

BO3MOXHOCTb CaMOCTOSITENIEHOTO IE€pEABHKEHHS T10 TEPPUTOPHH, Ha KOTOPOH
PacIIONOKEHBI 3/1aHHUA M NOMEIEHHs], B KOTOPBIX NPEIOCTABIIAETCS MYHHLIUIATIbHAS
yeiyra, a Taxke BXOJa B TAKHE OOBEKTHI U BBHIXOJA U3 HHUX, NOCaJAKH B TPAHCIIOPTHOE
CPEACTBO H BBICAJKH U3 HETO, B TOM YHUCJIE C MCIIOJIB30BaHMe Kpecia-KOIsCKY;

CONPOBOXKIEHUE MHBAIUAOB, HMEIOHIHUX CTOHKHE paccTporcTBa  (hyHKLMH
3PCHHA U CAMOCTOSITENIBHOTO NePEABHIKEHHUS;

Haluiexalliee  pasMmelleHue OGOpPYNOBAHUS H  HOCHTeNel uH(popManuy,
HeOOXONUMBIX [y obecreyeHus GecrpenaTCTBEHHOTO JOCTYIIA MHBATHIOB 3JaHUAM
W TIOMEIICHMAM, B KOTOPBIX NpPENOCTABIAETCS MYHHLMNATBHAS yclyra, U K
MYHULIUNIAIBHOH YCIIyre ¢ y4eTOM OrpaHHIeHMM HX KU3HEEATETbHOCTH;

AyOnuMpoBaHKe HEOOGXOIUMO AL MHBAIMAOB 3BYKOBOW W 3pHTENBHOI
HHOOpPMAIIMM, a TaKKe HAQJIIUCEH, 3HAKOB M HHOM TEKCTOBOM MU rpadudeckoii
HH(OPMAIIUHU 3HAKAMM, BEINOIHEHHBIMH penbedHO-ToYeYHBIM wpUpTOM Bpajins;

AOMyCK CYypONEePeBOAYHKA U TH(IOCYPAOTIEPEBOAIHKA;

HOMYyCK CODAKU-TIPOBOAHMKA MPH HAHYHU AOKYMEHTa, MOATBEPKIAIOLIETO ee
CrieuuanbHoe OoOy4yeHHE, Ha OOBEKTHI (3manus, [IOMCIIEHHUsI), B  KOTOPBIX
MPEAOCTaB/IACTCS MyHHUMNATBHAS YCITyra;

OKasaHWe HWHBalWIaM IOMOLIM B IIPEOJONCHHH 6aphepoB, MEIIAIOLINX
MOJIy4CHHUIO HMH YCIIYT HapaBHe C APYTrUMH JTHIIAMH.

IToka3saTenn gocTynHOCTH U KaYecTRa MYHHUHIAIBHOH YCJIYIH, B TOM YHCJIE
KO/IH1€CTBO B3aHMO/IeHCTBMIi 3asiBUTE.IH C JOKHOCTHBIMH JIHLAMH npH
MpeNOCTaBICHHH MYHHIHNAJIBHOM YC/IYTH H HX NPOAO/IKHTEILHOCTD,
BOIMOKHOCTL HOJIy4E€HHS MYHHUHNAJBHOH YCIyTH B MHOrO(YHKIHOHAILHOM
IEHTPE NPE0CTABIECHHS rOCYIaPCTBEHHBIX H MyHHIHNIAJbLHBIX YCVT,
BO3MOXKHOCTD NOJIy4eHHsSI HH(POPMALHH 0 XOJ€ NMPeI0CTaABRICHHS
MYHHUHIAJIbHOM YCJIYTH, B TOM YHCJI€ ¢ HCNOIb30BaHHEM HH(pOPMaALIHOHHO-
KOMMYHHKAUHOHHBIX TEXHOJIOIHH

2.24. OCHOBHBIMH [oKa3aTeyIsIMH JOCTYIIHOCTH MpeaoCTaBIECHUS
MYHHUIIMIANBHOM YCIYTH SABISIOTCS:
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2.24.1. Pacnonoxedue NIOMELICHHUH, NpeIHa3HAYEeHHBIX IS NpeoCTaBIeHUs
MYHULHUIIANEHOH YCIYTH, B 30HE JOCTYIHOCTH K OCHOBHEIM TPaHCIIOPTHEIM
MarucTpaism, B npeaenax nemexoaHOM JOCTYMHOCTH I/ 3aBUTenel.

2.24.2. Hannyue nonmHo#M M MOHATHOM MH()OPMALIMH O TOPS/IKE, CPOKAX M XOJIe
MPEN0CTaBIEHUS MYHHIUIIATbHOM YCIYTH B HH()OPMaIIHOHHO-
TCTICKOMMYHHKAUMOHHBIX CeTsAX OOIIero Moib30BaHUA (B TOM YHCIE B CeTH
WnTtepHer), cpeactBax MaccoBoi HHpOpManuu.

2.24.3. Bo03MOXHOCTH BEIOOpa  3asBHTeNEM  (HOpPMbI ofOpamieHus 3a
MPENOCTABIICHHEM MYHHLMIIANLHON YCIYrd HENOCPENCTBEHHO B AIMAHUCTPALHIO
(YnonHomoueHHbIH opraH), nu6o B (bopMe snexTpoHHEIX JOKYMEHTOB ¢
ucnonbsosatueM PITY, nubo yepes MHorohyHKIMOHATEHBIIH LEHTD.

2.24.4. BO3MOXHOCTH [IONY4CHHA  3asgBUTEJEM  YBEAOMIEHHH O
NPEIOCTaBICHUH MYHUITMNIANBHOM yCIyrd ¢ momomsio PIITY.

2.24.5. BO3MOKHOCTh TONyYeHHs MHQOPMALIMM O XOe TIPeIOCTABICHHS
MYHHUHMNANbHOX YCIYTH, B TOM 4YHCIE C HCIIONB3OBAHHEM HH(OpPMaLIHOHHO-
KOMMYHHKallHOHHBIX TEXHOJIOTHH.

2.25. OCHOBHBIMHM MOKa3aTeNs MM KauecTsa IIPENOCTABIEHUS MYHULIMITAILHOMH
YCIYTH SIBISIIOTCS;

2.25.1. CBoeBpeMeHHOCTH IIpEIOCTABIEHUA MYHMLMIANBEHOM yCIyrd B
COOTBETCTBMM ~ CO  CTaHJAapTOM  ee  MpeJOCTABIEHHS, YCTaHOBJIEHHBIM
AJIMAHHUCTPATHBHEIM PETJIAMEHTOM.

2.25.2. MMHUMAaNBEHO BO3MOKHOE KOJIMYECTBO B3aUMOJEHCTBHM IpaxIJaHUHA C
AOJUKHOCTHRIMH  JIMIAMH, YYaCTBYIOLUWMH B MpeJOCTABJICHHH MYHHLHUIATBHOM
YCIYIH.

2.25.3. Or1cyTcTBHE OGOCHOBAHHBIX KAIO6 Ha peWcteusa (OesneiicTBue)
COTPYIHHKOB U HX HEKOPPEKTHOE (HEBHHMATENBLHOE) OTHOIIEHHE K 3aSBUTEISAM.

2.26.4. OrcyrcTBHe HapyIlueHuid YCTaHOBJIEHHBIX CPOKOB B IIpoOliecce
MpeOCTaBICHUS MyHUIMIANBHOMR YCIyTH.

2.25.5. OrtcyrcTBHe 3asiBneHHil 06 OCIIapUBaHWH peLUeHHH, [eHCTBUIl
(bespelicTBust) AnMuHKCTpamK, Y IOTHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIHII,
[IPAHMMAEMBIX (COBEPIIEHHBIX) NP NPEIOCTaBIEHAH MYHULIMIIANBHOM YCIYTH, 110
HTOraM  pacCMOTPEHMS KOTOPBIX BBIHECEHBI pelleHHs 06 YIOBJIETBOPEHHH
(4aCTHYHOM yJOBIIETBOpPEHUH) TpeOOBaHUH 3asBUTENICH.

Hueie TpeGoBanus, B Tom unciae YYHTBIBaKOUIHE 0COOEHHOCTH NMpeI0CTaABIeHHS
YEIyrH N0 SKCTEPPHTOPHAILHOMY NIPUHIHITY (B CJIy4ae, eC/IH rocyJapcTBeHHAst
yaiyra npeicTaBisercs 3KCTEPPHTOPHAILHOMY IPHHIKIY) H 0c06EHHOCTH
PEROCTaBIeHHsT MyHHIHNAIBLHOMN yCIyrH B (hopMe 3J1eKTPOHHOI0 JOKYMeHTa

2.26. TlpemocTaBneHHe MyHHIMNATBHOMN YCIYTH TIO 3KCTEPPUTOPHATBHOMY
MPUHLUITY HE OCYLIECTBISAETCS.

2.27. 3asButenam obecneunBaeTcs BOIMONKHOCTh NpeICTaBIICHUS 3asIBJICHUS O
[IPENOCTABNICHUH MYHMUMIAIBHON YCIYTH M TpPHIaraeMbiX K HeMy AOKYMEHTOB B
(hopMe 31EKTPOHHOTO TOKyMeHTA.

[Ipy  nopmage (U3UYECKUM  JTMLIOM  3afABJE€HHS O NpeaoCTaBICHUH
MYHHLUNATBHOH YCIIyTH B 3MeKTpoHHOM dopMe mocpencteom PITTY HCTIOJIB3YETCsI
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TIpocTas 3JC€KTPOHHAs IOANUCH IIPM YCJIOBHH, YTO NPH BbIgaye KiIloda MpPOCTO
SJIEKTPOHHOH TMOJMMCH JIHYHOCTH (U3HYECKOTO JIHIA YCTaHOBJI€HA MpH JIMYHOM
npueme. 3asBHTENAM obecrieunBaeTcs BEIaYa pe3ysbraTa MYHHIMNANBHON yCIyTd B
(opmMe 3MeKTPOHHOro JOKyMeHTa, 3aBEPEHHOIO YCHIIEHHOHW KBaJM(ULUPOBAHHOI

S/IEKTPOHHOH MOANHMCEIO  AxMuHuCTpamuM (Y IIOJHOMOYEHHOTo opra”a) (mpw
HaJIU4YUH).

II1. Cocrag, nocaegoBaTe1bHOCTD M CPOKH BBINIOJTHEHHS
AIMUHHCTPATHBHBIX Npoueayp, TPeGOBaAHMS K NOPSAAKY HX BbIOJIHEHHS, B TOM
YHMC/Ie 0COOEHHOCTH BLINOJHEHHS 3AMHHHCTPATHBHBIX npoueayp B
3JEeKTPOHHOH opme

Hcuepnbipaomuii nepeyens aIMHHHCTPATHBHBLIX NPOUEAYD

3.1 TIpenocTaBineHre MyHULMMATEHOMN YCIyTH BKIIOYaeT B cebs cieayromue
alMHHHCTPATUBHBIE NIPOLIE LY PhI:

TIPUEM W PErUCTpALKA 3aiBICHHS U HEOOXOUMBIX JOKYMEHTOB;

PacCMOTpEHHE 3asIBJIEHUA U NPEJICTABNEHHBIX JOKYMEHTOB;

(hopMHpOBaHHe U HANPaBIEHHUE MEKBEJOMCTBEHHBIX 3aIpOCOB;

[IPHHATHE DEIICHHS O INPU3HAHMM TpaXIaHWHA MANOWMYLIHM B IeNAX
MTOCTAHOBKH Ha y4€T B Ka4eCTBE HYXXJAIOLIETOCH B XKUJIOM [OMEIIEHUH 160 06
OTKa3e B [IPEI0CTABICHUH YCIIYTH;

HarnpasiieHHe (BblIa4a) IPaKAAHHHY DELIeHHS O NPU3HAHHUH €r0 MAJTOMMY UM
B LIEJAX IOCTAaHOBKH Ha Y4YeT B Ka4€CTBE HYK/IAIONIETOCH B KHIOM NOMELIEHHH JIH60
OTKasa B NPU3HAHWHM IpaklaHMHAa MANOUMYLIMM B LEJsSX TOCTaHOBKH Ha y4eT B
Ka49€CTBE HYXIAIOIIErocs B KHIIOM ITOMEILEHHH.

ITpuem u perucrpauus sasBiaeHHH H HeODXOTHMbIX AOKYMEHTOB

3.1.1 OcHoBaHueM mns Hayana AJIMHHMCTPAaTHBHOM IPOLEAYPHl SBJISAETCS
HOCTYIUICHHE  3asBICHMS W IMpPWIOKEHHBIX K HEMY JIOKYMEHTOB B aapec
AnmunncTpaiiu (Y IIoJIHOMOYEHHOTo oprasa).

3asBieHHe B TEYEHHE OHOIO pabodero 1HS C MOMEHTa MOCTYIICHHUS
MEPENacTCad Ha perucTpalMio B KaHUENAPUI0 AIMUHHCTpamuy (YIoJHOMOYEHHOro
opraHa).

[Ipy noctynnenun 3asiBnenus B azpec AIMUHHCTpaiuu (YIOIHOMOYEHHOro
OpraHa) IO MOYTe OTBETCTBEHHBIH CIELMAIKCT B TEUEHHE OJHOro pabouyero JHs ¢
MOMEHTa MOCTYIUICHHA NHCbMa B AaMUHHCTpauuio (YIONHOMOYEHHbIH opraH)
BCKPBIBA€T KOHBEPT H PETHCTPUPYET 3asiBICHHUE.

3asiBlieHHe, TIOZaHHOE B AnmuHucTpauuio  (YIOIHOMOYEHHbIH opraH)
nocpencteoM PIII'Y, B Teuenne ogHOro pabouero gHs ¢ MomeHTa nomauu Ha PIITY
PETUCTPUPYETCH OTBETCTBEHHELIM CIICLIHATMCTOM.

[lpu mopmaue 3asBuTenem 3agbnenus u IIpUJIaraeMbIX JOKYMEHTOB Yepe3
MHOTO()YHKIMOHATBHEIN LEHTP HAaYaloM aJIMAHUCTPATHBHON HpPOLEIYpPhl SABIIAETCS
MOJIy9CHUE OTBETCTBEHHBIM CIELIMANIHCTOM II0 3alUINEHHBIM KaHalaM CBS3H
3AABJICHHA O NpPe/IOCTaBNeHHH MyHMIUNANBHONH YCIYTH M IIpHIaraeMbIx NOKYMEHTOB
B hOpMe 371eKTPOHHOTO JOKYMEHTa H ( HJIH) 27IEKTPOHHBIX 06Pa30B JOKYMEHTOB.
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3asBneHHe, MOCTYymHBIIEE  OT MHOTOQYHKLIMOHAJIPHOIO  IeHTpa B
AzmMuHHCTpauio (YI0IHOMOYEHHBIH opraH) B (OpMe 3IEKTPOHHOro JOKyMeHTa M
(M1H) 3NMEKTPOHHBIX 06pa3oB AIOKYMEHTOB, B TEYEHHE OJHOro paboyero aHs ¢
MOMEHTa €ro TMOCTYIJIEHHS] PErMCTPUPYETCS OTBETCTBEHHBIM CIELHATHCTOM C
TMOCHCNYIOUIMM  BHECEHHEM HHGOPMAllM¥ O JaTe IIOCTYIUIEHMS 3asBiCHHS W
MPUIAraéMEIX K HEMY IOKYMEHTOB B (JopMe JOKYMEHTOB Ha GyMaKHOM HOCHTEIe.

Ecnv npu nuynom npueme AOKYMEHTOB B AIMUHHUCTpAIMH (Y IIONTHOMOYEHHOM
OpraHe) Wi MHOTO(YHKITHOHAIEHOM LUEHTPE HE YCTAHOBJIEHA INYHOCTE 3asBUTENS, B
TOM HHMCI€ OH HE NpPEeNBABAI NOKYMEHT, yHIOCTOBEPAIOLIMH €ro JUYHOCTb, WIIH
OTKA3JICS €ro NpeAbsBUTh, & B Cllydae 0OpalleHHs MPeICTABUTENS — He [IpEeIbSBHII
AAOKYMEHT, MOJTBEPXKIAIOIIMA MOJHOMOYMS NPENCTABUTENS, B NpUeMe 3asBJICHUA H
TIPHIIATaeMBIX K HEMY JOKYMEHTOB OTKA3bIBAETCH HEMOCPECTBEHHO B MOMEHT MX
NIpEICTaBIICHHA.

Ilpy moctynnenvn 3asBnenus B anpec AaMuHHCTpauuu (YIOJIHOMOYEHHOrO
OpraHa) 10 NOYTe OTBETCTBEHHBIN CIEHHANHCT B TeYeHHe oaHoro pabouero aHs c
MOMCHTa MOCTYMJICHUA IIHCbMa B AIMHHHCTPALMIO (YronroMo4eHHBI#H opras)
BCKPBIBACT KOHBEPT M MepefaeT 3asBlIeHHe Ha pPEruCTPAlUio B KaHLEJISIPUIO
AnmunxcTpanuu (YIonIHOMOYEHHOTO opraHa). B cnyyae BeIsBIeHHS oOCHOBaHMii
OTKasa B NpHEME MOKyMEHTOB, YKa3aHHBIX B IIyHKTe 2.14 AJIMUHHCTPaTHBHOI'O
PCITIaMEHTa,  OCYUIECTBIACTCA MOATOTOBKA M  HANpaBleHHe  MHChMEHHOTO
YBEZIOMIIEHHs 00 OTKa3e B NpHeMe H BO3BpATe JAOKYMEHTOB II0 TOYTOBOMY afipecy,
YKa3aHHOMY B 3asBJICHHH.

3asBleHHe, mNoNaHHOE B Anmunncrpauno  (YIIOJTHOMOYEHHBIH opraH)
nocpencteoM PII'Y, B Tedenue oguoro pabouero IHs ¢ MOMeHTa mojauu Ha PIMTY
HICPEIACTCH  OTBETCTBEHHBIM CNICLMATIMCTOM HA DETMCTPALMIO B  KaHLENADHIO
AIMUHKCTpauuy (YIIOTHOMOYeHHOTO oOpraHa). B Cllyyae BBIABICHUS OCHOBaHHM
OTKa3a B IpUemMe NOKyMEHTOB, YKa3aHHBIX B MyHKTe 2.15 AIMHMHMCTpaTHBHOro
PeIVlaMEHTa, OCYIIECTBIAETCS MOATOTOBKA U HAIIPAaBIIEHHE YBEJOMIICHHA 06 OTKase B
HPHEME W BO3BpAaTe NOKYMEHTOB B ()OpPMe SNEKTPOHHOTO JOKYMEHTa IO aipecy
3JIEKTPOHHOM TIOYTEI, YKa3aHHOMY B 3asIBJIEHHH.

[Ipowmienmue perucTpanmio 3asBleHHss B TedeHHe OXHOTO pabouero mmHs
NEePENAr0TCA OTBETCTBEHHOMY HUCHOJIHHUTEITIO.

PesynbratoM BeImonHeHus aIMUHHUCTPATHBHON IMpoUEeaypsl M Ccrnocobom
(ukcanmu sABIsIETCS permcTpauMs u nepenavya 3asgBIEHHS O MNPeNOCTaBIEHHU
MYHHIATAIBHOH YCIlyTH OTBETCTBEHHOMY HCIIOJIHMTENIO, a TAKXe yBEJOMJIeHUEe 06
OTKa3e B IIPHEME W BO3BPaTe AJOKYMEHTOB.

CpoK BBINOJHEHUS aIMUHMCTPATUBHOMN npoueaypsl — 1 pabouuii 1eHb cO JHS
MOCTYTUIEHUS 3asBIIEHHUS.

PaccMoTpenne 3asBienns n npeacTaBaeHHbIX JOKYMEHTOB
3.1.2. OcHoBanmeM mus Havaja aIMUHUCTPAaTHBHON IpOLEAYpPhl SABIAETCH
HIOTy9€HHE OTBETCTBEHHBIM HCIIOJHHUTENEM 3aperHCTPUPOBAHHOIO 3asBICHUSN H
TNpe/ICTaBIE€HHbIX JOKYMEHTOB.
OtBercTBeHHBIN HemoOnHUTEN: (YKAa3bIBA€TCS HAUMEHOBAHMUE CTPYKTYPHOTO
NOAPa3/ieieHns, OTBETCTBEHHOTO 3a MCIIOJHEHHE) MpOBEPSAET 3adBlCHHE W
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NMprJlaracMple K HEMY IOKYMEHTbI Ha COOTBETCTBHE TPeGOBAHUSM 3aKOHOIaTeJIbCTRA.

B cmyyae HecoorBercTBHS TNIpENICTaBICHHBIX  JIOKYMEHTOB  yKa3aHHbIM
TpeOOBaHUAM W HallWYHs OCHOBaHHMI, NIPETyCMOTPEHHBIX MyHKTOM 2.17 HacTofIero
AJIMMHHCTPaTHBHOIO periaMeHTa, OTBETCTBEHHbIH UCTIOJIHUTENIb TIEPEXOJUT K
OCYUIECTBNICHHIO ~ NICHCTBHA 110 IOATOTOBKE YBENOMIEHHS 06 oTKaze B
TIpEZIOCTaBICHUH MYHHMLUHUIAIBHON YCIyTH B MOpSIKE, [IPEAYCMOTPEHHOM ITYHKTOM
3.1.4 AIMHHHCTPATHBHOTO periaMenTa,

B ciyyae orcyrerBua ocHoBaHmit ans orkasa B MPENOCTABIEHUHN YCIYTU U,
€ClU 3asBHTENleM IO COGCTBEHHONW HWHMIIMATHBE He NIPEACTaBIEHBl NOKYMEHTHI,
yKasaHHble B myHKTe 2.11 AJMHMHMCTDaTHMBHOrO periameHTa, OTBETCTBEHHbI
MCIIOJHUTENE TIEPEXOAMT K (POPMUPOBAHHIO M HAIPABICHHIO MEKBEIOMCTBEHHBIX H
BHYTPUBEIIOMCTBEHHBIX 3allDOCOB B TIOPSAKE, MPETYCMOTPEHHOM IIyHKTOM 3.1.3
AJIMHHHCTPaTHBHOTO perilaMeHTa.

PesynbratoM  BeIMONHEHMSs aIMHHHMCTPAaTHBHOW  MNpOUEAYpHl  SBIAETCSH
ONPEACIICHHE TIOIHOTEI IPEJICTABIIEHHBIX JOKYMEHTOB, MPHHATHE peweHus o6 oTkasze
B MPCAOCTABICHHM MyHHUMNAIBHON ycnyru nu6o (GopMHpoBaHuM HarpaBlIEHUH
MEKBEZIOMCTBEHHBIX 3aIIPOCOB.

Dukcaius pesynsraTa 4IMMHHCTPAaTHBHOM MPOLIEyPhl HE TIPEAYCMOTpEHa.

MakcuManbHbIH CPOK BBIMONHEHHUS aJIMUHUCTPATUBHOM MNpOUEAypEl — OIUH
pabouuii 1eHb.

PopmMHpOBaHHE H HATIPABJIEHHE MEKBEAOMCTBEHHDIX O NpexoCTaBICHHH
AOKYMEHTOB H HH(hOpMaLIHH, N0JIyYeHHEe OTBETOB HA 3anpockl

3.1.3 OcHoBanueMm 1nsi Hawama aJIMUHHUCTPATUBHONW IIPOLIENYphl SIBIASETCS
OTCYTCTBHE JIOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.11 AIIMHHUCTPATHBHOIO
periiaMeHra.

B ciyyae ecnu 3asBurenem mo cobcTBeHHOM MHMIMATHBE He NpeAcTaBieHbl
AOKYMEHTEI, ~ ykasaHHble B TyHKTe 2.11 AJMHHHCTPaTMBHOrO perjiameHTa,
OTBETCTBEHHBIH MCTIOJIHATENL B TedeHHe | paGodero gus ¢ MOMEHTa IIOCTYTIJICHHUSI
3asdBIICHUA OCYLIECTBISET (OPMUPOBAHKE U HANPABIIEHHE HEOGXOMMMBIX 3aIIpOCOB.

MeKBEJOMCTBEHHBIH 3allpOC HATPABISIETCA B BHIE 3JIEKTPOHHOIO JOKYMEHTA
no kaHanam CMD3B nu6o Ha GymMaxcHOM HOCHTENe MO MOYTE HIIH KypbepCKOit
JIOCTaBKOA B Clly4yae OTCYTCTBHSl TEXHUYECKOH BO3MOMXHOCTH (bopMHpOBaHHS WU
HalpaBJICHHA  3allpOCOB  mocpeactBoM CMDBB. MexBeqoOMCTBEHHBINM 3arpoc
DOPMHpYETCA B COOTBETCTBHH C TPeGOBAHHMAMH CTATh 7.2. DenepanbHOro 3aKOHa
Ne 210-®3 .

Pesynbratom u cnoco6om ¢pukcauu aZIMHUHUCTPATHBHOHN NPOLENyphI ABJISETCS
nocrynienue B AAMUHUCTpanuio (YIIOJIHOMOYEHHBIH OpraH) JOKYMEHTOB B paMKax
MEXBEJOMCTBEHHOTO B3aMMOIEHCTBHS.

Hemnpencranenune  (HecBoeBpeMeHHOE NpPEACTaBICHUE) OpPraHoM MM
OpraHM3alMed IO MEKBEJOMCTBEHHOMY 3alpoCy AOKYMEHTOB M HMH(OPMALHH,
YKa3aHHBIX B NMyHKTe 2 yacTH | crateu 7 ®enepansHoro 3axona Ne 210-®3, B
AZIMUHHCTDPAIIMIO, HE MOXET SBIATHCA OCHOBAHHEM Ui OTKa3a B IIpeI0CTaBIEeHUN
3asBHUTENI0 MyHHLIUIIATBHOM YCITYTH.
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MakcumanbHblli  cpok  BBIMOIHEHHS 4IMAHUCTPaTUBHOM MpPOLENYpLI MpH
HaripaBJIeHUH 3arpoca ITOCPEACTBOM HHQOPMAaITHOHHOI CUCTEMBI
MEXBEIOMCTBEHHOI'O 3]IEKTPOHHOI'O B3aMMOIEHCTBUS (nanee — CM3B) cocrasnser 5
pabouux aHen.

MakcuManbHEI  CPOK  BBIMONHEHHS aIMUHUCTPATHBHOW IpOLENYphl [pH
HallpaB/IeHWH 3anpoca Ha OyMakHOM HOCHTeJe cocTaBiseT 30 KalleHJapHBIX IHEM.

IIpuHsTHE peLenust 0 NIpH3HAHUM rpaxJaaHHHa MAaJOUMYILHM B HeJIsX
MIOCTAHOBKH Ha y4eT B KaYecTBe HYKIAIOLIEr0CH B KHIOM NoOMeLeHHH 60 06
0TKa3e B MPeAOCTABJIEHHH YCJIyTH

3.1.4 OcHoBaHWeM s Hayaia 4IMAHUCTPATHBHOIO JEHCTBUSA SABJISETCH
COpMHUPOBAHHEIH  makeT JIOKYMEHTOB, ~HEOOXOAMMBIX [UIA  IpemOCTaBICHHs
MYHHUHTIAIBHOH YCITYTH.

Anvunuctpanus (YIoJaHOMOYEHHbIIH OpraH) BIpaBe CO3JaTh OOIIECTBEHHbIC
KOMHMCCHH 110 JKATHILHBIM ~BOTIPOCAM JUIS  TpeIBAPHTENBLHOTO paccMOTpeHHus
3aABJICHHN TpaKJaH W IIpe[CTaBIEeHHBIX AOKYMEHTOB, a TaKKe JUIi MNpPOBEPKH
KHITMIIHBIX YCIOBUM 3asgBHUTENEA.

Cocras kOMHCCHH, MOPANOK ee paboTEl ¥ (GopMa aKTa MPOBEPKH KHUIHIIHBIX
YCIOBUH rpakiaH YTBEPKAAIOTCA OpPraHaMu MECTHOTO CaMOYIIpaBJIEHHS.

B ciydae nanuuns ocnoBaumi, yKa3aHHbIX B ITyHKTe 2.17 AMHHUCTPaTUBHOIO
PCITIAMEHTa, 3asBUTENIO OTKA3bIBAETCA B [PEJOCTABICHHH MYHHIMIATBHOMN YCIIyTH, O
HEM €My HaIpaBJIS€TCS MOTHBHPOBAHHBIH OTKa3.

OTBETCTBEHHBIN UCIIONHHUTEN:

OCYLLIECTRIISET IOJrOTOBKY NpOeKTa MOTHBHPOBAaHHOI'O OTKaza
AJIMHHHCTpALIUH;

COTIaCOBBIBAET NPOEKT MOTHUBHUPOBAHHOTO OTKa3a AZIMUHHCTpaLlUd ¢
SAUHTCPECOBAaHHBIMU  NIOJDKHOCTHBIMH  JTHIIAMH, HAaJeleHHLIMH IOJHOMOYHSIMHU
PYKOBOZHTENEM AJMHHHCTPAlUH II0 PACCMOTPEHHIO BOIPOCOB IIpe10CTaBIICHUS
MYHULMITAJIEHOR YCITyTIH.

CornacoBaHHbI  TpoeKT MOTHBMDOBAaHHOTO  OTKa3a  AJIMHHHCTPALMH
pacCMaTprBaeT M MOANUCHIBAET I TaBa A TMHHHCTpAIMK.

IloanmucaHHBIH ~ MOTMBMpDOBAaHHBIH OTKa3 B NpU3HAHUK  TpakJaHHHA
MAJIOUMYIIMM B LEIIX [IOCTAHOBKH Ha y4eT B KaueCTBE HYXAAIOIIErocs B KUIIOM
[TOMEIICHHM  OTBETCTBEHHBIH ~ MCIIOJIHHUTENb TIEPEJaeT  IOMKHOCTHOMY JIHLLY,
OTBETCTBEHHOMY 3a PETUCTPALMIO HCXOISLIEH KOPPECIIOHAEHIIHH.

3.1.5. B ciydae OTCYTCTBHMS OCHOBaHMM IS OTKasa B [IpEN0OCTaBIEHUU
MYHHULHUNATBHOA  yCIyrH, YKa3aHHbIX B MyHKTe 2.17 AJIMHHHUCTPAaTHBHOI'O
PerilaMeHTa, OTBETCTBEHHBIN HCIIOIHUTED:

OCYIIECTBIIACT TMOATOTOBKY IPOEKTa pelleHHs AIMHHHUCTPALMU O IIPU3HAHUU
TPaXJaHMHA MATIOMMYIIIUM B LIEJISIX MIOCTAHOBKM Ha y4eT B KAYECTBE HYKIAIOILErocs
B )KHJIOM ITIOMENIEHUH;

HallpaBlsde€T  NPOEKT  pelleHHs] AJIMHHHCTpAllHd Ha  COTrJIacOBaHHE
AOJUKHOCTHBIM JTHIIaM, HAJEJeHHBIM IIOIHOMOYHAMH IO PacCMOTPEHHIO BOMPOCOB
MPEIOCTaBICHUsI MyHHIMIIATEHOMN YCITYTH.

CornacoBaHHbIf MPOEKT pelieHns AIMHHECTPALMY O NpU3HAHUU TpaXKIaHHHA
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MAJIOUMYIIUM B LEJIAX [TOCTAaHOBKM HAa Y4eT B KauyecTBe HYXKJIAIOIIETOCs B JKUIIOM
MTOMELICHHH pacCMaTpUBaET M MOANUCKHIBaeT | 1aBa AJIMUHHCTpaLUH.

OrtBercTBeHHBIi HCIIOJIHHTEIIb NEpeNaeT  TNOANUCAHHOE  pellleHHe
AJMHHUCTPALUK O NpPU3HAHWUH I'paX1aHMHa MaJOUMYILIHUM B IENSX [IOCTAHOBKHU Ha
YUET B KaUeCTBE HYKJAIOIIEIOCA B HKHIOM IIOMEILECHUH AOJDKHOCTHOMY JIHLLY,
OTBETCTBEHHOMY 3a PETHCTPALIHIO HCXOMALIEH KOPPECIOHIEHIIHH.

Criocobom ¢rkcanuu pesynsrata BBIIONTHEHHS aJIMMHHUCTPATHBHOM MPOIEayDbI
ABIACTCA NOJANHCAHHOE M 3aperHCTPUPOBAHHOE pelleHue [ aBbl AJIIMUHUCTpALIHH O
NIPU3HAHWH TpaXJaHMHA MAJOUMYLIMM B IeNIAX MOCTAHOBKHM Ha YYET B KayecTBe
HYKIAIOLICTOCA B XHUJIOM IOMELIEHHH JTHO0 00 OTKaze B NpU3HAHUKU TpaKJaHWHA
MaJIOUMYIIIAM B LEJIAX TOCTaHOBKUA HAa yYeT B KayecTBe HYKIAIOIIEToCsd B JKHUJIOM
MOMEILEHHH.

Cpoxk BeITIONHEHHS a[IMUHUCTPAaTHBHOM MPOLENYpPhI He MpeBbimaeT 30 paboymnx
AHEH C MOMEHTa IpPEACTABNCHHA 3asBIEHHS U NPUIIaraeMbeIX JAOKYMEHTOB B
AnmunncTpanuio (YIomTHOMOYeHHbII OpraH).

Hanpapiienue (Boigaua) Ipa:kKIaHHHY pellleHHS O NPHHATHH rpakIaHHHA
Ha yHeT B KauecTBe HY/KAAKWEroCs B AKHIOM OMEUIeHHH MYHHUMNIAAbHOTO
AKHJIHIIHOrO (oHAA MO J0roBOPY COMHATBLHOIO HaliMa JHGO 0TKa3a B npueme Ha
TaKOH yyer

3.1.6 OcHoBanumeM mnsi Hayama aJIMMHUCTPATUBHOM IIpPOLEAYpEl ABIAETCS
TMOANHUCAHHOE H 3apETUCTPUPOBAHHOE pelleHne [1aBbl AMHHHCTPALMY O IPU3HAHUH
paX/iaHMHa MaTlOMMYIIAM B LEIIsSIX [OCTAaHOBKH Ha y4eT B Ka4eCTBE HYXKAAIOLIErocs
B XHIIOM TIOMeLICHHH 10O 06 OTKase B NMPHU3HAHWH TPaJaHMHA MaJOMMYIIHM B
H€JsAX TTOCTaHOBKH Ha y4eT B Ka4eCTBE HYIKAAIOIIETOCS B XUIOM IMOMELLEHHUH.

OTBeTCTBEHHBIN HCTIONHUTEND OGecrneYnBaeT Bbla4y 3asBHUTENNIO pe3ylbTara
MYHUIHUIIATBHON yCIyru crocoGaMH, yKa3aHHBIMH B 3asBIE€HHH O IIPEeIOCTaBIICHUH
MYHHIIUITAIBHON YCITyTH.

Pesynbrarom — amMuHHCTpaTMBHOM mpouemypsl  sBisercs HaIllpaBlIeHHE
3asiBHTENIO pesyNbTaTa MYHHIMNATEHON YCIyTH.

Cpok aJIMMHMCTPAaTHBHOM NpOLEIYPhI COCTABISET Tp¥ paboyux OHA CO JHA
IPUHATHA PEIICHUS O NPU3HAHMM I'PaKJIaHWHA MATOUMYILUM B LIENITX TOCTAHOBKU Ha
YHCT B Ka4€CTBE HyX/AIOIIErocs B JKHUJIOM MOMEIIEHHH UIH 06 OTKase B NPH3HAHHUH
TpaklaHHa MalOUMYILMM B LIEJIAX MIOCTAHOBKH Ha y4eT B KAYECTBE HYKAAIOIIEr0Cs
B J)KHJIOM ITOMEIICHHH.

Cnoco6oM ¢hrKcanuu pesynpTaTa BEINIOTHEHHS aAMHHHCTPATHBHOW NPOILIETY Dbl
ABJIACTCA BHECEHHE CBEJICHHH O HANpaBIEHMH peIleHHs [ naBbl AJIMMHHCTpalLUU O
[IpU3HAHMH TPpKJAHWHA MATOHMYLIWM B [ENAX MOCTAHOBKM Ha y4eT B KayecTBe
HYKIAIOLIEToCs B JXXKUJIOM MOMELIEHHH J1HO0 06 OTKa3e B NPH3HAHMM IpaKIaHWHA
MaJIONMYIIAM B LEIAX MOCTAaHOBKH Ha y4YeT B Ka4eCTBE HYKIAIOLIETOCA B IKUIIOM
MMOMEIICHHH B KypHAll DErHCTpAlli¥ HCXOMAIIEH KOPPECTIOHAEHIMM W (WUIH) B
IEKTPOHHYI0 6a3y JIaHHBIX MO Y4YeTy JOKyMEHTOB AJIMHHHCTDALIHH.

Ilepeyens agAMHHHCTPaTHBHBIX NpoLEAYp (AeHCTBHIT) npH
MpE10CTaBIeHHH MyHHIHNIAILHOM YCIYTH YCIYT B 3JIeKTPOHHOH (opme
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3.2. OcobeHHOCTH MpenocTaBNeHus YCIIYTH B 3]IEKTPOHHOM (opMme.

3.2.1. Ilpu npenocrasnenun MYyHHLHNIATBHOA YCIIYyrH B 3JI€KTPOHHOM (hopme
3assutento obecneynBaroTCs:

noryueHne  MHGOPMAUMH O nHopsaKe u CpOKaxXx  mpenocTaBiEHUs
MYHHLIUIAIBHON YCIIyTH;

3allMCh  Ha [MpHeM B  AJMHHHCTpALIHIO (YnomHOMOUYEHHEIH opras),
MHOTO()YHKIHOHABHEIH UCHTp  Jnd  TMOJa4YM 3ampoca O NpemoCTaBIeHHH
MYHUUMIIANBHOH yoyru (Jaliee - 3anpoc);

hopmupoBaHKe 3ampoca;

[IPHEM U perucTpauus AIMHHHACTpaLHeit (YnonHomouenHBIM OpraHoM)
3alpoca M WHBIX JIOKYMEHTOB, HEOBXOMUMBIX Jis NPENOCTABIEHUS] MYHUIUITATBHON
YCIyTH;

TIOIyI€HHE pe3yNbTaTa [IPe0CTaBIEHHA MYHULMNATBHOMN YCIIyTH;

MOJTyi€HHE CBEJIEHHH O XOZie BBIIOIHEHHS 3aIpOCa;

OCYILECTBICHHE OLIEHKM Ka4YeCTBa NPe0CTaBICHHA MYHULHIAIBHON YCIIYIH;

focyneOHoe (BHecyie6HOE) 0fskanoBaHue pelIeHuH U nekcTBuit (Ge3aeiicTus)
Anvunnctpauny  (YOJHOMOYEHHOro opraHa) nu00 JeHCTBHS (6e3meiicTBHe)
JOJKHOCTHBIX JIUIL A,uMHHHCTpaunH (YmonHoMouenHoro oprasHa),
MPEAIOCTABISIOIEro MyHHLMIABHYIO YCIYTY.

3.2.2. 3anuch Ha mpuem B AnmunmcTpanuio (VHIoIHOMOYeHHbH OpraH) WiIu
MHOTO(YHKIHOHAIIBHBIH HEHTP 151 NIOJayH 3arnpoca.

I[Ipu opranusauun 3amucu nHa NpHEeM B AIMHHHCTpanuio (YHIOIHOMOYEHHEBIH
OpraH) HWIM  MHOrO(GYHKIHOHANbHBIH LOEHTPp  3asdBHTENI0  obecreuyuBaeTcs
BO3MOXXHOCTB:

a) 03HAKOMJIEHHSA c pacrucaHuem paboTsI AJIMAHUCTpALIUH
(Ynonuomouennoro oprasa) wmu MHOTO(YHKIMOHATBHOTO IEHTPa, a Takke c
AOCTYITHBIMH JUIS 3aITMCH HA TIPHEM JJaTaMU U MHTEpPBaIaMu BPEMEHU NpUEMA;

0) 3anucu B mobble cBOGOAHBIC I NpUeMa [aTy ¥ BpeMs B Mpelenax
YCTAHOBIICHHOTO B AnMmuHMCTpauud (Y IIOTHOMOYEHHOM oprase) UIn
MHOTO()YHKUMOHALHOLO LeHTpa rpaduka NpHEMA 3asBUTEIIEH.

AnmunncTpanus  (YNoTHOMOYEHHBIH OpraH) HIM MHOTOGYHKIMOHAIbHBI
UCHTp HE BNpaBe TPebGOBATH OT 3asABHTENsS COBEPIIEHHS HHBIX JIENCTBUH, KpoMme
POXOK/ACHHUS ~ MOCHTHQUKALMM W  ayTEHTU(DHKALMH B  COOTBETCTBHM  C
HOPMAaTHBHBIMH  NIPaBOBBIMM  akTamu Poccuiickoit ®enepanum, ykaszanus wuemu
MpUEMa, a TaKKe MpeJOCTABIEHHS CBEJNEHMS, HEOGXOMMMBIX IS pacuéra
AJTHTENIPHOCTA BPEMEHHOI'O MHTEPBAJa, KOTOPEIH HEOOXOIMMO 3abpOHUpPOBATE [Is
npHema. '

3aluCh Ha TIpHEM MOXKET OCYIIECTBIATHCS IIOCPENCTBOM HUH(DOPMALIMOHHOMA
CHCTEMBI AIIMMHHUCTpALIMH (YnonHoMo4eHHOro opraHa) WU
MHOTO(QYHKIMOHAITBHOTO LIEHTPa, KOTOpasi 06GeCIeYHBACT BO3MOKHOCTE HMHTErpaluu
¢PITY .

3.2.3. ®opmupoBaHue 3anpoca.

DopMHpoBaHHE  3ampoca  OCYIIECTBISETCH MOCPEACTBOM  3aIOJIHEHHS
SMEKTPOHHOH ¢opMbl 3ampoca Ha PIITY 6e3 HEOGXOMMMOCTH JOMOIHHTEILHOM
[10/1a4¥ 3amnpoca B Kakou-1Mb0 HHOI hopMme.
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Ha PITT'Y pa3smemmarorcst oGpasiusr 3amontenus 3JIEKTPOHHO# (h)OPMBEI 3anpoca.

®opMaTHO-JI0ruYecKas NpoBepKa C(OPMUPOBAHHOTO 3ampoca OCYLIECTBIIAETCS
1OCJIe 3allOJIHEHHUS 3aABUTENIEM KaXKIOr0 U3 IMOJeil 3NEKTPOHHON (hOpMBI 3arpoca.
Ilpu BelsiBNEHUH HEKOPPEKTHO 3alOJIHEHHOTO MOJIsI 3JIEKTPOHHOM ¢opMsI 3anpoca
3AABHTCNIL  YBENOMJIETCS O XapakTepe BBISBIEHHOH OLIMGKH w1 [opsiiKe ee
YCTPAHEHHA TOCPEACTBOM HH(DOPMALMOHHOTO COOOIMIEHHMS HETIOCPE/ICTBEHHO B
3TIEKTPOHHOM (opMe 3ampoca.

Ipu hopmupoBanuu 3anpoca sassuTemo ofecneunBaeTes:

a) BO3MOXHOCTb KONMHMPOBAHHS H COXpaHEHMs 3aIpoca M MHBIX JIOKYMEHTOB,
HEOOXOMMMBIX JISt TIPeloCTABIEHHS MYHHLHNATBHOR yCIIyTH;

6) BO3MOXHOCTH 3aIOTHEHHUS HECKOJILKMMH 3aABHTENSIMH OJHOM 3JIEKTPOHHOM
¢opmer  3ampoca  mpu OOpalleHMH  3a  MyHHUMNATbHBIMH ycCllyraMu,
MPEIIONaraloliMU HalPaBIeHHE COBMECTHOTO 3aIpOCa HECKOIBKHMHE 3asABUTEISAMHU
(onHchbIBaeTCH B Cllyyae HEOGXOMUMOCTH JOTIOJIHUTEIIBHO );

B) BO3MOXHOCTb [1€4aTH Ha GYMaKHOM HOCHTENe KOIMHU 3JIEKTPOHHOH (HOpMBI
3arpoca;

T') COXpaHeHHE PaHee BBEIEHHBIX B 3JIEKTPOHHYIO (hOpMy 3ampoca 3HaueHHil B
MOBOH MOMEHT MO KeJaHHMIO [IOJb30BATENS, B TOM 4YHUCIE IPH BO3HHKHOBEHHH
OLKOOK BBOJA M BO3BpaTe s MOBTOPHOr0 BBOJIA 3HAYEHHH B SIEKTPOHHYIO (BopMy
3arnpoca;

1) 3arnoiHEeHHE Moel 3JIEKTPOHHOH (GoOpMBI 3ampoca 10 Hayana BBOga
CBEJICHHUH 3asBUTENIEM C HCIIONIB30BAHUEM CBEJICHHH, PasMEILEHHBIX B (elepanbHoil
cucreme «EnuHas cuctema HaeHTHOUKaLME U ayTeHTH(UKalUK B HHPACTPyKType,

obecneunBaroneit MH()OPMaLIHOHHO-TEXHOIOTHYECKOe B3aMMOJeHCTBHE
MH(DOPMALIMOHHBIX CHCTEM, UCIIONB3yEMBIX JUIS TIPEOCTABIICHHS! FOCY1aPCTBEHHBIX U
MYHHULHIATBHBIX yClIyr B 3/IEKTPOHHOH ¢opMe» (mamee — enuHAs cHCTeMa

HACHTH)HUKALMM U ayTeHTUDUKAIIHK), 1 CcBelleHuH, ony6aukoBanHbix Ha [Mopranax, B
4aCTH, KacarlIencs CBeIeHUH, OTCYTCTBYIOLIMX B €JMHOH CHCTEMe HIeHTH(DUKAIMU
H Ay TEHTH(HKALIUY;

€) BO3MOXHOCTh BEPHYThCS Ha JIOGOM W3 STANOB 3arOTHEHHS 3IIEKTPOHHOU
(opMsI 3ampoca Ge3 oTepu paHee BBeIEHHOI UH(pOpMaIIHK;

) BO3MOXHOCTB JOCTyNa 3asBuTens Ha PIITY k paHee MOJaHHBEIM MM
3allpocaM B TEYCHHE HE MEHEe OJHOIO rojla, a TaKkKe YaCTHYHO C(OPMHUPOBAHHBIX
3alpOCOB — B TE€YEHHE HE MEHee 3 MecsIes.

CdopmMupoBanHEIi ¥ TOAMHCAHHBIH 3aMpoC ¥ HHBIE JOKYMEHTBI, HEOOX0UMbIe
UL TIPENIOCTABNICHHS. MYHHMLMIIATLHON yCITYTH, HANpaBisAlOTCS B AJMHHHUCTDALIAIO
(YnonHomoueHHsI# opran) nocpenctsom PITTY.

3.2.4. Aamunucrpauus (YonHoModYeHHSIH opraH) obecneurnpaer:

a) TpUeM JOKYMEHTOB, HEOOXOIMMEBIX IJisi NpPeIOCTaBIeHUs MYHULIMIIATBHON
YCIIyTH;

0) HampaBleHHe 3asBUTEIIO JJIEKTPOHHBIX COOOINEHHH O MOCTYIIEHUH
3ampoca, o mpueme 3ampoca b0 06 oTkaze B MpHEME K PaCCMOTPEHHIO B CPOK HE
nosgHee 1 paboyero AHS ¢ MOMEHTa MX MOJaYd Ha PIII'Y, a B ciayuae wux
NOCTYIVIEHHs B Hepabo4uil UM Npa3qHAYHbIN [€Hb, — B CIEAYIOLIAN 32 HUM nepBbId
pabouwuit ieHb;



26

B) PETHCTpALMIO 3ampoca B TeueHue | pabodJero aHs ¢ MoMeHTa HalpasJIeHHs
3ajBUTEIIO 3JIEKTPOHHOTO COOBIIEHHs O MOCTYILIEHUH 3ampoca 6e3 HeobXxoaumMocTH
TOBTOPHOT'O IPEACTABNICHNS 3aBUTENIEM TAKHX JOKYMEHTOB Ha OyMaxkHOM HocHTere.
AJMUMHHUCTpauus, YIIOIHOMOYEHHbII OpraH obecrevuBaeT INpHEM JOKYMEHTOB,
HEOOXONMMBIX M TIPELOCTABJICHHUS MYHULIMNANBbHON YCIIYyTH, W PErHCTPAaLiO
3ampoca 6e3 Heo6X0aUMOCTH IIOBTODHOI'O MpEJICTABIICHHS 3asBUTEIEM TaKHX
AOKYMEHTOB Ha OyMa)KHOM HOCHTENe, ecld HHOe He YCTaHOBIIEHO (enepalbHbIMH
3aKOHaMH M NPUHHMAE€MbIMH B COOTBETCTBHH C HUMH AKTAMH IIpaBuTenscraa
Poccniickoit ®enepannu, 3akonamu Pecnybnuku Bamkoprocran u IIPUHUMAEMBIMHU B
COOTBETICTBHM C HHMMH aKTamMu PecmyGmuku Bamkoproctan, MyHHImMnanbHEIMH
PaBOBBEIMM aKTaMH.

IIpenocraBnenue MyHUUMNATLHOMN YCIYyrd Ha4MHAeTCs CO JHS HalpaBleHUS
3AABUTEIIIO SIEKTPOHHOTO COOOIEHHUS O IIpHEMe 3asBICHHUS.

3.2.5. DNeKTpOHHOE 3asBIIeHHEe CTAHOBHTCA AOCTYIHBIM JIJIs JOJKHOCTHOTO JIWLIA
Aznmunuctpanvn  (YIONHOMOYEHHOTO OpraHa), OTBETCTBEHHOIO 13a IIPHEM U
PEIHCTPALIHIO 3asBIIEHUS (Jajlee — OTBETCTBEHHBINH CHELHAIMCT), B HHYOPMALMOHHOMN
CHCTEME MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aHMOIEHCTBHS (manee — CM3B).

OTBETCTBEHHBIH CIIEIUATHCT:

TPOBCPACT HalM4M€ OSJICKTPOHHBIX 3asBICHUM, MocTymusmux ¢ PII ¥ &
IEPHO/IOM HE peXe ABYX pa3 B [A€Hb,

M3YHaeT MOCTYNHMBIIME 3asBICHHS M IIPHIIOKEHHBIE o0pa3bl JOKYMEHTOB
(1IOKYMEHTEL);

[POM3BOAUT [EHCTBHA B COOTBETCTBHU C NyHKTOM 3.2.4 HacTosiero
AZIIMHHHCTPAaTHBHOTO periaMeHTa.

3.2.6. 3agBuTemo B KayecTBe pe3yJbTaTa NPeAOCTaBICHUS MYHUIIMIATBHOMN
yCIyrHu obecrneynBaercs mo ero BBIOOPY BO3MOMKHOCTB TIOJTYYEHHS:

a) 3JIEKTPOHHOTO IOKyMEHTa, MOATHCAHHOTO YTIOITHOMOY€EHHBIM JOKHOCTHBIM
NTULIOM YHOJIHOMOYEHHOI0 opraHa G HCIIOIb30BaHHEM YCHIIEHHOMH
KBATH(QULMPOBAHHOM 3/1EKTPOHHOM MIOJITHCH;

6) nokyMeHTa Ha 6yMaKHOM HOCHTele B MHOTO(YHKIHOHAIEHOM LIEHTPE.

3.2.7. Tlomyyenue wunbopMauuu o xome H pesysibraTte npenocTaBiIEHHs
MyHHMLHNAILHON yCIyrd mpousBoautcss B «JIMuHOM KaGHHeTe» Ha PIII'Y, npwu
YCIOBHH aBTODH3ALIMHK, a TAaKKE B MOOHIILHOM MPHIIOKEHHH. 3asiBHTEb HMeeT
BOSMOKHOCTE  [IDOCMAaTPUBAaTh CTAaTyC 3J€KTPOHHOTO 3asBJIEHHsA, & TakKe
MHQOPMAIHIO O JanbHEHIMX NEHCTBUAX B «JIMYHOM KabMHeTe» 10 WHHLMATUBE, B
noboe Bpems.

[Ipu  npemocraBnennu YCIYTH B JIIEKTPOHHOH  (opMe  3asiBUTEINIO
HalnpaBJIseTCs:

a) yBEIOMJIEHHE O 3alKCH Ha npueM B AJIMUHUCTpaLMIO (YTIOTHOMOYEHHBIH
OpraH) WM MHOTO()YHKIHOHAIBHEIH LIeHTP, CoJepxKalliee CBENIEHHS O JaTe, BpeMeHMU
H MECTe MpHema;

0) yBenomnenwe o npueme wu PErUCTpallil 3aIpoca M MHBEIX JOKYMEHTOB,
HEOOXOIMMBIX JUIs MPefOCTABIEHUS MYHHIUIIATBHON YCITyIH, COAEpKAllee CBeIeHUs
0 (hakTe npuema 3anpoca U JOKYMEHTOB, HEOOXOAMMBIX /IS IPEJIOCTABJIEHHS YCITYTH,
W Hadajle nporeayphl NPeJOCTaBIeHHs yCIyTH, a TakXke CBEACHHS O aaTe H BpEMEHHU
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OKOHYaHHMs! TIPENOCTABIIEHHUS YCIYTH TGO MOTHBHPOBaHHBIA OTKa3 B IIpHeMe 3ampoca
H HHBIX NOKYMEHTOB, HEOOXOAMMBIX [ IIPeIOCTABIEHHS yCIIyTH,; .

B) YBEJIOMIICHHE O Pe3yJIbTaTax PacCMOTPEHHs NOKYMEHTOB, HEOOXOJUMBIX IS
TNPEIOCTaBNeHUA MyHMUMNANBHOM yCITyTH, COAepxkaliee CBEACHHUS O MPHHATHH
HIOJIO)KUTEIIBHOTO  PCIUEHHA O MpeJOCTaBICHUH MYHULIMIAIEHOW  YCIYyrH U
BO3MOXHOCTH MONYYHTh Pe3yNbTAT MPEROCTABICHHS MYHHULHUNIATBHON YCIYTH JUO0
MOTHUBMPOBaHHBIH OTKa3 B [IPe0CTABICHUH MYHHUUNATEHOR YCIYTH.

3.2.8. Ouenka kauecTBa NPEAOCTABIIEHUsl YCIIYTM OCYINECTBISETCS B
COOTBETCTBHM C lIpaBUnaMM OLEHKH IpaxkiaHaMH 3(QMEKTHBHOCTH NEATENBHOCTH
PYKOBOZIUTENIEH TEPPUTOPHAIIEHEIX OPraHOB (henepanbHbIX OPraHOB HCMOMHUTENBHOI
BIIACTH (MX CTPYKTYPHBIX O/Ipa3/Ie/IeHHH ) C Yy4eTOM KadecTBa NIPEAOCTABICHNUS UMHU
FOCYIapCTBEHHEIX YCIIYT, a TaKXe NpHMEeHEeHHs Pe3yNbTaTOB YKa3aHHON OIIEHKH KaK
OCHOBaHMA NSl TIPUHATHS pElIeHHH o AOCPOYHOM IPEKPAILUCHHH MCIIOTHEHHUS
COOTBETCTBYIOUIMMH ~ PYKOBOIMTENSAMM  CBOHX  JOJKHOCTHEIX obs13aHHOCTEH,
YTBEPHKICHHBIMHM TIOCTaHOBNIeHNeM [IpaButenscrsa Poccuiickoit ®enepauuu ot 12
nexabps 2012 roga Ne 1284 «O6 OLICHKE IrpaXxiaHaMu 3(Q(eKTHBHOCTH MeATeNbHOCTH
PYKOBOAHTENEH TEPPUTOPHATEHBIX OPTaHOB (erepanbHEIX OPraHOB HCMONHUTEIBHOMN
BIACTH (MX  CTPYKTYpHBIX MOJpa3/ieNieHu) U  TepPUTOPHAIBHEIX OpraHoB
FOCYNapCTBEHHBIX BHEOIOKETHBIX (POH/IOB (MX persoHabHBIX OTHENEeHHUH) C yYeTOM
KaueCTBa NPENOCTaBICHHS MMH TOCYJAPCTBEHHBIX YCIYT, a TaKXe O INPHMEHEHHH
PE3YIbTaTOB yKa3aHHOW OLEHKM KaK OCHOBAHHMS JUIA OPUHATHSL peLIeHuH o
AOCPOYHOM MpEKpaIeHHH UCIONHEHUS COOTBETCTBYIOIIMMH PYKOBOIUTEISIMUA CBOUX
JOJDKHOCTHBIX 00S3aHHOCTEI.

3.2.9. BasiBuremo oGecreunBaercs BO3MOXKHOCTb HalpaBJIEeHHUS XaJIoObl Ha
PELUCHUs, TEUCTBHUA UM Oe3eiicTBre AnvunucTpanyu (Y IOIHOMOYEHHOTO opraHa),
AO/UKHOCTHOTO  muua  AjaMmuHHcTpauuu (Y IIOJHOMOYEHHOro opraHa) Ju6o
MYHHIIMIIAJIBHOI'O CITy’Kalllero B COOTBETCTBHH CO cTaTheit 11.2 DenepanbHOTO 3aKOHa
Ne210-®@3 u B nopsgxe, YCTAaHOBJIIEHHOM IIOCTaHOBIeHUEeM [IpaBuTenncTBa
Poccuiickoit ®enepauuu or 20 HOsi0pst 2012 roma Ne 1198 «O benepanbHoK
FOCYNapCTBEHHOH — MH(DOPMAIMOHHOM  cHUCTeMe,  ObecHeYHBAIOLEH npolecc
AocyneGHoro, (BHeCyne6HOr0) 06KanloBaHUS pelIeHud u gedicTBui (GesmeiicTBus),
COBEPLICHHBIX TIPH NPEIOCTABIEHAN TOCY IaPCTBEHHBIX M MyHULIANATbHBIX YCIyT».

IV. ®opmbl koHTpONIs 32 HenoTHeHHEM aIMHHHCTPaTHBHOIO perjamMeHTa

Ilopsizok ocymecTBienus TEKYUIero KOHTPOJIsI 3a COONI0IeHHEM
H HCIIO/THEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMH JTHLUAMH MOJI0MKe HHi
perjiaMeHTa H HHbIX HOPMAaTHBHBIX PAaBOBLIX aKTOB,
YCTaHABJIHBAIOWIKX TPeOOBaHHUS K NPEeIOCTABJICHHIO MYHH IHIAJIbHOH
YCJIYrd, a TaKiKe NPHHATHEM HMH pellieH i

4.1. Texyumit KOHTPONb 3a COBIIOLEHUEM M HCHIONHEHHEM AJIMHHUCTPAaTHBHOI'O
PErIAMEHTa, HHBIX HOPMAaTUBHBIX MIPABOBBIX AKTOB, YCTAHABIMBAIOIMX TpebGoBaHUA K
MPENOCTABICHHIO MYHULMIATBEHOH YCIIyTH, OCYILECTBISETCS Ha MOCTOSHHON OCHOBE
AO/DKHOCTHBIMH ~ nmMUaMH  AJMMHMCTpauud,  (YIOJTHOMOYEHHOro oprasa),
YHOJIHOMOYEHHEIMM ~ Ha  OCYIUECTBIIEHHE KOHTPONS 33  IIPEJOCTABJIEHHEM
MYHHLHNABHON YCITyTH.



28

s TEKYIICTO  KOHTPOJIA  HCIONB3YIOTCS CBeleHus CITy)KeOHOM
KOPPECIIOHAEHIINK, YCTHasE M NHChMEHHAS MHQOPMAallusl  CHELMAlCTOB U
AOKHOCTHBIX JIML AIMUHUCTpAlKH (Y I0IHOMOYEeHHOrO oprasa).

Tekywuit KOHTpoOIIb OCYyIIECTRIAETCS ITyTEM IPOBEJEHHUS IPOBEPOK:

pelleHHi o mpenaocrasnenud (06 OTKaze B IIPEIOCTABIIEHUH) MYHHLIMNATLHOM
yciyru;

BLIABIICHHSA H yCTPaHeHHs HapyILEHHI IPaB rPaXKIaH;

PaCCMOTPEHHS], NpPHHITHA pPELICHWA M IIOATOTOBKM OTBETOB Ha obpaltienus
FpajkaaH, conepxaliye xkanobbl Ha PeleHHUs, JeHCTRHS (6e3neiicTBHE) TOMKHOCTHBIX
JMLL.

Ilopsinok u nepuognunoCcTH OCYLIECTB/IEHHS NJIAHOBLIX H BHEMJIAHOBbBIX
TIPOBEPOK MOJHOTEI H Ka4eCTBa MPeJOCTAaBACHHS MyHHUHNAIbHOJ
YCJIYIH, B TOM YHCJIe IOPSAAOK U (OpPMBI KOHTPOJIs 32 MOJIHOTOM
H Ka4€CTBOM NpeoCTaB/IeHHst MyHHIHIIAIBHOH YCTyrH

4.2. KOHTpoIb 3a MONHOTOH M KayecTBOM IIPEOCTABIICHUs MYHHIUIIAIbHON
YCIIyTH BKJIIOYAET B ce0s [IpOBe/IeH e MIAHOBEIX ¥ BHEILIAHOBEIX IIPOBEPOK.

4.3. TlnaHoBBIe NMPOBEPKH OCYILECTBIAIOTCS HA OCHOBAHHM FOJOBBIX IUIAHOB
paboTel  AJMMHHCTpALHH (YnomHomoyeHHOTO opraHa),  yTBep»KIaeMbIX
pykoBoguteneM AnMuHHCTpauuu (Y TIOIHOMOYEHHOTO oprada). Ilpu mnmanoBoii
MTPOBEPKE MOMHOTHI M Ka4eCTBa IPEOCTABIECHUS MYHUIIMIAIBHOMN YCIYTH KOHTPOJIO
[IOJJIEXKAT:

COOIIOIeH e CPOKOB TPeOCTaBIeHUs MYHHIMIIATIBHOM YCITyTH;

COBJIFOIEHHE [0JI0KEHHM HACTOSIIEro AJIMUHHCTPATHBHOI'O PErNIAMEHTA;

MPaBUIEHOCTE W 0OOCHOBAaHHOCTH NPHHATONO pEIIeHHs 06 oTKaze B
Mpe10CTaBIeHUH MYHUIUNATEHON yCIIyTy.

OcHoBaHMeM 1115 IPOBEIEHHs BHEILIAHOBBIX IIPOBEPOK SIBISIFOTCH :

MOTY4EHHE OT TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHHS
MHOPMALIMM O IpPEeIoaraeMbIX WM BBISBICHHbIX HapyILIEHUAX HOPMATHBHBIX
IPaBOBBIX ~aKkToB Poccuiickoii ®exepaunn, HOpMaTHBHEIX [IPaBOBBIX aKTOB
PecnyGiuku BalkoprocTaH M HOPMATHBHBIX [IPAaBOBBIX @KTOB OPraHOB MECTHOIO
CaMOyIpaBIlIeHHUS;

o0pallleHHs TpaXxIaH W FOPHIHYECKHX JIHI Ha HapylIeHUs 3aKOHOAATENILCTBA, B
TOM HHCJIe Ha Ka9€CTBO IIPeIOCTABIEHNS MyHULMIIAIBHOM YCITYTH.

4.4. Jlns nposeneHus NPOBEPKH  CO3/1a€TCSl KOMMCCHS, B COCTaB KOTOpPOii
BKJIIOYAIOTCA  NIOJDKHOCTHBIE  JIMI[A M CHEUHMANHCTBl  AJIMHHMCTpALiH,
(YnonnoMouenHoro oprana).

IlpoBepka  ocyliecTBisercds Ha  OCHOBAHHM npHKasa AJIMWHUCTpaluu
(Ynonnomoyenuoro oprasa).

4.5. PesynbraThl npoBepkM oMOPMISIOTCS B BHIE CIIpaBKH, B KOTOpPOW
OTpaXalOTC BBUABICHHBIC HENOCTATKM M YKa3blBAIOTCS CPOKM HX YCTpaHEHHS.
CrnpaBka  TOANHCHIBaETCA  [OKHOCTHBIMH — IHMIAMH X CIIeLMaIUCTaMHU
AnmuHMCTpauuu  (YIIOTHOMOYEHHOro opraHa), NpOBOAMBIIMMH  IIPOBEPKY.
I1IpoBepsiemble MHLIa O POCITUCE 3HAKOMSATCS CO CIIpaBKOM.
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OTBeTcTBEHHOCTD N0IKHOCTHBIX JIMLI 32 PeleHHs H JelicTBHS
(GesneiicTBHe), NpHHUMAaeMbIe (ocywmecTBasieMbIe) HMH B X0€
NPENOCTABIEHHS MYHHIIHNAILHOMN yCayrH

4.6. Ilo pesynpraTam [IPOBE/ICHHEIX IIPOBEPOK B CNy4ae BhISBICHUSA HapyLIeHHH
TOJIOKEHUH  AJIMHHHCTPAaTHBHOIO PCIIAMEHTa, HOPMATHBHBIX IIPABOBBIX AaKTOB
Poccuiickoit  ®eneparun, Pecnybnuku Bamkoproctan m OpPraHoB MECTHOIO
CaMOYNPABJIEHUsA OCYIIECTBIACTCS MPUBIEYEHHE BHHOBHBIX JIUI K OTBETCTBEHHOCTH
B COOTBETCTBUHM C 3aKOHOIATENLCTBOM POCCHICKOI Denepauuu.

IlepcoHanbHas OTBETCTBEHHOCTH MOIKHOCTHELX JML 3a TpaBUIBHOCTL U
CBOCBPEMEHHOCTb  NMPUHSTHS pPEIIeHHAs O MpefOCTABICHUHN (o6 oTkaze B
[IPEAOCTABICHHH) MYHULMNANBHOH yCIyrH 3aKPEIUIACTCA B MX JIODKHOCTHBIX
PerlaMeHTax B COOTBETCTBUH C TpeGOBAHUAMH 38KOHOAATEILCTRA,

TpeGoBanus k nopsiaky u ¢opmam kouTpoas 3a npexocrasiennem
MYHHIHNA/ILHOH YCIYrH, B TOM YHCJIe CO CTOPOHBI IpaKaaH,
HX 00LeAHHEHHI U opraHu3aumii

4.7. T'paxcnane, ux o6bEIUHEHHS 1 OpraHU3allu¥ UMEIOT IPaBO OCYILECTBIISATh
KOHTPOJIb  3a MPeNOCTaBIEHHEM MYyHHIHNATbHOMN YCIYrH IyTeM IOJdy4YeHUs
HHQOPMAllHK 0 XoHe MpeOCTABIEHHS MYHULMIIAIBHOM YCIYTH, B TOM 4YHCJE O
CpOKax 3aBepIIeHHs aIMHHUCTPATUBHBIX npouenyp (oeHcTBuii).

['paxcnane, ux o6benunenus u OpraHM3aliy TaKkXkKe UMEIOT TpaBo:

HANpABIATE 3aMEYaHHA W MPEJIOKEHUsS 10 YIYYLIEHHIO JIOCTYITHOCTH U
Ka4eCTBa NPEeAOCTaBNCHHS MyHHIUIIANBHON YCITyTH;

BHOCHTL TIPEAJIOKEHHS O Mepax MO YCTPaHEHHIO HapyIIeHUNW HaCTOSIIEro
AJIMHHHCTPAaTUBHOTO periaMeHTa.

4.8. JlomkHOCTHBIE nHIA AnvuaucTpamyy  (YOTHOMOYEHHOTO oprana)
MPUHHMAIOT MEPhI K MPeKPaleHHIO JOMYLIEHHEIX HapyIUeHHIA, YCTPaHAIOT MPHYKHbI
U yCIIOBHA, CTIOCOOCTBYIONLINE COBEPIIEHHIO HapylIeHHH.

Wupopmauus o pesynsrarax PaCCMOTDEHHs 3aMeYaHHH U MpeIoKEHUH
TPakjaH, HMX OOBeAMHEHHH ¥ oOprauusamuii JOBOAMTCH 10O CBCJCHHUA JIHII,
HanpaBHBLUMX 3TH 3aME€YaHHS U MPEAJIOKEHHS.

V. locyne6uniii (BHecyaebHbIii) NOpSA0K 00KANOBAHHSA pelleHH H el CTBH
(Oe3neicTBHsI) oprana, npexocTaBsOMIEro MYHHIHNAJBHYIO YCIYry,
4 TAKIKE HX 0KHOCTHBIX JIHI, MYHHIHNAIBHBIX CJIy:KaMIHX, pAGOTHHKOR

HNudopmauus s 3asBuTENs 0 €ro npaBe MOAATH KaJI00y
5.1. 3asBUTENs HMeeT MpaBO Ha OBKATOBAHHE pellieHus U (UnM) AeHCTBHUM
(besneiicTBus) Anmunucrpaiuu (YoaHOMOYEHHOrO Oprasa), AO/UKHOCTHBIX JIHL
AnmuHucTpayuK  (YIOJTHOMOYEHHOTO OpraHa),  MyHMLHIAIBHBIX CIYKallAX B
nocynebHoM (BHecCyneGHOM) mopsike (naiee — Kanoba).

IIpeamer xaso6mnl
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5.2. Tlpenmerom mocyne6HOro (BHECYMIEGHOIO) 06KaNoBaHus  ABIAIOTCS
PCLICHHUA M JleHcTBUA (Ge3neiicTBHe) AnmunncTpannn (YomIHOMOYeHHOro oprasa),
IpENOCTaBNAIONIeH (€r0) MyHHIUMANLHYO YCIyTy, a Takxke ee (ero) JOmKHOCTHBIX
U, MYHHUMOAIBHBIX CIIy)XalllMX. 3asBUTEIh MOXKET obparutecs ¢ xanoGoii no
OCHOBAaHMSIM M B IIODSIZIKE, YCTAHOBJEHHBIM CTAaThIMH 1.1 11.2 ®enepanbHoro
3akoHa Ne 210-D3, B ToMm 4ucye B CIEAYIOIINX CIyYasax;

HAPYIIEHUE CPOKa PEerHCTpally 3alpoca O MpeNoCTaBICHHH MYHHUIIUMITATBHOM
YCIYTH, KOMIUIEKCHOTO 3alpoca, YKa3aHHOTO B cTaTbe 15.1 DenepansHOro 3akoHa
Ne 210-®3;

HapyIICHUE CPOKa [IPeJOCTaBIEHHS MYHUIUNATBHOM YCIIyTH,;

TpeboBanue y 3asBuTens AOKYMEHTOB HJIH HH(pOPMALHK THGO OCYILEeCTBIEHUS
NEHCTBUH, IpPENOCTABIEHHE WIIH OCYIICCTBIICHHE KOTOPBIX HE MpeyCMOTPEHO
HOPMaTUBHBIMA TMpPaBOBHIMM aKTaMHM POCCHICKOM Denepaliiy, HOPMaTHBHBIMH
[IDAaBOBBIMH  akTaMH  Pecny6iuku bamkoproctan  mua NIpeAOCTaBIECHHSA
MYHHUUIAIBHON YCIIYIH;

OTKa3 B TpHEME JIOKYMEHTOB, MpeA0CTABIEHHE KOTOPbIX MpPEIyCMOTPEHO
HOPMaTHBHBIMM TNPaBOBBIMM aKTaMH PoccHiickoii @enepalluy, HOPMATHBHBIMH
PaBOBLIMH ~ aKTaMH  Pecry6iuku Bamkoproctan  ans  mpegocraBmenus
MyHULMIIATEHOW YCITyTH, Y 3asBUTENS;

OTKa3 B IPEAOCTABICHUH MYHHLMNAILHON YCIYTH, €CIIM OCHOBAHMS OTKa3a He
MPEYCMOTPEHE! (eflepalbHbIMH 3aKOHAMH M IIDHHATBIMA B COOTBETCTBHU C HUMH
MHBIMM HODMAaTUBHEIMU NPAaBOBBIMH aKTaMu Pecry6inku bawkoprocran;

TpeOOBaHHE BHECEHMs 3asBUTENIEM OpH NPEAOCTaBIECHUH MYHHIMNATLHOM
YCIIyT¥  TNatel, HE MpPEeIyCMOTPEHHOH HOPMATHBHBIMH NIDaBOBBIMU  aKTaMH
Poccuiickoit  ®eneparnun, HOPMAaTHUBHEIMHM  NPaBOBBIMM  aKTaMH Pecny6auku
bamkoprocray;

OTKa3 AJIMUHHMCTpALUH, JOKHOCTHOIO JIMIIA AIIMHHHCTpaLUK B MCTIpaBlIeHHH
AOMYLICHHBIX OMNeYaToK M OWMOOK B BHINAHHBIX B pe3yibTare [IpEeIOCTaBIIEHHUS
MYHHLIAIAILHOH YCIYTH TOKyMEHTaX JIu60 HapyIleH e YCTaHOBJIEHHOI'O CPOKa TaKHX
UCIIpaBIICHUH;

HaPYMICHUE CpOKa MIIM TOPSAKA BBIAAYM JOKYMEHTOB IO pe3yJbTaTaMm
NPEAOCTABNCHU MyHHULIMITAIBHOM YCITyTH;

MTPHOCTAHOBIICHUE NPEIOCTABICHHS MYHULIMITANBHOM YCITYTH, €ClId OCHOBAHHs
[IPHOCTAHOBJICHHA HE NPEAYyCMOTPEHbI (eepalbHbBIMHA 3aKOHAMU M IIPUHATBIMH B
COOTBETCTBUM C HHMH HMHBIMH HOPMATUBHBIMH MPABOBBIMH aKTaMH Poccuiickoii
Defiepalinn, 3aKOHAMH W MHBIMH HODMATHBHBIMH NIPaBOBbIMU aKTaMu Pecny6iuku
Bamkoprocran;

TpeboBaHHe y 3asBATENA TIPH MPEAOCTABIEHHH MYHHIHIAIBHONA YCIyTH
JIOKYMEHTOB WM HH(OPMalUH, OTCYTCTBHE H (MiTH) HEJIOCTOBEPHOCTh KOTOPKIX HE
YKasbIBAUCE IIpH NEPBOHAYAILHOM OTKa3e B IIPUEME JOKYMEHTOB, HEOOXOIHMBIX
ANe - TPENIOCTAaBICHUS MYHHLMNAIBHOH  yclIyrd, Ju60 B [pesoCTaBIEHHH
MYHULIUTIATIEHOK YCIIYTH, 338 HCKIIOYEHHEM CJIy4aes, NPEAYCMOTPEHHBIX IIYHKTOM 4
4acTy | craten 7 DenepansHoro 3axona Ne 210-®3,
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Opranbr MmecTHOrO CaMOynpaBJ/IeHHs, OPTraHH3AIHH, JOJKHOCTHBIE JIHIA
KOTOPLIM MO:KeT OBbITh HampaBJieHa xa/106a

5.3. XKamoba wua pemenus wu AeiicTBus  (Ge3zmeiicTBue) AnMunHCTpaLmHy,
AOJKHOCTHOTO Jmua AJIMMHHCTpaIu (YnonHoMo4eHHOrO oprasa),
MYyHHUIMIIAIBHOTO  CIIyXKalllero  MmojaeTcs PYKOBOJMTENIO  AIMHHHCTpALUH
(YnonxomouerHoro oprana).

B cnyyae ecnmu o6xanyiorcs PCIICHUA DYKOBOAUTENA AIMUHHCTpAIMH
(YnonnoMo4ennoro OpraHa), IpenoCTaBIIAIOLIErO MYHHIHMIIANBHYIO YCIIYTy, anoba
IIOIACTCA B aJIMMHUCTPALIMIO MYHHUIHNIANBHOIO paioHa KajnracHHCKUIA panoH
Pecniy6muku Bamkoprocran.

IIpu oTcyTCTBHM BBIMIECTOSIIIErO OpraHa xaynoba NofaeTcs HemoCPeaCTBEHHO
pyKoBoauTento AaMuHUCTpamuu (YIoJTHOMOYEHHOM OpraHe), HpeAOCTaBIAIOIIErO
MYHHIHIAIBHYIO YCIIYTYy.

B AJIMMHUCTpaLMU (YnonHomouennoM oprase) ONpeneNA0TCs
YHOTHOMOICHHBIC Ha PACCMOTPEHHE XKaN06 TOMKHOCTHEIE JTHIIA.

IHopsaaok nogaum u PaccMOTpeHHUs KaJT00bI

5.4. XKanoba nonaercs B MUCHMEHHOM ¢bopme Ha GymakHOM HOCHTENE, B TOM
HHCIIE TI0 IOYTE, & TakKe [PU IMYHOM NpUeMe 3asBHTEIIS, MIH B 3JIEKTPOHHOM BHJIE.

JKanoba nomkna cogepskars:

HalMEHOBaHHe OpraHa, MpPeOCTABISIOMIErO MYHHULMNANBHYIO YCIYTy, €ero
AODKHOCTHOTO JIMLA, €r0 PyKOBOAUTENS, MyHHIUIIAILHOIO CIIy’)Kalllero, pelieHns u
NEHCTBUS KOTOPHIX 0GXKANYIOTCS;

(bamMuIHMI0, ¥MS, OTYeCTBO (mocnenHee — NMpW HANHYMH), CBEJEHHUS O MecTe
KUTEJIBCTBA 3adBUTENS. - (U3UYECKOrO JIMIA, CBEJACHHS O MecTe HaxO0XJeHHUs
SWIBUTEIIA — IOPUNIMYECKOTO JIHMLA, a TakKe HOMep (HOMepa) KOHTaKTHOTO TenedoHa,
aJpec (aapeca) 31€KTPOHHON MOYTHI (TIp¥ HaM4YUK) U TOYTOBLIMH azipec, Mo KOTOPBIM
JOIKEH OBITh HANPaBIIEH OTBET 3aIBHTEIIO;

CBelleHHA 00 OOKalyeMBIX pPeIleHHSX W JIeHCTBHSX (6es3neticTBum) oprana,
[PENOCTABIAOIIEr0  MYHHUMIATBHYIO  YCIYry, €ro  JI0MKHOCTHOIO nMua,
MYHULHITAJIBHOI'O CIIYKALLETO;

AOBOJIEI, Ha OCHOBAaHMH KOTODBLIX 3asfBUTENh HE COINACEH C pEIUeHHEM |
AerictBueM (GesnelicTBiHeM) opraHa, NpPeAOCTABISIONIETO MYHUIIMIIANIBHYIO YCIIYTY,
€ro N0DKHOCTHOTO /HLa W00 MYHMLMIATBHOIO CIIyXKAIIero. 3asBHTeneM MOTYT
OBITh NpenCTaBNEHEI OKYMEHTHI (NpH  HAIMYKM), MOATBEPKIAIOMINE JIOBOJIEI
3asBHUTENA, MO0 HX KOMHH.

B ciyuae ecnu sxano6a nonaercs gepes NPeACTaBUTE/IA, TAKXKe NPEACTABIIETCS
AOKYMEHT, MOATBEPKAAIOILKH MMOJHOMOYHUS Ha OCYILECTBICHUE NEMCTBUH OT MMEHH
3asBuTens. B kavectee JoKymeHTa, MOATBEPKJAOILErO  ITOJITHOMOYHMS  Ha
OCYLIECTBIICHHEe NEUCTBMH OT MMEHH 3aABHTENA, MOXET OBITb [Ipe/icTaBlIeHa
O(OpMIIEHHas: B COOTBETCTBHUH C 3aKOHOJaTeNbCTBOM Poccuiickoit ®enepanuu
AOBEPEHHOCTD (JUIS (PU3HYECKUX JIULL).

5.5. Ilpuem xanob B MUCEMeHHOM ¢bopme ocyrecTBiseTCA:

5.5.1.  Anvunuctpanueit  (YHIOIHOMOYEHHBIM OopraHoM) B  MeCTe
MPCAOCTABICHHSA MyHHLIMNATBHON yCIyTH (B MECTe, I/le 3asBHUTENb MOAaBal 3arpoc
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Ha [Ooly4YCHHE MYHULMNANBHOW YCIIyrH, HapylIeHHe NopsAaKa KOTOpoi obsxanyercs,
160 B MecTe, rme 3asBHTENEM HOy4€H pesynpTaT yKa3aHHOM MyHHLHNANbHOMN
yCIyTH). |

Bpems npuema xano6 nomiwo COBIIaJlaTb CO BpPEMEHEM MpeNOCTABJIEHHS
MYHHLMIANEHON YCITyTrH.

JKanoba B nuceMeHHoi bopme MokeT 6BITH TaKsKe HampagsJjeHa 1o noyre.

B cnydae momauym skano6mr IpH JIAYHOM TIpDHEME 3asBHUTENb Mpe/CTaBIAeT
AOKYMEHT, YNOCTOBEPSIOUMH €r0 IMYHOCTh, B COOTBETCTBHH C 3aKOHOJATeJIbCTBOM
Poccuiickoix Denepanuu;

5.5.2. MHOro(yHKIHOHATBHEIM LUCHTPOM HJIK TNIPUBIIEKAEMOH OpraHu3aIei.

[lpu nocrynnenun xano6pr ua pelleHuss ¥ (WiIH) aelcTBHs (Ge3meiicTBus)
AAMHMHUCTPaKMK  (YIONHOMOYEHHOo OpraHa), ero JOJJKHOCTHOI'O JIMLa,
MYHHIHIANBHOTO Cllyxamero MHOro¢yHKIHOHATEHEI LOEHTp obecrne4ynBarOT ee
nepenady B AnMuHHCTpamwio (YIIOMHOMOYEHHIH OpraH) B IIOpSAKE M CPOKH,
KOTOpbIe YCTaHOBIIEHEI CorjlalieHueM 0 B3aUMOJCHCTBHU MEXIY
MuorodyuknnonansuemM UCHTpOM ¥ AJMHMHHCTpallHell  IpemoCTABISIONMM
MyHHUHIAIBHYIO yCIyry, HO He MO3/Hee crenyromero pabodero gHS co s
IIOCTYIIJIEHHUS Kajl00BbI.

IIpn sToM cpok paccMmoTpenus xanoGsr UCYHCIISIETCS. CO JHSA pPerHUCTpaluu
XKalo0bl B AIMHHHCTpaLHIO.

56. B SJICKTPOHHOM BHAE Kajioba MOXKeT OBITh nojaHa 3asgBUTeNeM
MOCPeACTBOM:

5.6.1. obpuumansHoro caiira;

5.6.2. PITT'Y;

5.6.3.  ®DenepansHoii TOCyNapCTBEHHOH  MH(DOPMALMOHHONW  CHCTEMBI,
obecreyuBaromuii nporuecc gocyaebHoro (BHECYIEGHOr0) 06XkKaNTOBaHUS peLIeHHH U
AevicTBui (GesnelicTBus), coBeplIeHHEIX [IPH NMPEAOCTaBI€HUHA TOCYAapPCTBEHHBIX M
MYHHIUIANbHbIX yeryr (https://do.gosuslugi.ru/).

[Ipu nonave xanober B SJICKTPOHHOM BHJIe IOKYMEHTBI, yKa3aHHbIE B [TYHKTE
5.4 HACTOSAINETO AMHHHCTPATHBHOTO periamMeHTa, MOryT OBITh HpeacTaBleHBI B
(OpME 3NMEKTPOHHBIX [OKYMEHTOB, MONIMCAHHEIX JJICKTPOHHOH NOAMMCHIO, BHUJ
KOTOPOH MpeayCMOTPeH 3aKOHOIATENbCTBOM PoOCCHHMCKOH @enepauun, Mpy >TOM
AOKYMEHT, yTI0CTOBEPSIOLIMH JINYHOCTH 3asBUTEIIS, HE TpeGyercs.

B ciy4ae, ecnium B kommerenmmro Aamunuctpaid  (YOnHOMOYEHHOro
OpraHa), He BXOAMT NpPHHATHE PEILICHHA 10 MOJAHHON 3asBUTENEM XKajobul, B
TeUeHHe TpeX pabo4nx NHel co AHA ee perucTpauuu AIIMUHUCTpALUs HaNpaBlser
XKanoby B yNOIHOMOYEHHBIH Ha ee PAaCCMOTPEHHE OpPraH W B ITUCBMEHHON (opMe
HH(QOPMUpYET 3asBUTEINS O NepeHaIpaBieHUH KaJIOOBbI.

Cpoku paccmoTpenust xano6u1
5.7. XKanoba, mocrynusiuas B AnmunucTpanuio (VIonTHOMOYEHHEIH opras)
[TOMMIEHUT PACCMOTPEHMIO B TeYEHHE NATHAAUATH paGOYMX fHel co IHA ee
perucTpaIuu.
B cmyuae o6xanosanus orkasa AnmuHucTpanud (Y10THOMOYEHHOTO opraHa)
ee (ero) JOIDKHOCTHOrO nHia nu6Go MyHHUIIUNANIBHOIO CIIyXKallIeT0 B MpHeMe



33

AOKYMCHTOB y 3adBUTeJs MO0 B HCIIpaBlIeHHHU ZAOIYIIEHHEIX OIEeYaTOK U OLIHOOK
WK B CllyYae 00KaloBaHHs 3asiBUTEIEM HapyIIeHHsl yCTaHOBJIEHHOTO CPOKa TaKMX
HCTIpaBNeHHH jKanoba paccMaTpHUBaeTcs B TeyeHue S pabouux ameit co ama ee
perucTpaLuy.

5.8. OcHoBaHwuit ms [IPHOCTAHOBJIEHUS PACCMOTPEHHUS #al00bI HE HMEeTCs.

PesyabraT paccmorpenus xano6n

5.9. Ilo pesyasratam PacCMOTpEHUs  anoObl  JOMKHOCTHBIM  JIHIIOM
AIIMMHHCTpaMy  HajeleHHBIM [IOTHOMOYHAMH 10  PACCMOTPEHHIO  Kasob,
[IPHHUMAETCS OJIHO U3 CNIEAYIOIUMX PelCHHIA:

XKaJioba y10BIeTBOPAETCS, B TOM YHCIe B (hopmMe OTMEHBI IPMHATOTO pelleHus,
MCIIDABIICHHs JIOMYIIEHHBIX ON€YaTOK W OWIMOGOK B BBIIAHHBIX B pe3yJbTaTe
TPCAOCTABICHUS ~MYHHLMIIATBHOM YCIyrH JIOKyMEHTaX, BO3BpaTa 3asBHUTEIO
ACHEKHBIX CPEICTB, B3UMaHHE KOTOPHIX He NPEAYCMOTPEHO HOPMATHBHBIMH
TpaBOBBIMHK aKkTaMH Poccuiickoii ®enepannu, HOPMaTHBHBIMH ITPaBOBBIMH aKTaMH
Pecny6anku Bamkoprocran;

B YNIOBIE€TBOPEHHUH KaJl00BI OTKA3bIBaeTCH.

Ilpu ynosnersopennu sxanobsi Anmunuctpanus (YoJHOMOYEHHbIH OpraH)
MPUHUMACT HCYEPIIBIBAIOLUME MEPHI 110 YCTPAHEHHIO BBISBIIEHHEIX HapylIeHUH, B TOM
HHCJIC TI0 BBIAAYE 3aABUTENIO PE3yJIbTaTa MyHULHIATBHOMN YCIIYTH, He MO3IHEee IIATH
pabouux gHeH co gHs TIDHHATHS PELIECHMS, €CIM MHOE He YCTaHOBJIEHO
3aKOHOAaTeNBCTBOM Poccuiickoit Penepanun u Pecny6nuiku Baikoprocran.

Anmunuctpanus (YIOTHOMOYEHHbIH OpraH) OTKa3blBaeT B YIOBIETBOPEHHH
KanoObl B CIENYIOLIMX CITyYasX:

a) HamM4yue BCTYNMBLIErO B 3aKOHHYIO CHIly peIleHMs Cyja, apOUTPakKHOro
Cyla no xanobe o TOM e NpeMeTe | 1O TeM Ke OCHOBAHUAM;

6) momaya xano6bl JIUIOM, TOTHOMOYHS KOTOPOIO HE€ MOATBEPKAEHHI B
TOpsALIKE, YCTaHOBI€HHOM 3aKOHOJATENLCTBOM Poccuiickoi ®enepanmu;

B) HaJlM4HE pellleHUs No anobe, NPHUHATOrO paHee B OTHOLICHWH TOIO e
3asBHUTENs U 110 TOMY Xe IIPeIMETY KaT00bI.

B ciyuae, ecnu B xanobe ne ykazans hamMunHs rpakIaHMHA, HANIPABHBIIErO
obpallieHHe, WM TIOYTOBBIH anpec, 1o KOTOPOMY HOJUKEH OBITH HalpaBlIeH OTBET,
Kanoba Ha obparuenue He naetcs. Ecny B yKa3aHHOM kajobe comepkaTcst CBEIeHHS O
[IOAr0TaBINBa€MOM, COBEPIIAEMOM HIIH COBEpIIEHHOM IIPOTHBOIIPABHOM JE€SHHH, a
TaluKe O JIHIE, €ro MOATOTABIMBAIOLIEM, COBEPIIAIOLIEM MITH COBEpLIMBLIEM, Xanoba
TIOATIEHT HANpPaBJICHMIO B TIOCYJNapCTBEHHBIA OpPraH B COOTBETCTBHH C €ro
KOMIIeTeHLHUEHA.

Kanoba, B koTopoit o6xanyercs cyaeGHOe PeLIeHHE, B TEYEHHUE CEMH IHEH Co
JIHA  PETMCTPaliK  BO3BpAIN@CTCS TPaXkJaHMHY, HAIpaBUBIIEMY oOpailieHue, c
Pa3bACHEHHEM MOpA/IKa 00KaI0BaHUsA JAHHOTO Cy1e6HOTO peleHH s,

Anmunrctpauus (Y IOJHOMOYEHHBIH OpraH) BIIpaBe OCTaBUTh Xajoby 6e3
OTBETa I10 CYIIECTBY MOCTABICHHBIX B HEH BOIIPOCOB B CIIEAYIOLIMX CIIyYasiX:

Hani4ue B anobe HeLeH3YPHBIX 6O OCKOPOHUTEIBHBIX BBIDaXEHUH, yrpo3
KU3HH, 30POBBIO H MMYILECTBY JOKHOCTHOTO JIHLIA, & TAK/KE YICHOB €I0 CEMbH;
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OTCYTCTBHC BO3MONKHOCTH MPOYHMTATh KaKylO-THOG0O 4YacTbh TeKcTa Kanoosl,
Gamunio, MMs, oTyecTBO (lp¥ HaNWYMH) W (MIH) MOYTOBBIH aZipec 3asgBUTEI,
yKa3aHHBIE B xanobe; |

TEKCT MUCBMEHHOTO OOpalUeHHs He II03BOJIAET ONpPeNeNuTh CYThb NpPEIOKEHHUS,
3aSABJICHUS UJIH KaT00BbI.

O6 ocraBnenum xano6er 6e3 orBera COoO0IIAaeTCs 3asABUTENI0 B TeueHHe
3 pabo4ux aHew co mHs PErUCTpaIyuy *Kaao0bl.

Mopsagok nnpopmuposanus sasBHTENS 0 Pe3yJIbTaTax pacCMOTpPeHHS Kaa06bI

5.10. He nosnuee aus, cnenyiomero 3a quem NPUHATHS PEILEHHUs, YKa3aHHOTO B
NyHKTe 5.9 Hacrtosmiero AZIMUHHCTPaTHBHOIO  periiaMeHTa, 3asBHTENI0 B
MACBMEHHOH (hOpMe U MO KelaHHIO 3asBHTEIS B (hopmMe INMEKTPOHHOIO NOKyMeHTa,
[ONITHCAHHOTIO 3/IEKTPOHHOM LX(POBOI MOANKCHIO HAMpaBiseTCs MOTHBUPOBaHHbBIN
OTBET O pe3yJIbTaTaX PaCCMOTPEHHS XKalIOGEL

5.11. B oTBere no pe3ynsraram PacCMOTpeHHS #KanoObl YKa3hIBAIOTCS

HaWMEHOBaHHE AJIMHUHUCTpaLUU (YmonroMoueHnHOTO oprasa),
PacCMOTPEBILETrO Kaloby, MOKHOCT, (haMMIHS, UMS, OTYECTBO (mocnexHee - npu
HaJIMYKH) €T0 JODKHOCTHOTO JIMIA, NPUHABUIETO PeLIeHHe 110 xKanobe;

HOMED, NlaTa, MECTO NPHHATHS PELICHHs, BKJIOYAs CBEJEHMS O HOKHOCTHOM
fHIIE, pellleHue nik nercTsue (6e3neiicTBie ) KOTOpOro obxaryercs;

damunus, umsa, otuectso (HocnenHee - NpH HATMYMK) WA HaUMEHOBAHWE
3asBuTens;

OCHOBaHMs [ IPHHATHS PEIIEHHMS 110 XKatobe;

MPUHSATOE 10 kanobe peleHue;

B Ciydae, ecid xanoba mnpusHaHa O6GOCHOBAaHHOM, — CPOKH YCTpaHEHHs
BBIAB/IEHHBIX HAapyUIEeHHH, B TOM 4HCIE CPOK IIPeNOCTaBJICHUS pe3yibTaTa
MYHULMIIATLHON YCITYTH;

CBENCHHSL O NOpsiaiKe 06KaTOBaHHs IPHHSTOTO 110 Kanobe peleHus.

5.12. B cny4ae npusHaHuS *aqo6EI NOAJIeKAIIEH YIOBIETBOPEHHIO B OTBETE
3asgBuTENO, yKa3aHHOM B mMyHKTe 5.11 AJIMHHHCTPaTHBHOIO perqaMeHTa, [aeTcs
uHbOpMaIus o OEWCTBHAX, OCYILECTBISEMEIX AIMUHHCTpanlMeH B  Lensx
HE3AMC/UIMTCIIBHOTO  YCTPAHEHHs.  BBISBIEHHBIX HApyIUEHWH IIpH  OKa3aHUM
MYHUUMNAILHON YCIYIH, a TaKke NPUHOCSTCS M3BUHEHHS 32 JOCTaBJIeHHbIE
HeynobCTBa M yka3blBaeTcs HH(OPMALMS O JambHEHIIHX JNEUCTBHUSIX, KOTOpEIE
HEOOX0MMO COBEPILIUTH 3aIBHTENIO B LIE/IAX MOTy4EHHs MyHULUIIATbHON YCIIYTH.

5.13. B cimydae npu3HaHHS kanobbl He NOANIeXAIleH yIOBIETBOPEHHUIO B
OTBeTe 3asABMTENIO, YKa3aHHOM B MyHKTe 5.11 AJIMMHUCTPAaTHBHOTO periaaMeHTa,
AAIOTCH  apryMCHTHDOBaHHbBIE pa3bsCHEHUS O NPUYHHAX MPUHATOTO pelleHHs, a
TaKKe MHQOPMALKA O IOpsKe 06KaTOBaHHS IPUHATOrO pELLEeHHS

5.14. B ciyqae ycTaHOBNIEHHSI B XOme MIIM IO pe3yabTaraM pacCMOTPEeHHUs
Kanobsl  MPH3HAKOB  COCTaBa aJIMUHUCTPAaTUBHOIO  IIDABOHApPYIIEHUS  WJIM
HpECTYIUICHUS ROMKHOCTHOE NULO AAMHMHUCTpaluu (YIIOIHOMOYEHHOrO OpraHa),
HAaJIeJICHHOE ITOJITHOMOYHMAMH 10 PACCMOTPEHHIO XKaloO B COOTBETCTBHH C ITYHKTOM
5.3 HacToAlIero AIMHHHCTPAaTHBHOTO periiaMeHTa, HamnpaBIseT HMEKLIHECs
MaTepHaibl B OPraHsl IPOKYPATYypEL.
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5.3, [lonmoxenus HacTOMILEro AJIMHHUCTPAaTHBHOTO periaMmenTa,
YCTaHaBIIHBAIOLIKE MOPANOK PaCCMOTPEHHS Xanob Ha HapylIeHUs MpaB IpaxkIaH u

OPTaHU3aLHMH TIPH NPeIOCTAaBIEHHH MYHULMMTATBHON YCIIyTH, He paclpOCTPaHSIOTCS
Ha OTHOIIeHUs, perynupyeMble QenepanbHbIM 3aKOHOM Ne 59-@3.

ITopsnok oGxanoBanus pPelIeHHs 10 Kan06e
5.16. 3asButens BnpaBe o6xanoBats PEIICHHA, INPUHATBIE 110 pe3yJkTaTam
PacCMOTPCHHS XKaNlOOkI, B MOPAAKE, YCTAHOBICHHOM 3aKOHOAATENECTBOM PoccHiickoii
Denepaumy.

IMpaBo 3asiBuTe/s Ha noNyyenue HHPOPMANHH H IOKYMEHTOB, HeOGXOXHMbIX
151 00OCHOBAHHS M PACCMOTPEHHS HKATOGLI

5.17. 3asButens umeer TpaBo Ha NojyyeHne MHGOPMALNK U JOKYMEHTOB [
OGOCHOBaHHS 1 PACCMOTPEHHMS KATOGEL.

HomKHOCTHEIE Ui AnMuHKCTpauuH (Y IOTHOMOYEHHOTO oprana) o0s3aHbI:

obecnieynTs 3asBHUTEIN HH(OpManHei, HemocpencTBeHHO 3aTparuBaloiei
IpaBa U 3aKOHHBIE HHTEPECHI, €CITH HHOE He IIPEIlyCMOTPEHO 3aKOHOM;

obecrneyuTs 06BeKTHBHOE, BCCCTOPOHHEE M CBOEBPEMEHHOE DPacCMOTpeHHe
YKaJ00EkL;

HAlpaBHTL NHCbMEHHBIA OTBET MO0 B (hopMe 31MEKTPOHHOrO JOKYMEHTa 10
CYHIECTBY NOCTaB/ICHHbIX B 3Kal00€e BONPOCOB, 3a HCKIIIOYEHHEM CJIy4aeB, yKa3aHHbIX
B MyHKTax 5.9, 5.18 HacTosmmero AZIMMHHCTPATHBHOTO perjlaMeHTa.

Crnioco6b1 nHpopmupoBanns 3aasuTelel 0 NOpsiiKe NoJay4yu
H PacCMOTpeHHS KaJT00bI

5.18. AnMunucTpanus (Y OMTHOMOYEeHHbIIH opran) obecre4nBaer:

OCHallleHHE MECT IpHeMa XaJob;

uH(opMHUpOBaHue 3asBUTENEN O nopsiike 063kaloBaHMs PelIeHUH W JeHCTBUIL
(bespeiicTBus) AMuHACTpaIMH (Y IOTHOMOYEHHOrO Oprasa), uX JOJKHOCTHBIX JTHI[
MO0 MYHHLMNAIBHBIX CITy)KAIHX TIOCPE/ICTBOM  pa3MEIleHHss HHGOpPMalLMH Ha
CTCHIaX B MeCTaX NPEJOCTABIEHHS MYHMUHMIANBLHBIX YCIYT, HA HX O(ULHATBHEIX
canTax u Ha PITT'Y;

KOHCY/IbTHPOBAHUE 3aABUTENIEH O TIOPAAKE 00XKATOBAHMS PEIEHMUI U NeHCTBHI
(GesnelicTBus) AnMuHKCTpaLH (YI110JIHOMOYEHHOTO OpraHa), ero J0MKHOCTHBIX JTUI]
MO0 MYHMUMIIANLHEIX CIYXAI(HX, B TOM YHCIE 10 TENEPOHY, EKTPOHHOMN MoYTe,
NPH JTUYHOM NPHEME;

3aKIIOUCHHE  COIVIALUEHMH O B3aUMOAEHCTBMM B 4aCcTH OCYIIECTBIECHHUS
MHorodyHkunoOHaNEHEIMH  LIEHTpaMH npueMa xano® W BbIAYM  3asgBUTENAM
PE3yNIbTaTOB PaCCMOTPEHHMS a0,

VI. OcobenHocTH BoIMOTHEHHS aAMHHHCTPAaTHBHBIX npoueayp (aeicTBUii)
B MHOTOQYHKIHOHAILHBIX LEHTAX NPeI0CTaBICHHS MYHHUHNAIbHBIX YCJIYT
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Hcyepnbisaromuii MEpEICHL AAMHHHCTPATHBHBIX NpoUeayp (neHcTBHIH)
TIpH NPEIOCTABICHHH MYyHHUHNAIBLHOMH YCIYrH, BbINOIHIEMbIX
MHOTro)yHKUHOHATbHBIMH UEHTPaMH NpeJ0CTaB/JICHHA MYHHLMNAAbHbIX yeayr

6.1. MHOrOGYHKIHOHATBHBIH LEHTP OCYLIECTBIIIET:

MH(OPMUPOBaHUE 3asABUTENEH o TIOpsiAKEe  TIPEAOCTABICHUS MYHULUNATBHOMN
ycinyrd B MHOrodyHKUHMOHATEHOM LeHTE, o XOA€ BBINOIHEHUS 3ampoca o
MPCAOCTABNCHUM MYHUUMNATBHOM YCIOyrH, 1O HHBIM BOIIpOCaM, CBSI3aHHBIM C
TNIPEAOCTABIICHHEM MYHULMITANBHOM YCIYTH, & TaKkKe KOHCYJIIbTUpOBaHWe 3asgBUTENEH
O HODAZLKE NpEeNOCTaBIeHHs] MyHHLMIOANLHOM YCIYIH B MuorodynkinonansHOM
LIEHTE;

NIpUEM 3aNIpOCOB 3asBUTeNE O NpeaoCTaBIeHHH MYHUIMIIABHOK YCIIyId U
MHBIX IOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABICHHUS MYHUIHITAIbHOH YCIyIH;

BBI/IAYy 3asBUTEINIO Pe3ylbTaTa NPeOCTARIEHHUS MYHHMLIUNTAJIBHOH YCIIYTH, B TOM
{HCIIE BbINaYa NOKYMEHTOB Ha GyMaXkHOM HOCHTele, TIOATBEPXKIAIOIIMX COEpKaHHE
JJIEKTPOHHBIX JNOKYMEHTOB, HANpPABIIEMBIX B MHorodyHkumOHaNEHEIH HeHTp no
pesyabraram MPENOCTaBICHUS MYHULIUNATBHBIX ycayr OpraHamH,
MPENOCTABNAOIMMHE  MyHHUMNATBHBIE YCIyrH, a Takke BbIgaua JMOKYMEHTOB,
BKJIIOYasi COCTaBlIcHME Ha OyMa)XHOM HOCHTele W 3aBEPEHHUE BBIITHCOK H3
MH()OPMAIIHOHHEIX CHCTEM OpraHoB, MPEAOCTaB/IAIOIMX MyHULUIANBHBIE YCITYTH;

MHBIC TIDOLEAYPEl W JACHCTBHUA, IPeLyCMOTPEHHbIE DenepanbHEIM  3aKOHOM
Ne 210-@3.

Hudpopmuposanue 3asBureeii

6.2. Undopmuposanue 3assureneii ocymecTBisieTcss MHOrodyHKLIHOHAIBHEIME
LUEHTPaMH CIENYIOIKUMH CIIOCOBaAMMU:

a) MOCPEeICTBOM NPHBIEYEHHS CPECTB MacCOBOM HUHOOPMALIHH, a TaKKe [IyTeM
Pa3sMeILEeHUs HH()OPMALMK Ha oGUIMATEHOM caifiTe MHOTO(YHKIIHOHAIBHOTO LEeHTpa
(https://mferb.ru/) u unpopmanronnsx CTeH[ax;

6) npu ob6pamenun 3asBurens B PTAY M®L] nuyHo, mo Temedony,
TIOCPEACTBOM MOYTOBBIX OTIPABIEHUH, THOO 110 3NEKTPOHHOI TToYTe.

IIpn KOHCYNBTHPOBAaHMM MO NHCHMEHHBIM obpamenusM 3asgBHTenell oTBer
HallpaB/IA€TCsA B NHMCbMEHHOM BHJE B CPOK He no3nHee 30 KaJIeHIapHBIX JHEH ¢
MOMEHTA perucTpalun obpaiuenus B popMe IEKTPOHHOrO JOKyMEHTa 10 azpecy
SNIEKTPOHHOH IOYTHI, yKa3aHHOMY B OGpaIleHHH, nocrynuBiem B PICAY M®I] B
(opMe 3/IEKTPOHHOrO NOKYMEHTa, M B MHCHMEHHOI (hopme no mourToBoMy aapecy,
yka3saHHOMy B oOpawenuu, noctynusimeMm B PTAY M®I] B muchMeHHOI hopme.
Cocraprnenue 0TBETOB Ha 3aIPOC OCYIIECTBISET IperensnonHnsiii otaen ML

Ipuem 3anpocos 3asiBuTesneii o npenocTaBienun MYHHUHIIAJbHOH YCIYTH H
HHBIX I0KYMEHTOB, HeOOXOAHMBIX /15l PEAOCTABJICHH MYHHUHMNIAIbHO#
YCJIyru

6.3. [Ilpuem 3assuremeii s NONIyYeHHs] ~ MYHHLUUIAIBHBIX  yCIYyr
ocyliecTsisercs cnenuanacramu PI'AY M®II npu nuasoM npucyTcTsun 3asBurens
(IpelicTaBuUTENs) B MOPSAKE OYEPENHOCTH MpH MOJy4€HUH HOMEDHOIO TallOHa M3



37

TepMHHaa 5]EKTPOHHOH OYepeH, COOTBETCTBYIOLIETO LENH obpatienus, 1160 Mo
NpeABapUTEeIbHON 3aIIUCH. _

Ilpu obpamenun 3a npemocrasnenuem ABYX M 6oJjiee MyHHIHNATBHBIX ycayr
3asBHTENIO NIpeqIaraeTcs [IOJy9UTh MyJIbTHTAIIOH 3JIEKTPOHHOM OYepe/IH.

B ciyyae ecnu konuM4ecTBO HEOGXOIMMBIX yCIyr cocraBnser 6ojee yeTwipex,
[IPHEM OCYIICCTBIIAETCSA TOJBKO IO IPeABAPUTENBHON 3amuch. Taiou 3JIEKTPOHHOMH
ouepeny 3adBHTENb MNOTy4aeT JWYHO B PIAY M®II npu obpamenun 3a
lpefocTasienueM ycnyru. He pomyckaercs mnonyuenwe Tasmoma 3JIEKTPOHHOM
OYepear AJisl TPETBUX JIUII.

Cneuunanucr PTAY MOL] OCYIIECTBIIAET CIAEAYIOIIHE NEeHCTBHS:

YCT4HABIIHBA€T  JIMYHOCTL  3JasABHTENd HAa  OCHOBAHHM OOKyMEHTa,
YAOCTOBEPSAIOLIETO JTUYHOCTE B COOTBETCTBHUHM C 3aKOHOZATe/IbCTBOM Pocculickoii
Denepanuuy;

NPOBEPAET MOIHOMOYMS TIPeACTaBUTENs (B CiTyYae obpalueHus MIPEACTABUTENS );

[IPUHUMAET OT 3asBUTENEH 3asaBleHHe Ha [IPEIOCTaBJIEHHE MYHHULIMITAIBLHOM
YCIYTH,;

MPUHUMAET OT 3asBUTeNeH JOKYMEHTHI, HeOGXOLMMBIC I MOTyYEHUs
MYHHUMNATBHON YCITYTH;

IIPOBEPSIET [IPaBUIBHOCTH o(opMIiieHus 3asIBIEHUS, COOTBETCTBHE
PCACTABNACHHBIX 3asiBUTENEM JOKYMEHTOB, HEOGXOMMMBIX IS [IpeOoCTaBlIeHUs
MyHHUMNAIbHOA  yCiyrd, TpeGOBaHHAM  HACTOSIIEro AJMUHHUCTPATUBHOIO
perjiiaMeHTa,;

CHHMAET KCCPOKOIMH C OPUTHHAJIOB TOKYMEHTOB, IIPEACTABIEHHBIX 3asBUTENEM,
3aBEpSACT CBOEH IMOJANMCHIO C yKa3saHHEM IaThi, HODKHOCTH M (haMUITMH, TI0CIIE YEero
BO3BpAIAET OPUTHHAIIBI JOKYMEHTOB 3aABUTEIIO;

B Cirydae NpelocTaBlIeHUs 3asgBUTENeM COOCTBEHHOPYYHO CHSTHIX KCEepOKOMHUH
AOKYMEHTOB, B 00s3aTeIbHOM IOpSKE CBEpSIET MOJYYE€HHYIO KOIHUIO C OPHUTHHAJIOM
AOKYMEHTa, MPEeACTaBICHHOIO 3asiBHUTENIEM, 3aBEPAET CBOEH MONUCHIO C yKa3aHueM
AOIDKHOCTH M (DaMHJIMHM, IIOCIe Yero BO3BpAILAeT OpPHIMHAaJbl JOKYMEHTOB
3asBUTEIIO;

B Clly4ae OTCYTCTBHUS HEOOXOIMUMBIX AOKYMEHTOB, JHOO WX HECOOTBETCTBHSI
YCTaHOBJIEHHBIM (hopMaM U GiiaHKaM, coobIIaeT O JaHHbIX (dakTax 3asBuTenio;

B Cly4ae OTCYTCTBHS BO3MOMKHOCTH YCTPaHHTEH BEHISBIIEHHBIE HEINOCTATKH B
MOMEHT ME€PBUYHOr0 0OpalleHus npeiaraeT 3asBUTENO moceTuTh PITAY M®I] ewé
pa3 B y100HO€ 111 3aBUTENS BPEMS C TIOJHLIM ITAKETOM JOKYMEHTOB,;

B Cily4ae TpeOoBaHMA 3asBHTEls HANPAaBUTH HEINONHBIN MakeT JIOKYMEHTOB B
AnMuHKCTpauui0  (YIOIHOMOYEHHbIH  opraH) uHpopMupyeT 3asBuUTEnd O
BO3MOKHOCTH II0JIy4€HHsl OTKa3a B [IPEIOCTABICHUH MYHHUIUIIATIBHON YCIIYTH, O YeM
ACNIACTCs COOTBETCTBYIOIIANA 3alIMCh B PACIIUCKE B MPHEME JOKYMEHTOB;

PETUCTPHDYET MNPEACTABICHHbIE 3asiBUTENEM 3asBlICHHE, a TakKe HHbIe
AOKyMEHTBl B aBTOMATH3MPOBaHHOW MH(OPMALMOHHOM cHcTeMe «EIMHBIA LEHTp
yeayr» (nanee — AUC ELIY), ecnu mHOEe He IIPEAYCMOTPEHO COrJAUICHHSIMH O
B3aUMOEHCTBUH;

BbI/Ja€T pacmHcKy (Omuch), coAepxallyro MH(QOpPMALUIO O 3asBUTEe,
PETHCTPallHOHHOM HOMepe [ielia, MepeYHe JOKYMEHTOB, JaTe IPUHATHS JOKYMEHTOB
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M OPHCHTHPOBOYHOH HaTe BBIAYM pe3yNIbTATA OPEOCTARIEHUS] MYHHMLMNIATLHOM
ycnyry. JIONONHHTENBHO B pachucke YKa3bIBa€TCA CIIOCOO MONyYeHUs 3asgBHTeeM
JIOKyMEHTOB (JIMMHO, MO IIOYTE, B Oprae, NPEIOCTABUBIIEM MYHHLMIIATBHYIO
YCTYTy), a Takke IPUMEpPHEIit CPOK XpaHeHHs pesyibrata yciayrd B PITAY M®I]
(ecniu BEIOpaH crioco6 MOIyIeHUs pe3ynbTaTa yciyr iu4Ho B PCAY ML), PEXUM
paboThl M HOMep TenedoHa eTHHOrO KOHTakT-ueHTpa PI'AY M®II. [lonyyenue
3asBUTENEM yKa3aHHOIO AOKYMEHTa NMOATBEPKIAeT (GakT IPUHATHS JOKYMEHTOB OT
3asIBUTEJIA.

6.4. Cneumamict PTAY M®IL] e BIIpaBe TpebOoBaTh OT 3asiBUTES

[IPEAOCTABIICHHUS TOKYMEHTOB U UHGOPMAIHH WK OCYLLECTBJICHUS IEHCTBHI,
TIpENOCTaB/ICHHE UM OCYLIECTBIEHUE KOTOPHIX HE NIPEIyCMOTPEHO HOPMATHBHBIMH
TPABOBBIMHM  aKTaMH, DEryJIUPYIONIMMH OTHOLIEHHS, BO3HUKAIOIIE B CBA3H C
TIPEIOCTaBICHHEM My HHLIMIIATBHOMN YCITyTH;

NPCACTaBNICHH JOKYMEHTOB U MH(OPMALIMU, B TOM YHUC/Ie MTOATBEPKIAOLINX
BHECEHHe 3asBUTENIEM ILIaThl 32 MPENOCTaBIeHHE MYHHLUNANbHOR YCIYTH, KOTOpbIE
HAXOMATCA B PaCIOpPsKEHMH OPraHOB, MPeNOCTaBISIONMX MYHHLHUIATbHBIE YCIYTH,
MHBIX MYHHUMIAIbHBIX OPraHOB, OPraHOB MECTHOIO CaMOyIIpaBJIeHHsl J1M60
MTOABEIOMCTBEHHBIX ~ MyHUUMNAIBHEIM ~ OpraHaM MM OpraHaM  MeCTHOI0
CaMOYIpaB/ICHHsS OpraHM3alMi B COOTBETCTBHM C HOPMATHBHBIMH MPaBOBBIMH
aktamu Poccuiickolt ®enepanun, HopMaTHBHBIMHU [IPAaBOBBIMH aKTamMu PecnyGiuku
banikoprocran, MyHHIHMANTEHBIME NIDAaBOBBIMH  aKTaMH, 3a HCKJIIOYEHHEM
AOKYMEHTOB, — MOMJIEKAIMX 06A3aTENBHOMY NPENCTABICHHMIO 3asBUTENEM B
COOTBETCTBHMH C 4acThio 6 cTtaThu 7 PemepambHoro 3akona Ne 210-D3. 3asBuTens
BIIpaBe MNpPENCTaBUTh YKa3aHHbIE JOKYMEHTHl M HH(OPMALMIO MO COBCTBEHHOI
HWHHLHATHBE;

OCYIICCTBICHUS NEHCTBHH, B TOM YHCIE COIIACOBaHHH, HEOOXOIMMBIX Jime|
MOJyH9CHUS  MYHUIMNANBHOW YCIYyrM M CBA3aHHEIX ¢ oOOpallleHHeM B MHBIE
MYHHLHMIAIBHBIC OpraHbl, OpraHel MECTHOTO CaMOYIpPaBIeHHs, OpraHM3aldH, 3a
MCKIIIOYCHUEM  TIONYYEHHS  yCHyr, KOTOpble SBISIOTCS HEOOXOAHMEIMH |
00s3aTeNbHEIMU 171 NPENOCTABIECHUS MYHULMNANBHON YCIYT'H, M [OJyYEeHHs
AOKYMEHTOB U MH(OPMAIIKH, IPEJOCTABISEMBIX B Pe3yIbTaTe TIPEOCTABIEHHS TAKUX
YCIIyT;

6.5. IlpencraBnennsie 3asBUTENEM B (hopMe HOKYMEHTOB Ha 6GyMaxcHOM
HOCHTEJIC 3aB/ICHAE U MPHIIAaraeMble K HEMY JJOKYMEHThI IIEPEBOAATCS CHEUATHCTOM
MHorogpyHkuHoHaNBHOTO 1IeHTpa B (GopMy SIEKTPOHHOIO AOKYMeHTa H (uiu)
3JIEKTPOHHEIX 00pa3’oB JOKyMEHTOB. DJIEKTPOHHbIE JOKYMEHTHI U (MAH) NMEKTPOHHEIE
o0pa3skl JIOKyMEHTOB -3aBEpAIOTCS YCHIICHHOM KBaTM(PULUUPOBaHHON 3JI€KTPOHHO
MOAMUCEIO NomKHOCTHOrO nuia PITAY M®LI, nanpasnstotcs B AIMUHUCTpALIKIO
(YnonHoMo4eHHsI# opran) ¢ Henons3oBanueM ANC ELlY u 3amuiieHHsix KaHaIoB
CBA3M,  OOECIIEUMBAIONIMX  3alUMTY  IlepefiaBaeMod B AJIMHHHCTpALHIO
(YonHOMOYeHHEL opran) MHGOPMALIHH U CBEIeHHH OT HENPaBOMEPHOTO IOCTYIIa,
YHHHTOXKEHHUS, MOAMQUKALMM, GIOKMPOBAHHMS, KONMPOBAHHMA, pPACIPOCTPAHEHHS,
HHBIX HEMPaBOMEPHBIX AeHCTBUN

Cpox nepemaun PI'AY M®L] npuHATEIX WM 3asiBieHH# M NpUaraeMbix
AOKYMEHTOB B ()OpMe SNEKTPOHHOrO AOKYMEHTa M (HIIH) 3JIEKTPOHHEIX 00pa3oB
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AOKYMEHTOB B AAMHHHCTpauio (YTOIHOMOYEHHETH OpraH) He JOJKEeH MpeBbILIATh
OJHWH pabouuii 1eHb.

ITopsanok u cpoku nepenaun PI'AY M®I] npusSTHIX ¥M 3assienmii H
NpUNATaeMEIX ZIOKYMEHTOB B (OpMe JOKYMEHTOB Ha OyMaXXHOM HocHTene B
AnMUHUCTPatM0 (Y HONHOMOYEHHbII OpraH) ONpENENSIOTCS COrJallleHHeM o
B3aMMOJIEVICTBUH, 3aKITFOYEHHEIM MEXIY MHOTOQYHKUHMOHANBHBIM LIEHTPOM M
AnMuHUCTpatmed (Y HONTHOMOYeHHEIM OPraHOM) B MOpPAAKE, YCTAHOBIEHHOM
Hocranopnernem IlpaButenscra Poccuiickoit ®enepauun or 27 ceHTAbps 2011
ropa Ne 797 «O B3aumopeiicTBHH MEXIY MHOrOQYHKIHOHANEHEIMU LEHTpaMu
MPEAOCTAB/ICHUA TOCYJAPCTBEHHBIX M MYHHLHMIANbHBIX yCIyr ¥ QenepaibHbIMU
OpPraHamu HCTIOJIHUTENBHON BIIACTH, OpraHamu FOCYTapCTBEHHBIX BHEOIOIKETHBIX
¢bonoB, opranamu FOCYyNapCTBEHHOW BJIaCTH Cy6BeKTOB PoccHicKoil Deneparyu,
OpraHamMu MECTHOIO caMoynpaBieHus» (nanee — [TocTaHoBIeHHe No 797).

DopmupoBaHHE M HampaBJenue Muorodpynkunonaasubim LHEHTPOM
TMPEAOCTABICHHSA MeXKBEJOMCTBEHHOI0 3anpoca

6.6. B ciayyae ecin AOKYMEHTBI, IPENyCMOTPEHHBIE IyHKTOM 2.10
AZIMMHUCTPATHBHOTO perjiamMeHTa, He [IPEICTaBICHbI 3asBUTENEM 110 COOCTBEHHOM
WHHLHATHBE, TAKHC NOKYMEHTHI B IOpANKE, ONpeaeleHHOM CormameHmusmu 0
B3aumoziecTeun PITAY M®IL] u AnmunucTpanueii (YIoTHOMOYEHHbBIM OpraHoMm),
MOTYT  sampammBatecs  PTAY  M®I]  camocrosTelsHo B HOpsIKe
MEKBEOMCTBEHHOTO JIEKTPOHHOI'O B3aUMOJEHCTBUS.

Beinaua 3asBuremo pesyabrara NpeaoCTaB/JIeHHS MYHHUHNAJAbHO
YCJIAYTH

6.7. Ilpu Hanv4uu B 3asBIEHMH O NpPEeOCTAaBICHHY MYHMLUNAIBHOM YCIIyTH
YKasaHui O BblUIa4€ pe3yNbTATOB OKA3aHUS YCIYrd uepes PI'AY MOI],
AJIMHHKCTPALHIO (Y IOTHOMOYEHHEIH OpraH) IepenaeT AOKYMEHTHI B CTPYKTYpHOE
noapasnenesue PIAY M®L s [IOCNEAYIOMEH  BhIAAYM  3asBUTENIO
(mpeacraBuTeno).

Iopsjok u cpoku nepemaum AnmunucTpanyeii (YnonHoOMoYeHHbIM OpraHoM)
Takux NoKymeHToB B PTAY M®IL] onpeaensrorcs cornamenneM o B3aHMOJIEHCTBHH,
3aKTOYCHHBIM HMH B NTOPSJIKE, yCTaHOBIeHHOM [TocTanopenneM No 797.

6.8. IIpuem 3asButeneit mus BBIJIa9H TOKYMEHTOB, SIBJISAIOIIUXCS PE3YJILTATOM
MYHHLHUIIALHOH yCIYTH, B IOPSAKE OYEpPEeIHOCTH IpH TONYyYEHUH HOMEPHOro
TaloHa M3 TepMHHAJIA JNIEKTPOHHOR OYepeaH, COOTBETCTBYIOLIETO [eH obpalieHus,
10O Mo NpeABapHTeNEHOMN 3aMuCH.

Crneunamncr PTAY M®L] OCYLIECTBIIAET CIEAYIOUIHE AEHCTBUA:

YCTaHaBIMBACT  JIMYHOCTb  3adABUTENs HAa  OCHOBAaHUH JIOKYMEHTa,
YAOCTOBEPSIOIIETO JIHYHOCTE B COOTBETCTBHM C 3aKOHOIATEILCTBOM POCCHICKOI
Deneparuuy;

MPOBEPSCT  IOJHOMOYHMS  mpeacTaBUTeNs (B ciydae  obpalieHHs
[IpEeICTaBUTENA );

OMpENeNseT cTatyc ucnonHeHus 3anpoca 3assurens 8 AUC ELY;



40

BBINACT JIOKYMEHTHI 3asBHUTENIO, NP HEOOXOIUMOCTH 3alpalivBaeT vy
3asBUTENS NOANKCH 3a KaKIIbIM BBIIAHHBII JOKYMEHT; ,

3alipallliBaeT corylacue 3asBUTENs Ha y4aCTH€ B CMC-OMNpOCE [JIsi OLIEHKH
KaqecTea npenocTaBiaeHHbIX yeayr PCAY M1,

Hocynebnbrii (BHecyneOHbI#) MOpsiIoK 06sKan0BaANHS PelleHHH H N1eHCTBHI
(be3nelicTBus) MHOropyHKUHOHAIBLHOIO LEHTpa, ero paboTHHKOB

6.9. 3asBuTens umeer IpaBO Ha OOKallOBAHHME pelIeHHs u (mnu) nelcTBuii
(Gesneticteus) PIAY M®I], paGotauxkos PIAY M®L], a rtake opranusaumii,
OCYWECTRIAIOWMX ~ QYyHKUHH 1O  NpedocTaBICHHIO MYHHIUIIANBHBIX  YCIIyT,
IIPEYCMOTPEHHBIX YacThio 1.1 crateu 16 DenepanbHOro 3akona Ne 210-03 (manee —
NMPUBJIICKACMasi OpraHM3anus), U UX pabGOTHUKOB B AocynebHoM (BHecyne6HOM)
nopsazke (nanee — xanoba).

Kano6bl Ha pewenus u JAEUCTBUS (6esneiicTere) paboTHMka PTAY MOIL]
Toarorest pykosoautento PIAY M®I],

JKanobel Ha pemenus u neiicraug (6e3neiicteue) PIAY M®LI noparotcs
ydpenutenro PICAY M®L].

Kanobbl Ha pemenus u neficTaus (GesneiicTBue) paboTHHKOB [IPHUBIIEKaeMBbIX
OpraHM3allki MoAalTCA PyKOBOMUTEISIM STHX OpraHH3aLHil.

B PTAY M®LI, npusnekaemoii OpraHusanmy, y ydpeautens PTAY M®I]
OTNIPEACIIAIOTCS YIIOTHOMOYEHHBIE Ha PacCMOTpEHHE Xalob JOMKHOCTHEIE JTHIA.

6.13. Xanoba moxaercst B nuchbMeHHOI opme Ha GymaxHOM HocuTene, B ToMm
AHCJIE TIO TIOHTE, a TaKXKe NMPH IMYHOM TIpHeMe 3aIBHMTENS, UM B SJIEKTPOHHOM BHJIE
Ha alipec 31eKTpoHHOH noutsl PIAY M®I] mfc@mferb.ru.

Crioco6e1 momaun kanobsl, TpeGopanms k ee COZIEPKaHHUIO, MOPSJIOK U CPOKH
PAaCCMOTPEHUS OCYIIECTBIAIOTCA B COOTBETCTBHH C paszenoM 5 AJMUHUCTPAaTHBHOIO
pernameHra.
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[Ipunoxenue Nel

K AJIMHHHCTPaTHBHOMY PErIaMEHTY
«IIpH3HaHHKe rpaXaaH ManoMMYyMHAMK

B LEIIAX MOCTAHOBRKH HAa YYET B Ka4YecTBe
HYKIAFLUMXCA B AKHIILIX OMELIEHHAX

I'naBe AnMHHMCTpaLIH

OT Ip.

(PHO nonHoCTEIO)
ajipec
pab./nom. Te.
COT.

3AABJIEHUE
0 NPH3HAHHH rPAKAAHHHA MAJIOHMYIIHM B IEJIAX IOCTAHOBKH HA YT B KaYecTBe HYAKIaKllerocsi B
JKHJIOM OMEIeHHH

Ipowry npusnats Mens (PHO) ,
nacnopT BBIIAH

ManouMyLUHM B LIENAX MTOCTAHOBKH Ha YUeT B Ka4eCTBE HYXKAAMLIErOCA B K HIBIX IOMEILEHUAX,
NPOKHBAKOLIETO 10 aApeCcy: >
¢ cocTasoM cembu: (D.M.0O., poacTeenHbie OTHOLIEHUA )

YEJIOBEK 3aHHMAIO 110 YKa3aHHOMY
A ¢ cembeil u3 anpecy:

(yKa3aTL THIN NICLIAZM M ee pa3sMephl)

©.1.0. rpaxanuna- PoOZCTBEHHEIE HHH 3aseuTens, O61wuas

Ne n/n 3a9BUTENA Anpec
’ OTHOIIIEHHS P YIEHOB CEMBHU [Jolamb
YJIEHOB CEMBH

UneHEI ceMbH, 3apErHCTPHPOBAHHLIE 11O APYTOMY aJpecy:

Tun xunoif nnowaau | 3anumaemas Beero Senonex
HJI0
®.H.0. rpaxkiaH1Ha- PoncrteeHHbie 3aperucTpHpoOBaHO
Ne n/n & A (oTaenbHad, KOMMY- ob6ras P Pip
3aABUTENS, YICHOB CEMBH OTHOILIEHH HaJTbHAs, OBIMERUTHE) Mot 0 MECTY
Rl KUTENBCTRA
HMeEEM B npage COOCTBEHHOCTH:

Kpome Toro, 51, uneHs Moeit ceMbH

(yKa3bIBaeTCH HANMEHOBAHHE MMYIIECTRA, TIOANEXKAILEr0 HAIOT006/I0KeHHIO)
HaCTOHLII,H'M 3aABIEHHEM NOATBEPKAAKD CBOE COTrJlacHe Ha oﬁpaﬁorxy MOHX NEPCOHANBHBIX AAHHBIX B IOPAIKE,
YCTaHOBJICHHOM 33KOHOJATeNbCTBOM PoccHiickoi ®epepaunn. CornacHe MoxeT 6bITh OTO3BAaHO MHOM B MHChMEHHOI

thopme.

Pesynbrar npowy (HyXHoe yka3aTs):
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‘_ HaAMpPaBHTL NMOYTOBBIM OTITpABJICHHEM C YBEIOMJICHHEM O BpPYYEHHH

8 BHAC SNIEKTPOHHONO A0KYMEHTa HAMPABHTE M0 IEKTPOHHOM NI0YTe, yKa3aHHOK B 3aAB16 K

. | BRIIATL Yepes TeppUTOPHAILHOE NoApa3aeneHne MHOTO(Y HKIHOHATBHOTO LIEHTPa NPeAOCTaBIEHUA
| FOCYapCTBEHHBIX ¥ MYHHULIMNANBHEIX YCITyT

BblAATh B AIMUHHMCTpauuy (YIOTHOMOYEHHOM oprase)

[ B BHIIC 3/IEKTPOHHOTO I0KYMEHTA HANpPaBHUTh B «JIMuHbIN kKabGHHET) Ha Toprane rocyaapcTeHHEIX 1
‘ MYHMLIHNANBHLIX yeuyT (GyHKumi) Pecry6nukn Bamkoproctan

Lol 1

K sasBiieHnio npunarato nepeyens 10kyMeHTOB:

©.H.0. rpaxranuna - 3asauTens MOJAMNHCE IPa#IaHHHA - 3adBHTENA
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[Ipunoxenue Ne2

K AZIMHHHCTPATHBHOMY pErjamMeHTy
««IIpM3HaHHE IpaXkJaH MaNOHUMYLLHMH
B LIeJISX TIOCTAHOBKH Ha YYET B KAY4ECTBE
HYKIAILIHXCA B AKHIIBIX NOMEIIEHHAX)

DOPMA
coryiacus Ha 06paboTKy nepcoHANBLHBIX JAHHBIX

I'nase Anvunnctpauuu (PykoBoguTemo Y noTHOMOYEHHOTO opraqa)

(YKa3BIBAETCA TIONHOE HAWMEHOBAHME JOKHOCTH H DHO)

aT

(thaMuIuA, MM, OTYECTBO)

MPOMHBAKOLIEr0(eif) mo anpecy:

KOHTAKTHEIR TeneoH

3ASBJIEHUE
O cornacHu Ha 06paboTKy nepcoHaNEHEIX JAHHEX
THL, HE ABNAIOUINXCH 3aABHTE/IAMH

A,
o - {®.H.0. nonnoctsio) o
NACIOpT:  cepHa HOMEp JaTa  BBLAAYM:
« » 20 r.
KEM BBINAH
(PEKRMIHTEI OBEPEHHOCTH, AOKYMEHTE, NOATBEPATAIOIIErO NONHOMOUHA JAKOHHOTO PEACTABHTENA )
qIlieH CEMBH 3aABHTENA »
(D.H.O. 3asBHTE R Ha MIOTYHeHHE MyHHLMNANBHON YCTyrH)
cornaced (Ha) Ha o6paboTky MOHX HEPCOHANEHBIX NAHHBIX H IEPCOHANBHBIX JAHHBIX MOHX HECOBEPIICHHONETHHX AeTeH
(onekaeMaix,
TTOAOTIEYHBIX)
(hamnana, uma, oTyeCTRO)
AJIMUHHCTpALIMEH (YNo/IHOMOYEHHEIM  OPraHoM), HHBIMH OpraHaMH M OpraHM3alMiMH  C LEIBIO

3a4BICHHE) B ceayloleM ofneme:
1. damunns, uMsa, oTHECTBO;

2. [JaTa pomaeHHs;

3. ampec MecTa KHTeNLCTBa;

(yka3blBaeTCH HAMMEHOBAHME MYHHUMIANBHOW YCTyTM, A [OMyYeHHs KOTOpOH nojaercs

4. cepus, HOMED M [aTa BBUIAYM [ACIOPTE, HAMMEHOBAHHME BELIABLIETO MacnopT opraHa (MHOTO JOKYMEHTa,

YIOOCTOBEPHAIOIIEr0 IMYHOCTS )

5. MHbBIE CBEJCHHA, HMEIOIIHECS B IOKYMEHTAX HAXOIALUMXCA B THUHOM (yuernom) nene.
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O6paboTka NEpCOHANBHEIX MAHHBIX BKJIOYAET B CeOs: €60op, CHCTEMATH3ALMIO, HAKOMIEHHE, XpaHEHHE, YTOYHEHHE
(oGHOBNEHHE, H3MCHEHHE), HCIIOB30BAHME, DACOpOCTPAaHEHHE (B TOM YHCle nepenayy), obeimmuupanne, GrokMpoBaiHe,
YHHUTOKEHHE ¥ M0ObIe Apyrue AeHCTBHS C MEPCOHANEHEIMH NAHHBIMH B SNEKTPOHHOM H GYMasHOM BHIC C yYeTOM cOBMOTEHHS
3JAKOHOB M UHBIX HOpMAaTHRBHBIX NpPaBOBEIX 4KTOB. '

S rakke naio cornacue Ha nposepky AOCTOBEPHOCTH M MONHOTEI NPEACTABNEHHBIX MHOI MEPCOHANBHBIX JaHHBIX, B TOM
HHCIIC C yAaCTHEM TPEThEH CTOPOHBI M MOATBEPKAAIO, YTO, JABAS TAKOE COLIAcHe, 5 ZIGHCTBYIO CBOEH BONEH M B CBOMX MHTEpecax
(MHTEpECcaX HECOBEPLUCHHONETHHX, ONEKAEMbIX, MOJONEYHBIX).

CpOK NeHCTRUS MOETO COTIIACHS CYMTATE ¢ MOMEHTA MOHCAHHS ZI@HHOTO 3aiBICHUA Ha CPOK: GECCPOYHO.

3asBneHe MokeT GbITh 0TO3BAHO B Crryyasx, NpeNyCMOTpEHHBIX DeepanbHbIM 3akoHoM ot 27.07.2006 r. No 152-d3 «O
TEPCOHANEHBIX JAHHBIX) MOCPEACTBOM HANPABIEHHA MHOK) THCEMEHHOTO YBEIOMIICHHUS B thumnan (ornen dunmana) TKY PLICITH ne
MEHEE 4EeM 34 OJIMH MECHL] 10 MOMEHTA OT3hIBA COTJIACHS.

« » 20 / /

NoAnKce PACIIH(PORKA MOOMHCH

[punsn: « » 20 1. /

LOAKHOCTE  CELHAHCTa NOANKCE
paciiH(poBKa NOANKMCH

NpH NOJave 3aABJEHHA O COrTACHH Ha 06]}&501‘!{}’ NEPCOHANBHABIX TAHHLIX HCIMOCPEACTBEHHO 3aABHTEIEM HA CBOKMX HECOBEPIICHHONETHHX
JeTei (OHGK&EMBIX, NOAONEYHLIX) B CTPOKE «4IIEH CEMbH 3asABUTENAN NpOCTABHTE «HETH,



